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UV BAN NHAN DAN TINH 
THUA  THIEN  HUE 

ONG HOA XA HQI CHU NGHIA VIET NAM 
I* lap - Ty. do - Hanh ph6c 

   

s6: 468 /QD-UBND 	 Thira Thien Hue, ngay 5thang O2nain 2019 

QUYET DINH 
Ve viec cong 136 Danh attic thti tvc hanh chinh chta'n h6a linh \Arc giao due va 

thu4 tham quyen giai quyet cua UBND cap huyen 

CHU TICH UY BAN NHAN DAN TINH 

o chirc,chinh quyen 	phuang ngay 19 thang 6 nam 2015; 
Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 cilia Chinh 

phu ve kiem sok thU tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07'thang 8 
nam 2017 dm Chinh phu sda doi, bo sung mot so dieu cua cac nghi dinh lien quan 
den kiem sok thU tuc hanh chinh; 

Can dr ThOng to so 02/2017/TT-VPCP ngay 30 thang 10 nam 2017 cua Van 
phong Chinh phti huOng dan nghiep vu kiem sok thu tuc hanh chinh; 

Xet de nghi cua Giam dOc So Gido due va Dao tao, 

QUYET DINH: 

Dieu 1. Cong bO kern theo Quyet dinh nay Danh,muc thu tuc hanh ,chinh 
throe chuan h6a linh vtrc gido dtic va dao tao thuOc tham quyen 	quYet cua 
UBND cap huyen. 

Dieu 2. SO,Giao due va Dao tao c6 trach nhiem cap nhat thu tuc hanh chinh 
mOi dtroc cong bo vao He thong thong tin thit tuc hanh chinh tinh Thira Thien Hue 
theo dimg quy dinh. 

Dieu 3. Uy ban nhan dan cac huyen, thi xa, thanh phO Hue c6 trach nhiem; 
1. Niem yet cong khai thu tuc hanh chinh nay tai trt,t see co quan va ten Trang 

Thong tin dien tir dm don vi; 
2. Trong thei han 10 ngay, ke tix ngdy Quyet dinh nay co hieu hrc, hoan thanh viec 

cau hinh thu tuc hanh chinh nay tren phan mem Dich vu cong; 
3. Thuc hien giai quyet thU tic hanh chinh thuOc tham quyen theo huOngldan tai 

Phu luc kern theo Quyet dinh nay. 

Nu! 11111)11: 
- Nhtr Di&I 5; 
- Van phong Chinh phu (giti qua mang); 
- CT va cac PCT UBND tinh; 
- Cac só', ban, nganh cap tinh (gtli qua mang); 
- Cac PCVP UBND tinh; 
- Lull: VT, KSVX. 

CONG THONG TIN 6,EN TO ° • 91 Er 

A' 

BE.' 

sf=, 	..0.1-  
Nigay:.. 0415 	 
Chuye'n'  0. 

Dieu 4. Quyet dinh nay c6 hieu hrc thi hanh ke tir ngaylva thay the Quyet dinh 
so 1982/QD-UBND ngay 12/9/2018 el:1'a Chu tich UBND tinh. 

Dieu 5. Chanh Van phong Uy ban nhan dan tinh, Giant dOc SO' Giao due va 
Dao tao, Chit tich Uy ban nhan dan cac huyen, thi xa, thanh pho Hue; ThU truerng 
cac ca quan, don vi va cac to chirc, ca nhan c6 lien quan chin trach nhiem 	hanh 
Quyet dinh nay" 



Phu Ity 
THU TVC HANH CHiNH DUVC CHUAN HOA 
C VA DAO 140 THUQC THAM QUYEN GIAI QIJYET 
A UY BAN NHAN DAN CAP HUYp‘T 
Quy't chinh sa468/QD-UBND ngay es thang OE nom 2019 
ctia Chu itch Uy ban nhein dein tinh) 

   

PHAN I. DANH MVC THU TUC HANH CHiNH 

TT Ten thii tyc hanh chinh • 
Thai han 
giai quyet 

Dia diem 
thtyc hien 

Ten VBQPIIT quy 
dinh TTHC 

1. Danh myc thii tic hanh chinh sira dOi, 13'4 sung 

1 

Thanh lap truong trung h9c 
co sof cong lap hoac cho 
phep thanh lap truong trung 
hoc 
co se tu thuc 

25 ngay lam 
viec 

Trung tam 
Hanh chinh 

cong cap 
huyen 

quy 	dinh 	ve 	dieu 
 

mot so dieu dia. Nghi 
 

Nghi 	dinh 	so - 	 ' 
46/2017/ND-CP 
ngay 21 thang 4 nam 
2017 cUa Chinh phU 

1 	• 

kien dau tu va float 
trong 1101 vuc 

gido dpc. 
- 	Nghi 	dinh 	so 
135/2018/ND-CP 
ngay 04/10/2618 dia. 

.  ;i  Chm 	u stirs h pha do „  

dinh 46/2017/W-CP 
ngay 21/4/2017 cua 
Chink phil quT dinh 

 dieu kien dau tu 
vd hoat dOngl trong 
link VUC gido dijc. 

2 
Cho phep truong trung hpc 
ca se hoat dOng giao dpc 

20 ngay lam 
viec 

3 
Cho phep truong trung hpc 
co se( boat dOng trO lai 

20 ngdy lam 
viec 

4 
Sap nhap, chia, tach truong 
trung hoc co so' 

25 ngay lam 
viec 

Giai the truong trung h9c ca 
so' (theo 	de 	nghi 	dm ca 
nhan, 	to 	chdc 	thanh 	lap 
truong) 

5&Ong 
20 ngay lam 

viec 

6 
Thanh lap trueng phO thong 
dan tec ban tru 

35 ngay lam 
viec 

7 
Sap nhap, chia, tach truong 
pile thong dan tOc ban tru 

25 ngay lam 
viec 

8 
Thanh lap truong tieu hpc 
cong lap, cho pile') thanh lap 
trueng tieu h9c tu thpc 

20 ngay lam 
viec 

9ve Cho phep truong tieu hpc 
hoat dOng gido dpc 

20 ngay lam 
viec 

10 
Cho pile') truong tieu h9c 
hoat Ong gido dpc tree 'al 

20 ngay lam 
viec 

11 
Sap nhap, chia, tach truong 
tieu hoc 

20 ngay lam 
viec 

12 

Giai 	the 	truong 	tieu 	h9c 
(theo de nghi cUa to chirc, ca 
nhan 	de 	nghi 	thanh 	lap 
trueng tieu h9c) 

20 ngay lam 
viec 



13 
Thanh lap trung tarn hpc tap 

• Ong dong 
15 ngdy lain 

viec 

14 
Cho phep trung tarn hoc tap 

• cong (long hoat Ong tro.  lai 
15 ngay lam 

viec 

15 

Cho phep truong ph6,  thong 
dan tOc nOi trU c6 cap hpc 
cao nhat la trung hoc co' so• 
hoar dOng gido due 

15 ngdy lam 
viec 

16 

Thanh lap truong mau gido, 
truong mam non, nha tre 
cong 	lap 	hoac 	cho 	phep 
thanh lap truong mau gido, 
truong mam non, nha tre 

25 ngay lam 
viec 

dan lap, to thuc 
- Nghi Binh so 

46/2017/ND-CP 
ngay 21 thang 4 nam 

17 Cho phep ,m non, nha tre 
truong mau giao, 

truong mam non,  

hoat dOng gido due 

ngdy lam 
viec 

2017 cua Chinh ph  il. 

Trung tam 
Hanh chinh 

cong cap 
huyen 

18 
Cho phep truong mau gido, 
truong mam non, nha tre 
hog &Ong gido duc tro• lai 

20 ngay lam  
viec 

19 
Sap nhap, chia, tach,  truong 
mau giao, truong main non, 
nha tre 

20 ngdy lam 
viec 

2. Danh myc thu tyc hanh chinh gifr nguyen theo Quyet chinh so 1982/QD-
UBND ngay 12/9/2018 cua Chil tich UBND tinh 

20 
Cho pile') truong phO thong 
dan tOc ban trn hoat dOng 
gido _ 

20 ngay lam 
viec 

Trung tam 
Hanh chinh 

cong cap 
huyen 

2012 cua BO truong  

Nghi Binh s6 
46/2017/ND-CP 

ngay 21 thang 4 nam 
2017 cua Chinh phil 

21 
Chuyen 	doi 	truong 	phi 
thong dan tOc ban till 

15 ngay lam 
viec 

22 

Giai the truong mau gido, 
truong mam non, nha tre 
(theo yeu cau cua to chdc, 
ca nhan de nghi thanh lap 

10 ngay lam 
viec 

23 

Cap giay phep, gia han giaTy 
phep to chin boat dOng day 
them, hoc them c6 not dung 
thuOc 	Chuang 	trinh 	trung 
hoc ca se( 

15 ngay lam 
viec 

Thong to so 
17/2012/TT-BGDDT 
ngdy 16 thang 5 nam 

BO Gido duc va Dao 
tao. 

24 Cong nhan xa clat chuan pho 
cap gido duc, xoa mi:i chi' 

15 ngdy lam 
viec 

- Nghi Binh so 
20/2014/ND-CP 

ngdy 24/3/2014 cua 
Chinh phii; 

- Thong to so 
07/2016/TT-BGDDT 



ngdy 22 thang 13 
2016 cilia BO trkiong 
BO Gido duc v 

tao. 

nam' 

Dao 

25 Quy trinki danh gia, xep loci 
"ging gong hoc tap" cap xa 

15 ngay lam 
viec 

Trung tam 
Hanh chinh 

cong cap 
huyen 

Thong tu s6 
44/2014/TT-BGDDT 

ngdy 12 than 
nam 2014 cila 

trugng BO GidO 
va Dao taol 

12 
BO 
duc 

26 

Chuyen d61 co. so Gido duc 
Mam non ban cong sang co 
soGido dpc MAMamnon cong 

14P 

30 ngay lam 
viec  Thong tu s6 

11/2009/TT-BGpDT 
ngay 08/5/2009 
BO truong BO Gido 

duc va Dao t 

cila 

. 27 

Chuyen   doi   co so Gido duc 
Mam non ban cong sang co 
sO.  Gido duc Mam non dan 
14P 

30 ngdy lam 
viec 

28 Chuyen truerng doi veri hoc 
sinh trung h9c co so 

02 ngdy lam 
viec 

Quyet dinh so  
51/2002/Qat  
BGDDT ngdy 

25/12/2002 dm 
trugng BO Gido 

va Dao tao.,  

bO 
pc 

29 Tiep nhan doi tugng h9c bO 
tiac trung hoc co ser 

02 ngdy lam 
viec 

Trung tam 
Hanh chinh 

cong cap 
huyen 

Thong tu so 
17/2003/TT-

BGD&DT ngdy 
28/4/2003 hung 

Dieu 3, Dieu 7 
Dieu 8 dia. Ng 

dinh so 88/2001 
CP ngay 22/11/2(1)01 

dia Chinh 016 

dan 
'id 

; 
D- 30 Thuyen chuyen doi tugng 

hoc bo -bac trung hoc co so 
02 ngdy lam 

viec 

31 Chuyen trugng doi vai h9c 
sinh tieu h9c 

05 ngay lam 
viec 

Thong tu so 
50/2012/TT-BGDDT 
ngdy 18/12/2012 
BO trugng BO Gido 

duc va Dao tao 

Cua 

32 

Xet, duyet chinh sach h6 trg 
doi 	voi hoc sinh ban tru

, 
 

gang hoc tai cac trugng tieu 
hoc, trung hoc cer so' er xa, 
thon (lac biet kho khan 

25 ngay lam 
viec 

Nghi dinh so 
116/2016/ND-0 

ngay 18 thang 7 nam 
2016 dm Chink phti. 



33 
Xet cap ho trg an trua cho 

• n tre em maTh giao ba va bO 
tuoi 

65 ngay lam 
viec 

Thong to lien tich so 
09/2013/TTLT-

BGDDT-BTC-BNV 
ngay 11 Chang 3 ham 

2013 cua Lien B6 
Giao due va Dao tao, 
BO Tai chinh va B6 

NOi vu. 

34 
Xet cap ho trg an trim cho 
tre em trong d6 tuoi nam 
tuoi 

63 ngay lam 
viec 

Thong to lien tich so 
29/2011/TTLT-

BGDDT-BTC ngay 
15 thang 7 nam 2011 
cila BO Giao dvc va 

Dao tao, B6 Tai 
chinh. 

3. Danh muc Chu tuc hanh chinh bai bo, Mb/ bo 

STT
bo 

Ten din' tuc hanh chinh bi bai 
1_47 do hity WO 

Ten VBQPPL quy 
dinh not dung hiiy 

bo 

1. Cong nhan truOng tieu h9c dat 
mire chat lugng toi thieu 

Bali b6 TTHC so 26 
tai Quyet chinh so 
1982/QD-UBND 

ngay 12/9/2018 dm 
Chu tich UBND 

tinh 

Thong to so 
17/2018/TT- 

BGDDT ngay 
22/8/2018 dm B6 

Gido duc va Dao tai 
thay th "e Thong tu 
so 59/2012/TT- 
BGDDT ngay 

28/12/2012 



PHAN II 
NO DUNG CU THE CUA TUNG THU TUC HANH CHiNH 

1. Thanh lap truimg trung hoc co.  so' tong lap hoac cho phep thinh 
lap truirng trung hoc co' sik tir thoc 

1.1. Trinh to. thoc hien 
a) Uy ban nhan dan cap xa dOi \Jai truong trung hoc co sa cong lap; to 

chirc ho4c ca nhan d6iveri cac truong trung hoc co sa to thyc giri trkrc tiep 11o4c 
qua buu dien 01 b0 ho so theo quy dinh den Trung tam Flanh chinh cong cap 
huyen; 

b) Phong Giao chic va Dao tao tie') nhan h6 so. Trong theri han 20 nay 
lam viec, ke tix ngay nhan du ho so hgp 1e, neu du dieu kien, co quan tiep an 
ho so chu tri, ph6i hop voi cac phong chuyen mon c6 lien quan tham dinh 116 so 
va tham dinh thgc to dieu kien thanh lap truong trung hoc; neu du dieu kien thi 
coy ki'en bang van ban va giri h6 so de nghi thanh lap ho4c cho phep thanh lap 
truong den Chu tich Uy ban nhan dan cap huyen; neu chua du dieu kien thi c6 
van ban thong bao cho Uy ban nhan dan cap xa" ho4c to chirc, ca nhan de nghi 
thanh lap truong neu r6 157 do; 

c) Trong thoi han 05 ngay lam viec, ke tir ngay nhan du ho so hop le, Chu 
tich Uy ban nhan dan cap huyen guy& dinh thanh lap ho4c cho phep thanh lap 
truong; neu chua quyet dinh thanh lap ho;dc cho phep thanh lap truong thi c6 Van 
ban thong bao cho co quan tiep nhan ho so va to chirc, ca nhan de nghi thanh 
truong neu r6 13'7 do. 

1.2. Cach thtic thoc hien: Giri truc tiep ho4c qua duerng bixu dien den 
Trung tam Hanh chinh cong cap huyen 

1.3. Thanh phan, so Itroyng 130 hO 
* HO so' gOm 
a) To trinh ve viec thanh lap truerng; 
b) De an thanh lap truong; 
c) So yeu ly lich kern theo ban sao dugc cap to s6 g6c, ban sao dugc 

chUng thgc to ban chinh ho4c ban sao kern theo ban chinh de dOi chieu van 
bang, chdng chi hop le cua ngueri dux kien lam hieu truong. 

* SO luvng hO so': 01 130. 
1.4. Thai 114n giai quyet: 25 ngay lam viec, ke 	ngay nhan du ho so 

hgp le. Trong do: 
-,20 ngay lam viec, 	ngay nhan 	ho so hop le, 	 o ,neu du dieu kien, c 

quan tip nhan ho 	so c6 kien bang van ban va 	ho so de nghi thanh lap hoac 
cho phep thanh lap truong den Chu tich Uy ban nhan dan cap huyen; 

- 05 
cap 

	

lam viec, ke to' ngdy nhan du ho so hgp 	ChU tich 	ban 
nhan dan cap,huyen quyet dinh thanh lap hoac cho phep thanh lap truong. 

1.5. Doi tuvng thtyc hien 
a) Uy ban nhan dan cap xd; 
b) To chirc hoac ca nhan. 
1.6. Co' quan thtyc hien 
a) Co quan/Nguoi c6 than' quyen quyet 	Chu tich Uy ban nhan dap 



cap huyn, 
b) Co quan truc tiep thuc 	Phong Gido dvc va Dao tao. 
1.7. Ket qua thyc 	Quyet dinh thanh lap truOng trung h9c co ser 

cong lap hoac cho phep thanh lap truerng trung h9c co so tu thvc cua Ch6 tich 
Uy ban nhan dan cap huye.n. 

1.8. Le phi: Khong c6. 
1.9. Ten man do'n, mau khai: Khong c6. 
1.10. Yeu au, dieu 
a) Co de an thanh lap truerng phu hop \Rod quy hoach phat trie'n kinh to - xd 

h6i va quy hoach mang 1u6i co ser gido dvc cua dia phuong da &roc co quan 
quail lY nha nuerc c6 tham quyen phe duye.t; 

b) an thanh lap truerng xac dinh,ro mvc tieu, 	vv, chuang trinh 
va n6i dung gido duc; dat dai,,  co so.  vat chat, thiet bi, dia diem du kiein. ray dung
trueng; to chirc ,b6 may; nguon hie tai chinh, phuang huong chien lugc xay 
dung va phat trien nha trueng. 

1.11. Can eft' phap 13"/ 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 dm Chinh phu 

quy dinh ve dieu kien dau tu va hoat d6ng trong linh vuc gido dvc. 
- Nghi dinh s6 135/2018/ND-CP ngay 04/10/2018 dm Chinh phu sin d6i 

na6t s6 dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 cua Chinh phu quy 
dinh ve dieu ki@ldau to va boat d6ng trong linh vuc gido dvc. 
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2. Cho phep truimg trung hoc co' so' hoat Ong gido clkic 
2.1. Trinh tir thtyc hien 
a) Tru6ng trung hoc co SO cong lap, dai dien cua to chic ho4c ca nhan d9i 

v6i truamg trung h9c co so' to thgc giri trVc tiep hoac qua buu dien 01 b9 1118 so 
theo quy dinh den Trung tam Hanh chinh cong cap huyen; 

b) Truong Ph6ng Gido dvc va Dao tao tiep nhan h9 so. Neu hO so qhua 
dung quy dinh thi thong bao bang van ban nhimg not dung can chinh 	b9 
sung cho truong trong thoi han 05 ngay lam viec, ke tir ngay nhan ho so; 

c) Trong th6i han 20 ngdy lam viec, ke tir ngay nhan du ho so h 19, 
TruOng Ph6ng Gido dvc va Dao tao to chic than' dinh ho,sa va tham dinh trc 
to dieu kien hoat Ong gido dye 	truong trung hoc; neu du dial kien t i ra 
quyet dinh cho phep hoat d'9ng gido dvc. Neu chua quyet dinh cho phep boat 
dOng gido dge thi co van ban thong bao cho truong neu ro 1)'T do va huang giai 
quyet. 

2.2. Cach thtic thtyc 	trgc tiep hoac qua duemg btru dien den 
Trung tam Hanh chinh cong cap huyen 

2.3. Thanh phAn, so Itromg bO ho so' 
* HO so' genn 
a) T6 trinh de nghi cho phep nha truemg hog Ong gido dvc; 
b) Ban sao dugc cap tir so goc,,ban sao dugc chirng thgc tir ban chinh 

hoac ban sao kern theo ban chinh de doi chieu quyet dinh thanh lap hoac quYet 
dinh cho phep thanh lap truong. 

* SO luvng: 01 be? ho so'. 
2.4. ThM han giai quyL 20 ngdy lam viec, ke tix ngdy nhan du h9 so 

hop 19 
2.5. D6i tuvng thtyc hien 
a) Truong trung hgc co s6 cong lap; 	, 
b) Dai dien dm to chirc hoac nhan do vOi tru6ng trung h9c co s6 to 

thuc. 
2.6. Cu quan thtyc hi?n: Phong Gido chic va Dao tao. 
2.7. Ket qua thtyc 	Quyet dinh cho phep truemg trung hoc Co so hoat 

dOng gido duc cua Truong Phong Giao due va Dao tao. 
2.8. Le phi: KhOng co 
2.9. Ten matt don, matt khai: Khong co. 
2.10. Yeu cAtt, di .eu kien 
a) Co quyet dinh thanh lap ho4c quyet dinh cho phep thanh lap cUa ngueri 

c6 tham quyen; 
b) Co dat dai, truong sot, co so' vat chat, trang thiet bi dap img yeu eau 

hog Ong gido dvc. Co so vat chat g9m: 
- Phong hoc dugc xay dung theo tieu chuan, du ban ghe phu hop voi tam 

vOc hoc sinh, c6 ban ghe cUa gido vien, c6 bang viet va bao dam h9c nhieu nhat 
la hai ca trong mot ngay; 

- Phong hoc b9 mon: Thgc hien theo quy dinh ve quy chuan phong h9c loo 
mOn do B9 truong Bo Gido dgc va Dao tao ban hanh; 

- KhOi phut vu hoc tap Om nha tap da nang, thu vien, phong hoat dOng 



Doan - Doi, phong truyen thong; 
- Khoi hanh chinh - guar' tri 	Phong lam viec cua hieu truang, pho 

hieu truang, van phong, phong hop toan the can,bO, gido vien va nhan vien nha 
trirerng, phong cac 	chuyen mon, phOng y to 

the; 	
hoc, nha kho, phong 

thtrang 	phong 	cac to chirc Dang, doan the; 
- Khu san chai, bai tap: Co dien tich it nhat bang 25% tong dien tich sir 

dung cua trixong, c6 du thiet bi luyen tap the dvc, the thao va bao dam an toan; 
- Khu de xe: Bo tri hop 1T trong khuon vien truemg, bao dam an toan, trlat 

ve sinh; 
- Co he th6ng ha tang cong nghe thong tin ket not Internet dap irng yeu 

cau quan1)"/ va day hoc. 
c) Dia diem cUa truang bao dam moi trugng gido dvc, an toan cho hoc 

sinh, gido vien, can 1)0 va nhan vien. Truerng hoc la mot khu rieng, c6 tuerng bao 
quanh, c6 cong trueng va bien ten truarng; 

d) Co chuang trinh gido dvc va tai lieu giang day, h9c tap theo quy dinh 
phu hgp voi m6i cap hoc; 

d) Co dOi ngu nha gido va can bO quan ly dat tieu chuan ve pham chat va 
dat trinh dO chuan dugc dao tao phu hgp voi timg cap h9c; du ye so lugng theo 
Ca cau ye loai hinh gido vien, bao dam thyc hien chtrang trinh gido duc va to 
chirc cac hog dOng gido dvc; 

e) Co dU nguon 1.k.rc tai chinh theo quy dinh de bao dam duy tri va phat 
trien hoat &Ong gido due; 

g) Co quy the to chirc Aid hoat &Ong cua nha truong. 
2.11. Can cfr pilaf) ly 
- Nghi dinh so 46/2017/ND-CP ngdy 21 thong 4 nam 2017 dm Chinh phU 

quy dinh ye dieu kien dau to va hoat dOng trong link vgc gido dvc. 
Nghi dinh s'6 135/2018/ND-CP ngay 04/10/2018 dm Chinh plait sira dai 

mot so dieu cUa Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 dia. Chinh ph6 quy 
dinh ve dieu kien dau to va hoat dOng trong link vvc gido due. 
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3. Cho phep trtra•ng trung hoc co' hoat Ong trol4i 
3.1. Trinh to thtrc hien 
a) Trung trung hgc co kr cong 14p, dai dien ctia to chirc hoac ca nhan d6i 

vOi truerng trung hgc co kr to thuc giri true tiep hoac qua buu dien 01 1)6 hoso 
theo quy dinh den Trung tam Hanh chinh cong cap huyen; 

b) PhOng Gido duc va. Dao tao tiep nh4n ho so• Neu ho so chua dung quy 
dinh thi thong bao bang van ban nhang n6i dung can chinh sira, bO sung cho 
truemg trong theri han 05 ngdy lam viec, ke tir ngay nNn ho so; 	, 

c) Trong thi han 20 ngdy lam viec, ke tir ngdy nhan du ho so hgp le, 
Truerng Phong Gido duc va Dao tao to chirc tham dinh ho,so thAm dinh thuc 
to dieu kien hoat d6ng gido duc 	truong trung hoc; neu du dieu kien the ra 
quyet dinh cho phep hoat Ong gido duc. Neu chua quyet dinh cho phep hoat 
d6ng gido duc thi c6 van ban thong bao cho truemg neu rO 1)'T do va hu&ng giai 
quyet. 

SO 

tu 

dien 

3.6. Co' quan thtyc hien: Phong Gido duc va Dao tao. 
3.7. Ket qua thtyc hien: Quyet dinh cho phep nha truemg hoat dOng giIao 

chic trer lai cua Truth-1g Phong Gido duc va Dao tao. 
3.8. Le phi: Khong co. 
3.9. Ten mau don, matt khai: Khong c6. 
3.10. Yeu c'att, dieu kien 
Sau theri han dinh chi, neu nguyen nhan an den viec dinh chi dugc kh c 

phpc thi ngueri co thAm quyen quyet dinh dinh chi ra quyet dinh cho phep n a 
truerng float d6ng gido duc trO lai va phai dugc cong bo cong khai tren cc 
phucrng tien thong tin dai chiling. 

3.11. Can dr phap 17 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 cila Chinh phu  

quy dinh ye dieu kien d'au tu va hoat d6ng trong linh vgc gido duc. 
- Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 ciia. Chinh phP sira dOi 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 dm Chinh phu quy y 
dinh ve dieu kien dau tu va hoat d6rig trong linh vuc gido duc. 

3.2. Cach thtic thtyc hien: Gui truc tiep hoac qua duemg buu 
Trung tam Hanh chinh cong cap huyen 

3.3. Thanh phAn, so ItrongbO ho so 
* HO so.  gam 
- Ter trinh cho phep hoat d6ng gido duc tra lai. 
* SO.  luvng ho so': 01 130:  
3.4. Thai h4n giai quyet: 20 ngdy lam viec, ke tir ngdy nhan du h6 

hop le. 
3.5. Wilt tiring thtyc hien 
a) Trung trung hoc co kr cong lap; 
b) Dai dien dm to chirc hoac ca nhan doi v6i truemg trung hoc co s& 

thuc. 



