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N@i dung cu thé cia tirng danh muc thii tuc hanh chinh dwoc sira déi, bo
sung, hiy bé trong linh vure thanh 14p va hoat dong cia Hep tac xa thudc
tham quyen giai quyet caia UBND cac huyén, thi xa va thanh pho Hue
(Kém theo Quyét dinh so 1444 /OP-UBND ngay 14 /6/2019
cua Chu tich UBND tinh Thera Thién Hué)

1. Pang ky thanh 13p hep tac xa
a) Trinh tw thuc hién:

+ Truong hop dang ky truc tiép:

Buwéc 1: Nop ho so

- Nowoi ¢é tham quyvén dang ky hop tdc xd hodc ngwoi dai dién theo uy quyén
ndp hd so ding ky tai Phong Tai chinh - Ké hoach thudc Uy ban nhan dan cép huyén,
noi hop tac xa dat tru s& chinh.

- Newoi cé tham quyén dang kv can c¢é bdn sao hop 1é mot trong cdc gidy to
chung thuc ca nhan (Thé can cudc cong dan hoac Chirng minh nhdan ddn hoac HO
Chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; HO chiéu nude ngodi hodc
gidy 10 ¢ gid tri thay thé hé chiéu nudce ngodi con hiéu luc déi véi newoi nwde ngodi).

- Trudng hop dugc Uy quyén thi phai c6 thém gidy to sau: (1) Bdan sao hop 1é
mét trong cde gidy to chirng thuce cd nhdn (Thé can cudc cong dian hodc Chitng minh
nhdn ddan hodc Ho chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; Hé chiéu
niede ngodi hodc gidy to cé gid tri thay thé hé chiéu medc ngodi con hiéu lue doi véi
nguoi nuwoc ngoai); (2) Ban sao hop lé hop déng cung cép dich vu véi td chire lam
dich vu ndp hd so, nhan két qua va giéy gidi1 thi€u cua t6 chirc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho cé nhan thuc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Vén bdan nay khéng bdt budc phdi céng
chung, chung thuc.

Buwoéc 2: Tiép nhdn hé so

- Hé so dang kv hop tdc xd dwoc tiép nhdn dé nhdp théng tin vio Hé thong
théng tin quéc gia vé ding ky hop tdc xa khi:

+ C6 i gidy to theo quy dinh;

+ Théng tin ciia hop tdc xd di dwoc ké khai day dii vao cdc gidy to trong hé so
dang ky hop tac xa theo quy dinh;

+ C4 dia chi lién lac ciia ngudi ndp ho so dang ky thanh ldp hop tdc xd;

+ Da nop lé phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhan ho so dang ky hop tac xa, Phong Tai chinh - K& hoach trao
Gidy bién nhan vé viéc nhan hd so cho ngudi ndp hd so.

Buwéc 3: Xie Iy ho so

- Truong hop hé so khéng du diéu kién cdp dang ky theo quy dinh tai Diéu 24
Ludt Hop tdc xd, Phong Tdi chinh - Ké hoach phdi thong bdo rd néi dung can sira doi,
bé sung bang van ban cho ngudi thanh ldp hop tdc xd trong thoi han 03 ngay lam viéc
ké tir ngay tiép nhdn hé so. Phong Tai chinh - Ké hoach ghi todn bé yéu cau sira doi,
bé sung ho so diang ky hop téc xa déi véi méi mét b hé so do hop tde xa nép trong 01
Théng bdo véu cau sira doi, bé sung ho so dang ky hop tdc xi

- Trudng hop hd so du cac diéu kién theo quy dinh tai Diéu 24 Luat Hop tac x4,
hop tac xi duoc cip Gidy ching nhan dang ky hop tac xa trong thoi han 03 ngay l1am
viéc ké tur ngay nhan dugc ho so hop 1¢.

+ Truong hop dang kv qua mang dién tir sir dung chit kv sé cong cong (trong
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truong hop dwoc ung dung):

Buwéc 1: Nop ho so

- Newoi ¢6 tham quyén dang kv hop tdc xd hodc nguoi dai dién theo 1y guyén
ké khai théng tin, tdi van ban dién tir, ky sé vao hé so dang ky dién tir theo quy trinh
trén Hé théng théng tin quéc qia vé dang ky hop tdc xa.

- Truond hop newoi dicoc cd nhdan cé tham quyén ky vin ban dé nohi dang ky
hop tdc xd theo quy dinh 1y quyén thuc hién th tuc lién quan dén ding ky hop tdc xd,
thi newoi dwoc vy quyén ké khai théng tin, tdi van ban dién tir, ky sé vao hé so diang ky
dién tir theo quy trinh trén Hé théng théng tin quéc qia vé dang ky hop tdc xa.

Buwdéc 2: Tiép nhan hé so

- Ho so ding ky hop tdc xd qua mang dién tir hop 16 khi dam bdo day dii cdc
véu cau sau: (1) Cé day du cdc gidy to va néi dung cdc giay to dé dwoc ké khai day di
theo quy dinh nhir hé so bang bdn gidy va dwoc chuyén sang dang vin bdn dién tir.
Tén van ban dién tir phai diroc dat rong g Vi tén logi gidy to trong hé so bang ban
gigy: (2) Cdc théng tin dang ky hop téc xd dwoc nhdp day @i va chinh xdc theo théng
tin trong cdc van ban dién tir: (3) Hé so ding ky hop téc xd qua mang dién tir phdi
dwoc xdc thuc bang chit ky s6 cong cong cua mét trong cde chii thé sau day: (3a) Cd
nhdn ¢é tham quyén kv van ban dé nghi dang kv hop tdc xa theo quy dinh; (3b) Newoi
diroc cd nhdn cé tham quyén ky vin ban dé nghi dane kv hop téc xa theo quy dinh 1y
quyén thuc hién thi tuc lién quan dén dang kv hop tdc xd.

- Truong hop duoc 1y quyeén thi phdi ¢é gidy to sau: (1) bdn sao hop 16 mét
trong cdc giay to ching thuee cd nhéan (Thé cin cude cong dan hodc Chirng minh nhén
ddn hodc Hé chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; HG chiéu nieéc
ngodi hodc giay to ¢é gid tri thay thé hé chiéu nuede ngodi con hiéu luc doi Véi nguoi
nude ngoai); (2) Ban sao hop 16 hop dong cung cdp dich vu Véi té chire ldm dich vu
nép hé so, nhdn két qua va gidy gidi thiéu cua té chite do cho cd nhdn thuc hién ndp
ho so, nhdn két qud; hodc Van ban uy quyén cho cd nhdn thuc hién nép hé so, nhdn
két qud theo quy dinh cia phdp ludt. Van ban nay khéng bat buéc phdi céng ching,
ching thuc.

- Thoi han dé hop tdc xd sira dbi, bo sung hé so diang kv hop tdc xd qua mang
dién tir 1d 60 ngay ké tir ngay Phong Tai chinh - Ké hoach ra Thong bdo véu cau sira
doi, bo sung hé so. Sau thoi han néu trén, néu khéng nhin dwoc hé so sira doi, bo
sung cua hop tdc xi, Phong Tai chinh — Ké hoach s&é hiy ho so diang kv hop tdc xd
theo quy trinh trén Hé thong théng tin quéc gia vé dang ky hop tde xd.

- Sau khi hodn thanh viéc airi hé so dang k¥, cd nhdn c¢é tham quyén dang ky
hodc nguwoi duoc cd nhdn cé tham quvén ky iy quyén sé nhdn dwoc Gidy bién nhdn ho
so dang ky hop tac xa qua mang dién tu.

Bugc 3: Xie Iy ho so

- Truong hop ho so chwa hop 18, Phong Tai chinh - Ké hoach giri théng bdo
qua mang dién tir cho cd nhdn ¢é tham quvén ky hodc nguodi dwoc cd nhin cé tham
quyéen kv iy quvén dé yéu cau sira doi, bé sung ho so.

- Phong Tadi chinh - Ké hoach cdp Gidy chirng nhdin dang kv hop tdc xa trong
thoi han 03 ngay lam viée ké tir ngdy nhdn dwoc ho so hop 1é. Hop téc xd phdi nép ho
so bang van ban khi nhdn gidy chitng nhédn dang kv dé doi chiéu va luu hé so.

b) Cach thirc thuc hién:

- Truc tiép;

- Qua mang dién tir trong truong hop Hé thong théng tin qudc gia vé dang ky
hop tdc xa dwoc phdt trién.

¢) Thanh phan ho so:
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- Ban sao hop lé qidv to chung thue cd nhdn cua ngwoi co thcfm quyén dang k.
Trirong hop dwroc 1y quyeén, phal co thém: (1) ban sao ho’p 1é gidy to’ chung thuee cd
nhdn cua nguoi duoC uy quven (2) ban sao hop I¢ hop dong cung CaD dich vu véi té
chize lam dich vu ndp ho so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd
nhdan thuc hién nop hé so, nhan két qua hode vin ban iy quyén cho cd nhén thuc hién
nép hé so. nhdn két qud theo quy dinh ciia phdp ludt. Vin bdan nay khong bdt busc
phai cong chirng, chung thuc.

- Giay dé nghi dang ky thanh 1ap hop tac xa;

- biéu l¢;

- Phuong an san xuat kinh doanh;

- Danh séach thanh vién hop tac xa;

- Danh sach hoi déng quan tri, giam d6c (tong giam doc), ban kiém soat hoac
kiém soat vién;

- Nghi quyét Hoi nghi thanh 1ap;

- Truond hop dang ky hop tdc xd la t6 chire tin dung kém theo hé so phdi cé ban
sao hop 1€ qidy phép hodc van ban chap thudn ciia Nedn hang Nha nueéc Viét Nam.

d) S6 hrgng ho so:

01 bo hd so.

d) Thoi han giai quyet

03 ngay lam viéc, ké tir ngay nhan hd so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan cap huyén.

g) Poi twong thuwc hién thia tuc hanh chinh:

Cé nhan, to chic.

h) Két qua thwc hién thi tuc hanh chinh:

Giay chang nhan dang ky hop tac xa.

i) L€ phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
Bo Tai chinh huéng dan vé phi va 1 phi thuoc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xa theo mau quy dinh tai Phu lyc I-1
Théng tw s6 07/2019/TT-BKHDT:

- Phuong 4an san xuat kinh doanh theo mau quy dinh tai Phu luc 1-2_Théng tw sé
07/2019/TT-BKHDT:

- Danh sach thanh vién hop tac xa theo mau quy dinh tai Phu luc 1-3_Théng tu s6
07/2019/TT-BKHDT:

- Danh sach hdi déng quan tri, giam déc (t6ng giam doc), ban kiém soat hodc kiém
soat vién theo mau quy dinh tai Phy luc 1-4 Théng tw s6 07/2019/TT-BKHPT.

1) Yéu ciu, diéu kién thuc hién tha tuc (néu co):

- Nganh, nghé san xuat, kinh doanh ma phap luit khong cim; trir trudng hop
kinh doanh nganh, nghé yéu cau phai cé diéu kién;

- Tén cua hop tac xa dugc dat theo quy dinh tai Piéu 22 cua Luat Hop tac x&,
biéu 7, 8, 9, 10 Nghi dinh s6 193/2013/NP-CP, Khodn 14 Piéu 1 Théng tw so
07/2019/TT-BKHDT:

- Ho so dang ky c6 day di didy to va néi dung cdc gidy to @6 dwoc ké khai ddy
du theo quy dinh cua phdp luat;

- Tru s¢ chinh cua hop tdc xd dwoc xdc dinh gom sé nha, tén dwong, phd, xa,
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phuong, thi trdn, huyén, qudn, thi xd, thanh pho thugc tinh, tinh, thanh pho truc thugc
trung wong trén lanh thé Viét Nam: sé dién thoai, 6 fax va thue dién tir (néu cé).

m) Can cir phap ly caa thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdac xa);

- Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luét Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac xd va ché d6 bao céo tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHDT):

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira déi, bé sung mét so diéu
ciia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 ndam 2014 cia B Ké hoach va
Pau tw hwéng dan vé dang kv hop tdc xd va ché do bdo cdo tinh hinh hoat déng cua
hop tac xa (Théng t s6 07/2019/TT-BKHDT).
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY PE NGHI
Ping Ky thanh 1ap hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Téi 1a (ghi ho tén bang chiz in hoa):....................... la nguoi dai dién theo phap luét cua
hop tac xa

Ding ky thanh 13p hep tac xa véi cac ngi dung sau:

1. Tinh trang thanh 1ap (ddnh dau X vdo é thich hop)
Thanh 1ap mai
Thanh 1ap trén co so tach hop tac xa

Thanh 1ap trén co s chia hop tac xa

o o O O

Thanh 1ap trén co s¢ hop nhat hop tac xa

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chiz in N0a): ........coveeveeveveeveeeeiee .
Tén hop tac xa viét bang tiéng nUGC NGOAT (NEU CO): vvrvvrrrrrrereeerereereereeeeeeseeree e,
Ten hop tAC XA VIEL tAL (MU CO):nnvuvrrvrreeeieeieeseeeeeeseee e e,
3. Pia chi tru sé chinh:

S4 nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: ......................................................
DT TR Ta 2o T I AT 11 OO
Quan/Huyén/Thi xa/Thanh phd thudC tiNN: ........cceeeeeeeeeeeeeeeeee e
TINH/THANN PRO: w.vooveoceeceeeeeeceee e

DieN thoai (NEU €O): ovuvverereeeeeeeeeeeeeee e, FaX (NEU CO): wovvvereereeeenierrenen,

EMAIl (NGU CO): oo Website (Néu c6): vevevvvvreerrnnne.
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4. Nganh, nghé kinh doanh® (ghi tén va ma nganh, nghé kinh doanh theo nganh cap 4
trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh (ddnh
ddu X dé chon mét trong cdc nganh,
nghé da ké khai)

5. Vén diéu I¢:

VN Q18U 18 (DANG SO; VIND): ooveeeeeeeeeeeeeeeeesee s tes ettt

VN dH8U 18 (BANG CHIE; VIND): cooveveeeeevseoeeeeeeeeeeeeese st se s

Gi4 tri tuong duong theo don vi tién nudc NgOAT (NEU €O): ovuverrvrererreereereereereereeiesies e,

C6 hién thi thong tin vé gia tri twong duong theo don vi tién té nudc ngoai trén Gidy
chting nhan dang ky hop tac xa hay khong? Co Khérl:l I:I

6. Ngudn vén diéu I¢:

Loai ngudn von Sé tién (bang sé; VNP va gid tri twong duong theo | Ty I
don vi tién nuée ngodi, néu cd) (%)

Von ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Téng cong

7. S0 wromg thAnh VIBN: ......c..ovorvieieeeeeeeeeeeeeeee e
Danh sach thanh vién hop tac xa: (ké khai theo mau): Guri kém

8. Nguwoi dai dién theo phap luat:

Ho va tén (ghi bang chiz iN N0A): .......oveeveeveeeeveeeeeeeeeeeee e Gidi tinh: ...........
CRUC GANN: et b bbb
Sinh ngay: ........... [ Dan toC: .....cevvvveiieien QUAC tHCN: oo

! Hop tac xd ¢6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cim;
- Cac nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luét sira d6i, bé sung Piéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;
- Béi v6i nganh, nghé déu tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢6 du diéu kién theo
quy dinh. Danh myc nganh, nghe déu tu kinh doanh co diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luét
Dau tu, Luét stra d6i, bd sung Piéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién ciia
Luat Piu tu;
- Hop tac xd chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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Loai gidy to ching thuc ca nhan: .......coooveveveeveeveeereeeenn,

[ ] Chimg minh nhan dan [ ] Can cuée cong dan

|:| Ho chiéu |:| Loai khac (ghi ré):............

S6 gidy to ching thue cA nhAN: ..........uieeiie e

Ngay cap: ..../..../... Noicap: .............. Ngay hét han (néu cé): .../.../...