4. Sap nh4p, chia, tacit trtarng trung hoc co' s6 
4.1. Trinh tkr thtyc hien 
a) Uy ban nhan dan cap xd dOi vai trugng trung hoc co so.  cong lap; to chirc 

ho4c ca nhan dOi voi cac trugng trung hoc co so.  to flux giri truc tiep hoac qua btru 
dien 01 bO ho so theo quy dinh den Trung tam Hanh chinh cong cap huyen; 

b) Ph6ng Gido duc va Dao talc, tie') nhan ,ho so. Trong thai ,W 20 ngay lam 
viec, ke ngdy nhan 	ho so hop le, neu du dieu kien, co quan tiep nhan ho so chit 
tri, phoi hop v6i cac phong chuyen mon c6 lien quan tham dinh‘ho so va tham dinh 
thuc to dieu kien sap nhap, chia, tach trugng trung hoc; neu dd diet' kien thi coy kien 
bang van ban va giri ho so de nghi sap nhap, chia, tach ho4c cho phep sap nhap, chia, 
tach trugng den Chu tich Uy ban nhan dan cap huyen; neu chua du dieu kien thi c6 van 
ban thong bao cho Uy ban nhan dan cap xa hoac to chirc, ca nhan de nghi thanh lap 
trugng neu rO ly do; 

c) Trong thei hart 05 ngdy lam viec, ke tir ngdy nhan dd ho so hop le, CH tich 
Uy ban nhan dan cap huyen guy& dinh sap nhap, chia, tach hoac cho phep sap nhap, 
chia, tach trugng; neu chua quyet dinh sap nhap, chia, tach hoac cho phep 

to 
nhap, 

chia, tach trugng thi c6 van ban thong bao cho co quan tiep nhan ho so va t6 chirc, ca 
nhan de nghi sap nhap, chia, tach truemg va neu rO ly do. 

4.2. Cach thfrc thtrc hien: Gni trtrc tiep ho4c qua dugng buu dien den Trung 
tam Hanh chinh cong cap huyen 

4.3. Thant] phAn, so Itro'ng bo ho so' 
a) TO trinh ye viec sap nhap, chia, tach; 
b) De an sap nhap, chia, tacit, trong d6 co phuang an bao dam quyen, loi ich 

hop phap dm hoc sinh, gido vien,,can b() quan ly va nhan vien; 
c) Cac van ban xac nhan ve tai chinh, tai san, dat dai, cac khoan vay, no phat tra 

va cac van de khac co lien quan. 
* So Itryng: 01 bi) ho so' 
4.4. Thai h4n giai quyk: 25 ngdy lam viec, ke tei ngay nhan du ho so hop 

4.5. Doi tuvng thin hien: 
a) I:Jy ban nhan dan cap xa; 
b) To chirc hoac ca nhan. 
4.6. Co' quan thirc hien 
a) Cu quan/Ngugi co tham quyen quyet dinh: Chu tich Uy ban nhan dan cap 

huyen; 
b) Cu quan truc tiep thuc hien: Phang Gido due va Dao tao. 
4.7. Ket qua thtyc hien: Quyet dinh sap nhap, chia, tach truemg trung hoc co so' 

cong lap hoac cho phep sap nhap, chia, tach trugng trung hoc co so.  to thuc ctia Chit 
tich US,  ban nhan dan cap huyen. 

4.8. Le phi: Khong CO. 
4.9. Ten mAti do'n, tnAu 	khai: KhOng co. 
4.10. Yeti can, diet' kien: Khong quy dinh. 
4.11. Can ca. pita') 15i 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 ctia Chinh phd quy 

dinh ve dieu kien dau to va hoat Ong trong linh vtrc gido duc. 
- Nghl dinh so 135/2018/ND-CP ngdy 04/1 0/2018 cila Chinh phu sda doi mot 

so dieu cua Nghl dinh 46/2017/ND-CP ngdy 21/4/2017 dia. Chinh phi) quy dinh ye 
dieu kien d'au to va hoat dOng trong linh vtrc giao duc. 

6 



5. Giai the tru.o'ng trung hoc co' so' (theo de nghi cua ca nhan, to phirc 
thanh lap truOng) 

5.1. Trinh tkr thtrc hien 
, 	a) Phong Gido duc 	Dao tao (d6i vdri trung trung hoc co so.  cong 4.'p); 

to chirc, ca nhan thanh lap truerng (doi vgi truerng trung h9c co so. tu thuc) xay 
dung phuang an giai the trugng, trinh ngueri có tham quyen ra quyet dinh giai 
the trueng. Quyet dinh giai the trueng phai xac dinh ro 13',  do giai the; cac hien 
phap bao dam quyen, lai ich hopyhdp cua h9c sinh, gido vien, can b6 quan va 
nhan vien va phai &roc cong bo cong khai teen cac phucmg tien thong tin dal 
chimg; 

b) Phong Gido due va Dao tao xem xet de nghi cila to chirc, ca nhan t anh 
lap truang; bao cao bang van ban de nghi Chu tich US,  ban nhan dan cap h yen 
ra quyet dinh giai the nha truerng; 

c) Trong \Tong 20 ngdy lam viec, ke tir ngdy nhan dU ho so hop le, Chu 
tich US,  ban nhan clan* huyen ra quyet dinh giai the truemg. 

5.2. Cach thin thtrc hien: Girl trvc tiep hoac qua duong buu dien den 
Trung tam Hanh chinh cong cap huyen 

5.3. Thanh phAn, so ltnyng 130 ho so' 
* Ho so.  gom 
- Ter trinh de nghi giai the dm to chirc, ca nhan. 
* SO ltrcing : 01 WO 116' so'. 
5.4. Thoi h4n giai quyet: 20 ngdy lam viec, ke tix ngdy nhan du ho so 

hop le. 
5.5. Doi ttryng thtrc hien 
a) Ph6ng Gido duc va Dao tao (doi ved truerng trung h9c co. so cong lap ; 
b) T6 chirc, ca nhan thanh lap truerng (d6i veri truemg trung hoc co. SO tu 

dx). 
5.6. Co' quan thtrc hien: 
a) Co quaniNgtrOi cc') than' quyen quyet dinh: Chu tich Uy ban nhan can 

cap huyen; 
b) Co quan trvc tiep thirc hien: Phong Gido duc va Dao tao. 
5.7. Ket qua thtrc hien: Quyet dinh giai the true:mg trung h9c co so' cua 

Chu tich Uy ban nhan dan cap huyen. 
5.8. Le phi: Khong co. 
5.9. Ten matt don, matt to' khai: Khong co. 
5.10. Yeu cau, dieu kien: Khong. 
5.11. Can cu' phap 1ST 

- Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nAm 2017 dm Chinh phn 
quy dinh ve dieu kien (IL tu va hoac d6ng trong linh vu.c gido due. 

- Nghi dinh so 135/2018/ND-CP ngdy 04/1 0/2018 dia. Chinh phu sda d 
mot s6 dieu 	Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 	Chinh phU q y 
dinh ye dieu kien dau tu va hoat d6ng trong link vvc gido duc. 
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6. Thu tiic thanh lap tru'o'ng phO thong dan tOc ban tra 
6.1. Trinh tkr thtrc hien 
a) Uy ban nhan dan cap xa" (d6i v6i truong pho thong dan t6c ban till 

thanh lap mdi), nha truong (d6i voi truong ph6 thong dan t6c ban trU &roc thanh 
lap tren co so truong pho thong) giri trgc tiep hoc qua bu-u dien 01 b6 ho so' de 
nghl thanh lap truong den Trung tam Hanh chinh cong cap huyen; 

b) Phong Gido due va Dao too tiep nhan ho so', chu tri, phoi hop voi,cac 
co quan có 	quan cap huyen to chirc than' dinh theo not dung cUa de an 
thank lap truong trong thai ban 15 ngdy lam viec; trinh Chu tich Uy ban nhan 
dan cap huyen xem xet, quyet dinh thanh lap truong pho thong dan t6c ban frit; 

c) Trong thai flan 20 ngdy lam viec, ke tir ngay nhan du ho so.  hop le, Chit' 
tich Uy ban nhan dan cap huyen quyet dinh thanh lap truong. Neu chua quyet 
dinh thanh 14p truong thi có van ban thong bao cho Phong Gido duc va Dan too 
neu ro ly do va hu6ng giai quyet. 

6.2. Cach thu'c thtrc hien: Giri trgc tiep hoc qua duerng buu dien den 
Trung tam Hanh chinh cong cap huyen 

6.3. Thanh phAn, so luvng ho so' 
* HO so' gom 
a) TO trinh de nghi thanh lap truong pho thong dan t6c ban trU; 
b) De an thanh lap truong theo quy dinh. 
* SO luvng hO so': 01 bO. 
6.4. Tho'i h4n giai quyet: 35 ngdy lam viec ke tir ngay nhan du h6 so' hop 

6.5. Mil tuvng thkrc 	Uy ban nhan dan ,cap 	(d6i 	truong ph6 
thong dan t6c ban trn thanh lap m6i), nha truong (doi vai truong pho thong dan 
t6c ban tilt dtroc thanh lap tren co' s6 truong pho thong). 

6.6. Cu quan thkrc 
a) Ca quan/Nguai có tham quyen quyet dinh: ChU tich Uy ban nhan dan 

cap huyen; 
b) Co' quan trgc tiep thgc hien: Ph6ng Gido dgc va Dao too. 
6.7. Ket qua thgc hien: Quyet dinh thanh lap truong pho thong dan t6c 

ban trio dia. Chit tich Uy ban nhan dan cap huyen. 
6.8.14 phi: KhOng. 
6.9. Ten mAu do'n, matt to' khai: Khong. 
6.10. Yeu cau, dieu kien 
a) CO de an phi' hop vai quy hoach phat trien kinh to - xa h6i va quy 

hoach mang ltrai co gido due dia dia phuang da dugc co quan quan ly nha 
nuov có than' quyen phe duyet. 

b) De an thanh lap truong xac dinh ,r6 muc tieu, nhiem vu, chuong trinh 
va not dung gido dgc; dat dai, co' sa vat chat, thiet bi, dia diem dg kien xay dung 
truong, to chirc b6 may, nguOn lgc va tai chinh; phuang huOng xay dung va phat 
trien truong. Trong phuang huang xay dung va phat trien truong can bao dam 
on dinh ty le hoc sinh la nguOi dan t6c thieu so va ty le hoc sinh ban trU theo 
huOng dan cua Bo Gido due va Dao too. 

6.11. Can ea' phap ly 

le. 



• 
- Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 dm Chinh phu 

quy dinh ye dieu kien dau to \fa hog dOng trong linh \fix gido dgc. 
- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 cua Chinh phu sira 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cila CI-11'1h phu ciuy 
dinh ye dieu kien dau to ya hog dOng trong linh ytrc gido dcic. 



7. Thu tyc sap nh4p, chia, tach trtro.ng pith thong dan tOc ban till 
7.1. Trinh tit thirc hien 
a) Uy ban nhan dan cap xa (d6i v6i trithng ph6 thong dan t6c ban tru 

thanh lap mai) hoac nha trtremg (d6i v6i trueng phO thOng dan t6c ban tru dugc 
thanh lap tren co so trueng pho thOng) giri truc tiep hoac qua buu dien 01 136 ho 
so den Trung tam Hanh chinh cong cap huyen; 

b) Phong Gido duc va Dao tao tiep nhan h6 so. Trong thei han 20 ngdy 
lam viec, ke tir ngdy nhan du ho so hgp le, co quan tiep nhan ho sa,chu tri, phOi 
hop voi cac phong chuyen mon c6 	quan tham dinh ho so va tham,dinh thirc 
to 	kien sap nhap, chia, tach trixOng pho thong dan t6c ban tru, neu 	diet' 
kien thi c6 kien bang van ban va giri, ho so de nghi sap nhap, chia, tach hoac 
cho phep sap nhap, chia, tach truemg den Uy ban nhan dan cap huyen; neu chua 
du dieu kien thi c6 van ban thong bao cho Uy ban nhan dan cap xa hoac to chirc, 
ca nhan de nghi sap nhap, chia, tach trueng nett rob',  do; 

c) Trong theri han 05 ngay lam viec, ke tir ngay nhan du ho so hop le, Uy 
ban nhan dan cap huyen quyet dinh sap nhap, chia, tach hoac cho phep sap nhap, 
chia, tach truarng; neu chua quyet dinh sap nhap, chia, tach hoac cho phep sap 
nhap, chia, tach truomg thi c6 van ban thong bao cho co quan tiep nhan ho so va 
to chirc, ca nhan de nghi sap nhap, chia, tach trtremg neu rO I)",  do. 

7.2. Cach thIrc thtyc hien: Giri true tiep hoac qua duemg buu dien den 
Trung tam Hanh chinh cong cap huyen 

7.3. Thanh phAn, so luvng hO 
* Ho so gton 
a) Ti trinh ve viec sap nhap, chia, tach; 
b) De an sap nhap, chia, tach, trong do co phuang an bao dam quyen, lqi 

ich hop phap cua hoc sinh, gido vien, can b6 quan lva,nhan vien; 
c) Cac van ban xac nhan ve tai chinh, tai san, dat dai, cac khoan vay, no 

phai tra va cac van de khac co lien quan. 
* SO luvng hO so.: 01 bi). 
7.4. Thai han giai quyet: 25 ngay lam viec ke tir ngdy nhan du ho so hop 

le. 
7.5. DOi tuvng thtyc hien: 
a) Uy ban nhan dan cap xa (d6i v6i trueng phO thong dan t6c ban tru 

thanh lap moi); 
b) Nha truong (d6i voi truomg ph6 thong dan t6c ban tru dugc thanh lap 

tren co so trueng phO thong). 
7.6. Co quan thirc hien 
a) Co quan/Ngueri co tharn quyen quyet dinh: ChU tich Uy ban nhan dan 

cap huyen; 
b) Ca quan true tiep thirc hien: Phong Gido duc va Dao tao. 
7.7. Ka qua thirc hien: Quyet dinh sap nhap, chia, tach truOng ph6 thong 

dan toe ban tru cua Chit' tich Uy ban nhan dan cap huyen. 
7.8. Le phi: Khong. 
7.9. Ten nth don, nAu khai: Khong. 
7.10. Yeu can, dieu ki"0: KhOng quy dinh. 
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7.11. Can cu• phap 13"/ 
- Nghi Binh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 dm Chinh DhU 

quy dinh ye dieu kien dau tu va hoat Ong trong linh virc giao due. 
- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 ctia Chinh phu sira d6i 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cilia Chinh phU uy 
dinh ye dieu kien dau tu va hoat dOng trong linh yvc giao duc. 



8. ThU tic thanh I p triferng tieu hoc cong lap, cho pile!) thanh lap 
truirng tieu hoc tir thvc 

8.1. Trinh tkr thtrc hien 
a) Uy ban nhan dan cap xa d6i vOi man-1g tieu h9c cong lap, to chirc ho4c 

ca nhan d6i voi truOng tieu h9c tu thpc giri trdc tiep ho4c qua buu dien 01 b6 ho 
so den Trung tam Hanh chinh cong cap huyen; 

b) Phong Gido dye va Dao tax) tiep nhan ho so. Trong thai han 05 ngdy 
lam viec, 	tir ngdy nhan ho sa, ,neu ho so chtra,diing quy dinh thi thong bao 
bang van ban nhang not dung can chinh sira, bO sung cho to chirc ca nhan. 
Trong thi han 15 ngdy lam viec ke tir ngay nhan du ho so hop le, PhOng Gido 
dpc va Dao tao chu tri, phoi h9p vai cac phong chuyen mon c6 lien quan c6 
kien tham dinh ho,  so va tham dinh,  thirc to cac dieu kien thanh lap, cho phep 
thanh lap truOng tieu h9c. Neu du dieu kien, Truong Phong Gido dvc va Dao tao 
coy kien bang van ban va giri ho so de nghi thanh lap ho4c cho phep thanh lap 
truOng den Uy ban nhan dan cap huyen, 

c) Trong theri han 05 ngay lam viec, ke tir ngay nhan du hO so hop le, Chu 
tich Uy ban nhan dan cap huyen quye't dinh thanh lap ho4c cho phep thanh lap. 
Neu chua quyet dinh thanh lap, cho phep thanh lap truerng thi co van ban thong 
bac. cho Phong Gido dgc va Dao tao, Uy ban nhan dan cap xa, to chirc, ca nhan 
de nghi thanh lap truOng neu ro 1)',  do. 

8.2. Cach thirc thirc hien: Giri trdc tiep ho4c qua direng buu dien den 
Trung tam Hanh chinh cong cap huyen 

8.3. Thanh phAn, so lining WO so' 
Ho so' gom 
a) TO trinh ye viec thanh lap truong; 
b) an thanh lap tru6ng, 
c) So yeu ly lich kern theo ban sao throe cap tir so goc, ban sao duoc 

chirng thirc Ur ban chinh hoac ban sao kern theo ban chinh de d6i chi'eu van 
bang, chilmg chi hop le cUa nguoi dir kien lam hieu trithrig. 

SO luvng ho so': 01 13o. r  
8.4. Thai han 	quyet: 20 ngay lam viec ke tir ngay nhan du ho so hpp 

8.5. Deii tuvng thvc hien: Uy ban nhan dan cap xa (d6i voi truOng tieu 
hoc cOng lap), to chirc hoac ca nhan (doi vai truOng tieu hoc tu thpc). 

8.6. Co quan thkrc hien 
a) Co quan/Ngithi c6 tham quyen quyet dinh: Chu tich Uy ban nhan dan 

cap huyen; 
b) Co quan trvc tiep dive hien: ,Ph6ng Giao civc va Dao tao. 
8.7.,  Ket qua thtrc hien: Quyet dinh thanh lap truOng tieu h9c cOng lap 

ho4c Quyet dinh cho phep thanh lap truerng tieu hoc tu dux dia Chu tich Uy ban 
nhan dan cap huyen. 

8.8. Le phi: Khong. 
8.9. Ten mall dun, mall khai: Khong. 
8.10. Yeu cau, dieu kien 
- CO de an thanh lap trueng phi hop vOi quy hoach mang ltrafi co. so gido 
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dpc dugc co.  quan quan 1)"7nha nuarc có tham quyen phe duyet, dap irng yeu cau 
phat trien kinh to - xa h9i cua diaphuang, tao thuan lgi cho tre em den tru6ng 
nham bao dam thirc hien pho cap gido dgc tieu hoc. 

- De an thanh lap truong xac dinh ro mgc tieu, nhi'em vg, chuang trinh 
gido dpc, Ca sO• vat chat, thiet 	dia diem lid dien tich dat dg kien xay dung 
truerng; to chirc ,b'9 may, nguon lgc va tai chinh; phuang hung chi& lugc kay 
dung va phat trien nha truang. 

8.11. Can drphap 17 
- Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 dm Chinh phu 

quy dinh ye dieu kien dau to va hog dOng trong linh vgc gido dpc. 
Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 dm Chinh phu sixa dOi 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 dm Chinh phu ,4uy 
dinh ve dieu kien dau to va hog &Ong trong linh vgc gido dpc. 
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9. Thu tvc cho phep trtro•ng tieu hyc ho4t ding giao dkic 
9.1. Trinh tty thu'c hien 
a) Hieu truang truang lieu hoc c6 trach nhiem lap ho so de nghi cho phep 

hoat clang giao duc; 
b) Phong Giao due va Dao tao nhan ho so, xem xet dieu kien cho phep 

hoat dOng giao duc theo quy dinh. Trong thai Ilan 20 ngay lam viec, ke tir ngay 
nhan du ho so hgp le, Phong Giao duc va Dao tao chu tri, phoi hop voi cac 
phongchuyen mon c6 lien quan coy kien tham dinh ho so va tham dinh thkrc to 

dieucackien hoat dOng cua truang tieu hyc. Neu du dieu kien, Truerng Phong 
Gido duc va Dao tao quyet dinh cho phep nha truang to chirc hoat &Ong giao 
due; truang hyp chua quyet dinh cho phep hoat dOng giao duc thi c6 van ban 
thong bac,  cho truang neu rO 13'T do va huang giai quyet. 

9.2. Cach thin thtyc hien: Girl trkic tiep hoac qua throng buu dien den 
Trung tam Hanh chinh cong cap huyen 

9.3. Thanh phan, so luvng hO 
* HO so.  gOm 
a) T6 trinh cho phep boat &Ong giao due; 
b) Ban sao dugc cap tix so gOc, ban sao dugc chirng thkrc tir ban chinh 

hoac ban sao kern theo ban chinh de &I chieu quyet dinh thanh lap hoac cho 
phep thanh lap truang. 

* SO Itro:ng ho so': 01 bO. 
9.4. Thai h4n giai quyet: 20 ngay lam viec ke tir ngay nhan du ho so hap 

9.5. DOi tuvng thiyc hien: Truang tieu hoc 
9.6. Cr quan thirc hien: Phong Giao due va Dao tao. 
9.7. Ket qua thtyc hien: Quyet dinh cho phep truang tieu hyc boat dOng 

gido due &la Twang Phong Giao chic va Dao tao. 
9.8. Le phi: Khang. 
9.9. Ten matt do'n, matt to khai: Khang. 
9.10. Yeu cau, dieu kien 
a) Co quyet dinh ve viec thanh lap hoac cho phep thanh lap truang. 
b) DAt dai, truang so', co so' vat chat, thiet bi dap img yeu cau boat dOng 

giao due: 
- Dien tich khu dat xay dung truang dugc xac dinh tren co so' so lop, so 

hoc sinh va dac diem vimg mien vo'i binh quan tai thieu 10 m2 cho mat hoc sinh 
dOi voi khu vuc nong them, mien niii; 06 m2 cho mot hyc sinh doi vo'i khu virc 
thanh pha,, thi xa. Doi 	ld not -16 khan ve dat dai, CO the thay the dien tich sir 
dung dat bang dien tich san xay dung va bao dam du dien tich theo quy dinh, 

- Co cau khoi cOng trinh gam: 
Hang rao bao ve khuan vien truang; cong truang; bien ten truang; phOng 

hyc; phong hieu truang, phong pho hieu truang; van phong; phong hop, phong 
gido vien; thu vien; ph6ng thiet bi gido due; phong may tinh; phong truyen 
thOng va hoat Ong Doi; phong y to truang hoc; phong bao ve; 

Phong giao due nghe thuat; ph6ng hoc nghe Whin; phong tham van hyc 
sinh; phong ho try' gido clue hyc sinh khuyet tat hoc hoa nhap; phong giao duc 
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the chit hoc nha da nang; 
,Khu 	sinh cho gido vien, hoc sinh, h9c sinh khuyet tat; khu chira rdc va 

he thong cap thoat nugc bao dam ve sinh; khu de xe cho hoc sinh, gido vien va 
nhan vien; khu dat lam san choi c6 dien tich khong cluoi 30% dien tich khu dat 
cua trugng, bao dam an toan cho h9c sinh; 

Khu nha an, nha nghi bao dam dieu kien sUc khoe cho hoc sinh h9c 
tru. 
, 	.7  Bao dam c6 	thiet bi gido dvc it nhit theo danh mvc thiet bi day 9c 

toi thieu cua B6,Gido duc va Dao tao. 
c) diem xay Ong twang bao dam moi trugng gido dvc an toan Cho 

ngugi h9c, ngugi day va ngugi lao d6ng. 
d) Co chuang trinh gido dvc va tai lieu giang day, h9c tap theo quy dnh 

phu hgp vgi gido dvc tieu h9c. 
d) Co d6i ngu gido vien, can b6 quan ly, nhan vier' dat tieu chuan, du ye 

so luting, &rig b6 ve ca cau, bao dam thw hien chuang trinh gido dvc. 
e) Co dU ngu6n lrc tai chinh theo quy dinh de bao dam duy tri va 14iat 

trien hoat d6rig gido dvc. 
9.11. Can cu phap 1$7 

- Nghi dinh s6 46/2017/ND-CP ngay 21 thang 4 nam 2017 cUa Chinh phU 
quy dinh ye dieu kien clau tu va hoat d6ng trong linh vgc gido dvc. 

- Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 cua Chinh phn sira 46i 
mot s6 dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cila Chinh phu quy 
dinh ve dieu kien dau tu va hoat d6ng trong linh vgc gido dvc. 



10. Thu tic cho phep truiing tieu hyc host dOng giao dty tra' lai 
10.1. Trinh tty thu'c hien 
a) Hi'eu trugng trugng tieu hoc co trach nhiem lap ho so de nghi cho phep 

hoat dOng gido dvc; 
b) Phong Gido dvc va Dao tao nhan ho so, xem xet dieu kien cho phep 

hoat d9ng gido dvc theo quy dinh. Trong thgi han 20 ngdy lam viec, ke tit ngay 
nhan du ho so hop le, Phong Gido duc va Dao tao chu tri, phoi hgp vgi cac 
phOngchuyen mon c6 lien quan coy kien tham dinh ho so va than' dinh thgc to 

dieucackien boat dOng cua trugng tieu h9c. Neu du dieu kien, Trung Phong 
Gido due va Dao tao quyet dinh cho phep nha trugng to chirc hoat deong gido 
dtjc; trugng hop chua quyet dinh cho phep hoat dOng gido duc thi c6 van ban 
thong bao cho trugng neu ro 17 do va hugng giai quyet. 

10.2. Cach thtic thtyc hien: Giri trgc tiep ho4c qua dugng bdu dien den 
Trung tam Hanh chinh cong cap huyen 

10.3. Thanh phAn, so Itnyng ho so' 
* HO so' Om 
- Tg trinh cho phep hoat d6ng gido dvc trg lai. 
* SO Itnyng hO so': 01 bO. 
10.4. Thai han giai quyet: 20 ngay lam viec ke tir ngdy nhan du ho so 

hop le. 
10.5. DOi ttrgng thtyc hien: Trung tieu hoc. 
10.6. Co.  quan thtrc hien: PhOng Gido chic va Dan tao. 
10.7. Ket qua thtyc hien: Quyet dinh cho phep trugng tieu h9c hoat dOng 

gido due tr lai cua Trugng Phong Gioo due va Dao tao. 
10.8. Le phi: Khong. 
10.9. Ten matt do'n, matt to khai: Khong. 
10.10. Yeu cAu, dieu kien 
Sau theri han bi dinh chi, neu trugng tieu h9c da" kh'ac phu dugc nguyen 

nhan dan den viec bi dinh chi va c6 ho so theo quy dinh de nghi dugc hoat d9ng 
trg lai dugc Trugng ph6ng Gide, dvc va Dao tao quyet dinh cho phep hoat ciOng 
gido due trg lai va phai dugc cong bo tren phuong tien thong tin dai chdrig. 

10.11. Can cti phi') IS,  
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 dm Chinh phu 

quy dinh ye dieu kien dau to va hoat d6ng trong linh vdc gido due. 
- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 cua Chinh phu sira d6i 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngAy 21/4/2017 dm. Chinh phu quy 
dinh ye dieu kien dau to va hoat d6ng trong linh yri,rc gido due. 
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11. Thutty sap nhap, chia, tach throng tieu h9c 
11.1. Trinh tu' thtyc hiO 
a) Uy ban nhan dan cap xa doi voi trueyng tieu h9c cong lap, to chuc oac 

ca nhan dOi I/6i trueng tieu h9c tu thgc giri true tiep hoac qua btru dien 01 b ho 
so' den Trung tam Hanh chinh cong cap huyen;  

b) Phong Gido dgc va Dao tao tiep nhan ho so. Trong theYi han 05 ngay 
lam viec, ke tir ngdy nhan ho so, neu ho so chua,diang quy dinh thi thong bao 
bang van ban nhfing not dung can chinh sira, bo sung cho to chi.rc ca nhan. 
Trong thOi han 15 ngay lam viec ke ter ngdy nhan du ho so hop le, PhOng Gido 
duc va Dao tao chn tri, phoi hop voi cac phOng chuyen mon c6 lien quan c6 Y 
kien tham dinh ho so va tham dinh thgc to cac dieu kien thanh lap, cho phep 
thanh lap trueng tieu hoc. Neu du dieu kien, Twang Phong Gido dvc va Dao tao 
coy kien bang van ban va gui, h6 so de nghi thanh lap hoac cho pile') thanh lap 
trueYng den Uy ban nhan dan cap huyen; 

c) Trong theyi han 05 ngdy lam viec, ke tir ngay nhan du ho so hop le, flu 
tich Uy ban nhan dan cap huyen quyet dinh thanh lap hoac cho phep thanh lap. 
Neu chua guy& dinh thanh lap, cho phep thanh lap tru&ng thi c6 van ban th ng 
bao cho Phong Giao dgc va Dao tao, Oy ban nhan dan cap xa, to chuc, ca an 
de nghi thanh lap truOng nett r6 ly do 

11.2. Cach thfrc thtyc hien: Giri truc tiep hoac qua duerng btru dien den 
Trung tam Hanh chinh cong cap huyen 

11.3. Thanh phAn, so Itrqng hO so' 
* HO so' Om 
a) Tef trinh ye viec sap nhap, chia, tach; 
b) De an sap nhap, chia, tach, trong d6 co phuong an de bao dam quyen, 

loi ich hop pita') dm hpc sinh, gido vien, can bO quanlYia nhan vien; 
c) Cac van ban xac nhan ye tai chinh, tai san, dat dai, cac khoan vay, no 

phai tra va cac van de khac c6 lien quan; 
* SO luvng ho so': 01 bO. 
11.4. Thai han giai quyet: 20 ngay lam viec ke tix ngay nhan du h6 so 

hop le. 
11.5. DOi tuvng thtyc hien: Uy ban nhan dan cap xa (neu de nghi sp 

nhap, chia, tach trueyng tieu hoc cong lap); to chdc, ca. nhan (neu de nghi sop 
nhap, chia, tach trueyng tieu h9c tu thgc). 

11.6. Co' quan thtyc hiO 
a) Co quanNgueYi c6 tham quyen quyet dinh: Chi' tich Uy ban nhan dan 

cap huyen; 
b) Co quan true tiep thuc hien: PhOng Gido due va Dao tao. 
11.7. Ket qua thtyc hien: Quyet dinh sap nhap, chia, tach truong tieu hoc 

cong lap hoac cho phep sap nhap, chia, tach doi vai trueyng tieu hpc tu thtic cda 
Chu rich Uy ban nhan dan cap huyen. 

11.8. Le phi: KhOng.  
11.9. Ten mau don, mau to khai: Khong. 
11.10. Yeu cAu, dieu kien: KhOng quy dinh. 
11.11. Can cti phapl, 



- Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 cila Chinh phu 
quy dinh ye dieu kien dau tu va hog dOng trong linh virc gido dvc. 

- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 cila Chinh phu sira dOi 
mot so dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cua Chinh phu quy 
dinh ye dieu kien dau tu ya hog dOng trong linh virc gido dpc. 

18 



12. ThU tyc giai the trtriyng tieu hcc(theo de nghi cua to elide, ca nhan 
de nghi thanh lap trueing tieu hoc). 

12.1. Trinh to thvc hien: 
a) Phong Gido dgc va Dao tao xem xet de nghi giai the cila to chirc,  

nhan thank lap trueing tieu hoc; bao cap yang van ban de nghi Chu tich Uy ban 
nhan dan cap huyen ra quyet dinh giai the; 

b) Chu tich Uy ban nhan dan cap huyen can cir de nghi cna Trueing Ph ng 
Gido dgc va Dao tao ra quyet dinh giai the trong \Tong 20 ngdy lam viec, ke tir 
ngdy nhan du ho so; 

c) Quyet dinh giai the phai ghi ro ly do giai the, cac bien phap bao dam 
quyen, lgi ich hgp phap cUa hoc sinh, gido vien, can bO quan ly va nhan vieni va 
phai dugc cong bo cong khai tren cac phuong tien thong tin dal chUng. 

12.2. Cach thfrc thvc hien: Giri trgc tiep hoac qua clueing btru dien den 
Trung tam Hanh chinh cong cap huyen 

12.3. Thanh phAn, so ltryng WO so 
* HO so.  Om 
- Ter trinh de nghi giai the cila to chirc, ca nhan. 
* SO luvng hO so': 01 130. 
12.4. Thai hyn giai quyet: 20 ngay lam viec ke tir ngay nhan du hO so 

hgp le. 
12.5. DOi tuvng thtrc hien: Uy ban nhan dan cap xa. (neu de nghi thank  

lap trueing mLi gido, trueyng main non nha tre cong lap); to chirc, ca. nhan (peu 
de nghi thanh lap trueng m'au gido truemg mam non, nha tre dan lap, tu thgc). 

12.6. Co.  quan thvc 
a) Ca quanNgueri có than quyen quyet dinh: Chu tich Uy ban nhan dan 

cap huyen; 
b) Cu quan trgc tiep thgc hien: PhOng Gido dgc va Dao tao. 
12.7. 1Ck qua thvc hien: Quyet dinh giai the truer-1g tieu hoc dia Chu tich 

Uy ban nhan dan cap huyen. 
12.8. Le phi: Khong. 
12.9. Ten tnAu &rn, mau to' khai: Khong. 
12.10. Yeu cAu, diet' kien: Khong. 
12.11. Can cfr phap 1: 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 dm Chinh p 

quy dinh ye dieu kien dau tu va hoat &Ong trong linh vgc gido dgc. 
- Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 cUa Chinh phU sda dpi 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 dia. Chinh phd quy 
dinh ye dieu kien dau tu va hog dOng trong linh vgc gido duc. 
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13. Thu tic thanh lap trung tam h9c tap Ong dOng 
13.1. Trinh tly thtyc hien 
a) Uy ban nhan dan cap xd hoac to chirc, ca nhan de nghi thanh lap trung 

tam hoc tap cong dOng giri trgc tiep hoac qua bLru dien 01 bO hO so' theo quy 
dinh den Trung tam Hanh chinh cong cap huyen; 

b) Trong thed han 10 ngdy lam viec, Phong gido duc va dao tao tiep nhan 
hO so, to chirc tham dinh cac dieu kien trinh ChU tich Uy ban nhan dan cap 
huyen xem xet, quyet dinh; 

c) Trong thai han 05 ngdy lam viec, ke tir ngdy nhan du ho so hop re, Chil 
tich Uy ban nhan dan cap huyen quyet dinh thanh lap. Neu chua cho phep hoat 
gong gido due thi c6 van ban thong bao cho Uy ban nhan dan cap xa hoac to 
chirc, ca nhan de nghi thanh lap va Phong Gido dgc va Dao tao neu rei 1)% do va 
huong giai quyet.. 

13.2. Cach thtic thtyc hien: Giri trgc tie') hoac qua duarng btru dien den 
Trung tam Hanh chinh cong cap huyen 

13.3. Thanh phAn, so Itrceng ho so' 
* Ho so.  go: 
a) Van ban cua Uy ban nhan dan cap xa hoac to chirc, ca nhan de nghi 

thanh lap trung tam hoc tap cong dOng; 
b) So yeu 1)'T lich cua nhang ngueyi dg kien lam giam doe trung tam hoc 

tap cong dOng. 
* SO luvng WO so': 01 1319%,  
13.4. Thai han giai quyet: 15 ngdy lam viec ke tir ngdy nhan du hO so. 
13.5. DOi tuvng thtyc hien: Uy ban nhan dan cap )(I 
13.6. Co.  quan thiyc hien 
a) Ca quanNguai c6 tham quyen quyet dinh: Chu tich Uy ban nhan dan 

cap huyen; 
b) Ca quan trirc tiep thgc hien: Phong Gido duc va Dao tao. 

, 

	

	13.7. Ket qua thtyc hien: Quyet dinh thanh lap trung tam hoc tap Ong 
&Ong va cho phep hoat dOng gido due cua ChU tich Uy ban nhan dan cap huyen. 

13.8. Le phi: Khong. 
13.9. Ten matt don, mau to' khai: Khong. 
13.10. Yeu cAti, dieu kien: Khong quy dinh. 
13.11. Can dr phap ly 
- Nghi dinh so 46/2017/ND-CP ngay 21/4/2017 cua Chinh phu quy dinh 

ve dieu kien dau tu va ho4t. Ong trong linh vixc gido due. 
- Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 cua Chinh phu sera doi 

mot se') dial cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 cua Chinh pha quy 
dinh ve dieu kien dau tu va hoat Ong trong linh vixc gido duc. 
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14. Cho phep trung tam hoc tap Ong dOng hot dOng tro'14i 
14.1. Trinh tty thtyc hien 
a) Sau thOi gian dinh chi,, nkt trung tam h9c tap cong dOng khAc chic 

&roc nhang nguyen nhan dan den viec dinh chi, Uy ban nhan dan cap xa gixi 
trkrc tiep hoac qua btru dien 01 b6 ho sa den Trung tam Hanh chinh cong cap 
huyen; 

b) Trong thiYi han 10 ngay lam viec, phong Gido dgc va Dao tao tiep n an 
hO sa, to chirc tham dinh cac dikt kien trinh Chu tich Uy ban nhan dan ap 
huyen xem xet, quyet dinh; 

c) Trong th6i han 05 ngdy lam viec, ke tix ngay nhan du hO so hop le, hu 
tich Uy ban nhan dan cap,  huyen quyet dinh cho 	trung tam h9c tap c ng 
dung hoar d6ng tr6 lai. Neu chug cho 	hoat d6ng gido dgc thi c6 van an 
thong bao cho Uy ban nhan dan cap xa va Phong Gido dgc va Dao tao neu r 1)"/ 
do va huong giai quyet. 

14.2. Cach thin thtyc hien: Giri trgc tiep hoac qua duerng butt dien 
Trung tam Hanh chinh cong cap huyen 

14.3. Thanh phAn, so luvng ho so' 
* HO so' gom 
a) To( trinh cho phep hoat d6ng tra lai; 
b) Quyet dinh thanh lap doan kiern tra; 
c) Bien ban kiem tra. 
* SO luvng ho so': 01 bO. 
14.4. ThOi han giai quyet: 15 ngay lam viec ke tir ngdy nhan du hO so 

hop le. 
14.5. DOI ttrong thtyc hien: Uy ban nhan dan cap xa. 
14.6. Co' quan thtrc hien 

, 	a) Co quanNgtx6i c6 tham quy'en quyet dinh: Chu tich Uy ban nhan d'an 
cap huyen; 

b) Ca quan trkrc tiep thgc hien: Ph6ng Gido dgc va Dao tao. 
14.7. Ktt qua thtyc hien: Quyk dinh cho phep trung tam h9c tap cong 

dOng hog Ong tr6 lai dm Chit tich UST ban nhan dan cap huyen. 
14.8. Le phi: KhOng. 
14.9. Ten mail do.n, matt to' khai: Khong. 
14.10. Yeu c'au, dieu kien 
Sau thi gian dinh chi, neu trung tam h9c tap cong dOng khac phut du c 

nharig nguyen nhan dan den viec dinh chi thi Phang Gido dgc va Dao tao O 
chirc kiern tra va trinh ChU tich Uy ban nhan dan cap huyen quyet dinh cho ph p 
trung tam hoc tap cong &rig hog d6ng tr6 lai va phai &roc cong bO cong khai 
tren cac phdang tien thong tin dai 

14.11. Can en' 04157 
- Nghi dinh so 46/2017/ND-CP ngdy 21/4/2017 dia. Chinh phu quy dinh 

en 

v'e dieu kien dau to va hog &Ong trong Firth vgc gido dgc. 
- Nghi dinh so 135/2018/ND-CP ngdy 04/10/2018 cua Chinh phu sda d i 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 cua Chinh phit quy 
dinh ye dieu kien dau to va hoat dOng trong linh vuc gido chjc. 
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, 15. Thu tyc cho phep trtrimg pho thong dan tOc 	có 	hoc cao 
nhat la trung hoc co' so' host &king giao dyc 

15.1. Trinh ttr thtrc hien • • 
a) Truemg pho thong dan t6c not tru co cap h9c cao nhat la trung h9c co 

see girl trgc tiep hoac qua buu dien 01 b61-16 so den Trung tam Ranh chinh cong 
cap huyen; 

b) Phong Gido dpc va Dao tao nhan ho so, xem xet dieu kien cho phep 
hog Ong gido due thuc hien. Neu h6 so chin. &trig quy dinh thi thong bao bang 
van ban nhirng not dung can chinh sira, bo sung cho nha truerng trong tho'i han 
05 ngdy lam viec, ke tix ngdy nhan ho so; 	, 

c) Trong thed hart 20 ngdy 	viec ke tir ngay nhan du Flo so hop le, 
Truong PhOng Gido,dpc Dao tao quyet dinh cho phep truong ph6 thong dan 
t6c not trio cap c6 cap h9c cao nhat la trung h9c co so' hog d6ng gido dpc.Neu 
chixa quyet dinh cho phep hoat d6ng gido dpc thi CO van ban thong bac, cho nha 
truong neu ro 1)'T do va hlr6ng giai quyet. 

15.2. Cach thin thkrc hien: Giri trpt tiep hoac qua dtrong buu dien den 
Trung tam Hanh chinh cong cap huyen 

15.3. Thanh phAn, so ltryng hO so' 
* HO so' Om 
a) TO trinh de nghi cho phep nha tru'Ong hog d6ng gido dpc; 
b) Ban sao duoc cap to so goc,,ban sao throe chirng thvc to ban chinh 

hoac ban sao kern theo ban chinh de dOi chieu quyet dinh thanh lap hoac quyet 
dinh cho phep thanh lap truong. 

* SO Itryng ho so': 01 IDO.,  
15.4. Thai hyn giai quyet: 20 ngdy lam viec. 
15.5. DOI ttryng thirc hien: Trtreng pho thong dan t6c not trn. 
15.6. CO' quan thkrc hien: Phong Gido dpc va Dao tap 
15.7.,  Ket qua thtyc hien 
Quyet dinh cho phep truong pho thong dan t6c not trU,  cap tinh va throng 

phO thong dan toe not trio cap huyen (co cap trung h9c pho thong) hog Ong 
gido dpc ctia Giam doc So' Gido dpc va Dao tao. 

15.8. Le phi: Khong. 
15.9. Ten man do'n, man to' khai: '<hong. 
15.10. Yeu eau, dieu kien 
a) Co quye't dinh thanh lap ,trIxOng 	ChU tich fly ban nhan dan cap tinh. 
b) CO dat dai, co so' vat chat, thiet bi tucmg irng \Teri tong cap hpc theo quy 

dinh tai Nghi dinh nay va bao dam tieu chi cita truong chuan quoc gia, ngodi ra 
con có them cac dieu kien sau day: 

- Khu not tru có dien tich sir dung tot thieu 06 m2/hpc sinh; 
- PhOng o not trU, nha an cho hpc sinh va cac trang thiet bi kern theo; 
- Nha cong vu cho gido vien; 
- Nha sinh hog, gido due van hoa dan toe vo'i cac thiet bi kern theo; 
- Phong hpc va thief bi gido dpc huong nghiep, day nghe phO thong, nghe 

truyen thong cUa cac dan t6c pho' hop v6i dia plrang. 
c) Dia diem dm truong bao darn mai truong gido dpc, an toan cho hoc 
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sinh, gido vien, can 1DO va nhan vien. 
d) Co chtrang trinh gido dpc va tai lieu giang day, h9c tap phi hqp veri 

moi cap h9c theo quy dinh. 
d) Co dOi ,ngii gido vien va can NI guan1)"/ dat tieu chu'An ve 	chk, va 

dat trinh chan dugc dao tao theo quy dinh phir hop doi voi cap h9c; du ve so 
lugng theo co cau ye loai hinh gido vien bao dam thgc hien chucmg trinh ido 
dpc va to chirc cac hoat d'Ong gido dpc. 

e) CO du nguOn lgc tai chinh theo quy dinh de bao dam duy tri va phat 
trien hoat &Ong gido dpc. 

g) Co quy che to chirc va hoat d'Ong cua truamg. 
15.11. Can ci phi') 1S7 
- Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 dm Chinh phu 

quy dinh ve dieu kien d'au tu va hoat dOng trong linh vgc gido dpc. 
- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 dm Chinh phir sira of 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cila Chinh phn quy 
dinh ve dieu kin d'au ttr va hoat &Ong trong linh vgc gido dpc. 



16. Thanh lap trtrong tau gido, truieng mam non, nha tre cong lap 
hoac cho phep thanh lap truirng matt giao, tru.ong mam non, nha tre dan 
lap, to thuc 

16.1. Trinh tir thtrc hien 
a) Uy ban nhan dan xa, phueng, thi trdn (sau day g9i chung la Uy ban 

nhan dan cap xa; neu de nghi thanh lap tru6ng mdu giao, trueng mam non nha 
tre cong lap); to chdc, ca nhan (neu de nghi thanh lap truong rndu giao trueng 
mam non, nha tre dan lap, tu thpc) giri true tiep hoac qua buu dien 01 b6 ho so 
den Trung tam Hanh chinh cong cap huyen 

b) Trong tiled han 05 ngay lam viec, ice tix ngay nhan du h6 so hop le, 1:53,  
ban nhan dan cap huyen c6 trach nhiem chi dao PhOng Giao dpc va Dao tap to 
claire tham dinh cac dieu kien thanh lap trueng mdu giao, tru6ng mam non, nha 
tre; trong then han 15 ngay lam viec, PhOng Gido dpc va Dao tap 	tri, phoi 
hop vOi cac phong chuyen mon c6 lien quan coy kien tham dinh, trinh ChU tich 
Uy ban nhan dan cap huyen; 

c) Trong thi han 05 ngay lam viec, ke tir ngay nhan cluvc y kien tham 
dinh bang van ban cua Ph6ng Giao dpc va Dap tap va cac pheng chuyen mon c6 
lien quan, neu dap irng cac diet' kien theo quy dinh thi ChU tich Uy ban nhan 
dan cap huyen ra quyet dinh thanh lap hoac cho phep thanh lap; neu khong dap 
Ung cac diet' kien theo quy dinh thi ChU tich Uy ban nhan dan cap huyen c6 van 
ban tra 16i va neu ro 1)",  do. 

Sau thi han 02 nam, ke tix ngay quyet dinh thanh lap hoac cho phep 
thanh lap c6 hieu llrc, neu trueng mdu gido, trueng mam non, nha tre khong 
throe cho phep hoat d6ng gido dpc thi quyet dinh thanh lap hoac cho phep thanh 
lap bi hUy bo. 

16.2. Cach thirc thtyc hien: ari true tiep hoac qua dueng buu dien den 
Trung tam Ranh chink cong cap huyen 

16.3. Thanh phan, so Itryng ho so' 
* Ho so' gom 
a) T6 trinh de nghi thanh lap dm ca quan chi' quan doi voi trueng mdu 
trueng mam non, nha tre cong lap; dm „ chirc hoac ca nhan doi \Jai 

truOng mdu giao, truong mam non, nha tre dan lap, tu thpc can neu rO six can 
thiet thanh lap; ten trueng miu giao, trueng mam non, nha tre; dia diem du kien 
lam tru so. to chdc thgc hien viec nuoi cluOng, cham sec, giao due tre em; 

b) De an thanh lap trueng m'du gido, trueng mam non, nha tre; 
* SO ltrqng ho so': 01 b'cl. 
16.4. Thai han giai quyet: 25 ngay lam viec ke tir ngay nhan du ho so 

hop le. 
16.5. Doi ttrqng thtyc hien: Uy ban nhan dan cap xa (neu de nghi thanh 

lap trueng mdu giao, trueng main non nha tre cong lap); to chdc, ca nhan (neu 
de nghi thanh lap trueng mdu gido trueng mam non, nha tre dan lap, tu thgc). 

16.6. Co quan thtyc hien 
a) Co quan/Nguei c6 tham quyen quyet dinh: Chu tich Uy ban nhan dan 

cap huyen; 
b) Co quan true tiep thvc hien: Phong Giao dpc va Dao tao. 
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16.7. Ket qua thkre 	Quyet dinh thanh lap truemg mau gido, truiong 
math non nha tre cong lap hoac Quyet dinh cho phep thanh lap trueYng mau iao 
trueyng mam non, nha tre dan lap, tu thvc cua Chu tich Oy ban nhan dan Icap 
huyen. 

16.8. 14 phi: Khong. 
16.9. Ten mau don, mau to' khai: Khong. 
16.10. Yeu cAu, diet' kiO 
a) Co dt an thanh lap truOrng mau gido, truemg mam non, nha tre phi" bap 

voi quy hoach phat trien kinh to - xa hOi va quy hoach mang lued co s& gido dvc 
cua dia phuong da dugc ca quan quan 13'T nha nuOc có than quyen phe duyet. 

b) De an thanh lap truong mau gido, trueyng mam non, nha tre xac dinh re5 
muc tieu, nhiem vv, chuang trinh va not dung 

to 
Oc; dat dai, co se( vat clat, 

thiet bi, dia diem du kien xay dung truOng; 	chdc,  bO may, nguon luc va tai 
chinh; phuong hugng chitin lugc xay dung va phat trien 

16.11. Can ct'r phap 1S7 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 dm Chinh plhu 

quy dinh ve dieu kien dau tu va float dOng trong lihh vuc gido dvc. 
- Nghi dinh sO 135/2018/ND-CP ngdy 04/10/2018 cua Chinh phu sda c of 

mot sO dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 dia. Chinh phu quy 
dinh ye dieu kien dau tu va hoat dOng trong link vuc gido Oc. 



17. ThU tuc cho phep trtrerng matt giao, true:mg mam non, nha tre 111W 
d(ing giao due 

17.1. Trinh tir thuc hien 
a) Tru6ng mau gido, truong mam non, nha tre giri trirc tiep hoc qua buu 

dien 01 bO h6 so &En Trung tam Hanh chinh cong cap huyEn;,  
b) Phong Gido duc va Dao too tiep nhjn va to chirc tham dinh ho so. Neu ho 

so' chua dung quy dinh thi thong bao bang van ban nhang not dung can chinh sira, 
bo sung cho truong mau gido, truong mam non, nha tre trong th6i han 05 ngay lam 
viec, ke ngay nhan ho so; neu h6 so' dung quy dinh thi th6ng bao ke hoach tham 
dinh thuc to tai truong mau gido, truong main non, nha tre; 

c) Trong thOi han 15 ngay lam viec, ke tir ngay thong bao kE hoach tham 
dinh thuc te, Phong Gido duc va Dao tao,chu tri, phoi hgp vai cac phOng chuyen 
mon có lien quan to chirc tham dinh thgc te; 

d) Trong th6i han 05 ngdy lam viec, neu truong mau gido, truong mam non, 
nha tre dap Ung cac diEu kin theo quy dinh thi Truerng Phong Gido duc va Dao too 
ra quyet dinh cho phep hog d6ng gido due; neu chua dap irng cac dieu kin theo 
quy dinh thi thong bac, bang van ban cho truong mau gido, truong mam non, nha 
tre neu ro ly do. 

17.2. Cach thfic thuc 	trgc tiep hoc qua duerng buu dien den 
Trung tam Hanh chinh cong cap huyEn 

17.3. Thanh,phan, 	Itro;ng ho so' 
a) Ti trinh de nghi ,cho phep hog dOng gido chic; 
b) Ban sao dugc cap tirs6 ,goc, ban sao dugc chimg thuc till' ban chinh hojc 

ban sao kern theo ban chinh , doi chieu quyet dinh thanh lap hoc quyet dinh cho 
phep thanh ljp truong mau gido, truong mam non, nha tre; 

c) Danh,sach can 13,0 gill' chirc vu lanh dao chu chot 	hieu truong, cac phO 
hiEu truong, to truong to chuyen mon trong do ghi rO trinh do chuyen mon dugc 
dao too; dank sach dOi ngil gide vien, trong do ghi r6 trinh d6 chuyen mon dugc 
dao too; hop d6ng lam viec da dugc 1K7 giaa truong tau gido, truong mam non, 
nha tre veri timg can bO guar' 1)'/, gido,vien; 

d) Chuang trinh gido due mam non, tai lieu phgc vg cho viec thirc hiEn 
chucrng trinh gido due mam non; 

d) Danh muc so lugng phong hoc, phOng lam viec, ca sae vat chat, thiet bi 
dap ung cac dieu kien theo quy dinh; 

e) Cac van ban phap 1)'7: xac nhan quyen sir dung dat hoc hop d6ng thue trg 
ser truong mau gido, truong mam non, nha tre v6i th6i han toi thieu 05 nom; xac 
nhjn ve so tien hien có do truong mau gido, truong mam non, nha tre clang quan 1y, 
bao dam tinh hop phap va cam kEt se chi sir dung de dau to xay dung va chi phi cho 
cac hog Ong thueng xuyen cUa truong mau gido, truong mam non, nha tre sau khi 
dugc cho phep hog dOng giao due; phuong an huy d6ng von va can d6i von tiep 
theo de bao darn duy tri On dinh hog d6ng cua truong mau gido, truong mam non, 
nha tre trong giai,doan 05 nom, bat dau khi dugc tuyen sinh; 

g) Quy che to chirc va hog d6ng cua truong mau giao, truong mam non, nha 
tre. 

* S'4 hivng WO so': 01 bi). 
17.4. Thai han giai quytt: 20 ngay lam viec ke tir ngay nhan du h6 su hop 
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le.  

17.5. D6i tuvng tiny hien: TruOng matt giao, truong mam non, nha tre. 
17.6. Co.  quan thtyc hien: Ph6ng Giao dvc va Dao tao. 

, 	17.7. Kit qua thtrc hien: Quyet dinh cho 	truOng 	giao, twang 
mam non, nha tre hoat Ong giao dijc cua Truth-1g PhOng Giao dijc va Dao tap. 