Noi ding ky ho khau thuong tra:

S6 nha, ngéch, hém, ngd, duong phé/té/xém/ép/thén: ........................................
XA/PRUOINGITRL EFAN oottt
Quan/Huyén/Thi xd/Thanh phd thudC tinh: .........ccccvieeeeieeeeeeeee e
TINh/ThANK PRO: vt

QUOC G vttt n st en st en et en st en e n s

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng ph/td/xOM/AP/AON: .....vvveeeeveeeeeeeeieeeeeinens
XA/PRUOINGITRL EFAN oottt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..
TINh/ThANK PRO: c.vecviececeeeee et
QUOC GIA: oo
Dién thoai (Néu €6): ouvveeeeereeeeeeeeeeeeeee, FaX (N1 €O): veveveeeeereeeeereeeeen,

EMAIL (N1 CO): cvrvveeeeeeeeeeeee e

9. Thong tin diing ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 | Théng tin vé Giam déc (Tong giam d6c) (Néu co):
Ho va tén Giam ddc (Tong giam doc): ..oo.veiveneeiie e
DiN thoai: .. ..o
9.2 Théng tin vé Ké toan truong/Phu trach ké toan (néu o tai thoi diém ké khai):
Ho va tén K& toan truong/Phu trach KELOAN: ©. oo
PN thoai: ..o
9.3 | Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué khdc dia

chi try so chinh):

XA/PhuoNG/ T rAN: ...,
Quan/Huyén/Thi xd/Thanh phé thudc tinh: ...................cooe...
Tinh/Thanh pho: ......ooie e,
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Dién thoai (Néw ¢d): «.oovveeeeee..... Fax (Néu ¢d): .ooovvveee

EMAIl (NGU CO): oo

9.4 | Ngay bat dau hoat dong? (¢rwong hop hop tdc xa du kién bdt dau hoat dong ké tir
ngdy dwoc cap Gidy chimg nhdn ding ky hop tdc xd thi khéng can ké khai néi
dung nay): ..... /Y S
9.5 Hinh thuc hach toan (ddnh déau X véo 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
9.6 Nam tai chinh:
Ap dung tirngay ...../....dén ngay ...../.....2
(ghi ngay, thang bat dau va két thiic nién do ké todn)
9.7 | Tong $6 120 AONG (A2 KIEN): w..ovveeceeceeieceee e
9.8 Hoat d6ng theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phdp)*:
Khau trir
Tryc tiép trén GTGT
Truyc tiép trén doanh sb
Khong phai nop thué GTGT
9.10 | Théng tin vé Tai khoan ngan hang (nNéu cé tai thoi diém ké khai):

Tén ngan hang S6 tai khoan ngan hang

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi hop nhit (chi ké khai trong

2 Truong hop hop tac xa duge cép Gidy chimg nhan ~dang ky hop tac xa sau ngay bat dau hoat dong da ké khai
th1 ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching nhan dang ky hop tac xa.

- Trudng hop nién d6 ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thic nién do ké toan la ngdy cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thic nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.

* Hop tac xa cin ctt vao quy dinh ctia phap luat vé thué gia tri gia ting va duy kién hoat dong kinh doanh cua hop
tac xa dé xac dinh 01 trong 04 phuwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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trieong hop thanh 1dp hop tdc xd trén co so chia, tach, hop nhat):
a) Tén hop tac x4 (ghi DANG ChiE iN NOAY: ......veveceeeeeceeeeee e,
M 56 NP tAC XA/MA SO ThUE: ........ovoeeceeeeece e

Sb Gidy ching nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac x> (chi ké

khai néu khéng c¢é6 mda so hop tic xd/mda s6 thué):i.................. Ngay
Capi....tood . NOT CAP: cvoveveeeetee et ees s ee st ss s en s s sees st s saeneas
b) Tén hop tac xa (ghi BaNg Chiz iN N0A): ......v.cveeeeeeeeeee e,
M 56 NP tAC XA/MA SO ThUE: ........ovoceeceeeeece e

S6 Gidy chting nhan dang ky kinh doanh/Gidy chl’rng nhan dang ky hop tac xa° (ch/ ké

khai néu khéng c6 ma sé hop tic xd/md s6 thué):................... Ngay
Cap...ifoiid NOT CAP: voveveeeteeeeete et s sttt n s s st
PENGNT ... (tén co quan dang ky hop tdc xd) thuc hién cham dut

ton tai d6i véi hop tac xa bi chia, bi hop nhat va cac chi nhanh, vin phong dai dién, dia diém
kinh doanh caa hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s6 chinh thudc quyén sé hitu/quyén st dung hop phap cua hop tac xa va duoc sir
dung ding muc dich theo quy dinh cta phap luat;

- Chiju trach nhiém truéc phap luat vé tinh hop phap, chinh xac va trung thuc cua noi
dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

5% Ghi theo s6 Gidy ching nhén ding ky hop tac xi dugc cap trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
" Nguoi dai dién theo phap lut cua hop tac xi ky truc tiép vao phan nay.

15
Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



~ PhulycI-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

. Téng quan V& tinh hinh thj truong

II. Banh gia kha nang tham gia thi tredng cua hop tac xa

II1. Cén ctr phap 1y cho viéc thanh 14p va hoat dong caa hop tac xa

PHAN I1. GIOI THIEU VE HQP TAC XA

. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru s¢ chinh

3. Vén diéu l¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuat, kinh doanh

1. T6 chirc bo may va gidi thiéu chire ndng nhiém vu té chirc bo may cua hop tac xa

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

L. Phén tich diém manh, yéu, co hoi phat trién va thach thirc caa hop tac xa

II. Phan tich canh tranh

[11. Muc tiéu va chién luoc phat trién cua hop tac xa

IV. Cac hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hoic viéc 1am cua thanh vién

2. Dy kién cac chi tiéu san xuét, kinh doanh cua hop tac xa cin cit vao hop dong dich
Vvu V6i thanh vién hodc hop dong lao dong ddi véi thanh vién (doi Véi truong hop hop tdc xd
tao viéc lam)

3. Xéc dinh cac hoat dong san xuat, kinh doanh nham dap tng hop dong dich vu véi thanh
vién hoic hgp dong lao dong d6i véi thanh vién (doi véi trweong hop hop tdc xd tao Viéc lam)

V. Ké hoach Marketing

VI. Phuong 4n dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san
xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHiNH

I. Phuong an huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau

III. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOP TAC XA
(Ky va ghi ho tén)*

! Nguoi dai dién theo phap luét ctia hop tac xd ky truc tiép vao phan nay.
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DANH SACH THANH VIEN HQP TAC XA

Phu luc I-3

S| Tén Ngay, Gidi | Quéc | Dan Ché & Noi ding | S6, ngdy, co quan cap Vén gop Thoi | Ma s6 du
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chung minh nhan Giatriphan | Tylé| diém | an,ngay | Chit | Ghi
T | vién | nam sinh déi voi khau dan/Cén cude cong dan vén gop (%) | hoan | Ccép, co ky | chu
dbi voi thanh | thuong tra | hodc Ho chiéu d6i voéi (bang so; thanh | quan cip | cua
thanh vién laca | dbivéica | canhan; Gidy chang | VNP va gid gop Gidy | thanh
vién la ca nhan, nhan; dia nhan dang ky doanh tri tuwong von chung vién'
nhan, ngudi dai | chitruso | nghiép (hoic cac gidy dwong theo nhan
nguoi dai dién hop | chinh ddi chung nhan tuong don vi tiéen dang ky
dién hop phéap cua Véi t6 dwong) ddi véi doanh | nuwde ngodi, dau tu
phép cua ho gia chuc nghiép; Quyét dinh néu co) (néu co)
ho gia dinh thanh 1ap ddi voi t6
dinh chac
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQOP TAC XA
(K, ghi ho tén va déng dau)?
! Truong hop thanh vién 14 t6 chirc thi chit ky 1a cua nguoi dai dién theo phap lut cta td chirc.
2 Nguoi dai dién theo phép lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong cin déng dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Hova Ngay, thang, Giéi tinh| Quéc tich | Dan toc | Chd & hién tai| Noi dang ky ho| S6, ngdy, co quan cap ching Chacdanh | Ghicha
tén nam sinh khau thuong tri minh nhan dan/can cude cong dan
hoac ho chiéu
1 2 3 4 5 6 7 8 9 10 11
A. Danh sich Hji ddng quan tri
1
2
B. Giam dbc (Tong Giam doc)
C. Danh sich Ban kiém soat (kiém soat vién)
1
2
....... ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUAHQPTAC XA
(Ky, ghi ho tén va déng dau)*
! Nguoi dai dién theo phap ludt ctia hop tac xi ky truc tiép vao phan nay. Truong hop thanh ldp méi thi khong phai dong dau.
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2. Piang ky thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh doanh cua
hop tac xa
a) Trinh ty thuc hién:

+ Truong hop dang ky truc tiép:

Buwéc 1: Ngp ho so

- Khi thanh 1ap chi nhénh, van phong dai dién, dia diém kinh doanh cia hop tac
xd, hop tac x3 giri Thong bdo vé viéc ding ky thanh ldp chi nhdanh, van phong dai dién,
dia diém kinh doanh cia hop téc xd téi Phong Tai chinh - Ké hoach thuéc Uy ban
nhdn ddn cdp huyén noi dit chi nhanh, vin phong dai dién, dia diém kinh doanh kém
theo 01 bo hd so dang ky thanh 13p chi nhanh, vdn phong dai di¢n, dia diém kinh
doanh cua hgp tac xa.

- Trudng hop dugc Gy quyén thi phai thém c6 gidy to sau: (1) Ban sao hop 18
mot trong céc gidy t& ching thuc cd nhan (Thé can cudce cong din hodc Chitng minh
nhdn ddan hodc Ho chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; Hé chiéu
nuede ngodi hodc gidy to cé gid tri thay thé hé chiéu nu’é’c ngoai con hiéu lu’c doi voi
newoi nuwoc ngoaz) (2) Ban sao hop le hop dong cung cap dich vu véi to chtrc 1am
dich vu nop hd so, nhan két qua va gidy gidi thiéu cua t6 chirc d6 cho ca nhan thuc
hién ndp hd so, nhan két qua; hodc Van ban uy quyen cho cé nhan thyc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Vén bdan nay khéng bdt budc phdi cong
chirng, chung thue.

- NGi dung Théng bdo vé viée dang kv thanh ldp chi nhanh, van phong dai dién,
dia diém kinh doanh ciia hop téc xd gém cé:

+ Tén hop téc xa, dia chi tru sé chinh, s6 gidy chime nhdn ding kv, ngay cdp
gidy chimg nhdn dang ky hop tdc xd;

+ Tén chi nhénh, van phong dai dién, dia diém kinh doanh du dinh thanh ldp;
tén phdi kém theo chit “chi nhanh” doi véi dang ky thanh ldp chi nhanh, chit “vin
phong dai dién” doi véi dang ky thanh ldp vin phong dai dién, chit “dia diém kinh
doanh” d6i véi dang ky thanh ldp dia diém kinh doanh;

+ Ho tén, noi dang kv hé khdu thuong trii, quéc tich, sé gidy chitng minh nhén
dan, sé hé chiéu hodc chime thuc hop phdp khdc ciia newoi dai dién theo phdp ludt
cua hop tac xd;

+ Dia chi chi nhanh, van phong dai dién, dia diém kinh doanh;

+ Neanh nghé kinh doanh ciia chi nhdnh, dia diém kinh doanh; néi dung hoat
dong cua van phong dai dién;

+ Ho tén, noi dang kv hé khdu thuong trii, quéc tich, sé gidy chimg minh nhdn
ddn, sé hé chiéu hodc chitng thuc hop phdp khéc ciia nguoi dai dién chi nhdnh, van
phong dai dién, dia diém kinh doanh.

Bugc 2: Tiép nhdn hé so

- Ho so dang kv thanh Igp chi nhdnh, van phong dai dién, dia diém klnh doanh
ctia hop tdc xd duoc tiép nhin dé nhdp thong tin vao Hé thong théng tin quic gia vé
dang ky hop tac xa khi:

+ C4 i gidy to theo quy dinh;

+ Théng tin ciia chi nhénh, van phong dai dién, dia diém kinh doanh ciia hop
tic xa da duoc ké khai day dii vdo cdc gidy to trong hé so ding ky thanh ldp chi
nhdnh, van phong dai dién, dia diém kinh doanh cia hop tdc xd theo quy dinh;

+ C6 dia chi lién lac cia ngwdi ndp ho so dang ky thanh ldp chi nhanh, van
phong dai dién, dia diém kinh doanh cia hop téc xa;

+ Dd nop lé phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhdn hé so dang kv thanh lap chi nhénh, van phong dai dién, dia
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diém kinh doanh ciia hop téc xd, Phong Tai chinh - Ké hoach trao Gidy bién nhdn vé
viéc nhdn hé so cho ngu"m nép ho so.

Bugc 3: Xie Iy ho so

- Truong hop hé so khong hop 16, Phong Tai chinh - Ké hoach phdi thong béo
¥6 néi dung can sira déi, bé sung bang vian ban cho ngwdi thanh lép chi nhdanh, van
pho‘ng dai dién dia diém kinh doanh ciia hop tdc xd trong thoi han 03 n,qdy lam viéc
ké tir ngay tiép nhén ho so. Phong Tai chinh - Ké hoach ghi toan bg yéu cdu sira doi,
b6 sung ho so trong 01 Théng bdo yéu cau sita dbi, bé sung ho so.

- Trudng hop hd so hop 18, nganh, nghé, ndéi dung hoat dong cua chi nhanh, van
phong dai dién, dia diém kinh doanh phu hop véi nganh, nghé hoat dong cua hop tac
x4 va phu hop véi quy dinh cta phap lut c6 lién quan thi hop tac xa duoc cap Gidy
chtng nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac
xa trong thoi han 03 ngay lam viéc ké tir ngdy nhan duoc ho so hop 1¢, dong thoi cap
nhat vao hd so ding ky hop tac xa.

- Trudng hop khong cap gidy chimg nhan dang ky chi nhanh, vin phong dai
dién, dia diém kinh doanh cta hop tac xa thi Phong Tai chinh - K& hoach thong bao
bang vin ban va néu 5 1y do cho hop tac xa biét.

- Truong hop 1ap chi nhanh, van phong dai dién, dia diém kinh doanh ¢ nudc
ngoai thi hop tac xa phai thuc hién theo quy dinh phap luét cia nudc do. Trong thoi
han 15 ngay lam viéc ké tir ngay dugc co quan c6 tham quyén ciia nudc ngoai cap gidy
chirng nhan mé chi nhanh, van phong dai di¢n, dia diém kinh doanh, hop tac xa phai
thong bao bang van ban t&i Phong Tai chinh - Ké hoach di cap gidy chimg nhan dang
ky hop tac xd noi hop tac xa dat try so chinh dé bo sung vao ho so dang ky hop tac xa.
Kém theo thong bao 1a ban sao gidy chimg nhén dang ky chi nhanh, van phong dai dién,
dia diém kinh doanh do o quan co thAm quyén cta nudc ngodi cap.

- Sau khi dugc cap gidy chirng nhan dang ky, chi nhanh, van phong dai dién, dia
diém kinh doanh cta hop tic x3 duoc khic ddu va co6 quyén st dung con diu cua
minh.

+ Truong hop ding kv qua mang dién tir sir dung chit kv s6 cong cong (trong
truong hop dwoc vng dung):

Buwoc 1: Nop ho so

- Newoi ¢é tham quyén ky vin ban (nguoi dai dién theo phdp ludt cua hop tdc
xd hodc ngwoi dai dién chi nhdnh, van phong dai dién, dia diém kinh doanh) hodc
nguwoi dai dién theo iy quyén ké khai thong tin, tai van ban dién tir, ky s6 vao ho so
dang ky dién tir theo quy trinh trén Hé thong théng tin quoc gia vé dang ky hop tac xa.

- Truong hop nguoi diroc cd nhdn ¢é tham quyén ky van ban dé nghi ding ky
thanh ldp chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tdc xd theo quy
dinh gy guyén thuc hién thu tuc lién quan dén dang ky thanh lp chi nhdnh, van phong
dai dién, dia diém kinh doanh cua hop tdc xa thi ngwoi dwoc vy quyén ké khai théng
tin, tdi van ban dién tir, kv s6 vao hé so dang ky dién tir theo quy trinh trén Hé thong
thong tin quéc gia vé dang ky hop tdc xa.

Buwoéc 2: Tiép nhdn hé so

- Ho so dang ky thanh lp chi nhénh, van phong dai dién, dia diém kinh doanh
cia hop tdc xd qua mang dién tir hop 18 khi dam bdo day di cac yéu cau sau: (1) Co
day dii cdc gidy to va ndi dung cdc giay to dé dwoc ké khai day di theo quy dinh nhuw
hé so bang bdn gidy va diroc chuyén sang dang van ban dién tir. Tén van ban dién tir
phdi dwoc dat twong iing Véi tén logi gidy to trong hé so bang bdn gidy; (2) Céc théng
tin dang ky thanh Idp chi nhénh, van phong dai dién, dia diém kinh doanh cua hop tdc
xd duwoc nhdp day dii va chinh xdc theo théng tin trong cdc van ban dién tir, (3) Ho so
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dang ky thanh Idp chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tdc xd
qua mang dién ti phai dwoc xdc thuc bang chit ky s6 céng cong cua mot trong cdc chii
thé sau ddy: (3a) Cd nhdn c6 tham quyén ky van ban dé nghi dang ky thanh Idp chi
nhdnh, van phong dai dién, dia diém kinh doanh cua hop tdc xd theo quy dinh; (3b)
Nowdi dieoC cd nhan cé tham quyén ky vin ban dé nghi dang ky thanh ldp chi nhdnh,
van phong dai dién, dia diém kinh doanh cua hop tdc xd theo quy dinh 1y quyén thuc
hién thii tuc lién quan dén dang ky thanh 1dp chi nhanh, van phong dai dién, dia diém
kinh doanh cua hop tdc xa.

- Truong hop duoc 1y quyén thi phdi ¢ gidy to sau: (1) ban sao hop 18 mét
trong cdc gidy to ching thuce cd nhéan (Thé can cude cong dian hoac Ching minh nhdn
ddn hodc H¢ chiéu Viét Nam con hiéu lwc doi véi cong ddn Viét Nam; Hé chiéu nurée
neodi hodc giay to cé gid tri thay thé hé chiéu niedc neodi con hiéu e déi Véi newoi
nwde ngodi); (2) Ban sao hop 16 hop dong cung cdp dich vu véi té chike lam dich vu
ndp hé so, nhdn két qud vd gidy gidi thiéu cua té chire dé cho cd nhdn thuc hién ndp
ho so, nhdn két qud; hodc Van ban uy quyén cho cd nhdn thuc hién nép ho so, nhdn
két qud theo quy dinh ciia phdp ludt. Vin bdan nay khong bdt buéc phdi céng chimg,
ching thuc.

- Thoi han dé hop tic xa sira doi, bé sung hé so dang ky thanh ldp chi nhénh,
van phong dai dién, dia diém kinh doanh cua hop tdc xd qua mang dién tir la 60 ngay
ké tir ngay Phong Tai chinh - Ké hoach ra Théng bdo yéu cau Sira déi, bé sung hé so.
Sau thoi han néu trén, néu khong nhin dwoc hé so sira déi, bé sung cua hop tdc xa,
Phong Tai chinh - Ké hoach sé hiy hé so ding ky thanh lép chi nhdnh, vin phong dai
dién, dia diém kinh doanh cia hop tdc xd theo quy trinh trén Hé théng théng tin quéc
gia vé dang kv hop téc xa.

- Sau khi hoan thanh viéc Quri hé so ding ky, cd nhdn c¢é tham quyén ding ky
hodc newdi doc cd nhdn cé tham quyén ky iy quyén sé nhan diroc Gidy bién nhan ho
so dang kv thanh ldp chi nhdnh, vin phong dai dién, dia diém kinh doanh cua hop tdc
xd qua mang dién tu.

Bugc 3: Xie Iy ho so

- Truong hop hé so chwa hop 16, Phong Tai chinh - Ké hoach eiri thong bdo
qua mang dién tir cho cd nhdn cé tham quvén ky hodc nguwdi dwoc cd nhin cd tham
quyén kv iy quvén dé yéu cau sira déi, b sung ho so.

- Phong Tdi chinh - Ké hoach cdp Gidy chimg nhdn dang kv chi nhdnh, van
phong dai dién, dia diém kinh doanh ciia hop tdc xa trong thoi han 03 ngay lam viéc
ké tir ngay nhdn dwoc hé so hop 1é. Hop téc xd phdi ndp hé so bang van ban khi nhin
gidy chimg nhdn dang ky dé doi chiéu va lwu ho so.

b) Cach thirc thuc hién:

- Truc tiép;

- Qua mang dién tir trong truong hop Hé théng théne tin qudc gia vé ding ky
hop tdc xa dwoc phdt trién.

¢) Thanh phin ho so:

- Bdn sao hop 1é gidy to ching thure cd nhén ciia newoi dai dién chi nhdanh, vin
phong dai dién, dia diém kinh doanh. Trieong hop dwoc iy quyén, phdi ¢é thém: (1)
ban sao hop 1¢ gidy to chiing thuee cd nhdn ciia nguoi dwoc uy quyeén; (2) ban sao hop
|¢ hop dong cung cdp dich vu Véi t6 chirc lam dich vu nép ho so, nhdn két qud va gidy
gidi thiéu cua té chire dé cho cd nhén thuc hién nép hé so, nhdn két qud hodc van ban
1y quyén cho cd nhan thuc hién nép hé so, nhdn két qud theo quy dinh ciia phdp ludt.
Van ban nay khéng bdt buée phdi céng chimg, chiing thuec.

- Thong bao vé viéc dang ky thanh 14p chi nhanh, vin phong dai dién, dia diém
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kinh doanh;

- Ban sao hop 1€ Gidy chung nhan dang ky hop tac xa;

- Nghi quyét cta dai hoi thanh vién vé viéc mé chi nhanh, van phong dai dién,
dia diém kinh doanh cua hop tac xa;

- Quyét dinh biang vin ban cua hdi dong quan tri vé viéc cir ngudi dai dién chi
nhanh, vin phong dai dién, dia diém kinh doanh;

d) S6 lwong ho so:

01 bg hd so.

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir ngay nhan hd so hop 18.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) Poi twong thwc hién thia tuc hanh chinh:

T6 chic.

h) Két qua thuc hién thi tuc hanh chinh:

Gidy chung nhan ding ky chi nhanh, van phong dai dién, dia diém kinh doanh
cua hop tac xa.

1) Lé phi:

Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh pho tryc thugc Trung wong).

k) Tén méiu don, miu to khai:

Thong bao vé viéc thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh doanh
theo mau quy dinh tai Phu luc 1-7 Théng twr s6 07/2019/TT-BKHDT.

i) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nganh, nghé, ndi dung hoat dong cua chi nhanh, vin phong dai dién, dia diém
kinh doanh phai phu hop véi hoat dong caa hop tac xa.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdc xa);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac xa va ché do bao co tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHDT);

- Théng tu 56 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bo sung mét sé diéu
ciia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cia B Ké hoach va
Ddu_tu huéng dan vé dang ky hop tdc xd va ché do bdo cdo tinh hinh hoat dong cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHDT).
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Phu luc I-7

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Pgc 1ap - Tw do - Hanh phuc

THONG BAO

V& viéc ding ky thanh 1ap chi nhanh, vin phong dai dién,
dia diém kinh doanh cia hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (i DANG CNiE N NOAY: ......ce.eeeeeeeeeee e
M 56 NOP tAC XA/ME SO tUE:........oeeeeieeceeeee et
Sb Giay chirng nhan ding ky kinh doanh/Gidy chitng nhin diang ky hop tac xa*
(chi ké khai néu khong c6 ma sé hop tac xa/md sé thué):........................... Ngay
oL S O B (o 1 18 1o OO

Piing ky thanh lap chi nhanh/vin phong dai dién/dia diém kinh doanh véi
cac ni dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng
Vit (ghi Dang Chiz iN N0 ...t

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nuéc
YL T VI (LT T I e LA

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu co): ............
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, duong phoMO/XOM/AP/ON: .....vvevveeeereeererereeeeeeeeen,
XA/PRUONGITRE TTAN: coovveveveeeee ettt
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ........coeveveeeieeeeeeeee e,
TIH/ThANK PRO: ovoveveieeececceeee et
Dién thoai (NEU €O): vvvverveereeeeeeeeeeersenieen, FaxX (Néu €O): wovveeveeeeerierrnins
EMAIl (NEU CO): v, Website (Néu c6): .vvvevvrenene.
3. Nganh, nghé kinh doanh, ngi dung hoat déng:

a) Nganh, nghé kinh doanh (ddi véi chi nhdanh, dia diém kinh doanh; ghi tén va
md nganh, nghé kinh doanh theo nganh cap 4 trong Hé thdng ngdanh kinh té Viét
Nam):

! Ghi theo s6 Gidy chimg nhin dang ky hop tac xd dugc cép trude ngay Thong tu ndy c6 hiéu lyc thi hanh.
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STT Tén nganh Mi nganh  Nganh, nghé kinh doanh
chinh
(danh dau X de chon
Mot trong cdc nganh,
nghé da ké khai)
b) Noi dung hoat dong (doi Véi van phong dai dién): .........ceeevveeeeveerirsiereienan,
4. Nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén nguoi dai dién (ghi bang chiz in hoa): ........cccccovveeeeee. Gidi tinh: ............
Sinh ngay: ......... [ e DANOC: oo QUAC tCh: v
Loai gidy to chitng thuc c4 nhan:
[ ] Chang minh nhan dan [ ] Can cudc cong dan
[ ] Ho chiéu | ] Loai khic (ghi ré):............
S6 gidy to chung thuc cAnhan:  ....oooveieeii e,
Ngay cap: ..../..../... Noicap: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong pho/to/xOm/Ap/thon: ........ccceeveevvereennan,
XA/PRUONG/TRE AN <ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......c.ovevveveeeeeeeeeeee e
TINh/ThANK PRO: v
QUOC G voveeveceeeeeeesseesee st s st eet st s st ss s ene st an st s en st ene s s tansesnes

Chd ¢ hién tai:
S6 nha, ngach, hém, ngd, duong pho/td/xOm/Ap/thon: .........ccceeveevvvrvennane,
XA/PRUONG/TRE AN <o
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......c.oeevveeveeeeeeeeeeeeeeees
TINh/ThANK PRO: v
(T 1a 103« LT OO
Dién thoai (NEU €O): vovvvereeereeeeeeeeeeer e, FaxX (Néu €O): wovveeveeeeerierrnins
EMAIL (NEU CO): ovoveeeeeieeeeceeee et evesienis s es st en st

5. Chi nhanh chi quan (chi ké khai doi véi truong hop ding ky thanh ldp dia

diém kinh doanh triec thuge chi nhdnh):

TEN Chl NNANKN: oot e et e e e e e e e e e e e e e e e e e eeennans

Dia chi chi NhaAnh: ...
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M3 s6 chi nhanh/M3 s6 thué ctia chi NhANN: c.vveveeeeeeeeeeeeeeeeeeeeeeeeeeeeee e

S6 Giay chiing nhan dang ky chi nhanh hop tc xa (trwong hop khdng cé ma 6

chi nhdnh/md sé thUe’ Cua chi nhanh):.............ccccoviiiiiiiiiininnnn. Ngay cap:
...... Y S |\ [0 4 I o7 5
6. Thong tin diing ky thué:

STT Céc chi tiéu thong tin dang ky thué

6.1 | Dia chi nhin thong bao thué (chi ké khai néu dia chi nhédn théng béo thué khdc
dia chi tru so chinh):

S6 nha, ngach, hém, ngd, dudng pho/té/xom/ap/thon: ..................
XA/PRUONG/ TR FAN: ©. et e,
Quan/Huyén/Thj xa/Thanh phd thudc tinh: ..............coooiiiiii,
Tinh/Thanh phd: ......ooooiiiiiiiii e
biénthoai: ....................l Fax (Néu c6): ..oovvveeenennn .
EMAil (NEU CO): oo,

6.2 | Ngay bat dau hoat dc}ngz (t;tbm‘n‘g hop chi nhdrfh/vdn phong dai ’dién/c"i_ia diém
kinh doanh dwoc du Kien bat dau hoat dong ke tl:t’yngdy dwoc cap Giay chdwr]g
nhdn dang ky chi nhanh/van phong dai dién/dia diém kinh doanh thi khong can
ké khai noi dung nay): ....J...../.......

6.3 | Hinh thtic hach toén (ddnh dau X vao 6 thich hop):

Hach toan doc lap
Hach toan phu thugc I:I
6.4 | Nam tai chinh:
Ap dung tir ngay ........ [oviinnn. dén ngay ......... [ovivinn. 3
(ghi ngay, thang bt dau va két thiic nién dé ké todn)
6.5 | Tong s6 1ao doNg (due KiéN): w..oeeveceveeeeeeeeeieeeeeeeeens
66 |Hoatdong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
6.7 | Phuong phép tinh thué GTGT (chon I trong 4 phirong phép)™:

2 Trudong hop chi nhanh/vin phong dai dién/dia diém kinh doanh dwoc cip Gidy chimg nhan dang ky chi
nhanh/vin phong dai dién/dia diém kinh doanh sau ngay bat ddu hoat dong da ké khai thi ngay bat ddu hoat dong
1a ngay chi nhanh/véan phong dai dién/dia diém kinh doanh duoc cip Gidy ching nhan.

* Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop nién do ké
toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bat dau nién do ké toan la ngay dau tién cta
quy; ngay, thang két thiic nién do ké toan 1a ngay cudi cung cua quy; Téng thoi gian tir ngay bat dau dén ngay
két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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KhAu trix

Truc tiép trén GTGT

Truyc tiép trén doanh sb

Khéng phai nop thué GTGT

6.8 | Thong tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

Hop tac xd cam két:

- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén so
hitu/quyén sir dung hop phéap cua hop tac xa va dugc sir dung dung muc dich theo quy
dinh cua phéap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung
thuc cua ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)’

* Hop tac x3 cdn c vao quy dinh cla phap luat vé thué gia tri gia tdng va du kién hoat dong kinh
doanh clia hgp tac xa dé xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tdng tai chi tiéu nay.
> - Trudng hop 1ap dia diém kinh doanh truc thudc hop tac x4 thi nguoi dai dién theo phéap luat cua hop tac xa ky
truc tiép vao phin nay.

- Truong hop lap dia diém kinh doanh truc thudc chi nhanh thi nguoi dai dién theo phap luat hodc nguoi dai dién
chi nhanh ky tryc tiép vao phin nay.

26
Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



3. Ding Ky thay déi ndi dung ding ky hop tac xa
a) Trinh ty thuc hién:
+ Truong hop ding ky triee tiép:
Buwoc 1: Nop ho so
- Trong thoi han 15 ngdy, ké tir ngay hop tdc xd cé thay doi vé tén, dia chi tru

56 chinh, nganh, nghé kinh doanh, vén diéu 18, newoi dai dién theo phdp ludt thi hop

tdc xd phdi diang kv véi Phong Tai chinh - Ké hoach thuéc Uy ban nhdn ddn cdp

huyén, noi hop tac xda dat tru so chinh.