17.8. Le phi: Khong. 
17.9. Ten mau dolt, matt to' khai: Khong. 
17.10. Yeu au, dieu kien 
a) Co guy& dinh thanh lap hoac guy& dinh cho pile]) thanh lap dm Chu tich 

y ban nhan dan cap huyen. 
b) Co dat dai, true:mg sac ca se( vat chdt, thiet bi dap dng yeu can, duy tr va 

phat trien hoat Ong gido dvc, cu the: 
- TruOng mau giao, trung mam non, nha tre dugc dat tai khu dan cu bao 

dam cac quy dinh ve an toan va ve sinh mOi tru6ng; 
- Dien tich khu ddt xay dung Om: Dien tich xay 	dien tich san c ai; 

dien tich cay xanh, duerng di. Dien tich khu dat xay dgng binh quan toi thieu 12 
m2 cho mot tre em doi voi khu vvc Ong bang, trung du (trir thanh pho thi xa); 08 
m2 cho mot tre em Oi \Jeri khu vgc thanh pho, thi xa, nUi cao va hai ciao; 

- Khuon vien cua truerng mau giao, trueng mam non, nha tre co tuOng ao 
ngan cach vai ben ngoai; 

- Ca cau khOi cong trinh 
KhOi phong nhom tre, lop InAu giao: Phong,sinh hoat chung, ph6ng noir, 

phong ve sinh, hien chai bao dam theo dung quy chuan quy dinh; 
Khoi phong phijc vu hoc tap: Phong giao dpc the chat, phong giao dvc nghe 

thuat hoac,phong dachirc nang; 
Khoi phong , chirc an: Khu vvc nha bep va kho; 
Kh6i phong hanh chink quan tri g6m: Van phong truOng, phOng hieu tru 

ph6ng ph6 hieu truang, phong hanh chinh quan tri, phong y te, phong bao 
phOng danh cho nhan vien, khu ve sinh cho gido vien, can bO, nhan vien, khu de e 
cho giao vien, cant* nhan vien; 

San chai,  Om: San choi 	nh6m, lap; san chai chung. 
- Co thiet bi, do chai, do dung, tai lieu cham soc, giao dvc tre em theo guy 

dinh cua Bo Giao due va Dao tao. 
c) Co dOi ngii can 13,6 quan ly, giao vien va nhan vien du ve so lugng, hap l3"f 

ve ca cau va dat tieu chuan bao dam thvc hien chuang trinh giao dvc mam non va 
to chdc hoat Ong giao dvc. 

d) Co dU nguon luc tai chink theo quy dinh de bao dam duy tri va phat trien 
hog clOng giao dvc. 

d) Co quy the to chirc va hoat Ong cila truang mau giao, truOng mam 
nha tre. 

17.11. Can en' phap13"/ 
- Nghi dinh s6 46/2017/ND-CP ngay 21 thang 4 nam 2017 cna Chink 

quy dinh ve dieu kien dau tu va hoat Ong trong linh virc giao dpc. 
- Nghi dinh s6 135/2018/ND-CP ngay 04/10/2018 cua Chink phu sira d 

mot s6 dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cna Chinh phu q y 
dinh ve dieu kien dau tu va hoat Ong trong linh vixc giao dvc. 



18. Thu file cho phep truieng tau gido, truieng mam non, nha tre 
hoat dOng giao dyc trO•14i 

18.1. Trinh tir thkrc hien 
, a) Sau thai han dinh chi, neu truong mau gido, trtrong mam non, nha tre 

khac phuc dtxac nhang nguyen nhan dan den viec dinh chi, trueng matt gido, 
truOmg mam non, nha tre giri trgc tiep hoac qua btru dien 01 1)6 ho so den Trung 
tam Hanh chinh cong cap huyen; 

b) Phong Gide. dpc va Dao tao tiep nhan va to chirc tham dinh ho so. Neu 
ho so chua dUng quy dinh thi thong bao bang van ban nhang not dung can chinh 
stra, bo sung cho twang mau gido, truoing mam non, nha tre trong th&i han 05 
ngdy lam viec, ke tir ngay nhan hO so; neu hO so dUng quy dinh thi thong bao ke 
hoach tham dinh thgc to tai truong mau gido, truong mam non, nha tre; 

c) Trong thai han 15 ngdy lam viec, ke tir ngdy thong bao ke hoach tham 
dinh thtrc t6, Phong Gido duc va Dao tao chit tri, ph6i hqp vai cac phong chuyen 
mon c6 lien quan to chirc tham dinh thgc te; 

d) Trong tiled han 05 ngay lam viec, neu truong matt gido, truong mam 
non, nha tre dap irng cac dieu kien theo quy dinh thi Truong Phong Gido dpc va 
Dao tao ra quyet dinh cho phep hog,  &Ong gido dpc; neu chua dap drig cac dieu 
kien theo quy dinh thi thong bao bang van ban cho trueng mat' gido, truong 
mam non, nha tre neu ri51 ,  do. 

18.2. Cach thtrc thtrc hien: Giri trvc tiep hoac qua duong btru dien den 
Trung tam Hanh chinh cong cap huyen 

18.3. ThanhpWan, so luvng hO so' 
a) Ti trinh 

, 
nghi cho phep hog &Ong gido dpc tra lai; 

b) Quyet dinh thanh lap doan kiem tra; 
c) Bien ban kiem tra; 
* SO Itrceng hO so': 01 13O. 
18.4. Thai 114n giai quyet: 20 ngdy lam viec ke tir ngdy nhan du ho so 

hap 
18.5. DOi tuvng thtrc 	Truerng matt gido, truong man' non, nha tre. 
18.6. Co' quan thirc 	Phong Gido dpc va Dao tao. 

s 	18.7. Ke't qua thkrc 	Quyet dinh cho phep truing mau gido, truOng 
main non, nha tre hog dOng gido dpc tra lai cua Truerng Phong Gido dpc va Dao 
tao. 

18.8. Le phi: Khong. 
18.9. Ten matt dun, matt to' khai: Khong. 
18.10. Yeu eau, dieu kien 
Sau thi han dinh chi, neu truong rmau gido, truong mam non, nha tre 

khac phpc duac nhang nguyen nhan dan den viec dinh chi. 
18.11. Can cu. phap ly 
- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 cita Chinh phO 

quy dinh ve dieu kien dau to va hoat dOng trong linh Yuc gido dpc. 
- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 cua Chinh phti sira doi 

mot so dieu cua Nghi dinh 46/2017/ND-CP ngdy 21/4/2017 cha Chinh phu quy 
dinh ve dieu kien dau to va hog Ong trong linh vtrc gido dpc. 
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19. Thii tnc sap nh4p, chia, tach tru.ong mau giao, truiYng mam non, 
nha tre 

19.1. Trinh tir thkrc hien 
a) Uy ban nhan dan cap xa (nL sap nhap, chia, tach trtrong mau gido, 

truerng mam non, nha tre cong lap); to chirc, CA nhan (neu sap nhap, chia, tack 
truing mau giao, truerng mam non, nha tre dan lap, tu thuc) giri trirc tiep hoac 
qua bull dien 01 b9 ho so den Trung tam Hanh chinh cong cap huyen; 

b) Trong theri han 05 ngay lam viec, ke tir ngay nhan du ho so hop le, t1' y 
ban nhan dan cap huyen c6 trach nhiem chi dao Phong Giao duc va Dao taO to 
chirc tham dinh ho so va tham dinh thtrc to cac lieu kien sap nhap, chia, tach 
tru6ng mau giao, truerng mam non, nha tre; trong thi han 10 ngay lam viec, 
Phong Giao dtic va Dao tao chn tri, phoi h9p v6i cac phong chuyen mon c6 ien 
quan tham dinh, trinh Chu tich Uy ban nhan dan cap huyen; 

c) Trong theri han 05 ngay lam viec, ke tix ngay nhan dugc )'7 kien tham 
dinh bang van ban dm PhOng Gido dtjc va Dao tao va cac phong chuyen mon c6 
lien quan, neu dap irng cac dieu kien theo quy dinh thi Chu tich Uy ban nl.  an 
dan cap huyen ra quyet dinh sap nhap, chia, tach; neu khong dAp irng cac Oeu 
kien theo quy dinh thi c6 van ban trA 	neurO ly do. 

19.2. Cach thin thtrc hien: Giri truc tiep hoac qua duong btru dien den 
Trung tam Hanh chinh cong cap huyen 

19.3. Thanh phap, so luvng hO 
* Ho so' gom 
a) De an sap nNp, chia, tach trueng mau giao, trueng mam non, nha tre, 

trong do c6 phucmg an de bao dam quyen, loi ich hop phap cua tre em, giao 
vien, can 13,9 quan ly va nhan vien; 

b) Ta trinh Uy ban nhan dan cap huyen de nghi sap nhap, chia, to h 
truarng matt gido, trueng mam non, nha tre. 

* SO luvng WI so': 01 bO. 
19.4. Thai han giai quyk: 20 ngay lam viec ke tir ngay nhan du ho so 

hop le. 
19.5. DOI tuvng nag hien: Uy ban nhan dan cap xa (neu sap nhap, ch a, 

tach trueng mau giao, truong mam non, nha tre cong lap); to chirc, ca nhan (n u 
sap nhap, chia, tach truerng mau giao, truOng mam non, nha tre dan lap, tu thuc 

19.6. Co' quan thkrc hien: 
a) Co quan/Ngueri c6 tham quyen quyet dinh: ChU tich Uy ban nhan dan 

cap huyen; 
b) Co quan true tiep thirc hien: PhOng Giao duc va Dao tao. 
19.7. Kest qua thkrc hien: Quyet dinh sap nhap, chia, tach trtrerng mau 

gido, truOng mam non, nha tre- cong Jap hoac Quyet dinh cho phep sap n4), 
chia, tach truong 	gido truOng mam non, nha tre dan lap, tu thuc cua CI-16 
tich Uy ban nhan dan cap huyen. 

19.8. Le phi: Khong. 
19.9. Ten mat' dun, mau to.  khai: Khong. 
19.10. Yeu cau, dieu kien: Khong quy dinh. 
19.11. Can dr phap 17 
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- Nghi dinh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 cua Chinh phu 
quy dinh ye dieu kien dau to ya hog Ong trong linh ygc gido dvc. 

- Nghi dinh so 135/2018/ND-CP ngay 04/10/2018 ctia Chinh phd sira doi 
snot s6 dieu cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 ctia Chinh phu quy 
dinh ye dieu kien dau ttr va hoat dOng trong linh yi,rc giao dvc. 
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20. Thu tile Cho phep truirng phO thong dan tOc ban till hoat Ong 

20.1. Trinh tty thvc hien 
a) Truongyho thong dan tOc ban tru giii tO trinh de nghi cho phep oat 

dOng gido due den PhOng Gido duc va Dao tao xem xet, quyet dinh (qua T ung 
tam Hanh chinh cong cap huyen;), 

b) PhOng Gido duc va Dao tao xem xet dieu kien cho phep boat dOng ido 
due. Trong then han 20 ngdy lam viec ke tir ngay nhan dii hO so hop le, Tr g 
PhOng Gido due va Dao tao quyet dinh cho pile') hoat dOng gido due. Neu tra 
quyet dinh cho phep boat dOng gido duc thi c6 van ban thong bao cho a 
truerng neu rOVT do va Inrong giai quyet. 

20.2. Cach fink thtyc hi"0: Gni trixc tiep hoac qua &Tong buu dien den 
Trung tam Hanh chink cong cap huyen 

20.3. Thanh phan, so luvng WO so' 
* Ho so Om 
- TO trinh de nghi cho phep boat dOng gido due 
* SO' luvng ho so': 01 bi). 
20.4. TWA Ilan giii quyet: 20 ngay lam viec ke tir ngdy nhan du ho so' 

hop le. 
20.5. Diii tucing Hive hien: TruOng ph6 thong dan tOc ban tru. 
20.6. Co quan thvc hi0: PhOng Gido due va Dao tao. 
20.7. Ket qua thiyc hien: Quyet dinh cho phep truOng pho thong dan "(5c 

ban tru boat Ong gido due cilia Trixong Phong Gido due va Dao tao. 
20.8. Q phi: Khong. 
20.9. Ten mail dan, mall to' khai: Khong. 
20.10. Yeu cau, dieu kin 
a) Co quy6t dinh thanh lap truong dm Chu tich UBND cap huyen.  
b) Co dat dai, ca sa vat chat, thiet bi dap irng yeu cau boat Ong gido d c 

arcing Ung vdri timg cap h9c theo quy dinh tai Nghi dinh nay va c6 them cac di u 
kien sau day: 

- Ca so vat chat bao dam cho viec to chirc day h9c 2 buoi/ngay; 
- Co cac col-1g trinh phuc vu cho quan 1)'/, cham soc va nuoi dtrOng h c 

sinh ban tru: Phong truc not tru, nha 6,  not tru; nha bep, nha an, nha tam; co g 
trinh ve sinh, nuerc sach va cac trang thiet bi kern theo cong trinh; 

7  Cac dung cu, thiet bi phuc vu hog dOng gido due van boa dan tOc, the 
duc the thao, vui chai, gial tri cho hoc sinh ban tru. 

c) Dia diem xay dung truerng bao dam moi truOng gido due an toan va 
thuan loi cho hoc sinh, gido vien, can bO quan 13'7 va nhan vien. 

d) Co chtrang trinh gido due va tai lieu giang day, h9c tap theo quy dinh 
phU hop voi m6i cap hoc Wang Ung. 

d) Co dOi ngid gido vien va can 13.0 quail 1)"/ dat tieu chuan, du ve so luon 
d6 ng bO ye ca cau bao dam thvc hien chuang trinh gido due va to chirc cac ho 
Ong gido due 0 truerng pho thong dan tOc ban tru. 

, e) Co du nguon lgc tai chinh theo quy dinh de bao dam duy tri va phat 
trien hoat dOng gido due cUa trixong piths thong dan tOc ban tru. 

gido 
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g) CO quy Binh NTs to chdc hoat &Ong ban trn cua truOng. 
20.11. Can ell' phap 157 
Nghi Binh so 46/2017/ND-CP ngay 21 thang 4 nam 2017 cua Chinh phu 

quy Binh y" diL kien d'au to va hoat clOng trong link virc gido duc. 
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21. Thii tyc Chuyen dOi truimg phi; thong dan tOc ban. till 
21.1. Trinh to thuc hien 
a) Truang pho thong dan bac ban tru ph to trinh de nghi cho phep chOyen 

d9i den Phong Gido dgc va Dao tao (Qua Trung tam Hanh chinh cong 'cap 
huyen). Trong to trinh can neu ro phuang an sir dung co so. vat chat dm truong, 
the d6 chinh sach doi vOi hoc sinh, gido vien, can b9 quan 1)'7, nhan vier' sau khi 
truomg chuyen doi; 

b) PhOng Gido duc va Dao tao tiep nhan hO so, chU tri phoi hop voi ca.4 co 
quan có lien quan O,cap buyer' tham dinh va nghi Chu tich UBND cap hu en 
ra quyet dinh chuyen doi truong pho thong dan t6c ban tru thanh trueng 116 
thong cong lap. 

21.2. Cach thirc thirc hien: Giri trgc tiep hoac qua &rang btru dien den 
Trung tam Hanh chinh cong cap huyen 

21.3. Thanh phan, so luvng hO 

* SO luvng ho so': 01 bO. 
21.4. Thai h4n giai quyet: 15 ngdy lam viec ke tit khi nhan h6 so hop 1 
21.5. DOI tuvng thtrc hien: Truong pho thong dan t6c ban tru. 
21.6. Co' quan thirc hien 
a) Ca quan/Nguotc6 tharn quyen guy& dinh: Chu tich UBND cap huyell ; 
b) Ca quan trgc tiep thgc hien: Phong Gido chic va Dao tao. 
21.7. Ket qua thirc hien: Quyet dinh chuyen doi truong ph9 thong clan 

t9c ban tru thanh twang pho thong cong lap dm Chu tich UBND cap huyen. 
21.8. Le phi: KhOng. 
21.9. Ten mAu dun, mail to khai: Khong 
21.10. Yeu cAu, dieu kien 
TruOng pho thong dan t6c ban tru khong bac, dam tST le hoc sinh dan too 

va t}'T le hoc sinh ban tru theo quy dinh trong 03 nam lien thi chuyen thanli 
truong pho thong cong lap. 

21.11. Can dr phap 13'7 
Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 dia. Chinh phi 

quy dinh ye dieu kien dau to va hog dOng trong linh vgc gido dgc. 

- To trinh de nghi cho phep chuyen doi. (T& trinh can neu r5 phuang an 'OT 
dung ca s'a vat chdt cua truang, the d5 chink ,sach ddi 	hoc sinh, giao Wen, 
can b5 quail nhan vien sau khi trtr&ng chuyen 616.0. 

* 	sci go*  in 
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22. ThU tic Giai the trtrong mat' giao, trtreYng niAm non, nha tre (theo 
yeu au dm to chin, ca nhan de nghi thanh lap) 

22.1.,  Trinh ti' thtrc hien 
a) To chirc, ca nhan da de nghi thanh lap truang mau gido, truang mam 

non, nha tre 	trirc tiep hoc qua buu dien 01 b(i ho so de nghi giai the toi 
UBND cap huyen (Qua Trung tam Hanh chinh cong cap huyen); 

b) Trong theri flan 10 ngay lam viec, ke tie ngay nhan dugc ho so de nghi 
giai the truang mau giag, truang mam non, nha tre, Chu tich UBND cap huyen 
xem xet quyet dinh giai the hay khong giai the truang mau gido, truang mam 
non, nha tre. 

22.2. Cach thtic thkrc hien: Giri trirc tiep hoc qua dtrOng btru dien den 
Trung tam Hanh chink cong cap huyen 

22.3. Thanh phan, so Itro'ng hO so.  
* HO so' Om 
a) Quyet dinh thanh lap doan kiem tra cua U57 ban nhan dan cap huyen; 
b) Bien ban kiem tra; 
c) trinh de nghi giai the dm to chirc, ca nhan thanh lap truang mau 

gido, truang mam non, nha trong do neu rO 157 do de nghi giai the, cac bin phap 
giai quyet quyen, lgi ich hop phap cua tre em, gido vien, can bO va nhan vien 
truang mau gido, truang mam non, nha tre, phtrang an giai quyet cac tai san cit' a 
truang. 

So ltrcrng ho sa: 01 ha. 
22.4. Thai h4n giai quyet: 10 ngdy lam viec ke tir ngdy nhan du ho so 

hop le'. 
22.5. D6i turfing thkrc hien: To chirc, ca nhan thanh lap truang mau gido, 

truang mam non, nha tre. 
22.6. Co• quan thtrc hien 
a) Ca quan/Ngueri,có tham quyen quyet dinh: Chti tich UBND cap huyen; 
b) Co quan trirc tiep thirc hien: Phong Gido dvc va Dao tao. 
22.7.,  Ket qua thtyc hien 	, 
Quyet dinh cho phep giai the truang mau gido truang mam non, nha tre 

dan lap, tu. thuc cua Chu tich UBND cap huyen. 
22.8. Le phi: Khong. 
22.9. Ten mat' clan, mall ta• khai: Khong. 
22.10. Yeu cau, dieu kien: Khong 
22.11. Can Cu. phap 157 
Nghi dinh so 46/2017/ND-CP ngdy 21 thang 4 nam 2017 cda Chinh phi:t 

quy dinh ve dieu kien dau to va hoat dOng trong link vtrc gido dvc. 

34 



23. Thu tuc Cap giAy phep, gia han gia'y phep to chirc hoat dOng day 
them, hoc them do not dung thuOc chtrung trinh trung hoc co' so' 

23.1. Trinh to thu.c hien 
a) TO chirc, ca nhan xin cap giay phep to chirc hoat dOng day them, -19c 

them lap ho so cap giay phep to chirc hog dOng day them, h9c them theo quy 
dinh tai Dieu 12 Quy dinh ye day them, h9c them ban hanh kern theo Thong to 
so 17/2012/TT-BGDDT (Quy dinh Nfs day them, h9c them). 	, 

b) Co quan co tham quy&I cap giay phep hoc gia han giay phep te) 
hog dOng day them, hoc them tien hanh tham dinh ho so, kiern tra dia diem, co 
so' vat chat to chirc hog d'Ong day them, hoc them. Chu tich UBND cap huyen  
cap ,giay phep hoc gia han giay 	to chirc day 	 ST , them, h9c them ho4c u 
quyen cho Trueyng phong giao dgc va dao tao cap giay phep hoc gia han g: ay 
phep to chirc day them, hoc them có not dung thuOc chuo'ng trinh trung hoc co 
so hoc thuOc nhieu chuong trinh nhung co chuang trinh cao nhat la chu g 
trinh trung hoc co so. 

c) Trong thai han 15 ngay lam yiec ke tir khi nhan du hO so hop re, Co 
quan có tham quy'en quy& dinh cap hoc gia han gidy pile') day them, hoc them 
hoac tra khong &Ong y cho to chirc hog &Ong day them, hoc them bang van 
ban. 

23.2. Cach thtic thuc 	tnrc tiep hoc qua dung bt_ru dien den 
Trung tam Hanh chinh cong cap huyen 

23.3. Thanh phAn, so Itaing ho so' 
* HO so' Om 
* Doi voi day them, hoc them trong nha truo.ng 
a) TO trinh xin cap giay phep to chirc hoat dOng day them, hpc them; 	s  
,b) Danh sach trich ngang nguOi clang 1(3% day them dam bao cac yeu cau 

tai Dieu 8 Quy dinh ye day them, hoc them. 
c) Ban ke hoach to chdc hoat dOng day them, hoc them trong do neu ro 

cac not dung ye: dOi tuong h9c them, not dung day them; dia diem, co se( vat 
chat to chirc day them; rnirc thu va phuang an chi tien h9c them, phuong an t6 
chirc day them, hoc them. 

* DOi voi day them, hoc them ngoai nha tru.O'ng 
a) Don xin cap giay phep to chirc hoat dOng day them, trong do cam ket 

veri UST ban nhan dan cap xa ye thirc hien cac quy dinh tai khoan 1 Dieu 6 QuY 
dinh ye day them, h9c them; 

b) Danh sach trich ngang nguOi to chgc hoat dOng day them, hpc them v 
ngueri darigki day them; 

c) Don xin day them có dan anh cua nguei clang 1()"/ day them va có xaC 
nhan theo quy dinh tai khoan ,5 Dieu 8 Quy dinh ye day them, hoc them; 

d) Ban sao hop le giay 	xac dinh trinh do dao tao ye chuy'en rnon 
nghiep vu su pham cua nguOi to chirc hog dOng day them, hoc them va nguOi 
(tang ky day them; 

d) Giay kham sire khoe do bnh vin da khoa cap huy'en tr9 len ho4c Hoii 
dOng giam dinh y khoa cap cho nguOi to chdc day them, hoc them va nguOi 
Bang 1(. / day them; 

3 



e) Ban ke hoach to chirc hog d6ng day them, h9c them trong d6 neu r6 
cac not dung ve: doi tuong h9c them, not dung day them, dia diem, co s6 vat 
chat to chirc day them, mire thu tien h9c them, phtrang an to chirc day them, h9c 
them. 

* SO luvng ho so: 01 bi). 
23.4. Thei h4n giai quyet: 15 ngay lam viec ke tix ngdy nhan du ho so 

hop le. 
23.5. Doi tuvng thtyc hi0: Ca nhan, to chirc. 
23.6. Cu quan thirc 
a) Ca quan/Nguoi c6 tharn quyen guy& dinh: Chu tich UST ban nhan dan 

cap huyen hoac Truong Phong Gido duc va Dao tao (neu duc Chu tich UBND 
cap huyen Uy quyen); 

b) Ca quan trgc tiep thgc hien: Phong Gido duc va Dao tao. 
23.7.,  K''t qua thirc hien 
Quyet dinh cap phep to chirc hoat deing day them, h9c them dm Chu tich 

UY' ban nhan dan cap huyen hoac Truang phong gido duc va dao tao (neu duc 
Uy quyen). 

23.8. 14 phi: Khong. 
23.9. Ten matt dun, mAu to.  khai: KhOng. 
23.10. Yeu cau, dieu kien 
a) Yeu cau chung: 
- Hoat clOng day them, h9c them phai g6p phan cUng c6, nang cao kien 

thirc, k9 nang, gido duc nhan each cua hoc sinh; phu hop vai dac diem tam sinh 
1ST va khOng gay nen tinh trang virgt qua six tiep thu cua ngtrefi h9c.,  

- Khong cat giamn6i dung trong chtrang trinh gido due pho thong chinh 
khod de dua vao gib day them; khong day them tru6c nhang not dung trong 
chuong trinh gido due pho thong chinh khod. 

- Doi tuong hoc them la h9c sinh c6 nhu can hoc them, tlx nguyen hoc 
them va duc gia dinh dong ST; khong duc dting bat cir hinh thirc nao de ep 
bu6e gia dinh hoc sinh va h9c sinh h9c them. 

- Khong to chirc lop day them, hoc them theo cac 16p h9c chinh khoa; hoc 
sinh trong ding mot lop day them, h9c them phai c6 h9c lgc tuong throng nhau; 
khi xep h9c sinh vao cac lop day them, hoc them phai can dr vao h9c lgc cua 
hoc sinh. 

- TO chirc, ca nhan to chirc hoat d6ng day them, hoc them phai chiu trach 
nhiem ve cac not dung clang kST va xin phep to chirc hog d6ng day them, h9c 
them. 

b) Yeu cau d6i vaingtrZyi day them: 
- Dat trinh d6 chuan clugc dao tao doi veri timg cap hoc theo quy dinh cua 

Luat Gido duc. 
- Co du sire khoe. 
- Co pham chat dao dire tot, thirc hien day du nghia vu cong dan va cac 

quy dinh cua phap luat; hoan thanh cac nhiem vu dugc giao tai co quan cong tac. 
- KhOng trong thoi gian bi ki luat, bi truy ciru trach nhiem hinh su, chap 

hanh an phat tU, cai tao k_hong giam giu, quail che, bi dp clung bien phap gido 
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due tai xa, phueng, thi trAn hoac dua vao co so' chira benh, co sa gido (1vc; 
khOng bi l(ST luat vai hinh thirc buPc thoi viec. 	 jj 

- DlicYC thu truong co quan quan 13"/ hoc Chu tich UBND cap xa xac nhan 
cac not dung quy dinh tai khoan 3, khoan 4 Dieu 8 Quy dinh ve day them, -.19c 
them (doi vad ngued day them ngoai nha truong); dugc thU truong ca quan q an 
13'T cho phep ,theo quy dinh tai diem b, khoan 4, Dieu 4 Quy dinh ve day th m, 
h9c them (dOi vai gido vien dang huong luong tin quy luong dm don 	1

1
1 

vi six nghiep cong lap). 
c) Yeu cau doi ved ngued to chirc boat (long day them, h9c them: 
- Co trinh d9' dugc dao tao tOi thieu tuong Ung voi gido vien day them 

theo quy dinh tai khoan 1 Dieu 8 Quy dinh ve day them, h9c them. 
- Khong trong thi gian bi ki luat, bi truy cdu trach nhiem hinh six, chap 

hanh an phat tu, cai tao khong giam gift, quan che, bi ap dung bien phap giao 
due tai xa, phuetng, thi tran hoc dua vao co so china benh, co se( gido due; 
khong bi kST luat vai hinh thine buPc thOi viec. 

d) Yeu cau ve co so vat chat: 
Co so' vat chat phvc vv day them, hoc them phai dam bao yeu,  cauqiy 

dinh tai Quyet dinh 	1221/QD-BYT ngdy 18/4/2000 dm B9 Y to ye ve sinh 
true -1g h9c va ThOng tu lien tich so 26/2011/TTLT-BGDDT-BKHCN-BYT 
ngdy 16/6/2011 cua BP Gido due va Dao tao, BP Khoa hoc va Cong nghe va Bo 
Y to huong don tieu chuAn ban ghe hoc sinh truong tieu hoc, truong trung hqc 
co sO, truong trung h9c pho thong, trong do có cac yeu cau toi thieu:  

- Dia diem to chirc day them, hoc them dam bao an toan cho ngued day a 
ngueri hoc; a xa nhirng not phat sinh cac hoi khi dPc hai, khOi, bvi, tieng on; O.  
xa cac true duOng giao thong lon, song, suoi, thac, ghenh hiem trer. 