- Trudc khi dang ky thay déi dia chi tru s¢é chinh, hop tdc xd phdi thue hién céc

thii tuc véi co quan thué lién quan dén viéc chuvén dia diém theo quy dinh ciia phdp

ludt vé thué. Viéc thay dbéi dia chi tru sé chinh ciia hop téc xd khéng lam thay doi

quyén va nghia vu cua hop tac xd.

- Trudng hop thay doi dia chi try sé chinh cta hop tac xa sang tinh, thanh phd
khac voi noi hop tac x3 di dang ky thi hop tac xa ding ky thay doi tai Phong Tai chinh

- Ké hoach thuéc Uy ban nhdn dén cap huyén noi du dinh dat tru sé méi.

- Truong hop thay doi ngwoi dai dién theo phdp ludt ciia hop tdc xd do neudi

dai dién theo phdp ludt bi chét hodc mat nang luc hanh vi déan su thi truéng ban kiém

sodt ctia hop tdc xa kv, ghi ho tén trong gidy dé nehi dang ky thay doi néi dung ding

ky cua hop tac xa.
Buwoc 2: Tiep nhan ho so
- Hé so dang ky thay doi ciia hop tdc xd dwoc tiép nhan dé nhdp théng tin vio

Hé théng théng tin quéc gia vé dang kv hop téc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin thay dbi ciia hop tic xd dd dwoc ké khai day di vao cdc gidy to

trong hé so dang kv thay doéi ciia hop tdc xd theo quy dinh;

+ Cé dia chi lién lac ciia newdi ndp ho so:
+ Da nop lé phi dang ky kinh doanh theo quy dinh.
- Sau khi tiép nhan ho so dang ky thay d6i cua hop tac xa, Phong Tai chinh - Ké

hoach trao Giﬁy bién nhan vé viéc nhan hd so cho nguoi ndp hd so.
Buwoc 3: Xae ly ho so
- Trudng hop hop tac xa thay ddi dia chi try s¢ chinh sang tinh, thanh phd khéc

v6i noi da ding ky thi Phong Tai chinh - Ké hoach noi hop tac xa dit try so méi phai

giri ban sao gidy ching nhan ding ky hop tac x da cap mai dén Phong Tai chinh - Ké
hoach noi hop tac xa dang ky tru sé cii.
- Truong hop ho so khéng hop 16, Phong Tai chinh - Ké hoach phdi théng béo

6 néi dung can sira doi, bé sung bang van ban cho hop téc xd trong thoi han 03 ngay

lam viéc ké tir ngay tiép nhéin ho so. Phong Tai chinh - Ké hoach ghi todn bé véu cau

swta doi, bo sung ho so trong 01 Thong bao yéu cau swa doi, bo sung ho so dang ky

thay déi hop tac xd

- Trudng hop hd so hop 18 thi hop tac xa duoc cap Gidy ching nhan diang ky
hop tac xi trong thoi han 03 ngay 1am viéc ké tir ngdy nhan dugc hd so hop 18.
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- Trudng hop khong cap gidy ching nhan dang ky hop tac xa thi Phong Tai
chinh - Ké hoach thong bao bang vin ban va néu 13 1y do cho hop tac x3 biét.
+ Truong hop ding kv qua mang dién tr sir dung chit ky sé cong céng (trong

truong hop duoc urng dung):

Bwoc 1: Nép |f!5 so

- Nowoi co tham quyén ky van ban (nguwoi dai dién theo phdp ludt cua hop tdc
xd) hodc nguoi dai dién theo iy quyén ké khai théng tin, tdi vin bdan dién tir, ky s6 vdo
ho so dang ky dién tir theo quy trink trén Hé thong théng tin qudc gia vé dang kv hop
tdac xd.

- Truong hop nguoi dwoc cd nhdn ¢é tham quyén kv van bdan dé nghi dang ky
thay doi theo quy dinh 1y quyén thuc hién thi tuc lién quan dén dang kv thay déi tén,
dia chi tru s¢ chinh, neanh, nghé san xudt, kinh doanh, vén diéu 18, newoi dai dién
theo phdp ludt thi ngwoi dwoC iy quyén ké khai thong tin, tdi van ban dién tir, ky sé
vao ho so dang ky dién tir theo quy trinh trén Hé thong thong tin quéc gia vé dang ky
hop tdc xa.

Bugc 2: Tiép nhdn hé so

- Ho so dang ky thay doi cua hop tdc xd qua mang dién ti hop 1é khi dam bdo
day di cde véu cau sau: (1) C6 day dii cdc giay 1o va ndi dung cdc gidy to dé duoc ké
khai day di theo quy dinh nhu hé so bang ban qidy va dwoc chuyén sang dang vin
bdn dién tir. Tén van ban dién tir phdai dwoc dat twong g Voi tén logi gidy to trong ho
so bang ban qidy; (2) Cdc théng tin dang ky thay dbi dwoc nhdp day di va chinh xdc
theo théng tin trong cdc van ban dién tir; (3) Hé so ding kv thay déi qua mang dién tir
phdi duoc xdc thut bang chir k¥ s6 cong cdng cua mét trong cde chii thé sau day: (3a)
Cd nhén cé tham quyén ky van ban dé nghi dang kv thay dbi theo quy dinh; (3b)
Newoi duoc cd nhan ¢é tham quyén ky van ban dé nghi ding ky thay doi theo quy dinh
4y quyén thuc hién thu tuc lién quan dén dang ky thay doi tén, dia chi tru s¢ chinh,
neanh, nghé san xuat, kinh doanh, vén diéu 16, newoi dai dién theo phdp ludt.

- Truong hop dwoC iy quyén thi phdi c¢é thém gidy to sau: (1) ban sao hop 16
mét trong cdc gidy to chiing thue cd nhdn (Thé can cuée cong ddan hodc Chirng minh
nhdn ddn hodc Hé chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; Hg chiéu
nwde ngodi hodc gidy to ¢é gid tri thay thé hé chidu nudc ngodi con hiéu luc doi Vi
nguoi nuwde ngoadi); (2) Ban sao hop 1é hop dong cung cdp dich vu véi té chike lam
dich vu nép hé so, nhdn két qud va gigy gidi thiéu cua té chire 6 cho ca nhdn thuc
hién nép ho so, nhdn két qud; hode Vin ban iy quyén cho cd nhdn thuc hién nép ho
so, nhdn két qud theo quy dinh ciia phdp ludt. Vin bdan nay khong bat bugc phdi céng
ching, chizng thuc.

- Thoi han dé hop tic xd sira doi, bo sung ho so ding ky thay doi qua mang
dién tir la 60 ngay ké tir ngay Phong Tai chinh - Ké hoach ra Théng bdo yéu cdu sira
doi, bé sung hé so. Sau thoi han néu trén, néu khéng nhdn duoc hé so sita doi, bo
sung cua hop tdc xd, Phong Tai chinh - Ké hoach sé huy ho so dang kv thay déi theo
quy trinh trén Hé thong théng tin quéc gia vé dang kv hop tde xd.

- Sau khi hoan thanh viéc Quri hé so dang ky, cd nhédn ¢é tham quyén dang ky

hodc newdi duoc cd nhdan cé tham quyén ku vy quyén sé nhén diroc Gidy bién nhdn hé
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so dang ky thay déi qua mang dién tir.
Buoc 3: X Iy ho so
- Truong hop hé so chira hop 18, Phong Tai chinh - Ké hoach giri théng bdo

qua mang dién tw cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyén ky uy quyén dé véu cau swa doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cip Gidy ching nhéin dang ky hop tdc xd trong

thoi han 03 nedy lam viée ké tir nedy nhdn dwoc ho so hop 18. Hop tdc xd phdi nép ho

so bang vin ban khi nhdn gidy chirng nhdn dang kv dé doi chiéu va luu hé so.

- Néu khéng thuc hién dang ky thay déi néi dung dang kv ciia hop téc xa thi

Phong Tai chinh - Ké hoach théng bdo bang van ban va néu ré Iy do cho hop tdc xd
biét.

b) Cach thic thuc hién:

- Truec tiép;

- Qua mang dién tir trong truong hop Hé thong thong tin quéc gia vé ding ky
hop tdc xid dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 16 gidy to ching thure cd nhdn cia nguoi dai dién theo phdp ludt
cua hop tdc xa. Truwong hop diwoc uy quyén, phdi c¢é thém: (1) ban sao hop 1é gidy to
ching thuee cd nhén ciia nguoi diroc 1y quyén; (2) ban sao hop 1é hop dong cung cap
dich vu Véi t6 chite lam dich vu nép hé so, nhdn két qud va gidy gidi thiéu cua té chirc
d6 cho cd nhan thuc hién ngp ho so, nhdn két qud hodc van bdn iy quyén cho cd nhdn
thuc hién ndp ho so, nhdn két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bt
bugc phdi cong chung, chirng thuc.

- Gidy dé nghi dang ky thay d6i noi dung diang ky cta hop tac xa;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vin ban cia Hoi dong
quan tri vé viéc thay doi tén, dia chi tru s& chinh, nganh, nghé san xuat, kinh doanh,
vbn diéu Ié, nguoi dai dién theo phap luat cua hop tac xa.

d) S6 lwong ho so:

01 b6 hé so.

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thyc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc Uy ban nhan dan cip huyeén.

g) Poi twong thuwc hién thia tuc hanh chinh:

T6 chc.

h) Két qua thwc hién thia tuc hanh chinh:

Gidy chung nhan diang ky hop tac xa.

i) Lé phi:

Mic 18 phi cu thé do Hoi dong nhan dén tinh, thanh phd truc thuéc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
B6 Tai chinh huéng dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong
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nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

Gidy dé nghi dang ky thay do6i noi dung dang ky hop tac xa theo mau quy dinh tai
Phy luc 1-5 Théong tw s6 07/2019/TT-BKHDT.

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Khong c6.

m) Cin cit phap ly cia thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdac xa);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché do bao co tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ctia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cua Bé Ké hoach vd
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-5

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e
M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giéy chirng nhan dang k}’l kinh doanh/Giéy ching nhan dang ky hop tac xa'
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

Hop tac xa dang ky thay doi trén co s& (chi ké khai trong trieong hop hop tdc xa
dding ky thay doi trén co so tach hop tdc xd hodc sdp nhdp hop tac xd, danh dau X vao
0 thich hop):

- Ping ky thay ddi trén co sé tach hop tac xa

- Ping ky thay ddi trén co sé sap nhap hop tac xa

Thong tin vé hop tac xi dugc tach (chi ké khai trong truong hop hop tic xa
ddang ky thay doi trén co sé tach hop tac xd)

a) Tén hop tac xa (ghi bang chiz iN N0A): ........cceveeveveeereeeeeeeseee e
MAE SO NOP A XA .rvrvvverierereeeeeeeeeseesee et es s sse st snesss st
b) Tén hop tac xa (ghi bang Chiz iN h0A): ........cvvveeeeeeeeeeeieeee e,
MAE SO NOP tAC XA .rvrrvveveerieieeeeeeeeseesee et es s et es s st sn s sss st

Thong tin vé hop tac x4 bi sap nhap (chi ké khai trong trieong hop hop tdc xa
dang ky thay déi trén co sé sdp nhdp hop tdc xa):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......ceveeeeeeeeeeeeeeeeeee e
M3 56 Nop tAC XA/ME SO tUE: ...
S6 Gidy chirng nhan dang ky kinh doanh/Gidy chirng nhan ding ky hop tac xa’

! Ghi theo s6 Glay chung nhan dang ky hop tac xa duoc cap trudc ngay Thong tu nay cé hiéu luc thi hanh.
23 Ghi theo s Gidy chimg nhan dang ky hop tac xd dwoc cip trude ngay Thong tu ndy c6 hiéu lyc thi hanh.
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(chi ké khai néu khong c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
CAp:...f oo NOT CAP: vt es sttt ettt n et s s

b) Tén hop tac xa (ghi bang Chiz iN N0A): ......cccvveeeeeieeeeseeeee e
M3 5O hOp tAC XA/ME S8 TNUE: «...cvoeeeseeeeeeeee et
S6 Gidy chung nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa®
(chi ké khai néu khéng c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
Cap:..../...l...... NOT CAP. oot ter et s et s sttt s s
D8 NGNE oo, (tén co quan dang ky hop tac

xd) thuc hién cham dat ton tai d6i véi hop tac x3 bi sap nhap va cac chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.

Hop tac xi ding ky thay ddi ndi dung ding ky hop tac xi/
thong bao thay doi ndi dung diing ky hop tac xa nhw sau:

(Hop tdc xa chon va ké khai vao trang twong vung Vol noi dung dang ky/
théng bdo thay doi va giri kém)

PDANG KY THAY BOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét dy Kién thay doi (ghi bang chiz in hoa): .................

DANG KY THAY POI BIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong pho/tO/XOM/AP/NON: .....cvevveeeeeeerererereeiereeieenn,
XA/PRUONG/TRE AN .ottt
Quan/Huyén/Thi xa/Thanh phd thudC tiNh: .......c.cvvveeieeeeeeeee e
TINh/ThANK PRO: .vecveceeeeieeeeveee ettt
DIEN thOQE: w.vecveeiceeceeee e N (TR F
EMAIl (NEU CO): oo, Website (Néu ¢6): .oovveveeennne.

Ddng thoi thay d6i dia chi nhan thong bao thué (Pdnh ddu X vao 6 vudng néu
hop tdc xd thay déi dia chi nhdn théng bdo thué twong g Véi dia chi tru s¢ chinh).

Hop tac xd cam két tru sé hop tac xi du dinh chuyén dén thudc quyén so
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hitu/quyén sir dung hop phép cua hop tac xi va dugc sir dung dung muc dich theo quy
dinh cua phap luat.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trirong hop hop tdc xa
ding ky bé sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi chu
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky b6 nganh, nghé kinh doanh khéi danh sdch nganh, nghé kinh doanh da dang ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
dugc bo khoi danh sach da dang ky

3. Stra doi chi tiét nganh, nghé kinh doanh sau (ké khai trong triong hop hop
thc xd dang ky thay d@éi néi dung chi tiét cia nganh, nghé kinh doanh da ding ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop hop tic
xd dang ky thay déi nganh, nghé kinh doanh chinh da dang ky véi co quan ding ky
hop tdc xa):

STT Tén nganh, nghé kinh doanh M3 nganh Ghi chu
chinh

* Hop tac xd c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cim; _
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Didu 6 Luat Dau tw, Ludt sira d6i, bd sung Diéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;
- P6i voi nganh, nghé diu tu kinh doanh c6 diéu kién, hop tic xa chi duoc kinh doanh khi co du diéu kién theo
quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu; Ludt stra ddi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c¢é diéu kién cua
Luat Dau tu;
- Céch ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu niy.
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Luuy:

Truong hop hop tac xi thay doi nganh, nghé kinh doanh tir nganh nay sang
nganh khac, hop tac xa ké khai dong thoi tai Muyc 1, 2 néu trén, cu thé nhu sau: ké khai
nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwoc bd sung hodc nganh, nghé kinh
doanh duogc bo ra khoi danh sach da diang ky 1a nganh, nghé kinh doanh chinh ctia hop
tac x4 thi hop tac x3 ké khai dong thoi tai Muc 1 (hoic Muc 2) va Muc 4 néu trén.

PANG KY THAY POl VON BIEU LE
Vén diéu I¢ da dang ky (bang 6, bang chiz, VND): ..oveveveeeeeeeeeeeeeeeeeeeesis

Vén diéu I¢ sau khi thay d6i (bang s6, bang chiz, VND): .....covvveveeeeeesieeseni,

C6 hién thi thong tin vé gia tri trong dwong theo don vi tién té nudc ngoai trén
Gidy chiing nhan dang k¥ hop tc xa hay khong? ~ Co || Khon_|

Thoi diem thay 01 VON: ......c.cveeeeeeeeeeeeseeieseeeeeeeesess s ses e ssssssssss st

Hinh thirc tAng, 1AM VON: ......c.ovveveeveeveseseeeeeieeeesese e esessessessesss st

THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay ddi diéu 1¢ thi hop tac xa gui kém theo ban diéu 1é caa hop
tac xa sau khi thay doi.