- Phong hoc dam bao dien tich trung binh tix 1,10m2/hoc sinh tra le ; 
dugc thong gio va du dP chieu sang tv nhien hoc nhan tao; dam bao cac tie 
chuAn ye sinh, pheng benh. 

- Kich thuerc ban, ghe h9c sinh va be') tri ban, ghe h9c sinh trong phon 
hoc dam bao cac yeu cau tai Thong tu lien tich so 26/2011/TTL 
BGDDT- BKHCN-BYT ngay 16/6/2011. 

- Bang h9c dugc chong loa; kich thuov, mau sac, each treo bang h9c dam 
bao cac yeu cau tai Quyet dinh so 1221/QD-BYT ngdy 18/4/2000. 

- Co cong trinh ve sinh va có not china rac thai hgp ve sinh. 
23.11. Can cti phap 157 
Thong tu so 17/2012/TT-BGDDT ngdy 16 thong 5 nom 2012 cUa 

truong 139 Gido due N/A Dao tao ban hanh quy dinh ve day them, hoc them. 
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24. Thu tic Cling nh4n xä dat chufin phi') cap giao dyc, xoa mu cliff 
24.1. Trinh ,tty thtyc hien 
a) Don vi cap xa ljp ho so de nghi US/ ban nhan dan cap huyen kiem tra 

cong nhjn xa dat chuan pho,cjp gido dvc, xoa mu chit. , 
b) UY ban nhan dan cap huyen xem xet ho so va kiem tra don vi cap xa. 
c) US/ ban nhan dan cap huyen ra guy& dinh cong nhjn dal chuan ON') cap 

gido dvc, xoa mu chit' doi 	xa neu du tieu chuan theo quy dinh tai Nghi dinh 
so 20/2014/ND-CP. 

24.2. Cach thtic thtyc hien: Giri trirc tiep hoe qua duorng buu dien den 
Trung tam Hanh chinh cong cap huyen 

24.3. Thanh phAn, so luvng hO so 
* HO so' Om 
a) Phial dieu tra pho cap gido dvc, xoa mu chit; 
b) S6 theo dOi pho cap gido dvc, xoa mu chit; 
c) Danh sach tre em hoan thanh chuong trinh gido dvc mam non (doi vdri 

ph ;O cap gido dvc mam non); danh sach h9c sinh hoan thanh chuong trinh gido 
duc tieu h9c (doi 	phO cap gido dvc tieu h9c; dah sach„  h9c sinh tot nghiep , 
THCS, danh sach hoc sinh có chUmg chi nghe 	pho cap gido dvc trung 
hoc co so.); danh sach h9c vien &roc cong nhjn biet chit theo cac mirc dO (doi 
vai xoa mu chit) theo dUng quy dinh tai diem c khoan 1 Dieu 26 Nghi dinh so 
20/2014/ND-CP. 

* Ho so de nghi cong nhjn xa dat chuan bao 
a) Bao cao qua trinh thgc hien va ket qua pho cap gido dvc hoc xoa mu 

chit kern theo cac bieu thong ke; 
b) Bien ban tux kiem tra pho cap gido dvc hoc xoa mu chit. 
* SO luvng ho so: 01 WO;  
24.4.Thoi h4n giai quyet: 20 ngdy lam viec, ke tit ngdy nhjn ho so day 

du hop le. 
24.5. DOi tuvng thtyc hien: UBND cap xa 
24.6. Co quan thtyc hien: UBND cap huyen. 
24.7. Ket qua thtyc hien: Quyet dinh cong nhjn dat chuan ph6 cap gido 

dvc, xoa mu chit doi vo i xa. 
24.8. Le phi: Khong. 
24.9. Ten matt dun, mau khai: Khong. 
24.10. Yeu cAu, (lieu kien 
* Tieu chuan cong nh5n 
a) Tieu chuan cong nhjn dat chuan phO cap gido dvc mam non cho tre em 
- Hoan thanh chuong trinh gido dvc mam non. , 
- TS/ le tre em 5 tuei den lop dat it nhat 95%; doi voi xa có dieu kien kinh 

to - xa hoi d5c biet kho khan dat it nhat 90%; 
- TS/ le tre em 5 tuoi hoan thanh chuong trinh gido dvc mam non dat it 

nhat 85%; cloi voi xa có dieu kien kinh to - xa hoi dac biet kilo khan dat it nhat 
80%. 

b) -Lieu chuan cong nhjn dat chuan pho cap gido dvc tieu h9c 
- Dei voi ca nhan: Hoan thanh chuong trinh gido dvc tieu h9c. 
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11c  

- TS/le tre em 6 tuoi vao lOp 1 dat it nhat 90%; 
- TS/ le tre em den 14 tuoi hoan thanh chuang trinh tieu hyc dat it 

80%, d6i 	cc') dieu kien kinh to - xa h6i dac biet,khO khan dat it nhAt 70 
- Bao dam tieu chuan cong nhan dat chuan pho cap gido dvc tieu h9c 

d6 1; 
- Ty le tre em 6 tuoi vao lop 1 dat it nhat 95%; 
c) Tieu chuan cong nhan dat chuan pho cap giao dpc trung h9c ca so 
-, TS/ 	tre em 11 tuoi hoan thanh Chuang trinh tieu h9c dat ,it 	a 

80%,doi veri 	có 	kien kinh to - 	h6i dac biet kho khan dat it nhat 7 %; 
cac tre em 11 tuoi con lai deu dang h9c cac lop tieu h9c. 

- Doi ved ca nhan: Dugc cap bang tot nghiep trung h9c ca so. 
- Bao dam tieu chuan cong nhan dat chuan pho cap giao dvc tieu h9c 

d6 1 va tieu chuan cong nhan dat chuan xoa 	civil rink d6 1; , 
- TS,  le thanh nien, thieu nien trong 	tuoi tit 15 den 18 tot nghiep tr g 

h9c ca so dat it nhat 80%, d6i \fad xa có dieu kien kinh to - xa h6i dac biet 
khan dat it nhAt 70%. 

- Bao dam tieu chuan cong nhan dat chuan pho cap giao dvc trung h9c 
so mitt do 1; 

- TS/ le thanh nien, thieu nien trong d6 tuoi tit 15 den 18 tot nghiep trung 
h9c ca so dat it nhat 90%, d6i voi xa co dieu kien kinh to - xa" h6i dac biet klo 
khan dat it nhat 80%. 	, 

uc 

- Bao dam tieu chuan cong nhan dat chuan phO cap gido dvc trung hoc Ca 
so• mirc d6 2; 

- TS/ le thanh nien, thieu nien trong d6 tuoi tit 15 den 18 tot nghiep trung 
hoc ca so dat it nhat 95%, doi voi xa co dieu kien kinh to - xa h6i dac biet Icho 
khan dat it nhAt 90%; 

- Ty le thanh nien, thieu nien trong d6 tuoi tir 15 den 18 dang h9c chuan 
trinh gido dtic ph6 thong hoac giao dvc thuong xuyen cap trung hoc pho thOn 
hoac giao civic nghe nghiep dat it nhat 80%, dOi \zed xa co dieu kien kinh to - x 
hPi dac biet khO khan dat it nhat 70%. 

d) Tieu chuan cong nhan dat chuan xoa mu chit 
- NguOi dat chuan biet chir mire d6 1: Hoan thanh giai doan 1 chuan 

trinh xoa mu chic va giao dvc tiep tvc sau khi Net chit hoac hoan thanh lop 
chuang trinh gido dvc tieu h9c. 

- NguOi dat chuan biet chit mitt d6 2: Hoan thanh giai doan 2 chuan 
trinh xoa mu chit va giao dvc tiep tvc sau khi biet chic hoac hoan thanh chuang 
trinh giao dvc tieu h9c. 

- CO it nhat 90% so nguOi trong d6 tuoi tit 15 den 35 dtry.c cong nhan dat e  
chuan biet chit mitt d6,  1; doi 	xa có dieu kien kinh to - xa h6i dac biet khO 
khan có it nhat 90% so ngu6i trong d6 tuoi tit. 15 den 25 dupe cong nhan dat 
chuan biet chit mitt d6 1. 

- CO it nhat 90% so nguei trong d6 tuoi tit 15 den 60 dupe cong nhan dat 
chuan biet chit mitt d6,  2; doi 	xa có dieu kien kinh to - xa h6i dac biet kho 
khan có it nhat 90% so nguOi trong d6 tuoi tit 15 den 35 duvc cong nhan dat 
chuan biet chit mire d6 2. 
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* Dieu kien darn bao pho cap gido dyc,,xoa 	chinch 
Dieu kien bao dam pho cap gido duc mam non cho tre em 5 tuoi 
a) Ve dOi ngi gido vien va nhan vien, ca sa gido dye mam non có: 
- 100% so gido vien dupe huOng the do chinh sach theo quy dinh hien 

hanh; 
- DU gido vien day lop mau gido 5 tuOi theo quy dinh tai Thong to lien 

tich so 06/2015/TTLT-BGDDT-BNV ngay 16 thang 3 nam 2015 cira lien tich 
BO Gido duc va Dao tao va BO NOi vu quy dinh ve danh Myc khung vi tri viec 
lam va dinh mire so ltryng ngueri lam viec trong cac co sa gido duc mam non 
cong lap; 

- 100% so gido vien day lop mau gido 5 tuoi dat chuan trinh dO dao tao 
theo quy dinh tai Diem b Khoan 1 Dieu 77 ctia Luat Gido duc nam 2005; 

- 100% so gido vien day lop matt gido 5 tuoi dat yeu cau chuan nghe 
nghiep gido vien mam non theo quy dinh tai Quyet dinh so 02/2008/QD-
BGDDT ngay 22 thang 01 nam 2008 dm BO truerng BO Gido duc va Dao tao ban 
hanh quy dinh ye Chuan nghe nghiep gido vien mam non; 

- Ngtrei theo cloi cong tac pho cap giao duc, xoa mu chit tai clia ban dupc 
phan cong. , 

b) Ve ca sa vat chat, thiet bi day h9c: 
- Tinh, huyen có mang lueri ca sa gido duc thtrc hien pho cap gido duc 

mam non cho tre em 5 tuoi theo quy hoach, Dieu kien giao thong bao dam dtra 
don tre thuan loi, an toan;,  

- Co so gido dye mam non c6: 
+ So phong h9c (phOng nuoi difdng, charn sOc, gido duc tre) cho lop mau 

gido 5 tuoi dat tY Fe it nhat 1,0 phong h9c/lOp; phOng h9c cho lOp mau gido 5 
tuoi dupe xay kien co ho4c ban kien co, an toan, trong do có phong sinh hoat 
chung bao dam dien tich toi thieu 1,5m2/tre; phOng h9c du drib sang, am ye mita 
(tong, thoang mat ve Irina he; 

+ 100% so lop mail gido 5 tuoi có du dO dung, do chai, thiet bi day h9c toi 
thieu theo quy dinh tai Thong tu.  so  02/2010/TT-BGDDT ngay 11 thang 02 nam 
2010 cira BO trtrOng Bo Gido duc va Dao tao ban hanh Danh Myc DO clUng - Do 
chai - Thiet bi day hoc toi thieu dUng cho giao duc mam non va Thong to so 
34/2013/TT-BGDDT ngdy 17 thang 9 nam 2013 dia. BO truong Bo Gido dye va 
Dao tao sira dOi, bo sung mot so thiet bi quy dinh tai Danh Myc Do dung - DO 
chai - Thiet bi day hoc toi thieu dimg cho gido duc mam non ban hanh kern theo 
Thong tu.  so 02/2010/TT-BGDDT ngay 11 thang 02 nam 2010 dm BO trtrong 
BO Gido due va Dao tao; 

+ San chai xanh, sach, cicp va do chai ngoai troi duc sir dung thuong 
xuyen, an wan; có nguOn nuefc sach, he thOng thoat nuac; du cong trinh ve sinh 
sir dung thuan tien, bao dam ve sinh. 

Dieu kien bao dam pho cap gido duc tieu hpc 
a) Ve doi ngi gido vien 'N/A nhan vien, ca sa gido duc pho thong thirc hien 

phO cap gido duc tieu hpc có: 
- Du gido vien va nhan vien theo quy dinh tai ThOng to lien tich so 

35/2006/TTLT-BGDDT-BNV ngdy 23 thang 8 nam 2006 cira lien tich BO Gido 
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due va Dao tao va BO NOi vu huong dan dinh mire bier' the vien chirc 6 cac co 
sa gido chic pho thong cong lap; 

- 100% so giao vien dat chuAn trinh dO dao tao theo quy dinh tai Diem b 
Khoan 1 Dieu 77 dm Lt.* Giao due nam 2005; 

- 100% so giao vien dat yeu cau chuan nghe nghiep giao vien tieu 119c 
theo quy dinh tai Quyet dinh so 14/2007/QD-BGDDT ngay 04 ,thang 5 'm 
2007 dm BO truing BO Giao duc va Dao tao ban hanh quy dinh ve Chuan nOle 
nghiep giao vien tieu h9c; 

- Nguei theo dOi cong tic pito cap gido duc, xoa mil chit tai dia ban ddgc 
phan cong.,  

b) Ve co s6 vat chat, thiet bi day h9c: 
- Tinh, huyen c6 mang hx6i co sa giao duc pho thong thkrc hien 06 icap 

giao duc tieu hoc theo quy hoach, Dieu kien giao thong bao dam cho h9c sinh di 
h9c thuan loi, an toast; 

- Co ser giao duc pho thong thgc hien ph6 cap giao duc tieu h9c c6: 
+ S6 phong h9c dat tS,  le it nhAt 0,7 phong/16p; phong hoc theo tieu chu4n 

quy dinh, an toan; c6 du ban,ghe phil hop 	hoc sinh; c6 bang, ban ghe ctia 
giao vien; du anh sang, am ve mila &Ong, thoang mat ve mila he; c6 Dieu kien 
toi thieu danh cho h9c sinh khuyet tat hoc tap thuan loi;,c6 thu vien, phong y 
h9c clueing, phong thiet 	giao due, phong truyen thong va boat Ong DOi; 
phOng lam viec cua hieu truing, pho hieu truing; van phong, phong hop cho 
gido vien va nhan vien; 

+ DU thiet bi day h9c toi thieu quy dinh tai Thong tu so 15/2009/T]'- 
BGDDT ngay 16 thing 7 nam 2009 dm BO 	 in 

cap 
BO Giao duc va Dao tao ba 

hanh Danh Muc thiet bi day hoc toi thieu cap tieu hoc; thiet bi day hoc duoc sU 
dung thuong xuyen, d6' ding, thuan tien; 

+ San choi va bai tap vii dien tich phu hop, duoc sir dung thuong xuyen, 
an toan; moi truoing xanh, sach, dep; c6 nguon nu6c sach, he thong thoat rx6; 
c6 cong trinh ve sinh sir dung thuan tien, baci dam v'e sinh danh rieng cho giaO 
vien, hoc sinh, rieng cho nam, 

Dieu,kien bac) dam pho cap giao duc trung h9c co s6 
a) Ve dOi ngu giao vien va nhan vien, co s6 giao due pho thong thuc hien 

ph6 cap gido due trung h9c co sef c6: 
- Du giao vien va nhan vien lam cong tic thu vien, thiet bi, thi nghierri 

van phOng theo quy dinh tai Thong tu lien tich so 35/2006/TTLT-BGDDT-BN\1 
ngdy 23 thing 8 nam 2006 dm lien tich BO Giao due va Dao tao va BO NOi vu 
Hu6ng dan dinh mirc bien the vien chdc 6 cac co se( giao duc phO th6ng conii 
14; 

- 100% so giao vien dat chuan trinh dO ciao tao dOi vii giao vien trung h9c 
co so theo quy dinh tai Diem b Khoan 1 Dieu 77 ctia Luat Giao duc nam 2005; ; 

- 100% so gido vien dat yeu cau chuan nghe nghiep giao vien trung hoc co 
s6 theo quy dinh tai Thong tu so 30/2009/TT-BGDDT ngay 22 thang,  10 nam 
2009 cila BO truing BO Giao duc va Dao tao quy dinh ye Chuan nghe nghiep 
giao vien trung hoc co so, gido vien trung h9c pho thong; 

- Ngtroi theo dOi cong tic pho cap giao dye, x6a mu chit tai clia ban duoc 
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phan cong. , 
b) 	co so vat chat, thiet bi day hoc: 
- Tinh, huyen c6 mang hied ca so• gido dpc pho thong thuc hien phO cap 

trung hoc co sa theo quy hoach, Dieu kien giao thong bao dam cho h9c sinh di 
hoc thuan lgi, an toan; 

- Co s& gido dpc ph8 thong thgc hien pho cap gido dpc trung h9c co sa 

+ So phong h9c dat tST le it nhat 0,5 phong/lOp; phong h9c dugc xay dung 
theo tieu chuan quy dinh, an toan; co du ban ghe phi' hop \Jed h9c sinh; c6 bang, 
ban ghe 	gido vien; du anh sang, am ye mita dong, thoang mat ve mita he; c6 
Dieu kien toi thieu danh cho hoc sinh khuyet tat h9c tap thuan lgi; c6 phOng lam 
viec cua hieu truOng, pho hieu truOng, van phOng, phong h9p cho gido vien va 
nhan vien, phong y to truOng h9c, thu vien, phong thi nghiem; 

+ Du thiet bi day h9c toi thieu quy dinh tai Thong tu so 19/2009/TT- 
BGDDT ngay 11 thang 8 nam 2009 cita,BO truOng 	Gido dpc va,Dao tao ban 
hanh Danh Muc thiet bi day hoc toi thieu cap trung h9c co. so.; thiet bi day h9c 
dugc sir dung thu&ng xuyen, de dang, thuan tien; 

+ San chai va bai tap vOi dien tich phi" hop, dugc sir dung thueng xuyen, 
an toan; moi truOng xanh, sach, Op; c6 nguon ntx&c sach, he thong thoat mak; 
c6 cong trinh ve sinh sir dung thuan tien, bao dam ve sinh danh rieng cho gido 
vien, hoc sinh, rieng cho nam, 

Dieu kien bao dam xoa mu chit 
a) Ve nguoi tham gia day h9c xoa mu chit: 
- Xa bao dam huy dOng du ngu&i tham gia day h9c xoa mu chit tai dia ban 

la gido vien cUa cac ca sa gido dpc mam non, gido dpc pito thong va ca sO gido 
due khac, ngiroi dat trinh dO chuan dugc dao tao theo quy dinh tai Diem a, b, c 
Khoan 1 Dieu 77 cUa Luat Gido due nam 2005; 

- DOi vai cac xa c6 Dieu kien kinh to-xa hoi kho khan, Bien gi&i, hai dao, 
bao dam huy dOng du ngued tham gia day hoc x6a mu chit.  tai dia ban la gido 
vien hoac ngtrOi da tot nghiep trung hoc ca sO tro. len; 

- Ca s& gido dpc tham gia thuc hien xoa mu chit tai xa c6 ngtred theo dai 
cong tac pho cap gido duc, xoa mu chic tai dia ban dugc phan. cong. 

b) Ve co sO vat chat, thiet bi day h9c: Xa bao dam Dieu kien thuan lgi cho 
cac lop xoa mu chit dugc sir dung co see vat chat, thiet bi day h9c cita cac Ca s& 
gido clpc trung tam hoc tap cong dong, co quan, doan the, cac to chirc chinh 

h'iz5i, to chirc khac va ca nhan trong dia ban de thuc hien day hoc xoa mu chit. 
24.11. Can ctr phaplji 
- Nghi dinh so 20/2014/ND-CP ngay 24/3/2014 dm Chinh phU ye phO cap 

gido due, x6a mu chi'; 
- ThOng tu so 07/2016/TT-BGDDT ngdy 22 thang 3 nam 2016 cua 13() 

truOng BO Gidodpc va Dao tao quy dinh ve dieu kien bao dam va nOi dung, quy 
trinh, thit tpc kiem tra cong nhan dat chuan pho cap gido dpc, x6a mu chit. 

c6: 
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25. Thu ttic Quy trinh danh gia, xep 	"COng dOng h9c tap" cap xa 
25.1. Trinh tiry thtrc hien 
a) Vao thang 12 hang nam, H6i Khuy8n h9c cap xa chn tri xay dun ke 

hoach tlx kiem tra, danh gia ket qua xay dung "C6ng &Ong hoc tap" dm xa; t inh 
Chd tich UBND cap xa phe duy8t; chu tri ph6i hop vOi cac don vi lien qua CO 
chirc thuc hi8n ke hoach. 

b) Can cir ket qua tg kiem tra, HOi Khuyen h9c cap xa lap ho so; giri hU 
tich UBND cap xa 14 ter trinh de nghi UBND cap huy8n ki8m tra, danh gia, ep 
loai doi v6i cap xa.. 

c) Trong tiled han 10 ngay lam vie:c ke tir khi nhan du ho so hop 18 Ua 
UBND cap xa, Chu tich UBND cap huyen giao H6i KhuyL h9c cap huyen 1.16 
tri xay dgng ke hoach kiem tra, danh gia va xep loai "C6ng dong h9c tap" qap 
xa.; trinh ChU tich UBND cap huyen phe duyel 

d) Can cir vao ke hoach da &roc ChU tich UBND cap huyen phe du et, 
HOi Khuy8n hoc chU tri phOi hop v6i cac don vi lien quan to chirc ki8m tra, d'  
gia, xep loai "Cong &mg h9c tap" cap xa. 

d) Trong theri Ilan 5 ngay lam vi'8c ke tix ngay c6 ket qua ki8m tra, Ioi 
Khuy8n hpc lap,h6 so trinh Chu' tich UBND cap huyenquy8t dinh cong nhan 4t. 8 
qua danh gia, xep loai "C6ng clang hoc tap" cap xa va cong bo cong khai. 

25.2. Cach fink thirc hien: Giri trgc tiep hoac qua duong btru din den 
Trung tam Hanh chinh cong cap huyen 

25.3. Thanh phan, so Itriyng hO so' 
* Ho so' Om 
* Ho so' ctia UBND cap xa de nghi UBND cap huyen kiem tra, da0 

gia, xep loci "COng dOng hoc tap", Om: 
a) To' trinh cua UBND cap xa; 
b) Bao cao (kern cac minh chUng phU hop voi cac tieu chi theo m u 

hugng dan) danh gia k8t qua xay dung "COng (long hoc tap" dm cap xa, cox c 
nhan cua ChU tich UBND cap xa, 

c) Bien ban tax kiem tra, danh gia, xep loai "C6ng cl6ng h9c tap" cila cap 
xa; 

*HO so' cua HOi Khuyen hoc cap huyen trinh Chit tich UBND caP 
huyn quyet dinh cong nhan ket qui danh gia, xep loaf "Cong dOng h9 
tap" cfia cap xa, 

a) To' trinh cUa H6i Khuyen h9c cap huy8n; 
b) Bien ban kiem tra, danh gia, xep loai "COng d6ng h9c tap" cap xa; 
* SO luvng ho so.: 01 bO. 
25.4. Thai h4n giai quyet: 15 ngay lam vi8c 1(8 tix ngay nhan du hO so  

hgp le,trong do: , 
- Khuyen hoc cap huy'8n chn tri xay dung ke hoach kiem tra, danh gia 

va x'813 loaf "C6ng d6ng hoc tap" cap xa; trinh ChU tich UBND cap huyen ph 
duy8t.,  Can cir vao hoach da duoc Chu tich UBND cap huyen phe duy8t, Ho 
Khuyen hoc chi" tri phoi hop v6i cac don vi lien quan to chirc kiem tra, danh gia 
xep loaf "C6ng dOr).g hoc tap" cap xa: 10 nsay; 

- H6i Khuyen hoc cap huyen lap hO so trinh Chu tich UBND cap huyen 
1 
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quyet dinh cong nhan k"et qua danh gia, xep loai "C6ng d6ng h9c tap" cap xa va 
cong bO cong khai: 05 ngay. 

25.5. DOi tuvng thtyc hien: Cac xd, phtrong, thi tran 
25.6. Co' quan thtyc hien 
a) Ca quan/Nguoi c6 tham quyen quy"et dinh: Chu tich UBND cap huyen. 
b) Ca quan trgc tiep thkrc hien: HOi Khuyen h9c cap huyen va cac don vi 

lien quan. 
25.7. Ket qua thkrc hien: Quyet dinh cong nhan ket qua &rill gia, xep 

loai "C6ng &Ong hoc tap" doi voi cap xd dia. Chu tich UBND cap huyen. 
25.8. Phi, le phi: Khong. 
25.9. Mau don, to' khai: Khong. 
25.10. Yeu can, dieu kien 
Viec danh gia, xep loai "COng &rig hoc tap" cap xa phai can cir vao ke't 

qua dat duvc, thong qua cac minh chirng phu h9p \Jeri cac tieu chi dugc quy dinh 
cu the tai Phu hic HuOng clan danh gia,, cho diem "COng (long h9c tap" cap xa" 
(kern theo Thong to so 44/2014/TT-BGDDT ngay 12 thang 12 nam 2014,  cna BO 
truang B6 Gido due va Dao tao quy dinh ve danh gia, xep loai "C6ng &Ong hoc 
tap" cap x'a) va Hu&ng dan cUa UBND cap tinh. 

25.11. Can Fir phap l 
Thong to so 44/2014/TT-BGDDT ngay 12 thang 12 nam 2014 ,ctia B6 

truang B6 Giao due va Dao tao quy dinh ve danh gia, xep loai "C6ng dong h9c 
tap" cap xd. 
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26. ThU tuc Chu en dOi co.  giao due mam non ban cong sang co' so' 
giao duc mam non cling 14 

26.1. Trinh tty thtyc hien 
a) Chu dau tix ph8i hgp,yoi hieu truang nha truerng có trach nhiem 	h8 

so cilia truemg mam non giri ye phong gido duc va dao tao (Qua Trung tam H nh 
chinh cong cap huyen); 

b) Trong tiled han 30 ngdy ke tir ngay tiep nhan ho so chuyen doi cua ac 
truang, phOng gido duc va dao tao chU tri ph8i hgp y6i cac co quan co lien q an 
tham dinh, trinh US/ ban nhan dan cap huyen xem xet, quyet dinh chuyen of 
loai hinh truemg. 

Truemg hgp chuyen trueng mam non ban cong sang truemg mam n n 
cong lap (d8i \Jai dia phuong chua có hoac chua có du trueng cong lap dap 
yeu cau pho cap giao duc mau giao 5 tu8i), Ser gido duc va ciao tao tong h 
trinh US/ ban nhan dan cap tinh de US/ ban nhan dan cap tinh trinh H8i dO g 
nhan dan cUng cap quy6t dinh. 

26.2. Cach thin thtyc hien: Giri troc ti6p hoac qua duang buu dien den 
Trung tam Hanh chinh cong cap huyen 

26.3. Thanh phan, so luvng hO so' 
* Ho so. gom: 
a) To' trinh xin chuyen doi loai hinh truerng; 
b) De an chuyen doi loaf hinh twang; 
c) Bao cao kiem ke, phan loai, dinh gfa tai san, kiem toan tai chinh va ho 

so lien quan den quyen sir dung dat; 
d) Danh sach trich ngang cua can b8, \Tien chdc trong bien ch'e, hgp don 

cua truemg chuyen doi. 
Ho so chuyen doi do hieu truang truerng IcS/ doi \Teri truang ban cong 

chuyen sang truemg cling lap. 
SO luvng ho so': 01 (mot) b(i. 
26.4. Thai hurt giii quyet: 30 ngay lam yiec ke tix ngay ti6p nhan ho so 

hap le. 
26.5. DOi tuvng thtyc 	TruOng mam non ban tong. 
26.6. Cu quan thtyc hien 
a) Co quaniNgued co tham quye'n guy& dinh: Chu tich UBND cap huyen; 
b) Co quan trixc ti'ep thirc hien: UBND cap huyen; 
c) Co quan phoi hop: Phong gido duc ya dao tao. 
26.7. Ket qua thtyc 	Quyet dinh chuyen doi co so' gido duc mam nonii  

ban cong sang co so gido due mam non cong lap dia. Chu tich US/ ban nhan dan 
cap huyen. 

26.8. Le phi: Khong 
26.9. Ten matt don, rnAu to khai: Khong 
26.10. Yeu cau, dieu kien 
De chuyen doi loai hinh truang can dap irng cac yeu cau:,  
a) Trugng mam non ban cong Yung co dieu kien kinh to - xa. hoi (lac biet 

kho khan chuyen sang truang cong lap; twang hop dfa phuang chua có hoac 
chua có du truang mam non cong lap dap Ong yeu cau pho cap gido duc mau Ii 
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gido 5 tu6i, UY ban nhan dan cap tinh trinh Hoi dong nhan dan ding cap quyet 
dinh chuyen dOi truong mam non ban cong sang truong mam non cong lap. 

b) Sau khi da xac dinh dung loaf hinh tirng truong, cac throng ban cong 
gido duc mam non se thu6c loci hinh bat bu6c phai chuyen doi sang cac loci 
hinh truong khac theo quy dinh. 

c) Xay dung de an chuyen doi loaf hinh truong, gom cac n6i dung chil yeu 
sau: 

- Xac dinh loci hinh twang can chuyen doi; 
- Tiled diem chuyen doi; 
- N6i dung chuyen doi; 
d) Kiem ke, phan loci va,dinh gia tai san 
- Cac truong ban cong tien hanh kiem ke, dinh gia tai san de xac dinh tong 

gia trf tai san thirc to cua truong quy ye mat bang gia trf tai thoi diem chuyen 
dOi. Thirc hien dOi chieu tai san c6 trong so sach vhf thgc to kiem ke, lam rO 
nguyen nhan chenh Lech (neu c6); 

- Tong gia trf tai san thgc to sau khi da kiem ke, dinh gia chive phan loci 
ngu6n g6c hinh thanh theo cac tieu chi: Gia trf tai san dugc hinh thanh 

to 
von 

gOp 	Nha nuov; Gia tai san dugc hinh thanh tix von gop cua cac to chdc, 
ca nhan (hoac vay, moan, thue); Gia trf tai san dugc hinh thanh do bieu, tang; 
Gia tri tai san dugc hinh thanh do to dau tu, mua sam trong qua trinh hoat Ong 
cua truong. 

d) Thuc hien viec kiem toan bao cao tai chinh 
Truemg ban cong, dan lap to chdc kiem toan bao cao tai chinh truov khi chuyen 

Viec kiem toan bao cao tai chinh phai dugc thgc hien beri mot co quan kiem 
toan nha nuac. 

26.11. Can cir 
Thong tu so 11/2009/TT-BGDDT ngdy 08/5/2009 cua B6 truong B6 Gido 

duc va Dao tao quy dinh ve trinh tu, thu tgc chuyen d6i,ca sogido,  due mam 
non, pho thong ban cong, dan lap sang co so. gido duc mam non, pho thOng tir 
thgc; co so' gido due mam non ban cong sang co see gido duc mam non dan lap; 
ca so' gido duc mam non, pho thong ban cong sang ca gido duc mam non, pho 
thong cong lap. 
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27. Thu tuc Chuyen 	co' so• giao duc mam non ban cong sang c so' 
giiio due mam non clan 14 

27.1. Trinh ter thkrc hien 
a) Chit'  dau tu phoi hop vOi nha truong ljp ho so dm truemg mam non ban 

cong giri ye phOng giao duc va dao tao. 
b) Trong thOi ban 30 ngay ke tir ngay tiep nhjn ho so chuyen doi cua cac 

truemg, phong gido duc va dao tao chi tri ph6i h9p v6i cac co quan c6 lien quan 
tharn dinh, trinh UY ban nhan dan cap huyen xem xet, quyet dinh chuyen ldoi 
loai hinh trueng. 

27.2. Cach thtrc thcrc hien: Giri trirc tiep hojc qua duong buu dien en 
Trung tam Hanh chinh cong cap huyen 

27.3 Thanh phan, s8 ltrqng ho so' 
* Ho so.  gOm 
a) TO trinh xin chuyen doi loai hinh truOng; 
b) De an chuyen doi loai hinh tru6ng 
c) Bao cao kiem ke, phan loai, dinh gia tai san, kiem toan tai chinh va 

so lien quan den quyen sir dung dat; 
d) Danh sach trich ngang cua can b6, vien chirc trong Bien che, hop dO g 

cua truemg chuyen doi. Rieng doi vOi truemg ban cong chuyen sang truemg d n 
ljp, hO so can c6 them: danh sach trich ngang cua to chirc, ca nhan xin chuyen 
doi trueyng kern theo so yeu li lich va cac van bang, thing chi dm timg ca nhan; 
cac giay to• chirng minh tai san. 

Ho so chuyen d6i do chU dau tu ky d6i vOi truOng ban cong chuyen sarikg 
trueng dan lap. 

* SO ltrqng he, so': 01 (mot) b8. 
27.4. Thai bun giai quyet: 30 ngdy lam vi'ec, ke tir ngay tiep nhjn du 41 

so hap le. 
27.5. DOi tuvng dive hien: Trung mam non ban cong. 
27.6. Co quan thlyc hien: 
a) Co quan/Ngued c6 tham quyen quyet dinh: Chu tich UBND cap huyen; 
b) Co quan trot tiep thuc hien: UBND cap huyen; 	 Ii 
c) Co quan phoi hap: Phong giao duc va ciao tao. 
27.7. Ket qua thtrc hien: Quyet dinh chuyen doi co s6 gido duc main nort 

ban cong sang co sa giao due mam non dan Fjp dm Chu tich UY ban nhan danii  
cap huyen. 

27.8. Le phi: Khong 
27.9. Ten matt don, tnL'u to khai: Khong 
27.10. Yeu cau, dieu kien 
De chuyen doi loai hinh truemg can dap Ung cac yeu cau: 
a) Truong mam non ban conga vUng khong phal vimg c6 dieu kien kinh 

to - xa h6i djc biet kilo khan chuyen sang truerng dan lap; truong horp dia 
phuong chua c6 hojc chua c6 du tru6ng mam non cong ljp dap Ung yeu cau phO 
clap giao duc mau giao 5 tuoi, UST ban nhan dan cap tinh trinh H6i dong nhan dan 
ding cap quyet dinh chuyen doi truerng mam non ban cong sang trueing mam 
non cong ljp. 
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b) Sau khi da xac dinh dung loci hinh tong truang, cac truang ban cong 
gido duc mam non se thuc loaf hinh bat buac phai chuyen dOi sang cac loci 
hinh truang khac theo quy dinh. 

c) Xay Ong de an chuyen doi loai hinh truang, gam cac not dung chu yeu 
sau: 

- Xac dinh loci hinh truang can chuyen doi; 
- Thai diem chuyen doi; 
- Nai dung chuyen doi; 
- Doi vii truang ban cong chuye'n sang truang dan lap, not dung chuyen 

doi can lam ra: Chu dau tu; chirng minh kha nang tai chinh cua chu dau tu; Xay 
di,mg cac phuong an giai quyet doi vii ngoai h9c, doi vii ngoai lao dang trong 
bier' the va ngoai bien the nha ntroc; phuong an chuyen doi tai san, tai chinh; 
Trong qua trinh chuyen doi, ngodi viec thirc hien chinh sach theo quy dinh hien 
hanh cua Nha nuOc, can cir vao kha nang ngan sach, UST ban nhan dan cap tinh 
trinh Hai dong nhan dan ding cap quyet dinh chinh sach cu the de dam bao 
quyen loi, nghia vu, che da, ,chinh sach doi 	ngoai h9c, nguati lao Ong trong 
bien the va ngoai bier' the nha ntrOc dang h9c tap, cong tac i truang ban 
cong,dan lap nay chuyen sang hoc tap va cong tac tai truang to thuc; i truang 
mam non ban cong chuyen sang truang mam non dan lap. 

d) Ki'em ke, phan loci va dinh gia 	san 
- Cac truang ban cong tien hanh kiem ke, dinh gia tai san de xac dinh tong 

gia tri tai san thuc to cua truang quy ve mat bang gia trf tai thai diem chuyen 
doi. Thuc hien doi chieu tai san c6 trong so sach vii thuc to kiem ke, lam r6 
nguyen nhan chenh lech (neu c6); 

- Tong gia tri tai san thgc to sau khi da kiem ke, dinh gia dugc phan loci 
nguan g6c hinh thanh theo cac tieu chi: Gia tri tai san dugc hinh thank tir von 
g6p 	Nha ntrOc; Gia tri tai san duoc hinh thanh tir von gop 	cac to chirc, 
ca nhan (hoac vay, anion, thue); Gia tri tai san dugc hinh thanh do bieu, tang; 
Gia tri tai san dugc hinh thanh do tu dau tu, mua sam trong qua trinh hoat Ong 
cda truang. 

d) Thgc hien viec kiem toan bao cao tai chinh 
Truerng ban cong to chirc kiem toan bao cao tai chinh truck khi chuyen 

Viec kiem toan bao cao tai chinh phai dugc thuc hien bii mat co quan kiem 
toan nha ntrov. 

27.11. Can,cti phap 1/ 
Thong tu so 11/2009/TT-BGDDT ngay 08/5/2009 dm BO truang B6 Gido 

duc va Dao tao quy dinh ve trinh tu, thU tuc chuyen dOi co' sa gido,dpc mam 
non, pho thong ban cong, dan lap sang co se( gido due mam non, pho thong to 
thuc; co so gido duc mam non ban cong sang co si gido duc mam non dan lap; 
co so' gido duc mam non, pho thOng ban cong sang co so gido due mam non, pho 
thong cong 
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28. Thu file Chuyen tilt-Ong dOi vol hoc sinh trung 11QC CO' So' 

28.1. Trinh tty thyrc hien 
a) Doi voi hpc sinh chuyen truerng trong ding tinh, thanh phP: Hieu 

truerng nha truerng nai den tiep nhan hP so va xem xet, giai quyet theo quy inh 
cua Giant doe so giao duc va dao tao. 

b) Doi voi h9c sinh chuyen truemg den tix tinh, thanh pith khac: Phpng 
giao due va dao tao noi den tiep nhan va giai thieu ye twang theo noi cu'tru,  
kern theo ho so da dupc kiem tra. 

Viec chuyen truang dtrac thuc hien khi ket thuc hoc kS7 I cua nam QC 

hoac trong theri gian he truck khi khai giang nam hpc moi. Truong hpp,ngo le 
ve theri gian do Truerng phong gido dvc va dao tap noi den xem xet, quyet dinh.  

28.2. Cach thtic thtyc hien: GA:ri truc tiep hoac qua duOng buy dien den 
Trung tam Hanh chinh cong cap huyen 

28.3. Thanh phAn, so luvng WO so' 
* HO so' gom 
a) Dan xin chuyen truang do cha hoac me hoac ngueri giam hO k)'/. 
b) Hoc ba (ban chinh). 
c) Bang tot nghiep cap hoc du6i (ban cong chirng). 
d) Ban sao giay khai sinh. 
d) Giay chtrng nhan trung tuyen vao lop dau cap trung h9c phO thong quy 

dinh cu the loci hinh truong dugc tuyen (cong lap hoac ngoai cong lap). 
e) Giay gieri thieu chuyen trtamg do Hieu truOng nha truOng nai di cap. 
g) Giay gioi thieu chuyen truOng do Truerng phong giao dvc va dao 

(doi voi cap trung h9c co so); , 
h) Cac giay to hpp de dupc huOng the do uu tien, khuyen khich trongI 

h9c tap, thi tuyen sinh, thi tot nghiep (neu co). 
i) HP khau hoac Giay chung nhan tam tria dai han hoac quyet dinh diet 

dOng cong tac cua cha hoac me hoac ngueri giam hO tai nai se chuyen den veci 
nhfing hoc sinh chuyen nai cu trt:1 den tir tinh, thanh phO khac. 

k) GiAy xac nhan cua chinh quyen dia phtrang noi hpc sinh cu trit von 
nhang hpc sinh c6 hoan canh dac biet k_I-16 khan ye gia dinh. 

* SO kryng hO so': 01 (m(10 bO 
28.4. TWA han giai quyet: 2 ngay lam viec, ke tir khi nhan hP so hpp le 
28.5. Doi tuvng thtyc hien: CA nhan. 
28.6. Co' quan thtyc hien 

, 	a) Co quan/Ngtroi c6 tham quyen quyet dinh: Hieu truing nha truing noi 
den (chuyen truing trong ding tinh, thanh pho) theo quy dinh cua Giam doe SO  
Giao due va Dao tao; PhOng giao dkic va dao tao nai den (chuyen truing den tif, 
tinh, thanh ph6 khac); 

b) Ca quan true tiep thuc hien: Truing nai den hoac Phong giao dvc va 
dao tao nai den. 

28.7. Ket qua thtyc hien: Ti'ep ni* hoc sinh trung h9c co so.  cua Hieu , 
truing hoac Phong giao civc va dao tao. 

28.8. Le phi: Khong 
28.9. Ten mAu don, mAu to khai: Khong 
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28.10. Yeu cAu, dieu kien 
a) Ve doi tuong: 
- Hoc sinh chuyen not cu trn theo cha hoac me hoac nguexi giam hO. 
- Hoc sinh có hoan canh dac Net kilo khan ye gia dinh hoac có 1)% do thirc 

su chinh clang de phal chuyen truong. 
b) Dieu kien chung: 
- Trir cac quy dinh tai khoan 2 va 3 Dieu 2 Quy dinh chuyen trueyng va 

tie'p nhan hoc sinh hpc tai cac truemg trung h9c co se( va trung h9c phO thOng 
ban hanh kern theo Quyet dinh so 51/2002/QD-BGDDT ngay 25/12/2002 dm b8 
truOng B8 Gido duc va Dao tao,,  h9c sinh dugc xet va 	quyet chuyen truemg 
neu bao dam du cac dieu kien ye doi tugng va ho so thil tuc tai cac Dieu 4 va 5 
cua Quy dinh nay. 

- Viec chuyen truOng tix trung trung hoc binh thuong sang truOng trung , 
h9c chuyen biet 	thong dan tOc not tria, truong chuyen, trualng nang khieu) 
thuc hien theo quy,che rieng 	truemg chuyen biet do. 

- Viec chuyen trung tix truemg trung h9c ph8 thong ngoai cong lap sang 
truOng trung hoc pho thong cong lap chi dugc xem xet, giai quyet trong hai 
truemg hgp sau: 

+ Trueng hop h9c sinh dang h9c tai truerng trung h9c phO thong ngoai 
cong lap phai chuyen noi cu tru theo cha me hoac ngue(i giam hO den viing co 
dieu kien kinh to - xd hOi dac biet kilo khan ma o do khOng có tru&ng trung hpc 
pile') thong ngoai cong lap thi Giam el& Se( Gido due va Dao tao not den xem xet, 
quyet dinh timg trueyng hgp cu the doi ve(i viec chuyen vao hoc truemg trung h9c 
phO thong cong 

+ Truemg hop hoc sinh dang h9c tai truerng trung hoc phO thong ngodi 
cong lap thuOc loai tru&ng có thi tuyen dau vao phal chuyen not cu trU theo cha 
hoac me hoac ngueri,  giamhO, ma er do khOng có trueong trung h9c phO thong 
ngoai conglap có cht luting tucmg throng thi Giam doe Se( Gido civic va Dao tao 
noi den xem xet, quyet dinh timg truemg hop cu the doi \Jeri viec chuyen vao hpc 
truong trung hoc pho thong cong lap. 

28.11. Can di' phi') 1S7 
Quy6t dinh so 51/2002/QD-BGDDT ngay 25/12/2002 dm 1)0 truOng BO' 

Gido due va Dao tao ye viec ban hanh Quy dinh chuyen truemg va tiep nhan hpc 
sinh hoc tai cac truemg trung hoc co so,  va trung h9c phO thong 
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29. Thu ttic Tiep nhan 	tuvng h9c bO tac THCS 
29.1.,Trinh ty thtyc hien 
a) DOi tuong hoc 13,6 tiac THCS can ghi ten va nop h6 so, h9c ba (neu co) 

	

tai cac trung tam giao duc thuomg,xuyen, cac truOng, 14 b8 	van hoa. 
b) TruOng hop khOng có ho so, h9c ba thi so giao duc va dao tao to c -uirc 

kiem tra trinh do hai mon ngir van va toan. Can dr vao ket qua kiem tra, G am 
dOc se( giao duc va dao tao cap giay phep vao h9c tai lop tucmg tirng vii trinh 
Giay cho phep vac) hoc nay la can dr de thay h9c ba cac 14 duOi trong ho s dirr 
thi tot nghiep bo tuc THCS. 

29.2. Cach thiic thtyc hien: Giri tivc tiep hoac qua duemg btru dien den 
Trung tam Hanh chinh cong cap huyen. 

29.3. Thanh phAn, so luvng ho so' 
* Ho so' gOm 
a) Don xin hoc bo tuc THCS (duoc str &mg 3'T cua not tiep nhan). 
b) Hoc ba (net.' co) 
c) Giay khai sinh (ban sao). 
d) HO khau (ban sao) hoac giay chirng nhan ch 76 &hien tai. 
e) Giay xac nhan cua chinh quyen dia phuong not cu tru. 
* SO ltryng hO so': 01 130,  
29.4. Thai 114n giai quyet: 02 ngdy lam viec, ke tir khi nhan ho so hop 
29.5. DOi tuvng thtyc hien: Ca nhan 
29.6. Cu quan thtyc hien: Trung tam giao duc thuong xuyen. 
- Co quan phoi hop: Phong Giao duc va dao tao 
29.7. Ket qua thkrc hien: Giay phep vao h9c tai lop tuang img voi trinh  

dO 
29.8. Phi, le phi: Khong 
29.9. Ten Mau do'n, mAu to khai: KhOng 
29.10. Yeu eau hoac dieu kien: Khong 
29.11. Can cfr phap1S7 
- Thong to so 17/2003/TT-BGD&DT ngay 28/4/2003 huamg dan Dieu 

Dieu 7 va Dieu 8 dm Nghi dinh so 88/2001/ND-CP ngay 22/1 1/2001 dm Chi 
phii ye thgc hien pho cap gido duc trung hoc co so. 
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30. Thu tuc Thuyen chuyen dOi tuvng hucl3O ttic trung lice co' 
30.1. Trinh tty thy'c hien 
a) Doi twang hoc bo tuc trung hoc co so' man chuyen truong can c6 don 

xin chuyen trtrang. 
b) Dugc phep chuyen truo'ng khi no'i xin chuyen den dong )"Ttiep nhan. 
30.2. Cach thin thkrc hien: Giri true tiep hoc qua duang btru dien den 

Trung tam Hanh chinh cong cap huyen 
30.3. Thanh phan, so luvng hO 
* HO so' gom 
a) Don xin chuyen truang ya dugc phep chuyen trtrang khi nai xin 

chuyen den d6ng )", tiep nhan. 
b) Hoc ba. 
c) Giay khai sinh (ban sao). 
d) Ho khau (ban sao) hoc giay chirng nhan ch8 o hien tai. 
e) Giay xac nhan cua chinh quyen dia phuong noi cu tru. 
* So luvng ho so': 1 bO 
30.4. Thai hun giai quyet: 2 ngdy ldm viec, ke tir khi nhan h6 so hap re 
30.5. Mil  tuvng thtyc hien: Ca nhan 
30.6. Co' quan thine hien: Trung tam giao dye thuang xuyen nai D6i 

racing hoc bo tuc xin chuyen den. 
- Co' quan phoi hgp: Phang Giao dvc va Dao tao 
30.7. Ket qua thin hien: Trung tam giao dvc thuang xuyen noi xin 

chuyen den (long )", tiep nhan. 
30.8. Phi, le phi: Khong 
30.9. Mau do'n, matt to' khai: KhOng 
30.10. Yeu cau hoc dieu kien: Khong 
30.11. Can cu' phap17 
Thong to so 17/2003/TT-BGDDT ngdy 28/4/2003 dm Bo truang BO Giao 

dgc yd. Dao tao Huang an Dieu 3, Dieu 7 yd Dieu 8 cila Nghi dinh so 
88/2001/ND-CP ngdy 21/11/2001 dm Chinh phu ye thvc hien pho cap giao dpc 
Trung hoc co so'. 
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1/4  

cho 

31. Thu ttic Chuyen trtro'ng dOi vol hoc sinh tieu hoc 
31.1. Trinh ttr thtyc hi?n 
a) Cha me ho4c ngtrai da dau hoc sinh gdi don xin h9c chuyen truang 

nha twang nai chuyen den; 
b) Trong theYi hart 01 ngay lam viec, hieu truang truang nai chuyen den co )'( 

kien dOng y tiep nhan vao don, truang hgp khOng Tong y phai ghi ro 13'7 do vao don 
va tra lai don cho cha me hoac ngued dO• dau hoc sinh; 

c) Cha me hoac ngued da dau h9c sinh giri don cho nha truang nai ch yen 
di. Trong theyi hart 03 ngay lam viec, hieu truang truang nai chuyen di c6 t ach 
nhiem tra ho so' cho hoc sinh 

d) Cha me hoac ngtred da dau hoc sinh nap toan bO ho sa quy dinh tai •an 
3 Dieu 40a Dieu le truemg tieu hoc ban hanh kern then Thong tu so 41/2010/I T-
BGDDT ngdy 30 thang 12 nam 2010 dm BO truang BO Gido dpc va Dao tao ho 
nha trueng nai chuyen den; 

d) Trong tiled hart 01 ngay lam viec, hieu truang truang nai den tiep nha va 
xep hoc sinh vao lop. 

31.2. Cach thtrc thtrc 	trdc tiep hoac qua dtrong buu dien nen 
Trung tam Hanh chinh cong cap huyen 

31.3. Thanh phan, so Iwong WO so' 
a) Dan xin hoc chuyen truang cua cha me hoac ngueyi da dau hoc sinh; 
b) Hoc ba; 
c) Ban sao,giay khai sinh; 
d) Bang ket qua hoc tap (dOi vai truang hop hoc chuyen truang trong n m 

hoc). 
* SO ltryng ho so': 01 130.,  
31.4. Mei 114n giai quyet: 05 ngay lam viec ke tix ngdy nhan dd ho sa h 

trong d6: 01 ngdy lam viec, hieu truang truang nai chuyen den co y kien do g 
)"/- tiep nhan vao don; 03 ngdy lam viec, hieu truang truang nai chuyen di c6 tra h 
nhiem tra ,ho so cho hoc sinh; 01 ngay lam viec, hieu truang truang nai den ti p 
nhan va xep hoc sinh vao lop. 

31.5. DOi ttromg thtrc hi;en: Ca nhan. 
31.6. Co' quan thtrc 
a) Ca quan/Ngued co tham quyen quyet dinh: Hi'eu truang truang tieu h 

nai chuyen den. 
b) Ca quan phOi hop: Nha truang nai chuyen di; Phong GD&DT 
31.7. lat qua thtrc 	Tiep nhan h9c sinh tieu h9c vao truang. 
31.8. Phi,1" phi: Khong. 
31.9. Mau do'n, khai: Khong. 
31.10. Yeu can, dieu 	Hoc sinh trong do tuOi tieu hoc c6 nhu cau hoc 

chuyen truOng, dugc chuyen den truang tieu h9c tai nai cu tru hoac truang tieu hop 
ngodi nai cu trd neu truang tiep nhan clang 3"/ 

31.11. Can ,cfr phap 
Thong tu so 50/2012/TT-BGDDT ngdy 18/12/2012 cda BO truang Bo Gia 

duc va Dao tao sira doi, 17,3 sung Dieu 40; be sung dieu 40a ctia Thong tu s 
41 /2010/TT-BGDDT ngdy 30 thang 12 nam 2010 dm BO truang Bo Gido ddc vi 
Dao tao ban hanh Dieu le Trueng Tieu hoc. 
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32. Thu tic Xet, duyet chinh sach 11'6' try dOi 	h9c sinh ban till 
gang h9c tai cac trtrong tieu h9c, trung hoc co.  s& O.  xfi, thOn cac biet kite 
khan. 

32.1. Trinh tir thtrc hien 
a) &roc 1: Vao thai diem hoc sinh d'au cap lam thu tvc nhap hoc, nha 

truOng , chirc pith bien, thong bao rang rai, huerng dan cho bo, me (hoac ngued 
giam h6 hop phap) va hoc sinh thuc doi tugng dugc huerng chinh sach chuan bi 
ho so' de nghi ho try. 

b) BIT& 2: Trong thai han 10 ngay lam viec, ke tir ngdy nha truOng niem 
yet thong bao, gia dinh hoac h9c sinh n6p day du ho so' cho co so' gido chic. 

c) Buck 3: Co so' gido clvc tiep nhanho so.; lap danh sach. Trong thai han 
5 ngay lam viec, ke tir ngdy het han n6p ho so, nha truomg to chirc xet duyet va 
14116 so theo quy dinh va giri ye phong GD&DT. 

d) Buerc 4: Phong gido dix va dao tao tiep nhan fro so cua co so gido dvc. 
Trong thai han 5 ngay lam viec, ke tir khi nhan dugc h6 so a nghi ho try cua 
cac nha truOng, ph6ng gido dvc va dao tao tong hop, tham dinh trinh US/ ban 
nhan dan cap huyen phe duyet. 

d) Buck 5: UBND cap huyen nhan hO so de nghi cua phOng gido dvc va 
dao tao. Trong thai han 3 ngay lam viec, ke tir khi nhan h6 so trinh cua phOng 
gido due va dao tao, UBND cap huyen xem xet, ban hanh Quyet,dinh phe duyet. 

e) Buck 6: Phong gia.o dvc va dao tao 	cac trubng ket qua phe duyet 
hoc sinh dugc huong chinh sach ho tro de nha truong thong bao cong khai va to 
chirc trien khai thuc hien. 