2. Trudng hop thay ddi s6 lugng thanh vién thi hop tac xa gui kém theo ban
Danh sach thanh vién sau khi thay doi.

(Luu y: Hop tac xa chi ké khai cac thanh vién méi duoc bd sung hodc cc thanh
vién ra khoi hop tac xa theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tu
nay).

3. Truong hop thay ddi thanh vién hoi dong quan tri, ban kiém soat/kiém soat
vién cua hop tac xa thi hop tac xa guri kem theo ban Danh sach thanh vién hoi dong
quan tri, ban kiém soat/kiém soat vién sau khi thay déi theo mau quy dinh tai Phu luc
I-4 ban hanh kém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Céc chi tiéu thong tin dang ky thué
1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Gidm déc (TOng gidm doc): .....vvvvvvveeeeeiiiiiiiieeenn,
DN thOai: ..o
2 Thong tin vé K& toan truong/Phu trach ké toan (néu ¢6)°:
Ho va tén K& toan trudng/Phu trach ké toan: ............ovvueveueeinni,
DN thOai: ..o
3 | bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi try so chinh):
S6 nha, ngach, hém, ngd, dudng pho/té/xom/Ap/thon:...........c..ceeveean....
XA/PhuoNg/ TR trAN: ...
Quan/Huyeén/Thi xa/Thanh phé thudc tinh: ..............................
Tinh/Thanh pho: .....ooee e,
biénthoai: ..................... Fax (Néu ¢6): .ovvveevn...
EMAI (NGU CO): el
4 Ngay bat dau hoat dong®:...../...../.......
5 | Hinh thic hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tir ngay ...../....dénngay ...../.....
(ghi ngay, thang bdt dau va két thiic nién dé ké todn)
7 | TONG SO 180 AONG: wvovvevevevreeeeeesreseevesee e

> Truong horp hop tac xa ke khai hinh thirc hach toan 1a Hach toan ddc lap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé K¢é toan truong/phu trach ké toan tai chi tiéu 2.

® Truong hop hop tac xa duge cAp Gidy ching nhan dang ky hop tac xa sau ngay bét dau hoat dong da ke khai

th1 ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching nhan dang ky hop tac xa.

- Truong hop nién d6 ké toan theo nim duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trudong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thic nién do ké toan phai du 12 thang hoic 4 quy lién tiép.
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8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khong

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)®:

Khau tri

Truyc tiép trén GTGT

Tryc tiép trén doanh sb

Khong phai nop thué GTGT

10 | Thong tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

- DANG KY
THAY POI bOI NGUOI PAI DIEN THEO PHAP LUAT

Piing ky thay d6i nguwoi dai dién theo phap luit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chiz in hoa): ..., GiGi tinh: .o,
CRUC ANN: Lo
Sinh ngay: ......... [ i .. DAN tOC: vovvrecrrenans QUAC tiCh: v,
Loai gidy to chirng thuc c4 nhan:

|| chimg minh nhan dan || Can cude cong dan

[ 1 Ho chiéu [ 1 Loai khac (ghi 76):...........
S6 gidy to chung thuc cA nhan:  ....o..oeie it
Ngay cap: ..../.... ... Noiclp: .............. Ngay hét han (néu cd): .../.../...

Noi dang ky ho khau thudng tru:

8 Hop tac xa can cir vao quy dinh cua phap luat vé thué gié tri gia ting va du kién hoat dong kinh doanh ciia hop
tac xa de xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chi ti€u nay.
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S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: .....ccveveeveeeeiereiereiereran,
D T 1010 A AT 14 PP
Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coeveeeeeieeeeeeeee e,
TINH/ThANN PRO: oveveveveicececeeeeee ettt
@V Te o3 o 1T TP
Chd ¢ hién tai:
S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/hON: .....ccveveeveeeeeereicreieeean,
XA/PRUGNIGITIL AN .ottt
Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coeveeieieeeeee e,
TINH/ThANK PRO: ovoveveveeieeeeceeee ettt
(O U Te o301 P
Dién thoai (NEU €6): oovvvveeveeeeeeeeeeeeeerseeeen, FaxX (NGu €O): wvvevveeveeeesrnies
EMAIL (MU CO): voevreeereeeeeeeeses e ee s ses s evtesassesses s ses s seses s s ensananes

DENGNT <., (tén co quan dang ky hop tac
xd) cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sach Hoi ddng quan tri
trong Co sé dit liéu qudc gia vé ding ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

Bo sung, cap nhat thong tin diing ky hop tic xa nhw sau:

Hop téc x xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xéc, trung thuc cua noi dung Gidy dé nghi nay va cac tai lidu dugc gui
keém theo.

NGUOI DAI DIEN THEO PHAP LUAT
CUAHQP TAC XA
(Ky, ghi ho tén va déng ddu)®

% Nguoi dai dién theo phap lut ctia hop tac xa ky truc tiép vao phan nay.

Truong hop hop tac xa thay d6i ngudi dai dién theo phéap luat hodc thay déi nhiéu noi dung dang ky hop tac
xd, trong d6 co thay d6i nguoi dai dién theo phap luat thi nguoi ky thong bao 1a Chu tich hoi dong quan tri
méi duge bau.
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4. Piang ky thay doi ndi dung ding ky chi nhanh, vin phong dai dién, dia diém
kinh doanh cia hop tac xa
a) Trinh tu thuc hién:
+ Truong hop d:dng ky truec tiép:
Budc 1: Nép ho so
- Khi thay ddi mot hodc mot sb nodi dung vé tén, dia chi, nganh, nghé san xuat,

kinh doanh, nd1 dung hoat dong, nguoi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh ctia hop tac xa thi hop tac xa giri ho so ding ky dén Phong Tai chinh

— Ké hoach, noi da cap gidy ching nhan ding ky chi nhanh, vin phong dai dién, dia
diém kinh doanh dé dugc cap gidy chirng nhan dang ky mai.

- Truong hop thay ddi dia chi chi nhéanh, van phong dai dién, dia diém kinh
doanh cta hop tac xd sang huyén hodc tinh, thanh phd khac vé6i noi hop tac xi da diang
ky chi nhanh, van phong dai dién, dia diém kinh doanh thi hop tac xi phai ding ky
thay d6i tai Phong Tdi chinh — Ké hoach noi hop tac xa du dinh dat chi nhanh, vin

phong dai dién, dia diém kinh doanh méi. Sau khi cdp gidy ching nhan ding ky chi

nhanh, van phong dai di¢n, dia diém kinh doanh md&i cho hop tac xa, Phong Tai chinh
— Ké hoach noi hop tac xa dat chi nhanh, van phong dai dién, dia diém kinh doanh méi
phai gui ban sao gidy chimg nhan ding ky chi nhanh, van phong dai dién, dia diém

kinh doanh di cip m&i cho hop tac xi dén Phong Tdi chinh — Ké hoach trude day hop
tac xa da dang ky chi nhanh, van phong dai di¢n, dia diém kinh doanh.

- Trudng hop diang ky thay d6i ndi dung dang ky chi nhanh, van phong dai dién,
dia diém kinh doanh ctia hop tac xi & nudc ngoai thi hop tac xd phai thuc hién theo
quy dinh phéap luét’cﬁa nuoc ‘d(’).

Buwéc 2: Tiep nhdn ho so

- Hb so dang ky thay doéi néi dung ding ky chi nhdnh, van phong dai dién, dia

diém kinh doanh ciia hop téc xd dwoc tiép nhan dé nhdp thoéng tin vao Hé thong théng

tin quéc gia vé dang ky hop tdc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin cua chi nhanh, van phong dai dién, dia diém kinh doanh cia hop

tde xd di dwoc ké khai day di vao cdc gidy to trong hé so dang k¥ thay déi ndi dung

ding ky chi nhénh, van phong dai dién, dia diém kinh doanh cia hop tdc xd theo quy

dinh,
+ C6 dia chi lién lac ciia newoi nép hé so dang ky thay doéi ndi dung ding ky

chi nhdnh, van phong dai dién, dia diém kinh doanh ciia hop tdc xa:
+ Dd nop lé phi dang ky kinh doanh theo quy dinh.
- Sau khi tiép nhan hd so dang ky thay d6i ndi dung dang ky chi nhanh, vin

phong dai dién, dia diém kinh doanh cta hop tac xa, Phong Tdi chinh — Ké hoach trao

Gidy bién nhan vé viéc nhan hd so cho ngudi ndp hd so.
Buwoc 3: Xk Iy ho so
- Trudng hop hd so hop 18, Phong Tai chinh — Ké hoach thyc hién viéc dang ky

thay doi noi dung dang ky cta chi nhanh, van phong dai di¢n, dia diém kinh doanh cta
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hop tac x4, cap gidy chimg nhan dang ky méi cho chi nhanh, vin phong dai dién, dia
diém kinh doanh cta hop tac xa.

- Hop tac xi phai ndp lai ban gdc gidy ching nhan dang ky chi nhanh, vin
phong dai dién, dia diém kinh doanh cii khi duoc cip gidy ding ky méi.

+ Truong hop dang ky qua mang dién tir sir dung chit ky sé cong céng (trong

truong hop duoc ung dung):

Buoc 1: Nop ho so

- Newoi ¢é tham quyén k¥ van ban hodc newdi dai dién theo dy quyén ké khai
thong tin, tai van ban dién tir, ky s6 vao hé so dang ky dién tir theo quy trinh trén Hé

thong thong tin quoc gia vé dang ky hop téc xd.

- Truong hop newoi dwoc cd nhan cé tham quyén kv van ban dé nghi dang ky
thay doi theo quy dinh iy quyén thuc hién thu tuc lién quan dén dang ky thay doi tén,
dia chi, nganh, nghé san xudt, kinh doanh, ngi dung hoat déng, nguoi dai dién chi
nhdnh, vian phong dai dién, dia diém kinh doanh cua hop tdc xd thi newoi dwoc 1y
quyén ké khai théng tin, tai van ban dién tir, ky sé vao hé so ding ky dién tir theo quy
trinh trén Hé thong théng tin quoc qia vé dang ky hop thc xa.

Bugc 2: Tiép nhdn hé so ‘ ’

- Ho so dang kyV thay doi tén, dia chi, nganh, nghé san xuat, kinh doanh, ngi
dung hoat déng, nguoi dai dién chi nhdnh, van phong dai dién, dia diém kinh doanh
cua hop tde xi qua mang dién tir hop 18 khi dam bdo day du cdc véu cau sau: (1) Co

day di cdc gidy to' va néi dung cac gidy to dé dwoc ké khai day di theo quy dinh nhu
ho so bang bdn gidy va duwoc chuyén sang dang van bdn dién tir. Tén van ban dién tir
phdi dwoc ddt twong g Véi tén logi gidy to trong hé so bang ban gidy; (2) Cdc thong
tin dang kv thay doéi dwoc nhdp day dii va chinh xdc theo thong tin trong cde vin ban
dién tir; (3) Ho so dang ky thay doi qua mang dién tir phdi duwoc xdc thut bang chit ky
S6 céng cong cua Mot trong cde chii thé sau day: (3a) Cé nhdn cé tham quyén ky vin
ban dé nghi dang kv thay doi theo quy dinh; (3b) Newoi dwoc cd nhdn cé tham guyén
kv van ban dé nghi dang kv thay doi theo quy dinh iy quyéen thuc hién thi tuc lién
quan dén dang ky thay doi tén, dia chi, nganh, nghé san xudt, kinh doanh, ngi dung
hoat déng, ngwoi dai dién chi nhanh, van phong dai dién, dia diém kinh doanh cua
hop tdc xa.

- Truong hop dwoC iy quyén thi phai cé thém gidy to sau: (1) bdan sao hop Ié
mét trong cdc gidy to chimg thue cd nhédn (Thé can cude cong din hodc Chirng minh
nhdn ddn hodc Hé chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; Hg chiéu
nwde ngodi hodc gidy to ¢é gid tri thay thé hé chidu nudc ngodi con hiéu luc doi Vi
nguoi nuwde ngodi); (2) Ban sao hop 1é hop dong cung cdp dich vu véi t6 chice lam
dich vu nép ho so, nhdn két qud va gidy gisi thiéu cua té chirc d6 cho cd nhdn thuc
hién nép ho so, nhdn két qud; hode Van ban iy quyén cho cd nhdn thuc hién nép ho
so, nhdn két qud theo quy dinh ciia phdp ludt. Vin ban nay khong bat bugc phdi céng
ching, chung thuc.

- Thoi han dé hop tic xd sira doi, bé sung hé so dang kv thay déi qua mang
dién tir la 60 ngay ké tir ngay Phong Tai chinh — Ké hoach ra Théng bdo yéu cdu sira
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doi, bo sung hé so. Sau thoi han néu trén, néu khéng nhdn dwoc hé so sira doi, bo
sung, Phong Tai chinh — Ké hoach sé hiy hé so dang ky thay déi theo quy trinh trén
Hé thong thong tin quéc gia vé dang ky hop tac xd.

- Sau khi hoan thanh viéc qui ho so ding k¥, ca nhdn cé tham quyén ding ky
hodc nguwoi dwoc cd nhdn cé tham quyén ky 1y quyén sé nhdn dwoc Gidy bién nhdn ho
so dang ky thay déi qua mang dién tir.,

Buwoc 3: Xie Iy ho so

- Truong hop ho so chua hop 16, Phong Tai chinh — Ké hoach eiri théng bdo

qua mang dién tir cho ca nhdan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véu cau swra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cdap Gidy chitng nhdn dang kv chi nhdnh, vin

phong dai dién, dia diém kinh doanh ciia hop téc xd trong thoi han 03 ngay lam viéc

ké tir nedy nhdn dwoc ho so hop 18. Hop tdc xé phdi nép hoé so bang van ban khi nhdn

giay chung nhan dang ky dé doi chieu va luu ho so.

- Néu khéng thuc hién dang ky thay déi néi dung dang ky chi nhdnh, van phong
dai dién, dia diém kinh doanh ciia hop téc xd thi Phong Tai chinh - Ké hoach thong
bdo bang vin ban va néu ro Iy do cho hop téc xi biét.

b) Cach thwc thuc hién:
- Truec tiép;
- Qua mang dién tir trong trieong hop Hé théne thong tin quoc dia vé dang ky

hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Gidy dé nghi dang ky thay d6i ndi dung dang ky chi nhanh, van phong dai dién,
dia diém kinh doanh cua hop tac xa;

- Nghi quyét cua dai hoi thanh vién hoac quyét dinh bang van ban cia Hoi dong
quan tri vé viéc thay d6i noi dung diang ky chi nhanh, van phong dai dién, dia diém
kinh doanh cua hop tac xa;

- Ban sao hop 1¢é gidy ching minh nhan dan, ho chiéu hoic ching thuc ca nhan
hop phap khac cta nguoi dai dién chi nhanh, van phong dai dién, dia diém kinh doanh
d6i vai truong hop thay doi nguoi dai dién. Trwong hop dioc iy quyén, phdi cé thém:
(1) ban sao hop 1é gidy to chiing thuee cd nhan cia ngwoi dwoc 1y quyén; (2) bdn sao
hop 16 hop dong cung cdp dich vu Véi té chite lam dich vu nép hé so, nhdn két qud va
gidy gigi thiéu cia té chire @6 cho cd nhdn thuc hién nép hé so. nhdn két qud hodc vin
ban iy quyén cho cd nhdn thuc hién nép ho so, nhdn két qua theo quy dinh ciia phdp
ludt. Van ban ndy khdng bat buéc phdi céng chirng, chiing thuc.

d) S6 lwgng ho so:

01 bo ho so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - K& hoach thugc Uy ban nhan dan cap huyén.
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g) P6i twong thuc hién thi tuc hanh chinh:

T chuc.

h) Két qua thyc hién thi tuc hanh chinh:

Giay chiing nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh
cua hop tac xa.

i) L¢ phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

Théng bdo vé Viée dang ky thay déi ndi dung dang ky chi nhdnh, van phong dai
dién, dia diém kinh doanh theo mdu guy dinh tai Phu luc 1-9 Théng tw sé 07/2019/TT-
BKHDT.

1) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Khong c6.

m) Can cir phap ly caa thi tuc hanh chinh:

- Luat Hop tac x3 ngay 20/11/2012 (Ludt Hop tdc xd);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu sé 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché d6 bao co tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ciia Thong tu s6 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xa va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-9

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM

------- Péc 1ap - Tw do - Hanh phic
SO e L ngay..... thang..... nam.....
THONG BAO

Vé viéc thay d6i noi dung ding ky hoat dong chi nhanh,
van phong dai dién, dia dieém kinh doanh cia hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac xa (i DaNg ChiE N NOA: ......ceeeeeeceeeeeeeee e

M3 56 NOP tAC XA/ME SO tUR:.....cv.veeeeevceeeeeee et

Sb Gidy ching nhan ding ky kinh doanh/Gidy ching nhan ding ky hop tac xa®
(chi ké khai néu khéng c6 ma sé hop tdc xa/md s6 thué): ........................ Ngay
Cap: ...... [oiinn. [ieii.. NOi CAP: v,

Piing ky thay doi ndi dung diing ky hoat dong ciia chi nhanh/viin phong dai
dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang ché in hoa): .

M3 s6 chi nhanh/vin phong dai dién/dia diém kinh doanh hoic ma sb thué cua
chi nhanh/vian phong dai dién/dia diém Kinh doanh: .........c..cccoeeeveeecnveeeeseceeee e

S6 Giay chiing nhan dang ky chi nhanh/vin phong dai dién/dia diém kinh
doanh cua hop tac xa (trwong hop khéng c6 ma sé chi nhanh/vin phong dai dién/dia
diém kinh doanh hodc ma sé6 thué cia chi nhanh/vin phong dai dién/dia diém kinh
[0 > 1] 0 ) SRS

Ngay cap: ........ [oveorcd ees s NOTCAP? e

Chi nhanh chii quan (chi ké khai doi véi truong hop dang ky thay doi ngi dung
dding ky hoat dong cua dia diém kinh doanh tryc thuge chi nhanh):

TEN Chl NNANKN: oottt
Dia chi chi NhaAnh: ...
M3 s6 chi nhanh/M3 s6 thué ctia chi NhANN: .ooveveeeeeeeeeeeeeee e,

S6 Giay chung nhan dang ky chi nhanh (truong hop khéng c6 md sé chi
nhanh/mda sé6 thué cia chi  nhdnh): ...l Ngay cap:

Ndi dung ding ky thay doi:

® Ghi theo s6 Gidy chimg nhan dang ky hop tac xd dugc cép truée ngay Thong tw nay co hidu lyc thi hanh.
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Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh x4c, trung thuc cua nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén, déng dau)’

7

- Trudng hop thay d6i ndi dung dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh truc thudc hop tac
x4, nguoi dai dién theo phép luét ctia hop tac xa ky truc tlep vao phan nay.

- Truong hop thay ddi noi dung dang ky hoat dong dia diém kinh doanh tryc thudc chi nhanh, nguoi dai dién
theo phép ludt ctia hop tic xi hodc ngudi dai dién chi nhanh ky truc tiép vao phan nay.
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5. Pang ky khi hgp tac xa chia
a) Trinh ty thuc hién:

+ Truong hop ding ky triee tiép:

Buoc 1: Nop hé so ,

- Ho1 dong quan tri caa hop tac xa dy kién chia xay dung phuong an chia trinh
dai hoi thanh vién quyét dinh.

- Sau khi dai hoi thanh vién quyét dinh chia, Hoi d6ng quan tri thong bao bang
vian ban cho cac chu ng, cac to chirc va ca nhan c6 quan hé kinh té vai hop tac xa vé
quyét dinh chia hop tac xa va giai quyét cac van dé lién quan truée khi tién hanh thu
tuc thanh 1ap hop tac xa mdai.

- Hop tac xa dugc chia thyc hién phuong an chia da dugc quyét dinh va tién hanh
thi tuc thanh lap theo quy dinh. Hop tac xa mai nop ho so ding ky tai Phong Tai chinh
- K& hoach thudc Qy ban nhét‘n dan cap huyén, noi hop tac xa dat tru s¢ chinh.

Buwoc 2: Tiép nhdn ho so
- Ho so dang ky hop tic xd dwoc tiép nhdn dé nhdp théng tin vao Hé thong

théng tin quéc gia vé dang ky hop tdc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin ciia hop tdc xi di dwoc ké khai day di vao cdc gidy to trong hé so

dang ky hop tac xa theo quy dinh;

+ Cé dia chi lién lac ciia ngwdi ndp hé so ding ky thanh ldp hop tdc xa:
+ Da nop lé phi dang ky kinh doanh theo quy dinh.
- Newoi ¢b tham quyén dang ky can cé bdn sao hop 1é mét trong cdc gidy to

chung thuc ca nhan (Thé can cudc cong dan hodc Chirng minh nhan ddn hodc Ho

chiéu Viét Nam con hiéu lwc doi voi cong dan Viét Nam; Ho chiéu nwdc ngoai hodc

giqy to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwe doi voi ngwoi nwdc ngoai).

- Trudng hop duoc Gy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude céng dan hodc Chirng minh

nhan dan hoac Ho chiéeu Viét Nam con hiéu lwc doi voi cong dan Viéet Nam; Ho chiéu

nuwoc ngoai hodc giay to co gid tri thay thé ho chiéu nwoc ngoai con hiéu lwc doi voi

nguoi mede ngodi); (2) Ban sao hop 1é hop dong cung cip dich vu voi to chirc 1am

dich vu ndp hd so, nhan két qua va giéy gidi1 thi€u cua t6 chirc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hodac Van ban uy quyén cho cé nhan thyc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Véin bdan ndy khéng bdt budc phdi céng

chirng, chung thue.

- Sau khi tiép nhan hd so ding ky hop tac x3, Phong Tdi chinh - Ké hoach trao

Gidy bién nhan vé viéc nhan hd so cho ngudi ndp hd so.
Bwoc 3: Xar Iy ho so
- Truong hop hé so khéng i diéu kién cip dang ky theo quy dinh tai Diéu 24

Ludt Hop téc xa, Phong Tai chinh - Ké hoach phdi thong bdo 16 néi dung can sira doi,

b6 sung bang van ban cho ngwoi thanh ldp hop tac xd trong thoi han 03 ngdy lam viéc

ké tir ngay tiép nhan hé so. Phong Tai chinh - Ké hoach ghi toan bé véu cau sira doi,
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b6 sung hé so ding ky hop tde xd doi véi méi mot bo hé so do hop tde xd ndp trong 01

Thong bao véu cau swra doi, bo sung ho so dang ky hop tac xa

- Trudng hop hd so du cac diéu kién theo quy dinh tai Diéu 24 Luat Hop tac x4,
hop tac xi duoc cap Gidy ching nhan dang ky hop tac xa trong thoi han 03 ngay lam
viéc ké tir ngay nhan dugc ho so hop 6.

+ Truong hop dang ky qua mang dién tir sir dung chit ky s6 cong cong (trong

truong hop duoc ung dung):

Buoc 1: Nop ho so

- Nowoi cé tham quyén dang ky hop tdc xd hodc newoi dai dién theo 1y quyén
ké khai théng tin, tdi van bdn dién tir, ky s6 vao ho so dang ky dién tir theo quy trinh

trén Hé thong thong tin quoc gia vé dang ky hop tdc xd.

- Truong hop newoi dwoc cd nhan cé tham quyén kv van ban dé nghi dang ky
hop tdc xd theo quy dinh iy quyén thuc hién thu tuc lién quan dén dang ky hop tdc xd,
thi newoi dwrot 1y quyén ké khai théng tin, tdi van bdn dién tir, kb s6 vio ho so dang ky
dién tir theo quy trinh trén Hé théng thong tin quéc gia vé dang kv hop tdc xa.

Bugc 2: Tiép nhdn hé so ‘

- Ho so dang ky hop tic xa qua mang dién ti hop |é khi dam bao day du cac

véu cau sau: (1) Cé day dii cdc gidy to va ndi dung cdc gidy to dé dwoc ké khai day di
theo quy dinh nhir hé so bang bdn gidy va dwoc chuyén sang dang vin bdn dién tir.
Tén van ban dién tir phdi duoc dat twong ung Vi tén loai gidy to trong hé so bang bdn
gidy; (2) Cdc théng tin dang ky hop tdc xd dwoc nhdp ddy dii va chinh xdc theo thong
tin trong cdc van ban dién tir: (3) Hé so ding ky hop téc xd qua mang dién tir phdi
duoc xdc thut bang chir k¥ sé cong cdng cua mét trong cdc chii thé sau day: (3a) Cd
nhdn cé tham quyén ky van ban dé nghi dang ky hop tdc xd theo quy dinh; (3b) Newoi
diroc cd nhdn cé tham quyen Ky vin ban dé nghi dane kv hop téc xd theo quy dinh 1y
quyen thuc hién thi tuc lién quan dén dang ky hop tdc xa.

- Truong hop dwoC iy quyén thi phdi ¢ gidy to sau: (1) bdn sao hop 1é mét
trong cdc gidy to ching thue cd nhdan (Thé can cude cdng dan hoac Chimg minh nhdn
ddn hodc Ho chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam:; Hé chiéu nudc
ngoai hodc gidy to ¢é gid tri thay thé hg chiéu nude ngodi con hiéu lue doi Vi nguoi
nuée ngodi); (2) Ban sao hop 16 hop dong cung cap dich vu véi té chire lam dich vu
Nép ho so, nhdn két qua va gidy gii thiéu cua té chirc dé cho cd nhdn thuc hién nép
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép hé so, nhdn
két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bat buéc phdi céng ching,
ching thuc.

- Thoi han dé hop tac xd sira doi, bé sung hé so dang ky hop tdc xd qua mang

dién tr la 60 ngay ké tir neay Phong Tai chinh - Ké hoach ra Théng bdo yéu cau sita

doi, bo sung ho so. Sau thoi han néu trén, neu khong nhan dwoc ho so swa doi, bo

sung ciia hop tdc xd, Phong Tai chinh - Ké hoach sé iy hé so diang k¥ hop tdc xd theo

quy trinh trén Hé théng théng tin quéc gia vé dang ky hop tdc xa.

- Sau khi hodn thanh viéc giri hé so ding kY, cd nhdn cé tham quyén ding ky

hodc ngwoi dwoc ca nhan co tham quyeén ky uy quyén sé nhan dwoc Giay bién nhan ho
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so dang ky hop tac xa qua mang dién tu.
Buwoc 3: X ly ho so
- Truong hop hé so chira hop 16, Phong Tai chinh - Ké hoach giri thong bdo

qua mang dién tir cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén deé véu cau siwra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach céip Gidy chime nhdn dang kv hop tdc xd trong

thoi han 03 neay lam viée ké tir nedy nhdn dwoc hoé so hop 16. Hop tdc xa phai ndép ho

so bang vin ban khi nhan gidy chime nhdn diang ky dé déi chiéu va luu ho so.

b) Cach thirc thuc hién:

- Truc tiép;

- Qua mang dién tir trong trieong hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 1é gidy to ching thue cd nhdn ciia ngwoi ¢é tham quyén dding ky.
Trieong hop dwoc 4y quyén, phdi ¢é thém: (1) bdn sao hop 1é gidy to ching thuee cd
nhdn cia nguoi dwoC uy quyén; (2) bdan sao hop 1é hop dong cung cdp dich vu véi té
chitc lam dich vu nép hé so, nhdn két qud va gidy qidi thiéu cua té chirc do cho cd
Nhdn thuc hién nép ho so. nhdn két qua hodc van bdn iy quyén cho cd nhén thuc hién
nép ho so, nhdn két qud theo quy dinh ciia phép ludt. Vin ban nay khong bdt budc
phai cong chirng, chung thuc.

- Giay dé nghi dang ky thanh 1ap hop tac xa;

- Diéu l¢;

- Phuong an san xuat kinh doanh;

- Danh sach hop tac xa thanh vién;

- Danh sach hoi déng quan tri, giam d6c (tong giam ddc), ban kiém soat hoic
Kiém soat vién;

- Nghi quyét caa Dai hoi thanh vién vé viéc chia hop tac xa.

- Truwong hop ding kv hop tdc xd 1 t6 chirc tin dung kém theo ho so phdi ¢é ban
sao hop 1é gidy phép hodc van ban chap thudn ciia Ngdn hang Nha nweéc Viét Nam.

d) S6 lwgng ho so:

01 bo hod so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir ngdy nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) P6i twong thuc hién thi tuc hanh chinh:

Ca nhan, to chuc.

h) Két qua thwc hién thi tuc hanh chinh:

Gidy chiing nhan dang ky hop tac xa.

1) L€ phi:

Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong
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quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xi theo mau quy dinh tai Phu lyc I-1
Théng tw s6 07/2019/TT-BKHDT;

- Phuong an san xuat kinh doanh theo mau quy dinh tai Phu luc 1-2_Théng tw sé
07/2019/TT-BKHDT:

- Danh sach hop tac x4 thanh vién theo mau quy dinh tai Phy luc 1-3 Théng tw s6
07/2019/TT-BKHDT:

- Danh sach hoi déng quan tri, giam déc (tong giam déc), ban kiém soat hoic
Kiém soat vién theo mau quy dinh tai Phu luc 1-4 Théng tw sé 07/2019/TT-BKHPT.

1) Yéu ciu, diéu kién thuc hién tha tuc (néu co):

- Nganh, nghé san xuat, kinh doanh ma phap luit khong cam; trir trudng hop
kinh doanh nganh, nghé yéu cau phai c6 diéu kién;

- Tén cua hop tac xi dugc dat theo quy dinh tai Piéu 22 cua Luat Hop tic x4,
biéu 7, 8, 9, 10 Nghi dinh sé 193/2013/NP-CP, Khodn 14 Piéu 1 Théng tw sé
07/2019/TT-BKHDT:

- Ho so dang k¥ ¢6 day du qidy to va ndi dung cdc gidy to dé dwoc ké khai day

du theo quy dinh cua phdp ludt;

- Tru ¢ chinh cua hop tdc xd dwoc xdc dinh gém sé nha, tén dwong, phd, xd,
phirong, thi tran, huyén, qudn, thi xa, thanh phé thugc tinh, tinh, thanh phé truc thugc
trung wong trén lanh thé Viét Nam: sé dién thodi, sé fax va thu dién tir (néu cd).

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tac xa);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky hop
tac x3 va ché d6 bao cao tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
ciia Thong tu s6 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY PE NGHI
DPing ky thanh 1ap hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Téi 1a (ghi ho tén bang chiz in hoa):........cc.co....... la nguoi dai dién theo phap
luat cta hop tac xa

Pang ky thanh 1ap hop tac xa voéi cac ndi dung sau:

1. Tinh trang thanh 14p (ddnh ddu X vao 6 thich hop)
Thanh 1ap méi L]
Thanh lap trén co so tach hop tac xa L]
Thanh lap trén co sd chia hop tac xa L]
Thanh 14p trén co so hop nhat hop tac xa L]

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chiz in N0a): .........ccvvveveveeen e,
Tén hop tac xa viét bang tiéng nudc nZoAi (NEU CO): ovvevvervrerreesrerirenee e,
Tén hop tAc XA VIEL AL (NEU CO): v.vvvrrerreeeereeeeeeeereeeeeeses e s enens e e
3. bia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: ......ceevevvereereeieeseeeeesereieas
XA/PRUONG TRI AN oottt
Quan/Huyén/Thi xa/Thanh phd thudC tinh: .......c..ceveveeeeeeeeeeee e
TI/ThANK PRO: veviceeceeeeie ettt
DiéN thoai (NEU €O): wvuvveverereeeeeeeeeeeeere e, FaxX (Néu €O): wovveeveeeeerierrnins

EMAIl (NEU CO): oo Website (Néu c6): .vvvevveennnne.