32.2. Cach auk thtyc hien: Giri truc tiep hoac qua duerng buu dien den 
Trung tarn Hanh chinh cong cap huyen 

32.3. Thanh phAn, so luvng ho so' 
* HO so' gorn 
a) Dan de nghi ho trop6i vari hoc sinh tieu hoc theo Mau s6 01, hoc sinh 

trung hoc co- so theo Mau so 02 tai Phu 'pc kern theo Nghi dinh so 
116/2016/ND- CP). 

b) So h6 khau (ban sao c6 mang ban chinh de d6i, chiL hoac ban sao c6 
chdng thuc tix ban chinh; truOng hop so h6 khau bi that lac phai c6 giay xac 
nhan cua Truang cong an xa). 

* SO luvng ho so': 01 b0.,  
32.4. Thai han giai quyet: 25 ngdy lam viec, ke tix ngdy nhan ho so hop 

le 

- Kinh phi h6 try tien an va tien nha O.  cho hoc sinh thrgc chi tra, cap phat 
hang thang. 

- Gao dugc cap cho hoc sinh theo dinh kS7 nhung khong qua 2 la'n/hoc kY. 
32.5. DOi tuvng thtyc hien: Hoc sinh hoac cha, me ho'4c nguai giam h6 

cua hoc sinh. 
32.6. Co. quan thi'c hien 
a) Co quan/Ngud4 c6 tham quyen quye't dinh: ChU tich UBND cap huyen. 
b) Co quan trnc tiep tht.rc hien: Phong gido (Inc va dao tao; Co so' gido 

dnc. 
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32.7. Ket qua thirc hien 
- Quyet dinh dugc huemg chinh sach h6 trg d6i vii h9c sinh bdn trn dang 

h9c tai cac truong tieu hoc, trung h9c cer so 6 xa, thOn ddc bit kh6 khan. 
- Moi ,thang h9c sinh dugc ho trg 15kg gao va h6 trg tien an bang 40% 

mirc luang tOi thieu chung va dugc huomg khong qud 9 thang/nam hoc/h9c si 
- Doi voi h9c sinh phai to lo ch6 mO'i thang dugc h-6 trg tien nha ang 

10% mire Luang toi thieu chung va dugc hue:mg khong qud 9 thang/nam hoc oc 
sinh. 

32.8. Phi, le phi: Khong. 
32.9. Mau do.n, khai: Co 
Don de nghi h6 trg (dOi vai h9c sinh tieu hoc theo Mau so 01, h9c s nh 

trung hoc co so' theo Mau so 02 tai Phu lvc kern theo Nghi dinh so 
116/2016/ND-CP). 

32.10. Yeu cau, diet' kien 
Doi v6i h9c sinh tieu hoc va trung h9c co so phai dam bao mot trong ac 

dieu kiesn sau: 
a) La h9c sinh ban tru dang h9c tai cac truong pith' thong dan tOc bdn trn; 
b) La h9c sinh ma ban than va b6, me hodc ngtthi giam ho c6 ho khau 

thuOng trta tai xa, then ddc bit kho khan dang h9c tai cac truong tieu h9c, trung 
hoc co so thuOc xa khu vuc III, them ddc bit kh6 khan viing dan tOc va mien 
nui; cac xa ddc bit kh6 khan viing bai ngang yen 'Dien va hai dao. Nha 6' a. 
truong khoang each to 4 km tr6 len doi voi hpc sinh tieu h9c va tir 7 km tro 16n 
doi \Jai hoc sinh trung h9c co so hoac dia hinh each tro', giao thong di lai 
khan: phai qua song, suoi khong c6 cau; qua deo, nui cao; qua vnng sat 16 d t, 
dd; 

c) La hoc sinh ma ban than va b6, me hoc ngtx6i giam No' co ho khau 
thuOng trn tai xa khu vt.rc III, then ddc bit kh6 khan viing dan tOc mien nui clang 
hoc tai cac truerng tieu h9c, trung h9c co so thuoc xa khuyvc II vimg dan tOc a 
mien nui. Nha o' xa trueng khoang each to 4 km tro len clOi voi h9c sinh tieu h 
va tn.  7 km tro' len doi vai hoc sinh trung hoc co so hod c dia hinh each tro', giap 
thong di lai kh6 khan: phai qua song, suoi khong c6 cau; qua deo, nui cao; qua 
vnng sat 16' dat, dd. 

32.11. Can cll. 0413'7 
Nghi dinh so 116/2016/ND-CP ngay 18 thang 7 nam 2016 dm Chinh ph 

Quy dinh chinh sach ho trg hoc sinh ban trn, truong ph6 thong dan tOc ban tr 
va hoc sinh trung hpc phO thong 6 xa, then ddc bit kh6 khan. 
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Phu luc kern theo thit tuc so 34 link vy.c giao dye va ciao tgo 

CONG HOA XA HOI CHO NGHTA VIFT NAM 
Doc lap - Tv do - Hanh phiic 

Mau so 01 
DON DE NGHI HO TRO 

(Dung cho cha, me hoc sinh tieu hoc h9c ban till tai truorig pho thong ey xa, thOn 
d'ac biet kho khan) 

Kinh 	Truang• 	  
Ho va ten. 	  La cha/me (ho4c ngueyi giam f0) 

cua hoc sinh. 	  Sinh ngay ...thang 	nam 	 Dan tOc: 
	 thuOc hO ngheo o (danh dau X vao o vuong neu thuOc ho ngheo). 

Thlayng 	tra 	tai 	them/ban 	xa 	thuOc 
viing• 	  Huy'en 	 Tinh 	  Nam 
hoc 	  La hoc sinh 16p. 	 Truong 	  Vi 1)"/ do 
(chon 1 trong 2 1y do sau): 

- Nha i xa tru.O.ng (ghi rO cach not h9c tap bao nhieu km): 	  
- Dia hinh giao thong kho khan: o 
Nen hoc sinh khOng the di den truong va treY ye nha trong ngdy. 
Vi vay, toi lam don nay de nghi cac cap quan 17 xem xet, de hoc 

sinh 	  duvc hugng chinh sach ho tro tien va gao theo 
quy dinh tai Nghi dinh so 	/2016/ND-CP ngay 	 thang 	nam 2016 
cua Chinh phu, 

1. Tien 
2. Tien nha o (doi vai trugng hop hoc sinh phai to lo cho o 
3. Gao: o 

	, ngay 	 thang 	nam 20.... 
Ngtrari lam don 

(1(7, ghi ro ho, ten hoc Diem chi) 
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CONG HOA XA HOT CHO NGHIA VIFT NAM 
DOc 1ap - Tir do - Hanh phUc 

Mau so 02 
DON DE NGHT HO TRO 

(Dung cho hpc sinh THCS, h9c sinh THPT h9c ban tr6 tai tru6ng phe) the* a 
xa, then dac biet kilo khan) 

Kinh giri Truong: 	  
H9 va ten h9c sinh: 	 Sinh ngay 	 

Dan tOc: 	 Thuong trU tai thon/ban 	 xa. 	thuOc 
	Huyen 	Tinh 	 Nam hoc 	 

La h9c sinh lop. 	 Truong 	  
Vi 1)",  do (ch9n 1 trong 2 1)'7 do sau): 
- Nha o xa trueng (ghi ro cach nai h9c tap bao nhieu km): 	  
- Dia hinh giao thiing khO khan: o 
Nen em khong the di den trireng va tro ye nha trong ngay. 
Vi vay, em lam clan nay de nghi nha trueng xem xet, trinh cap có th4m 

quyen de em dugc huarng chinh sach ho tra tien va gao theo quy dinh tai Nghi 
dinh so: 	/2016/ND-CP ngay 	thang 	nam 2016 ctia Chinh phU, 
gem: 

1. Tien an o 
2. Tien nha (dOi yeti truang hop hpc sinh phai to lo chO o 
3. Gao: o 

	, ngay 	 thang 	nam 20.... 
Ngueri lam doil 

(Kg, ghi 16 h9, ter4) 
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33. Thit tkic Xet cap ho trot an trtra cho tre em man giao ba va bton 
tuoi 

33.1. Trinh tir thtrc hien 
,a) Thang,8 hang nam, co so giao due mam non (cong lap va ngodi cong 

lap) to chirc pho bien, thong bao rOng rai va htrong dan cho cha me (hoac ngtroi 
giam hO, ngtreyi nhan nuoi) tre em mau gido 3 va ,4 tuoi thuOc dOi Wong dugc 
huOng chinh sach trong nam hoc, viet va 	don de nghi ho try tien an trua. 

Cha m9 (hoac ngtred giam 110, ngueyi ,nhan nuoi) tre em 	gido ,3 va 4 
tuoi khi den nOp ho so tai co ser gido duc mam non phai xuat trinh ban goc kern 
theo ban sao cac loai giay ter quy dinh ve ho so xet cap ho try an trua cho tre em 
mau gido theo quy dinh. Ngued nhan ho so c6 trach nhiem doi chiL ban sao vad 
ban goc, kST xac than da doi chiL ban sao vOi ban gOc va ghi ro h9 ten vao ban 
sao de dua vao ho so. 

Trong trueyng hop tre em trong dien dugc hu6ng chinh sach not tren tiep 
tuc hoc tai ding mot co so gido chic tir nam thin 2 trar di thi hO so xet cap chi phai 
nOp lan dau tien. 

Trong \Tong 45 ngdy, ke tir ngay 01 thang 9 hang nam, co so giao duc 
mam non lap danh sach tre dugc de nghi cap tien ho trg an trua theo timg dOi 
giri UBND cap xa ncri co so gido chic mam non &mg, kern theo hO so xet cap hO 
trg an trua. 

b) Trong \Tong 05 ngay lam viec, ke tir ngay nhan du ho so, UST ban nhan 
dan cap xa c6 trach nhiem ks'T ten dong dau xac nhan danh sach tre theo tirng dOi 
tugng huerng chinh sach theo rnAu va giri lai cho co so gido duc mam non. 
Trueng hop n'eu co tre &roc bO sung them hoac bi loai khoi danh sach, phai ghi 
ro ho ten va 1ST do dugc bo sung hoac bi loai khoi danh sach. 

c) Trong 
cap 

05 ngay lam viec, ke khi nhan dugc xac nhan cua UST 
ban nhan dan cap xd, co so gido due mam non lam cong van de nghi kern danh 
sach va ho so xac nhan dm UST ban nhan dan cap xa giri ve phOng gido duc va 
dao tao cap huyen de tong hop, xet duyet. 

d) Trong \Tong 10 ngdy lam viec, ke tix khi nhan dugc ho so co so gido 
due mam non girl, phong gido duc va dao tao to chirc tham dinh hO so, tong hop 
danh sach theo rnau gui co quan tai chinh ding cap trinh UBND cap huyen ra 
quyet dinh phe duyet va thong bao ket qua cho co sa gido duc man' 
non. 

d) Trong vong 15 ngdy lam viec, ke tix khi nhan du bao cao cua UBND 
cap huyen, so tai chinh chu tri phoi hop v6i 	gido due va dao tao tong hop toan 
tinh c#e lap du toan ngan sach, dong tiled gOi bao cao ve Bo Tai chinh va 13"(5 
Gido due va Dao tao. 

33.2. Cach thIrc thkrc WO: Gia dinh (ngueyi giam hO) nOp ho so trirc tiep 
cho co so gido due mam non hoac co sO gido due mam non trirc tiep lam ch6 
don thay the cho gia dinh trong tru6ng hop vi lY do khach quan gia dinh khong 
lam dugc. 

33.3. Thanh phan, so lulyng WO so' 
* Igo scr gom 
* DOi v6i tre em mAu gido 3 va 4 tuoi dang hoc tai cac co sO gido duc 
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mam non c6 cha me thuong tru tai cac xa bien gidd, nui cao, hat dao va cac xa, 
thon ban c6 dieu kien kinh to 	h9i dac biet kilo khan: 	 I 

a) Don de nghi ho trg tien an trua (mau don theo Phu luc 1 ban hanh l em 
theo Thong tu lien tich so 09) dm cha, me hoac ngued giam ho tre em mau gido 
3 va 4 tuoi hoac ngued nhan nuoi tre; truemg hop vi ly do khach quan, gia nh 
hoac ngueyi giam h9 khOng c6 don (ke ca true:mg hop quy dinh tai cac diem b c, 
d Khoan 1 Dieu 3) thi co so gido due mam non chili trach nhiem lam chil an 
thay the gia dinh; 

b) Giay khai sinh (ban sao); 
c) So clang ky h9 khau thuemg tru cua h9 gia dinh (ban sao).,Truomg 9p 

vi 132 do khach quan khOng c6 so clang h9 khau, dugc thay the bang giay de 
nhan cua US/ ban nhan dan cap xa, phueng, thi tran (sau day g9i chung la UB 
cap xa.) ve,viec gia dinh dang thuemg tru tai \Tung quy dinh 	Khoan 3 Die 
hoac c6 giay tam -ail dai han. 

* 	voi tre em mau gido 3 va 4 tuoi dang h9c tai cac co sO• gido d 
mam non khong thu9c doi tucmg quy dinh tai Khoan 3 Dieu 1 c6 cha me thu c 
dien h9 ngheo theo quy dinh hien hanh cua Nha nuere: 

a) Don de nghi ho trg tien an trua (mau don theo Phu luc 1 ban hanh kern 
theo Thong tu lien tich so 09) cua cha, me hoac ngued giam h9 tre em mau 
3 va 4 tuoi hoac ngueri nhan nuoi tre, 

b) Giay khai sinh (ban sao); 
c) Giay chung nhan h9 ngheo do UST ban nhan dan cap xa cap (ban sao). 
* D9i voi tre em mau gido 3 va. 4 tuoi dang h9c tai cac co so gido 

mam non m9 coi ca cha lan me, khong not nuong tga: 
a) Don de nghi ho trg tien an trua (mau don theo Phu luc 1 ban hanh ke 

theo Thong tu lien tich so 09) dm nguai giam h9 tre em mau gido 3 va 4 tu 
hoac ngueyi nhan nuoi tre; 

b) Giay khai sinh (ban sao); 
c) Ban sao quyet dinh ye viec trg cap xa h9i cua Chu tich Uy ban nh4 

dan huyen,,quan, thi xa, thanh ph9 trite thu9c tinh (sau day ggi chung IA 	ban  
nhan dan cap huyen) hoac ban sao mot trong cac giay to. sau: 

d) Quyet dinh cua Uy ban nhan dan cap xa not tre cu tru ye viec Cu ngtre( 
giam h9 hoac de nghi to chirc lam ngued giam h9 cho tre; 

d) Bien ban dm. H9i &Ong xet duyet cap xa not tre Cu tru; 
e) Bien ban xac nhan 	Uy ban nhan dan cap xa ye tinh trang tre bi b6 

roi ho& tre mo coi ca cha lan me; 
g) Dan nhan nuoi tre em mO coi, tre em bi 1)6 roi co xac nhan cua Uy ban 

nhan dan cap xa not tre cu tru hoac quyet dinh cong nhan nuoi con nuoi dia. Uy 
ban nhan dan cap xa. 

* DOi veri tre em mau gido 3 va. 4 tuoi bi tan tat, k_huyet tat dang hoc tail 
cac co so.  gido due mam non c6 khg khan ve kinh te: 

a) Don de nghi ho trg tien an trua (mau don theo Phu luc 1 ban hanh kern 
theo Thong tu lien tich so 09) cua cha, me hoac nveri giam hO tre em mau giao 

 3 va 4 tuoi hoac ngueri nhan nuoi tre; 
b) Gidy khai sinh (ban sao); 
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c) Giay xac nhan cua benh vien cap huyen hoac cua Hoi &Ong xac nhan 
khuyet *pap xa nai tre cu trU (ban sao). 

* SO luvng ho so': 01 4.,  
33.4. Thai 114n 	quyet: 65 ngay lam viec ke tir ngay het Ilan nhan ho 

so, trong dO: 
Cap trtrOng: 45 ngdy nhan ho so, lap danh sach gni UBND cap )(a; Cap 

xa: 10 ngdy lam viec; Cap huyen: 10 ngdy lam viec. 
Viec chi tra kinh phi ho try an trua dugc cap theo so thang thgc h9c, tOi 

da 9 thang/nam hoc va thuc hien 02 lan trong nam: lan 1 chi tra du 4 thang vao 
thang 10 hoac thang 11 hang nam; lan 2 chi tra du 5 thang vao thang 3 hoac 
thang 4 hang nam. 

33.5. DOi tuvng thtyc hien: Cha hoac me hoac ngueri giam ho tre em rnau 
gido 3 va 4 tuoi hoac ngtred nhan nuoi tre 

33.6. Co' quan thirc hien: 	s  
a) Co quan/Ngueri tham quyen quyet dinh: Chu tich UBND cap huyen; 
b) Ca quan truv tie'p thirc hien: Ca sO' gido duc mam non, Phong gido due 

va dao tao; 
c) Ca quan phOi hop: UBND cap xa, Phong tai chinh cap huyen. 
33.7. Ket qua thirc hien: Quyet dinh cUa UBND cap huyen phe duyet 

kinh phi 120.000 dong/thang huOng theo thoi gian h9c thirc to nhung khong qua 
9 thang/nam h9c. 

33.8. Le phi: Khong 
33.9. Ten matt do'n, mAu to' khai: 
- Don de nghi ho try tier' an trua (theo Phu luc 1 ban hanh kern theo 

Thong tu lien tich so 09) 
33.10. Yeti can, dieu kien 
Doi arcing duqc huerng chinh sach h8 try theo quy dinh tai Dieu 1 ThOng 

tu lien tich so 09/2013/TTLT-BGDDT-BTC-BNV dia. lien 1)9 Gido due va Dao 
tao, BO Tai chinh va B9 N9i vu huerng clan thgc hien chi h8 try an trua cho tre 
em mau gido va chinh sach 	gido vien mam non theo quy dinh tai Quyet 
dinh so 60/2011,/QD -TTg ngay 26 thang 10 nam 2011 dm ThU Wong Chinh phu 
quy dinh mot so chinh sach phat trien gido due mam non giai doan 2011- 2015, 
cu the: 

a) Tre em mau gido 5 tuOi dang h9c tai cac ca se( gido due mam non theo 
quy dinh tai Quyet dinh so 239/QD-TTg ngdy 09 thang 02 nam 2010 dm Thu 
tuOng Chinh phu phe duyet de an phO cap gido due mam non cho tre em nam 
tuOi giai doan 2010-2015. 	, 

b) Tre em malt gido 3 den 5 tuOi dan t9c rat it ngued dang hoc tai cac co 
so giao due mam non theo quy dinh tai Quyet dinh so 2123/QD-TTg ngdy 22 
thang ,11 nam 2010 cua ThU tuOng Chinh phu phe duyet de an phat tri'en gido 
clue ddi ved cac dan tOc rat it ngued giai doan 2010-2015. 

c) Tre em matt gido 3 va 4 tuoi dang h9c tai cac co so gido dye mam non 
cOcha me thuerng tru tai cac xa bien 	cao, hai dao, cac xa va thon ban có 
dieu kien kinh to - xa hOi (lac biet the) khan theo quy dinh hien hanh. Cu the: 

- Xa bien gioi duvc quy dinh tai Quyet dinh so 1232/QD-TTg ngdy 24 
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thong 12 nam 1999 cila Thu tuong Chinh phu phe duyet danh,  sach cac xa dac 
biet kh6 khan yd. cac xa bier' gied thu6c Chuang trinh phat trien kinh to xa h6i 
cac xa dac biet kh6 khan mien nui, vung sau, vung xa. 

- xa nui cao dugc quy dinh tai cac quyet dinh sau day: 
+ Quyet dinh so 21/UB-QD,ngdy 26 thong 01 nam 1993 dia. B6 tru g 

Chu nhiem Uy ban Dan t6c yd. Mien nui (nay ld B6,tru6ng, Chu nhiem US/ an 
Dan t6c) ye viec cong nhan cac xa, huyen, tinh la mien nui, vung cao; 

+ Quyet dinh so 33/UB-QD ngdy 04 thong 6 nam 1993 dm B6 tru g, 
Chia nhiem Uy ban Dan t6c yd. Mien nui (nay la B6,tru6ng, ChU nhiem US/ an 
Dan t6c) ve viec cong nhan cac xa, huyen, tinh mien nui, vung cao; 

+ Quyet dinh so 08/UB-QD ngdy 04 thong 3 nam 1994 dm B6 tru g, 
Chia nhiem Uy ban Dan t6c va Mien nui (nay Id B'6,truong, 	nhiem W an 
Dan t6c) ye viec cong nhan cac xa, huyen, tinh mien nui, vung cao; 

+ Quyet dinh s6 64/UB-QD ngdy 26 thong 8 nam 1995 dia. B6 	g, 
Chu nhiem Uy ban Dan t6c va Mien nui (nay ld B6,truong, Chu nhiem US/ an 
Dan t6c) ve viec cong nhan cac xa, huyen, tinh mien nui, vung cao; 

+ Quyet dinh so 68/UB-QD ngdy 09 thong 3 nam 1997 dm B6 	g, 
Chu nhiem Uy ban Dan t6c va Mien nui (nay la B6,truOng, Chii nhiem UST b n 
Dan t6c) ve viec cong nhan cac xa, huyen, tinh mien nui, yang cao; 

+ Quyet dinh so 42/UB-QD ngdy 23 thong 5 nam 1997 dm B6 truoTig, 
Chu nhiem Uy ban Dan t6c va Mien nui (nay ld B6 truong, Chu nhiem Wbin 
Dan t6c) ve viec cong nhan 3 khu vp.cmien 	viing cao; 

+ Quyet dinh so 26/1998/QD-UB ngdy 18 thong 3 nam 1998 ctia 
tru6ng, Chia nhiem Uy ban Dan t6c va Mien nui (nay la B6 truang, Chia nhiem 
Uy ban Dan t6c) ve viec cong nhan 3 khu 	mien nui, vung cao; 

+ Quyet dinh so 363/2005/QD-UBDT ngdy 15 thong 8 nam 2005 cua B6 
tru6ng, Chia nhiem Uy ban Dan t6c va Mien nui (nay Id B6 tru6ng, Chti nhietn 
UST ban Dan t6c) ye viec cong nhan cac xa, huyen, tinh la mien nui, vung cao; 

+ Quyet dinh so 172/2006/QD-UBDT ngdy 07 thong 7 nam 2006 dm 110 
truang, Chu nhiem Uy ban Dan t6c va Mien nui (nay ld B6 truang, Chti nhiem  
Uy ban Dan t6c) ve viec cong nhan cac xa, huyen, tinh la mien nui, vung cao; 

+ Quyet dinh so 01/2007/QD-UBDT ngdy 31 thong 5 nam 2007 dm B^ 
tru6ng, ChU nhiem Uy ban Dan t6c ve viec cong nhan cac xa, huyen la mien ma 
vung cao do dieu chinh dia gioi hanh chinh; 

+ Quyet dinh so 61/QD-UBDT ngdy 12 thong 3 nam 2009 dia. ciaa B 
truerng, Chit nhiem Uy ban Dan t6c ve viec cong nhan cac xa, huyen la mien nu 
vung cao do dieu chinh dia gioi hdnh chinh. 

- Cac xa hdi dao, xa va thou ban c6 dieu kien kinh to - xa h6i dac biet kh 
khan: 

+ Trong th6i gian Thu tu6ng Chinh phu chua ban hdnh Quyet dinh nter 
thay the cac Quyet dinh phe duyet danh mpc cac xa dac biet kilo khan vitrt, 
dung bdo dan t6c va mien nui, cac xa dac biet khO khan vung bai ngang yen bierl 
va hai ddo thu'6c pham vi ap dung chinh sach cho tre em quy dinh tai Thong t4 
lien tich nay duoc tiep tpc thuc hien theo cac van ban sau day: 

- Quyet dinh so 106/2004/QD-TTg ngdy 11 thong 6 nam 2004 ciaa Thti 
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tugng Chinh phu phe duyet danh sach cac xa dac biet kh6 khan yang bai ngang 
ven Nen va hai dao; 

- Quy6t dinh so 164/2006/QD-TTg ngdy 11 thang 7 nam 2006 cua Thu 
tu6ng Chinh phu phe duyet danh sach xa dac biet kho khan, xa bien gigi, xa an 
toan khu vao di'en,dau tu Chuang trinh phat trien kinh to - xa hOi cac 	(lac biet 
kh6 khan viang (long bac, dan tOc va mien nUi giai doan 2006-2010 (Chuang 
trinh 135 giai doan II); 

- Quyet dinh so 113/2007/QD-TTg ngdy 20 thang 7 nam 2007 cua Thu 
tugng Chinh phu phe duyet danh sach xa hoan thanh muc lieu Chuang trinh phat 
trien kinh to - xa hOi, cac xa viang Tong bao dan tOc, mien mai, bien 	viang 
sau, vUng xa giai doan 1999-2005, bo sung cac xa, than, ban vao dien dau tu cua 
Chuang trinh 135 giai doan II va xa viang bai ngang yen 'Dien va hai dao vao 
dien dau tu dm Chuang trinh muc tieu quoc gia giam ngheo giai clop 2006-
2010; 

- Quyet dinh so 05/2007/QD-UBDT ngdy 6 thang 9 nam 2007 dm BO 
truang, Chia nhiem Uy ban Dan tOc ve viec cong nI-0.n 3 khu vvc yang dan tOc 
thieu so va mien nui theo trinh dO phat trien; 

- Quy6t dinh so 69/2008/QD-TTg ngay 28 thang 5 nam 2008 dia. ThU 
tugng Chinh phu ve viec phe duyet bo sung danh sach xa dac biet kilo khan, xa 
bien giai, xa an toan khu vao dien dau tu Chuang trinh 135 giai doan II va danh 
sach xa ra khoi dien dau tu cua Chuang trinh 135 giai doan II; 

- Quyet dinh so 1105/QD-,TTg ngdy 28 thang 7 nam 2009 dm Thu tu6ng 
Chinh phu ve viec phe duyet bo sung danh sach cac xal dac biet kho khan, xa 
bien giOi, xa an toan khu vao dien dau tu Chuang trinh 135 giai clop II va danh 
sach xa hoan thanh muc tieu ra khoi dien dau tu dm Chuang trinh 135 giai clop 
II;Cac xa khong thuOc dien dac biet kilo khan thuOc cac huyen ngheo theo Nghi 
quyet so 30a/2008/NQ-CP ngdy 27 thang 12 nam 2008 cua Chinh phtl. 

+ Trong th6i gian BO,trugng, Chu nhiem Uy ban dan tOc chua ban hanh 
cac Quyet dinh mgi thay the cac Quyet dinh phe duyet danh sach than dac biet 
khO khan thuOc xa khu vvc II vao dien dau tu cua Chuang trinh 135 giai doan II 
thi danh sach cac thOn dac biet kho khan thuOc pham vi dp dung cac chinh sach 
cho tre em quy dinh tai Thong tu lien tich nay dugc tiep tvc thvc hien theo cac 
van ban sau day: 

- Quy6t dinh s6 01/2008/QD-UBDT ngdy 11 thang 01 nam 2008 cua Bo 
tru6ng, Chu nhiem Uy ban Dan tOc ye viec phe duyet danh sach than dac biet 
kilo khan thuOc xa khu virc II vao dien dau tu dm Chuang trinh 135 giai doan II; 
Quy6t dinh s6 325/QD-UBDT ngay 19 thang 10 nam 2009 cua BO truorig, Chu 
nhiem UST ban Dan toe ve viec phe duyet bO sung than dac biet kh6 khan xa khu 
vuc II vao dien dau tu cua Chuang trinh 135 giai doan II; 

- Cac quyet dinh khac cua Bo tru&ng, Chu nhiem 0y,  ban dan tOc 	viec 
sda cl6i, b6 sung danh sach cac thOn xa dac biet kh6 khan (neu co). 

Khi cap c6 tham quyen ban hanh quyet dinh phe duyet danh sach cac xa, 
than ban hoan thanh muc tieu chuang trinh thi doi tugng thuOc pham vi cac 
than ban do khong dupe huong the dO ke ti khi quyet dinh c6 hieu lvc thi hanh. 

d)Tre em mau gido 3 va 4 tuoi Bang hoc tai cac ca so gido dvc mam non 
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khOng thuc dOi tugng quy dinh tai Khoan 3 Dieu nay có cha me thuc die hO 
ngheo theo quy dinh hien hanh cua Nha nuerc. Chuan ngheo dugc thuc hien eo 
quy dinh cua Thu Wong Chinh phu phe duyet theo tirng thoi 

d) Tre em mau gido 3 va 4 tuoi dang hoc tai cdc 	so gido duc mam tIon 
mO coi Ca cha,  lan Inc khong not nuong tira hoc bi tan tat, khuyet tat có khO 
khan ye kinh te. 

33.11. Can cti phap 1ST 

Thong to lien tich so 09/2013/TTLT-BGDDT-BTC-BNV ngay 11 than 3 
nam 2013 dm Lien BO Giao duc va Dao tao, BO Tai chinh vall5 Noi vu hu g 
dan thuc hien chi hO trq an trua cho tre em mau gido va chinh sach doi vai g do 
vien mam non theo quy dinh tai Quyet dinh so 60/2011/QD-TTg ngay 26 th ng 
10 nam 2011 cUa Thit Wong Chinh phu quy dinh mot so chinh sach phat tr en 
gido duc mam non giai doan 2011-2015. 
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Phu luc kern theo thu tuc so 34 linh vtrc giao dyc va ciao tao 
Phu it.ic 1 

(Kern theo Thong to lien tich so: 09 /2013/TTLT-BGDDT-BTC-BNV ngay 11 
thang 3 nam 2013 cilia Lien BP Gido dvc va Dao tao, Bo Tai chinh va BP NPi 

vu) 
CONG HOA XA HOI CHU NGHTA VIt- T NAM 

DPc lap - Tir do - Hanh pink 

DON DE NGHI HO TRO TIEN AN TRLFA NAM HOC... 
(Dung cho cha me hoac ngtrefi giam ho tre em hoc tai cac co s6( GD marn non) 

Kinh 	(Ten ca so gido dvc mam non) 
Ho va ten (1): 
La cha/me (hoac ngueri giam hP, nguoi dang nhan nuoi) cua em (2): Hien dang 
hoc tai lop: 
Trugng: 
ThuPc doi tugng (3): 
E Co cha me thuerng trir tai cac xa Hen gioi 
• Co cha me thuemg tru tai cac xa nui cao 
O Co cha me thuOng tru tai cac xa hai dao 
El Co cha me thuerng tru tai cac xa có dieu kien kinh to - xa hPi dac biet khO 
E Mo coi ca cha ran me khong not nuang tva,  

Bi tan tat, khuyet tat có kho khan ye kinh to 
• Cha me thuPc dien ho ngheo 
khanCan cir vao Quyet dinh so 60/2011/QD-TTg ngdy 26 thang 10,nam 2011 
cna Thu Wang Chinh phU, toi lam clan nay de nghi dugc xem xet de dugc cap 
tien hO try an trua cho em: 	  (2) theo quy dinh va che dP 
hien hanh. 

	, ngdy thang nam 	 
Nguoi lam don 

(I“,  ten va ghi 1'6 hp ten) 

(1) Ghi ho, ten cha me (hoac nguai giam hO, ngtrai clang nh an nuoi tre dai vai 
tre ern ma' coi ho ac bi bó ro'i chtra CO ngtrai giant 110) ciia tre em hoc tai ca sa 
giao dyc main non. 
(2) Gin ten tre em nam tuoi clang hoc mau giao. 
(3) Cha me (hoac ngw61 giam h0) cria tre em danh dau vao o twang nng. 
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34. Thu tyc Xet cap 0; try an trtra cho tre em trong do tuoi nam tioi 
34.1.,Trinh tkr thvc hien 
a) Dau nam hoc, ca s6 gido duc mam non (bao gam cong lap va ngoai 

cong lap) phai to chirc phO bien, thong bao rang rai va huOng dan cho cha me 
(ho4c ngueri giam h6, nguoi nhan nuoi) tre em nam tuoi thu6c doi Wong dltroc 
hugng chinh sach viet va gixi don de nghi ho trg Wen an trua. 

Cha me (ho:dc ngueri giam h6, ngueri nhan nuoi) tre em nam tuoi khi ti en 
n6p don tai co s6 gido duc mam non phai xu& trinh ban,g6c kern theo ban .ao 
cac loai giay to quy dinh ve ho so xet cap tai Khoan 1 Dieu 4 Thong to lien t ch 
so 29/2011/TTLT-BGDDT-BTC ngdy 15 thang 7 nam 2011 dia. Bo Gido dtrc va 
Dao tao, B6 Tai chinh huong dan thirc hien chi ho trg an trua cho tre em n m 
tuoi a cac co sa gido duc mam non theo quy dinh tai Quyet dinh so 239/QD-T g 
ngay 09 thang 02 nam 2010 cila Thu tuOng Chinh phu phe duyet Da an Ph6 •sap 
gido duc mam non cho tre em nam tuoi giai doan 2010 - 2015 (Thong to ren 
tich so 29). Ngueri nhan hO so c6 trach nhiem doi chieu ban sao vai ban goc, 
xac nhan da doi chieu ban sao vai ban goc va ghi ro h9 ten vao ban sao de d a 
vao ho so. 

Trong vong 45 ngdy, ke tix ngdy 01 thang 9 hang dam, co sa gido d 
mam non lap danh sach tre dugc de nghi cap tien ho trg 	trua theo tirng 
tuang (bieu maTu theo Phu luc 2) giri UST ban nhan dan cap xa nai co sa gido d 
mam non &mg, kern theo ho so xet cap 116,trg trua.

,b) Trong vong 05 ngay lam viec, ke ngay nhan 	ho so, uy' ban nh4n 
dan cap xa c6 trach nhiem tham tra, ky ten &rig dau xac nhan danh sach tre th o 
tirng doi trong huerng chinh ,sach va 	lai cho co sa gido duc mam no 
Truerng hop neu c6 tre dugc bO sung them hoc bi loai kh6i danh sach, phai g 
rO ho ten val.)'T do dugc bo sung hoc bi loai khoi danh sach. 

c) Trong ,vong 03 ngay 	viec, ke 	khi nhan dugc 'xac nhan cita U'  
ban nhan dan cap xa, co so,  gido due mam non lam cong van de nghi kern dan 
sach va he so xac nhan cua uS,  ban nhan dan cap xa giri ye phOng gido chic v'  
dao tao cap huyen de tong hop, xet duyet. 

d) Trong vong 10 ngdy lam viec, ke tix khi nhan dugc ho so co sa gia 
due mam non giri, phOng gido due va dao tao to chirc thAm dinh h6 sa, xet duye 
danh sach va thong bao lai cho co so' gido duc mam non, &Ong thoi tong h 
theo bieu Phu ltic 3 giri co quan tai chinh ding cap ,trinh US/ ban nhan dan ca 
huyen xet duyet, lam co sa lap dir toan kinh phi; dong thai gixi bao cao 	to 
chinh, sa gido due va dao tao. 

d) Trong vong 15 ngdy lam viec, ke tir khi nhan du bao cao cua UST bar 
nhan dan cap huyen, 	tai chinh chit tri phoi hop yen sa' gido duc va dao taa 
tong hop toan tinh (bieu mau theo Phu ltic 4) de lap dtx toan ngan sach, clang 
thoi giri bao cao va B6 Tai chinh va B6 Gido duc va Dao tao. 

34.2. Cach thtic thkrc 	Gia dinh (ngtroi giam h6) n6p ho so true tiep 
cho co' sa gido due mam non hoac co sa gido duc mam non trirc tiep lam chu 
don thay the cho gia dinh trong truerng hop vi 1)'7 do khach quan gia dinh khong 
lam dugc. 

34.3. Tliarrh phAn, so hryng ho so' 

I 
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* HO su gom 
* Doi voi tre em trong dO tuoi nam tuoi dang h9c tai cac co ser gido dijc 

mam non có cha me thuerng trU tai cac xa bien 	cao, hai ciao ya cac xa co 
dieu kien kinh to - xa hOi dac Met kilo khan: 

a) Dan de nghi ho trg tien an trua (mau dan theo php 1-k.ic 1) cua cha, me 
hoac nguori giam hO tre nam tuoi hoac nguai nhan nuoi tre; 

b) Giay khai sinh (ban sao); 
c) SO clang ky ho khau thuOng till cua hO gia dinh (ban sao). 
* Doi vOi tre em trong do tuoi nam tuoi h9c tai cac ca so gido dpc man 

non mO col ca cha lan me, khong noi nuong 
a) Dan de nghi he) try tien an trua (mau don theo phu 1pc 1) cua cha, me 

hoac ngue(i giam hO tre nam tuoi hoac ngued nhan nuoi tre; 
b) Giay khai sinh (ban sao); 
c) Ban sao Quyet dinh ye yiec trg cap xa hOi dm Chu tich US/ ban nhan 

dan huyen, quan, thi xa, thanh phO trqc thuOc tinh (sau day g9i chung la UY ban 
nhan dan cap huyen) ho4c ban sao mot trong cac giay to sau: 

- Quyet dinh cua US/ ban nhan dan xa, phuong, thi tran (sau day g9i chung 
la US/ ban nhan dan cap xa) nai tre cu trU ye yiec cir nguei giam he hoac de nghi 
to chdc lam nguoi giam hO cho tre; 

- Bien ban dm HOi &rig xet duyet cap xa noi tre cu trU; 
- Bien ban xac nhan cua UY ban nhan dan cap xa ye tinh trang tre bi bó rai 

hoac tre mo coi ca cha lan me; 
- Dan nhan nuoi tre em mo coi, tre em bi 1)6 rai có xac nhan dm US/ ban 

nhan dan cap xa nai tre cu trU hoac quyet dinh cong nhan nuoi con nuoi cua UY 
ban nhan dan cap xa. 

* Doi voi tre em trong de tuoi nam tan hoc tai cac ca so. gido duc mam 
non bi tan tat, khuyet tat có kho khan ye kinh t6: 

a) Don de nghi he; trg tien an trua (mau don theo php luc 1) cua cha, me 
hoac nguoi giam hO tre nam tuoi hoac ngued nhan nuoi tre, 

b) Giay khai sinh (ban sao); 
c) Giay xac nhan cua benh vin cap huyen hoac cua FlOi &Ong xet duyet 

cap xa nai tre cu tru (ban sao). 
* Doi yo.i tre em trong dO tuoi nam tuoi dang h9c tai cac ca se( giao duc 

mam non có cha me thuec dien ho ngheo theo ,quy dinh hien hanh cua Nha 
nuo.c, khong thuOc cac xa quy dinh tai khoan 1 Dieu 2 Thong to lien tich so 29; 

a) Dan de nghi ho trg tien an trua (mall don theo php 1pc 1) cua cha, me 
hoac nguOi giam hO tre nam tuoi hoac ngued nhan nuoi tre; 

b) Giay khai sinh (ban sao); 
c) Giay chirng nhan hO ngheo do uS/ ban nhan dan cap xa. cap (ban sao). 
* SO ityyng ho so': 01 bi).,  
34.4. Thai 114n giai quyet: 63 ngdy lam viec ke tix ngay het Ilan nhan hO 

so ho:p le,Trong dO: 
- Cap truOng: 45 ngdy nhan he, so, lap danh sach giri UBND cap xa; 
- Cap xa: 08 ngdy lam yiec; 
- Cap huyen: 10 ngay lam yiec. 

• 
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Viec chi tra kinh phi ho trg an trua cho tre mau gido nam tuoi dugc 	t6i 
da 9 thang/nam hoc va thirc hien 2 l'an trong nam: ran 1 chi tra du 4 thang ao 
thang 10 hoac thang 11 hang nam; lan 2 chi tra du 5 thang vao thang 3 h ac 
thang 4 hang nam. 

34.5. Doi tulyng thcrc hien: Cha hoac me hoac nguOri giarn hP tre em niau 
gido 5 tuoi hoac nguoi nhan nuoi tre. 

34.6. Co' quan thtyc hien 
a) Co quan/Ngued,c6 tham quyen guy& dinh: Chu tich UBND ca huye 
b) Ca quan trvc tiep thkrc hien: Ca so' gido dijc marn non, Phong GD&D 
c) Ca quan phoi hap: UBND cap xa, PhOng tai chinh cap huyen. 
34.7. Ket qua thtyc hien: Quyet dinh cua UBND cap huyen phe duy t 

kinh phi 120.000 dOng/thang huang theo theyi gian hoc thirc to nhung khong qu\a 
9 thang/nam hoc. 

34.8. Le phi: Khong 
34.9. Ten matt don, matt to' khai: Co 
- Dan de nghi ho trg tien an trua (theo Phti 1pc 1 ban hanh kern thec 

thong tu lien tich so 29); 
- Danh sach tre em 5 tuoi dugc fro trg tien an trua (theo Phu luc 2 ban 

hanh kern theo Thong tu lien tich so 29). 
34.10. Yeu c4u, dieu kien 
Doi tugng dugc huOng chinh sach 116 trg theo quy dinh tai Dieu 2 Thong 

to lien tich so 29, tre em trong do tuoi nam tuoi dang hoc tai cac co' sO' gido duc 
mam non c6 chapc thuong tru tai cac xa bien gi6i, nui cao, hai dd.() va cac xa co 
dieu kien kinh to - xa hPi dac biet kh6 khan theo van ban quy dinh cua cac ca 
quan nha nu& c6 tham quyen. Cu the: 

a) Xa bien gi6i: Xa bien gi6i tren dat lien tinh tir bien giai quoc gia tren 
dat lien vao het dia 	hanh chinh cua xa co mot phan dia 	hanh chinh 
trimg hop vai bien gi6i quoc,gia tren dat lien; xa bien 	tren bien tinh bien 

quoc gia tren bien vao het dia giai hanh chinh 	, cua xa giap bien va dao, quan 
dao; danh sach cac xa khu vgc bien 	tren dat 	khu vvc bien, 	tren 
[Dien dugc quy dinh tai cac Nghi dinh 	Chinh phil ban hanh Quy che khu viec 
bien giai. 

b) Xa nui cao la cac xa vimg cao quy dinh tai cac Quyet dinh &raj day: 
- Quyet dinh so 21/UB-QD ngdy 26/01/1993 caa Uy ban Dan tick va Mien 

niri ye viec cong nhan cac xa, huyen tinh la mien nui, vung cao; 
- Quyet dinh so 33/UB-QD ngay 04/6/1993 cua Uy ban Dan tPc va Mien 

niri ye viec cong nhan cac xa, huyen tinh la mien nui, virng cao; 
- Quyet dinh so 08/UB-QD ngay 04/3/1994 cua Uy ban Dan te)c va Mien 

nui ve viec cong nhan cac xa, huyen, tinh la mien nui, viIng cao; 
- Quyet dinh s6 64/UB- QD ngay 26/8/1995 dm Uy ban Dan tPc va Mien 
viec cong nhan cac xa, huyen, tinh la mien nui, virng cao; 
- Quyet dinh so 68/UB-QD ngay 09/3/1997 cilia Uy ban Dan tPc va Mien 

niri ve viec cong nhan cac xa, huyen, tinh la mien nui, virng cao; 
- Quyet dinh sO 42/UB-QD ngdy 23/5/1997 cua Uy ban Dan toe va Mien 

rulli ve viec cong nhan 3 khu virc mien niri, virng cao; 

• 
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- Quyet dinh so 26/1998/QD-UB ngay 18/3/1998 dm Uy ban Dan t6c va 
Mien nni ye viec cong nhan 3 khu yuc mien nUi, \Jung cao; 

- Quyet dinh so 363/2005/QD-UBDT ngay 15/08/2005 cUa Uy ban Dan 
t6c va Mien nUi ye viec cong nhan cac )(a, huyen, tinh la mien mai, Yung ca.(); 

- Quyet dinh so 172/2006/QD-UBDT ngay 07/07/2006 Uy ban Dan t6c ya 
Mien nUi ye viec cong nhan cac xa, huyen, tinh la mien nUi, vUng cao; 

- Quyet dinh s6 01/2007/QD-UBDT ngay 31/5/2007 cna Uy ban Dan t6c 
ve viec cong nhan cac xa, huyen la mien nui, Yung cao do dieu chinh dia giai 
hanh chinh; 

- Quyet dinh s6 61/QD-UBDT ngay 12/03/2009 cUa Uy ban Dan t6c ye 
viec cong nhan cac xa, huyen la mien nui, vimg cao do dieu chinh dia giai hanh 
chinh; 

c) Xa hai ciao, xa co dieu kien kinh to - xa h'6i dac biet kilo khan: 
Trong theri gian cac Ca quan nha nuoc c6 tham quyen chua ban hanh quy 

dinh mai cho giai doan sau 2010, danh mgc cac xa hai dao, xa c6 dieu kien kinh 
to - xa h6i (lac biet kilo khan thirc hien theo quy dinh tai cac van ban duai day: 

- Quyet dinh so 106/2004/QD-TTg ngay 11/6/2004 cUa Thu tuOng Chinh 
phu phe duyet danh sach cac xa dac biet k_ho khan viing bai ngang yen Hen va 
hai dao; 

- Quyet dinh s6 164/2006/QD-TTg ngdy 11/7/2006 dm Thu tuong Chinh 
phu phe duyet danh sach xa dac biet kh6 khan, xa bien giai, xa an toan khu vao 
dien dau tu Chuang trinh phut trien kinh to - xa h6i cac xa dac biet khO khan 
vUng &rig bao dan toe va mien nui giai doan 2006-2010 (Chuang trinh 135 giai 
loan II); 

- Quyet dinh s6 113/2007/QD-TTg ngay 20/7/2007 cUa Thu tuong Chinh 
phu phe duyet danh sach xa hoar' thanh mgc tieu Chuang trinh phut trien kinh to 
- xa h6i cac xa viing &Ong bao dan t6c, mien nUi, bien giai va viing sau, viing xa 
giai doan 1999-2005, bo sung cac xa, thOn, ban vao dien dau 	cUa Chuang 
trinh 135 giai doan II va xa vUng bai ngang yen bien va hai dao vao dien dau tu 
cila Chuang trinh muc tieu quoc gia giam ngheo giai doan 2006-2010; 

- Quyet dinh s6 05/2007/QD-UBDT ngay 6/9/2007 dia. Uy ban Dan t6c 
ve viec cong nhan 3 khu yuc vung dan t6c thieu 	va mien nUi theo trinh d6 
phut trien; 

- Quyet dinh so 01/2008/QD-UBDT n03/ 11/01/2008 cila Uy ban Dan t6c 
ve viec phe duyet danh sach thon dac biet kilo khan thu6c xa khu \TIN II vao dien 
dau tu dia. Chuang trinh 135 giai doan II; 

Quyet dinh so 69/2008/QD-TTg ngay 28/5/2008 cua ThU tuong Chinn 
phu ye viec phe duyet bo sung danh sach xa dac biet kilo khan, xa bien giai, xa 
an toan khu vao dien dau tu Chuang trinh 135 giai doan II va danh sach xa ra 
kh6i dien dau tu cUa Chuang trinh 135 giai doan II; 

Nghi quyet so 30a/2008/NQ-CP ngay 27 thang 12 nam 2008 cUa Chinh 
phU ye Chuang trinh ho try giam ngheo nhanh va ben yang d6i vai 61 
huyen ngheo; 

- Quyet dinh so 1105/QD-TTg ngay 28/7/2009 cna ThU Wang Chinh phu 
ve viec phe duyet bO sung danh sach cac xa dac biet khO khan, xa. bien giai, xa 
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an toan khu vao din dau tu Chuang trinh 135 giai doan II va danh sach xa hoan 
thanh 'nue tieu, ra khoi dien dau tu dm Chuang trinh 135 giai doan II; 

- Quyk dinh so 325/QD-UBDT ngay 19/1 0/2009 dm UST ban Dan tOci \/' 
vie'c phe duyk bo sung thon dac bit kilo khan xa khu virc II vao din dau tu t:ta. 
Chuang trinh 135 giai clop II; , 	1 .  

- Nghi dinh so 116/2010/ND-CP ngay 24/12/2010 dm Chinh phd ye chInh 
sach doi vai can bO, cong chirc, vien chdc \fa ngugi huong luong trong -k.rc 
luong via trang cong tac 6 von c6 diL kin kinh t le - xa hOi ac,biest kh6 khan 

, 
 

- Nhting quy dinh khac ciia cac ca quan nha nuest c6 tham quyesn Nre ira 
doi, bo sung cac,  xa thuOc \Tung hai dao, vUng c6 dieu kin kinh to - xa hOi ac 
bi't kho khan (neu co). 

2. Tre em trong dO tuoi 
 

nam tuoi dang hoc tai cac co sa gido due mam n n 
mo coi,•ca. cha,  lan me khOng nai nucmg tu 	 6 a hoac bi tan tat, khuyet tat c6 

i(  

khan ve kinh te. Cu the: 
I a) Tr& em trong do tuoi nam tuoi hoc tai cac ca sa gido duc mam non o 

coi ca cha lan mc, khong nai nucmg tga; 
b) Tre em trong dO tuoi nam tuoi hoc tai cac ca se( gido duc mam non bi 

tan tat, khuyk tat c6 kilo khan N4 kinh t&  
3. Tre em trong dO tuoi nam tuoi dang hoc tai cac co sa gido duc mam non 

c6 cha me thu'Oc din hO ngheo theo quy dinh hiL hanh cila Nha nugc, khOng 
thuOc cac xa quy dinh tai Khoan 1 Dieu nay. Chuan ngheo dugc thgc hie:n theo 
quy dinh dm Thu twang Chinh phu phe duyk theo tong thei kS7 (HiL nay thus 
hiL theo Quyk dinh so 09/2011/QD-TTg ngdy 30/01/2011 dia Thu tuemg 
Chinh phu N7' vi& ban hanh chuan hO ngheo, hO can ngheo dp dung cho gi4i 
doan 2011-2015). 

34.11. Can dr phapy  
Thong tu lien tich so 29/2011/TTLT-BGDDT-BTC ngay 15 thang 7 naM 

2011 dm BO Gido due va Dao tao, BO Tai chinh huo'ng clan thgc hirt chi h8 trscr 
an trua cho tre em nam tuoi 6 cac ca s6 gido duc mam non theo quy dinh tat 
Quyet dinh so 239/QD-TTg ngdy 09 thang 02 nam 2010 cua Thu tugng Chinh 
phU phe duyk De an Pho cap gido duc mam non cho tre em nam tuoi giai cloati 
2010 - 2015.  

i 

69 



Phu lyc kern theo thY tuc so 35 linh vy.c giao dye va ciao tgo 

CONG HOA XA HOI CHU NGHTA VIUT NAM 
DOc lap - Tv do - Hanh phuc 

DON DE NGHI HO TRO TIEN AN TRUA 
(Dung cho cha me hoac ngued giam hO tre em h9c tai cac co so GD ma'm non) 

Kinh 	(Ten ca so gido dpc ma‘m non) 
H9 va ten (1): 
La cha/me (hoac nguOi giam hO, nguOi dang nhan nuoi) cua em (2): 
Hi'en dang h9c tai lop: Truarng: 
ThuOc d6i Wang (3): 
O CO cha me thuOng tria tai cac xa bien gioi 
❑ CO cha me thuong ft-6 tai cac xa nUi cao 
O CO cha me thuOng tru tai cac xa hai dao 
II CO cha me thuOng tru tai cac xa có dieu kien kinh to - xa hOi dac bit kho 
khan,  
❑ Mo COI ca cha lan me khong not num-1g tva,  
1113i tan tat, khuyet tat co kilo khan ye kinh to 
❑ Cha me thuOc dien hO ngheo 
Can cir vao Quye't Binh so 239/QD-TTg ngay 09 thang 02 nam 2010 ,cila ThU 
tuding Chinh phU, toi lam don nay nghi doge xem xet de dugc cap tien ho trg 
an trtra cho em: 	 (2) theo quy dinh va ch6 dO hi'en hanh. 

	, ngay....tang 	nam 	 
Nguoi lam dcm 

(1“T ten va ghi 1.6119 ten) 

(1) Ghi ho, ten cha me (hoac nguOi giam ho, nguOi dang nhan nuOi tre doi vai 
tre em mo col hoac bi ba rai chug có nguOi giam hO) cua tre em h9c tai co so' 
gido cluc mam non. 
(2) Ghi ten tre em nam tuei dang hoc mAu gido. 
(3) Cha me (hoac nguOi giam hO) cUa tre em danh dau vao o tuang Ung. 

• 
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Php hic 2 
(Kern theo Thong to lien tich so 29 /2011/TTLT-BGDDT-BTC ngay 15 thang 

7 nam 2011 ctia Lien BO Giao oluc va Pao tao va Bo Tai chinh) 

Phong Giao clvc va Dao tg.o cap huyen 
Truong• 	  

DANH SACH THE EM 5 TUOI DU'OC HO TRO TIEN AN TRUA 
Doi tugng• 	  

Dan vi 
tinh: 

119 va ten Ngay 
thang nam 

So tin 
dugc hO 

S6 thang 
h6 trg  

Kinh  phi  Ghi chu 

1 

Tong Ong 
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