48
Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



4. Nganh, nghé kinh doanh® (ghi tén va ma ngdanh, nghé kinh doanh theo nganh
cap 4 trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X d@é chon mét trong cdc
nganh, nghé da ké khai)

5. Vén diéu lé:

V1 G18U 18 (DANG SO, VIND): oottt

VN didU 18 (BANG CHit; VIND) u.ocoeveeeeeeeeeeeeeeesvesevsses s enssen s sesass s

Gia tri tuong duong theo don vi tién nudc ngoai (NEU CO): .vvvevvrvrrrrrerrerererareninn,

Co6 hién thi thong tin vé gia tri tuong duong theo don vi tién té nudc ngoai trén
Giay chang nhan dang ky hop tac x4 hay khong? Co |:| KhéD

6. Ngudn vén diéu I¢:

Loai nguon von S tien (bang s6; VND va gid tri twong duong | Ty 1€
theo don vi tién nude ngodi, néu cé) (%)

Von ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Tong cong

7.S6 Iwong thanh VIN: .........coovvveeveiciceeeeee e

Danh sach thanh vién hop tac xa: (ké khai theo mau): Guri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chiz in N0A): ......veeveevevceceeeeee e Gidi tinh: .........
(@811 (ol F- T ] o PSS ORPRPSRS

8 Hop tac xd ¢6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cim;
- Cac nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luét sira d6i, bé sung Piéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;
- Béi v6i nganh, nghé déu tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢6 du diéu kién theo
quy dinh. Danh myc nganh, nghe déu tu kinh doanh co diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luét stra d6i, bd sung Piéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién ciia
Luat Piu tu;
- Hop tac xd chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.

49

Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



Sinh ngay: ......... i ... DAN tOC: oveveevrerreeren. QUAC tiCh: v,

Loai gidy to chiing thuc cd nhan: .........cocccoveeeeeeveeene.
[ ] Chung minh nhan dan [ ] Can cudc cong dan
[ ] Ho chiéu [ 1 Loai khac (ghi ro):............
S6 gidy to ching thuc cAnhan:  ....oieeie e
Ngay cap: ..../..../... Noi clp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: ...............................
XA/PRUONGITRL EFAN: oot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......covvveeieececeeeee s
TINh/ThANK PRO: w.vvveveveicicieee et
(T 1A Yol o LT TN

Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/th()n: ...............................
XA/PRUONG/TRE AN <ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .........cc.ceevveeeeeeveecereeeeeeeas
TINh/ThANK PRO: v
QUOC QIR cvvvverereeiereeeeeeeeese e,
Dién thoai (Néu c6): wevveevevvereerereeerernen, N (TR F

EMAIL (NGU CO): voveveveeeeeeeeseeeee e e eeee s

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

9.1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Giam ddc (Tong gidm d6c): ......ooveevvneeiieeiiieeiil
PN thoai: .. oo

9.2 | Thong tin vé Ké toan trudong/Phu trach ké toan (néu cé tai thoi diém ké
khai):

Ho va tén K& toan truong/Phu trach ké todn: ...........cooeveeeiieiiii,

DiN thoai: .. e,
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9.3 | bia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru So chinh):
S6 nha, ngach, hém, ngd, dudong pho/té/xom/Ap/thon:...........c..ceeveean....
XA/PhUONG/ TR rAN: ©. ot
Quan/Huyén/Thi xd/Thanh ph thudc tinh: ...............c.oooeeeiin...
TInh/Thanh Pho: ...,
bién thoai (Néu c6): ..ovvvveveeei. Fax (N6t ¢6): v.vvveev..
EMAIL (NEU CO): ool
9.4 | Ngay bat ddu hoat dong® (zruong hop hop tdc xa du kién bdr dau hoat dgng
ké tir ngdy dwoc cdp Gidy chiing nhdn dang ky hop tdc xd thi khéng can ké
khai nogi dung nay): ...../...../.......
9.5 | Hinh thirc hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thugc
9.6 Nam tai chinh:
Ap dung tir ngay ...../....dénngay ...../....1°
(ghi ngay, thang bdt ddu va két thiic nién dé ké todn)
9.7 | Tong s6 120 A0NG (A2 KIeN): .e.voveeveeeceeeceee e
98 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
9.9 | Phuong phép tinh thué GTGT (chon 1 trong 4 phirong phip)™*
Khau trir
Truyc tiép tréen GTGT
Truyc tiép trén doanh sb
Khéng phai nop thué GTGT

% Truong hop hop tac xa duge cép Gidy chimg nhan ~dang ky hop tac xa sau ngay bat dau hoat dong da ké khai
th1 ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching nhan dang ky hop tac xa.

% _ Truong hop nién d6 ké toan theo ndm duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
" Hop tac x cin ctr vao quy dinh cta phap ludt vé thué gié tri gia ting va du kién hoat dong kinh doanh ciia hop
tac xa dé xac dinh 01 trong 04 phuwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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9.10 | Théng tin vé Tai khoan ngan hang (néu 6 tai thoi diém ké khai):

Tén ngan hang S6 tai khoan ngan hang

10. Théng tin vé cac hop tic xi bi chia, bi tach, bi hep nhat (chi ké khai trong
triong hop thanh 1ap hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......veeeeeeeeeeee e,
M3 56 NOP tAC XA/MA SO tUE: ...ovoveeceeeeece et

Sb Giay chimg nhan déing ky kinh doanh/Giéy ching nhan ding ky hop tac xa'

(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

b) Tén hop tac xa (ghi DANgG Chiz iN N0A): ....eveeeiceeeeeeeee e
M3 56 NOP tAC XA/ME SO tUE: ....voveeceeeee ettt

S6 Giay chl’xng nhan dang ky kinh doanh/Giéy ching nhan dang ky hop tac xa°

(chi ké khai néu khéng c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
cap:..../..../o..... NOT CAP: vttt sttt anen st es s s
PENGNT .o, (tén co quan dang ky hop tac xa) thuc hi¢n

cham dut ton tai ddi voi hop tac xa bi chia, bi hop nhit va cac chi nhanh, vin phong
dai dién, dia diém kinh doanh cua hop tac xi bi chia, bi hop nhét.

To6i cam két:

- Tru sé chinh thudc quyén sé hitu/quyén sir dung hop phap ciia hop tac xa va
duoc su dung dung muc dich theo quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cua
noi dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)"

128 Ghi theo s6 Gidy chirng nhan ding ky hop tac xi duge cép trudc ngay Thong tu nay c6 hiéu luc thi hanh.
" Nguoi dai dién theo phap lut cta hop tac xi ky truc tiép vao phan nay.
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~ PhulucI-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG

THAM GIA CUA HQP TAC XA

tac xa

|. Téng quan Vvé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cua hop tac xa

II1. Can cr phap 1y cho viéc thanh 1ap va hoat dong cua hop tac xa
PHAN II. GIOI THIEU VE HOP TAC XA

l. Gi6i thiéu tong thé

1. Tén hop tac xa

2. Pia chi tru s& chinh

3. Vén diéu l¢

4. Sb luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

1. T6 chac bo may va gidi thiéu chire nang nhiém vu t6 chic bd may cua hop

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

I. Phan tich diém manh, yéu, co hoi phat trién va thach thuc ciia hop tac xa

II. Phan tich canh tranh

111. Muyc tiéu va chién lugc phat trién cta hop tac xa

IV. Céc hoat dong san xuat, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hoic viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuat, kinh doanh cua hop tic xd cin ctr vao hop

dong dich vu véi thanh vién hoic hop dong lao dong d6i véi thanh vién (doi véi
truong hop hop tdc xa tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap ung hop dong dich

vu Véi thanh vién hoic hop dong lao dong d6i véi thanh vién (ddi Véi trong hop hop
tdc xd tao viéc lam)

V. Ké hoach Marketing
VI. Phuong an dau tu co so vat chat, bo tri nhan luc va cac diéu kién khac phuc

vu san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung vén

I1. Phuong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau
II1. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)*

! Nguoi dai dién theo phép lut ctia hop tac xi ky truc tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

Tén

Ngay,

Gioi

Qudc

Chod &

S Noi ding | S6, ngay, co quan cap Von gop Thoi | Miso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chtrng minh nhan Gia tri phan | Ty diém | du an, Chir | Ghi
T | vién | ndm sinh d6i véi khau dan/Can cudc cong vbn gop ¢ | hoan ngay ky | chu
d6i véi thanh | thuong dan hodc Ho chiéu (bang sé; | (%) | thanh | cip,co | cua
thanh vienla | traddi | d6ivaica nhan; Gidy | VNP va gid gép | quan | thanh
vién 1a canhan, | véica | changnhandingky | tri awong vén cap | vien®
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | dwong theo Gidy
nguoi dai dién | chitruso | cac gidy chung nhan | don vi tién chtng
dai dién hop chinh d6i | twong dwong) ddi Vi | nude ngodi, nhan
hop phéap phapcia| vé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chac | dinh thanh lap déi véi dau tu
gia dinh dinh t6 chirc (Néu co)
1] 2 3 4 5 6 7 8 9 10 11 | 12 13 14 | 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng dau)?
! Truong hop thanh vién 14 t6 chirc thi chit ky 1a cua ngudi dai dién theo phap lut cta td chirc.
2 Nguoi dai dién theo phép lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khéng can dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va |[Ngay, thang,/Gidi tinh Qudc tich Dan toc| Chd ¢ hién Noi dang ky ho| S6, ngdy, co quan cap chitng | Chirc danh | Ghi cha

tén | nam sinh tal khau thuong | minh nhan dan/cin cudc cong
tru dan hoac ho chieu
1 2 3 4 5 6 7 8 9 10 11
D. Danh sich Hji dong quan tri
1
2

E. Giam dbc (Tong Giam dbc)

F. Danh siach Ban kiém soat (kiém so4t vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng dau)*

! Nguoi dai dién theo phap luét ctia hop tac xi ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
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6. Pang ky khi hgp tac xa tach
a) Trinh ty thuc hién:
+ Truong hop ding ky triee tiép:
Budc 1: Nép ho so
- Hoi dong quan tri ciia hop tac xa du kién tach xdy dung phuong an tach trinh

dai hoi thanh vién quyét dinh.

- Sau khi dai hoi thanh vién quyét dinh tach, Hoi dong quan tri thong bao bang
van ban cho cac chu ng, cac té chirc va ca nhan co quan h¢ kinh té véi hop tac xa vé
quyét dinh tach hop tac xa va giai quyét cac van dé lién quan trude khi tién hanh tha
tuc thanh 1ap hop tac xa mai.

- Hop tac xa duoc tach thuc hién phuong an tach da duoc quyét dinh va ndp hod
so dang ky tai Phong Tai chinh - K& hoach thugc Uy ban nhan déan cap huyén, noi hop
tac xa dat tru sé& ch'inh. .

Buwoéc 2: Tiep nhdn ho so

- Ho so dang ky hop tic xd dwoc tiép nhdn dé nhdp théng tin vao Hé thong

théng tin quéc gia vé dang ky hop tdc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin ciia hop tdc xi di dwoc ké khai day di vao cdc gidy to trong hé so

dang ky hop tac xa theo quy dinh;

+ Cé dia chi lién lac ciia ngwdi ndp hé so ding ky thanh ldp hop tdc xa:
+ Da nop lé phi dang ky kinh doanh theo quy dinh.
- Newoi ¢é tham quyvén dang ky can cé bdn sao hop 1é mét trong cdc gidy to

chung thuc ca nhan (Thé can cudc cong dan hoac Chirng minh nhan ddan hodac HoO

chiéu Viét Nam con hiéu lwc doi voi cong dan Viét Nam; Ho chiéu nwdc ngoai hodc

giqy to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwe doi voi ngwoi nwdc ngoai).

- Trudng hop duoc Gy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude céng dan hodc Chirng minh

nhan dan hoac Ho chiéeu Viet Nam con hiéu lwc doi voi cong dan Viét Nam; Ho chiéu

nuwoc ngoai hodc giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu luc doi voi

nguoi mede ngoadi); (2) Ban sao hop 1¢é hop ddng cung cip dich vu voi to chirc 1am
dich vu ndp hd so, nhan két qua va giéy gi6i1 thi€u cua td chirc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hodac Van ban uy quyén cho cé nhan thyc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Véin bdan ndy khéng bdt budc phdi céng

chirng, chung thue.

- Sau khi tiép nhan hd so ding ky hop tac x3, Phong Tdi chinh - Ké hoach trao

Giéy bién nhan vé viéc nhan hd so cho nguoi ndp hd so.
Bwoc 3: X Iy ho so
- Truong hop hé so khéng di diéu kién cap dang ky theo quy dinh tai Piéu 24

Ludt Hop téc xa, Phong Tai chinh - Ké hoach phdi thong bdo ré ndi dung can sira dbi,

b6 sung bang van ban cho ngwoi thanh ldp hop téc xd trong thoi han 03 negdy lam viéc

ké tir ngdy tiép nhan hé so. Phong Tai chinh - Ké hoach ghi toan bé véu cau sira doi,
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b6 sung hé so ding ky hop tde xa déi véi méi mot bé hé so do hop tée xéd ndp trong 01

Thong bao véu cau swra doi, bo sung ho so dang ky hop tac xa

- Truong hop hé so di cdc diéu kién theo quy dinh tai Piéu 24 Ludt Hop téc xd,

hop tdc xd dwoc cap Gidy chirng nhéan ding ky hop tdc xd trong thoi han 03 nedy lam

viéc ké tir ngdy nhan dwoc hoé so hop Ié.

+ Truong hop ding kv qua mang dién tir sir dung chit ky sé céng cong (trong

truong hop duoc ung dung):

Bwoc 1: Nép |”!5 so ‘

- Newoi co tham quyén dang ky hop tac xd hodac nguoi dai dién theo uy quyén
ké khai théng tin, tdi van bdn dién tir, ky s6 vao ho so ddng ky dién tir theo quy trinh
trén Hé thong thong tin quoc gia vé dang ky hop tdc xd.

- Truong hop newoi dwoc cd nhan cé tham quyén kv van ban dé nghi dang ky
hop tdc xd theo quy dinh iy quyén thuc hién thu tuc lién quan dén dang ky hop tdc xd,
thi newoi dwrot 1y quyén ké khai théng tin, tdi van bdn dién tir, kb s6 vio ho so dang ky
dién tir theo quy trinh trén Hé théng théng tin quéc gia vé dang kv hop tdc xa.

Bugc 2: Tiép nhdn hé so ‘

- Ho so dang ky hop tic xa qua mang dién ti hop |é khi dam bao day du cac
véu cau sau: (1) Cé day dii cdc gidy to va ndi dung cdc gidy to dé dwoc ké khai day di
theo quy dinh nhir hé so bang bdn gidy va dwoc chuyén sang dang vin bdn dién tir.
Tén van ban dién tir phdi duoc dat twong ung Vi tén loai gidy to trong hé so bang bdn
gidy; (2) Cdc théng tin dang ky hop tdc xd dwoc nhdp ddy dii va chinh xdc theo thong
tin trong cdc van ban dién tir: (3) Hé so ding ky hop téc xd qua mang dién tir phdi
duoc xdc thut bang chir k¥ sé cong cdng cua mét trong cdc chii thé sau day: (3a) Cd
nhdn cé tham quyén ky van ban dé nghi dang ky hop tdc xd theo quy dinh; (3b) Newoi
diroc cd nhdn cé tham quyén ky vin ban dé nghi dane kv hop téc xd theo quy dinh 1y
quyen thuc hién thi tuc lién quan dén dang ky hop tdc xa.

- Truong hop dwoC iy quyén thi phdi ¢ gidy to sau: (1) bdn sao hop 1é mét
trong cdc gidy to ching thue cd nhdan (Thé can cude cdng dan hoac Chimg minh nhdn
ddn hodc Ho chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam:; Hé chiéu nudc
ngoai hodc gidy to cé gid tri thay thé hg chiéu nude ngodi con hiéu lue doi Vi nguoi
nuée ngodi); (2) Ban sao hop 16 hop dong cung cap dich vu véi té chire lam dich vu
Nép ho so, nhdn két qua va gidy gii thiéu cua té chirc dé cho cd nhdn thuc hién nép
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép ho so, nhdn
két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bat buéc phdi céng ching,
ching thuc.

- Thoi han dé hop tdc xd sira doi, bé sung hé so dang ky hop tdc xd qua mang

dién tr la 60 ngay ké tir neay Phong Tai chinh - Ké hoach ra Théng bdo yéu cau sita

doi, bo sung ho so. Sau thoi han néu trén, neu khong nhan dwoc ho so swa doi, bo

sung ciia hop tac xd, Phong Tai chinh - Ké hoach sé iy hé so diang k¥ hop tdc xd theo

quy trinh trén Hé théng théng tin quéc gia vé dang kv hop tdc xa.

- Sau khi hodn thanh viéc giri hé so ding kY, cd nhdn cé tham quyén ding ky

hodc ngwoi dwoc ca nhan co tham quyén ky uy quyén sé nhan dwoc Giay bién nhan ho
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so dang ky hop tac xa qua mang dién tu.
Buwoc 3: X ly ho so
- Truong hop hé so chira hop 16, Phong Tai chinh - Ké hoach giri thong bdo

qua mang dién tir cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véu cau swra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach céip Gidy chime nhdn dang kv hop tdc xd trong

thoi han 03 negay lam viée ké tir nedy nhdn dwoc hé so hop 1é. Hop téc xd phdi nép ho

so bang vin ban khi nhén gidy chime nhdn diang ky dé déi chiéu va luu ho so.

b) Cach thirc thuc hién:

- Truc tiép;

- Qua mang dién tir trong trieong hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 16 qidy to chirng thue cd nhdn ciia ngwoi cé tham quyén diang ky.
Trieong hop dwoc 4y quyén, phdi ¢é thém: (1) bdn sao hop 1é gidy to ching thuee cd
nhdn cia nguoi dwoC uy quyén; (2) bdan sao hop 1é hgp dong cung cdp dich vu véi té
chitc lam dich vu nép hé so, nhdn két qud va gidy qidi thiéu cua té chirc do cho cd
nhdn thic hién nép hé so. nhdn két qud hodc van ban iy quyén cho cd nhdn thuc hién
nép ho so, nhdn két qud theo quy dinh ciia phdp Wdt. Vin ban nay khéng bdt budc
phai cong chirng, chung thuc.

- Giay dé nghi dang ky thanh 1ap hop tac xa;

- Diéu l¢;

- Phuong an san xuat kinh doanh;

- Danh sach hop tac xa thanh vién;

- Danh sach hoi déng quan tri, giam d6c (tong giam ddc), ban kiém soat hoic
Kiém soat vién;

- Nghi quyét cua dai hoi thanh vién vé viéc tach hop tac xa.

- Truong hop ding ky hop tdc xd la t6 chikc tin dung kém theo hé so phdi cé ban
sao hop 1é gidy phép hodc van ban chap thudn ciia Ngdn hang Nha nweéc Viét Nam.

d) S6 lwgng ho so:

01 bo hod so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir ngdy nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) P6i twong thuc hién thi tuc hanh chinh:

Ca nhan, to chuc.

h) Két qua thwc hién thi tuc hanh chinh:

Gidy chiing nhan dang ky hop tac xa.

1) L€ phi:

Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
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quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xi theo mau quy dinh tai Phu lyc I-1
Théng tw s6 07/2019/TT-BKHDT;

- Phuong an san xuat kinh doanh theo mau quy dinh tai Phu luc 1-2_Théng tw sé
07/2019/TT-BKHPT

- Danh sach hop tac x4 thanh vién theo mau quy dinh tai Phy luc 1-3 Théng twr s6
07/2019/TT-BKHDT:

- Danh sach hoi déng quan tri, giam déc (tong giam déc), ban kiém soat hoic
kiém soat vién theo mau quy dinh tai Phu luc 1-4 Théng tw sé6 07/2019/TT-BKHPT.

1) Yéu ciu, diéu kién thuc hién thi tuc (néu co):

- Nganh, nghé san xuat, kinh doanh ma phap luit khong cam; trir trudng hop
kinh doanh nganh, nghé yéu cau phai c6 diéu kién;

- Tén cua hop tac xi dugc dat theo quy dinh tai Piéu 22 cua Luat Hop tic x4,
biéu 7, 8, 9, 10 Nghi dinh sé 193/2013/NP-CP, Khodn 14 Piéu 1 Théng tw sé
07/2019/TT-BKHDT:

- Ho so dang k¥ ¢6 day du qidy to va ndi dung cdc gidy to dé dwoc ké khai day

du theo quy dinh cua phdp ludt;

- Tru ¢ chinh cua hop tdc xd dwoc xdc dinh gém sé nha, tén dwong, phd, xd,
phirong, thi tran, huyén, qudn, thi xa, thanh phé thugc tinh, tinh, thanh phé truc thugc
trung wong trén lanh thé Viét Nam: sé dién thodi, sé fax va thu dién tir (néu cd).

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tac xa);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky hop
tac xd va ché d6 bao céo tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
ciia Thong tu s6 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY PE NGHI
DPing ky thanh 1ap hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Téi 1a (ghi ho tén bang chiz in hoa):........cccoe....... la nguoi dai dién theo phap
luat cta hop tac xa

Pang ky thanh 1ap hop tac xa voi cac ndi dung sau:

1. Tinh trang thanh 14p (ddnh ddu X vao 6 thich hop)
Thanh 1ap méi L]
Thanh lap trén co so tach hop tac xa L]
Thanh lap trén co sd chia hop tac xa L]
Thanh 14p trén co so hop nhat hop tac xa L]

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chiz in N0a): .........ccvvvevvveeen e,
Tén hop tac xa viét bang tiéng nudc nZoAi (NEU CO): ovvevvervrerreesrerirenee e,
Tén hop tAc XA VIEL AL (NEU CO): vavvvrerrrerrseeeeree et e
3. bia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: ......ceevevvereereeieeseeeeesereieas
XA/PRUONG TRI AN oottt
Quan/Huyén/Thi xa/Thanh phd thudC tinh: .......c..ceevvveeeeceeeeeeee e
TI/ThANK PRO: veviceeceeeeie ettt
DiéN thoai (NEU €O): wvuvveverereeeeeeeeeeeeere e, FaxX (Néu €O): wovveeveeeeerierrnins

EMAIl (NEU CO): oo Website (Néu c6): .vvvevveennnne.
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4. Nganh, nghé kinh doanh* (ghi tén va ma nganh, nghé kinh doanh theo nganh
cap 4 trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X d@é chon mét trong cdc
nganh, nghé da ké khai)

5. Vén diéu lé:

V1 G18U 18 (DANG SO, VIND): oottt

VN didU 18 (BANG CHit; VIND) u.ocoeveeeeeeeeeeeeeeesvesevsses s enssen s sesass s

Gia tri tuong duong theo don vi tién nudc ngoai (NEU CO): .vvvevvrvrrrrrerrerererareninn,

Co6 hién thi thong tin vé gia tri tuong duong theo don vi tién té nudc ngoai trén
Giay chang nhan dang ky hop tac x4 hay khong? Co |:| KhGID

6. Ngudn vén diéu I¢:

Loai nguon von S tien (bang s6; VND va gid tri twong duong | Ty 1€
theo don vi tién nude ngodi, néu cé) (%)

Von ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Tong cong

7.S6 Iwong thanh VIN: .........coovvveeveiciceeeeee e

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chiz in N0A): ......veeveevevceceeeeee e Gidi tinh: .........
(@811 (ol F- T ] o PSS ORPRPSRS

! Hop tac xd ¢6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cim;
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luét sira d6i, bé sung Piéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh cé diéu kién cta Luat Dau tu;
- Béi v6i nganh, nghé déu tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢6 du diéu kién theo
quy dinh. Danh myc nganh, nghe déu tu kinh doanh co diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luét stra d6i, bd sung Piéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién ciia
Luat Piu tu;
- Hop tac xd chon mdt trong cac nganh, nghé kinh doanh 1am nganh, nghé kinh doanh chinh. Cach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.

61

Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



Sinh ngay: ......... i ... DAN tOC: oveveevrerreeren. QUAC tiCh: v,

Loai gidy to chiing thuc cd nhan: .........cocccoveeeeeeveeene.
I:I Chung minh nhan dan I:I Can cudc cong dan
[ ] Ho chiéu [ 1 Loai khac (ghi ro):............
S6 gidy to ching thuc cAnhan:  ....oieeie e
Ngay cap: ..../..../... Noi clp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: ...............................
XA/PRUONGITRL EFAN: oot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......covvveeieececeeeee s
TINh/ThANK PRO: w.vvveveveicicieee et
(T 1A Yol o LT TN

Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/th()n: ...............................
XA/PRUONG/TRE AN <ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .........cc.ceevveeeeeeveecereeeeeeeas
TINh/ThANK PRO: v
QUOC QIR cvvvverereeiereeeeeeeeese e,
Dién thoai (Néu c6): wevveevevvereerereeerernen, N (TR F

EMAIL (NGU CO): voveveveeeeeeeeseeeee e e eeee s

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

9.1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Giam ddc (Tong gidm d6c): ......ooveevvneeiieeiiieeiil
PN thoai: .. oo

9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu cé tai thoi diém ké
khai):

Ho va tén Ké toan truong/Phu trach ké todn: ..........cooeveeeeineenn...

DiN thoai: .. e,
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9.3 | bia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru So chinh):
S6 nha, ngach, hém, ngd, dudong pho/té/xom/Ap/thon:...........c..ceeveean....
XA/PhUONG/ TR FAN: ©. et
Quan/Huyén/Thi xd/Thanh ph thudc tinh: ...............c.oooeeeiin...
TInh/Thanh Pho: ...,
bién thoai (Néu c6): .ooveevveeenaen.. Fax (Néu ¢6): oovvvvea...
EMAIL (NEU CO): ool
9.4 | Ngay bt ddu hoat dong? (zruong hop hop tdc xa du kién bdr dau hoat dgng
ké tir ngdy dwoc cdp Gidy chiing nhdn dang ky hop tdc xd thi khéng can ké
khai nogi dung nay): ...../...../.......
9.5 | Hinh thirc hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thugc
9.6 Nam tai chinh:
Ap dung tr ngay ...../....dénngay ...../....2
(ghi ngay, thang bdt ddu va két thiic nién dé ké todn)
9.7 | ToNg 56 120 A0NG (A1 KIEN): .uveveeeeeeeeevceeeeeeeere e
98 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
9.9 | Phuong phép tinh thué GTGT (chon 1 trong 4 phirong phdp)*:
Khau trir
Truyc tiép tréen GTGT
Truyc tiép trén doanh sb
Khong phai nop thué GTGT

2 Truong hop hop tac xa duge cép Gidy chimg nhan ~dang ky hop tac xa sau ngay bat dau hoat dong da ké khai
th1 ngay bét dau hoat dong 1a ngay hop tac xa duoc cip Gidy ching nhan dang ky hop tac xa.

- Trudng hop nién d6 ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Trudng hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bét ddu nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.

* Hop tac xa cin ctr vao quy dinh ciia phap lut vé thué gi tri gia ting va dy kién hoat dong kinh doanh ciia hop
tac xa dé xac dinh 01 trong 04 phuwong phap tinh thué gia tri gia ting tai chi tiéu nay.

63

Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.




9.10 | Théng tin vé Tai khoan ngan hang (néu 6 tai thoi diém ké khai):

Tén ngan hang S6 tai khoan ngan hang

10. Théng tin vé cac hop tic xi bi chia, bi tach, bi hep nhat (chi ké khai trong
trieong hop thanh 1Gp hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......veeeeeeeeeeee e,
M3 56 NOP tAC XA/MA SO tUE: ...ovoveeceeeeece et

S6 Giay chl’xng nhan dang ky kinh doanh/Giéy ching nhan dang ky hop tac xa°
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

b) Tén hop tac xa (ghi DANgG Chiz iN N0A): ....eveeeiceeeeeeeee e
M3 56 NOP tAC XA/ME SO tUE: ....voveeceeeee ettt

S6 Giay chl’xng nhan dang ky kinh doanh/Giéy ching nhan dang ky hop tac xa°
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

PENGNT .o, (tén co quan dang ky hop tac xa) thuc hi¢n
cham dut ton tai ddi voi hop tac xa bi chia, bi hop nhit va cac chi nhanh, vin phong
dai dién, dia diém kinh doanh cua hop tac xi bi chia, bi hop nhét.

To6i cam két:

- Tru sé chinh thudc quyén sé hitu/quyén sir dung hop phap ciia hop tac xa va
duoc su dung dung muc dich theo quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cua
noi dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)"

5% Ghi theo s6 Gidy ching nhén ding ky hop tac xi dugce cap trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
" Nguoi dai dién theo phap lut cta hop tac xd ky truc tiép vao phan nay.
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

|. Téng quan Vvé tinh hinh thi truong

II. Banh gia kha nang tham gia thi trrong cua hop tac xa

II1. Can cr phap 1y cho viéc thanh 1ap va hoat dong cua hop tac xa

PHAN I1. GIOI THIEU VE HQP TAC XA

. Gigi thiéu téng thé

1. Tén hop tac xa

2. Pia chi tru s& chinh

3. Vén diéu l¢

4. S6 lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

1. T6 chirc bo may va giéi thiéu chirc ning nhiém vu té chirc bo may cuia HTX

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

I. Phan tich diém manh, yéu, co hoi phat trién va thach thuc ciia hop tac xa

II. Phan tich canh tranh

111. Muyc tiéu va chién lugc phat trién cia hop tac xa

IV. Céc hoat dong san xuat, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hoic viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuat, kinh doanh cua hop tac xi cin cir vao hop
dong dich vu véi thanh vién hoic hop dong lao dong dbi voi thanh vién (ddi vdi
truong hop hop tdc xa tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap ung hop dong dich
vu Véi thanh vién hoic hop dong lao dong d6i véi thanh vién (ddi Véi trwong hop hop
tdc xd tao viéc lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co so vat chat, b tri nhan luc va cac diéu kién khac phuc
vu san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

II. Phuong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau

II1. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)*

! Nguoi dai dién theo phap luét ctia hop tac xd ky truc tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

Tén

Ngay,

Gioi

Qudc

Chod &

S Noi ding | S6, ngay, co quan cap Von gop Thoi | Miso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chtrng minh nhan Gia tri phan | Ty diém | du an, Chir | Ghi
T | vién | ndm sinh d6i véi khau dan/Can cudc cong vbn gop ¢ | hoan ngay ky | chu
d6i véi thanh | thuong dan hodc Ho chiéu (bang sé; | (%) | thanh | cip,co | cua
thanh vienla | traddi | d6ivaica nhan; Gidy | VNP va gid gép | quan | thanh
vién 1a canhan, | véica | changnhandingky | tri awong vén cap | vien®
c4 nhan, nguoi | nhan; dia | doanh nghiép (hoic | dwong theo Gidy
nguoi dai dién | chitruso | cac gidy chung nhan | don vi tién chtng
dai dién hop chinh d6i | twong dwong) ddi Vi | nude ngodi, nhan
hop phéap phapcia| vé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chac | dinh thanh lap déi véi dau tu
gia dinh dinh t6 chirc (Néu co)
1] 2 3 4 5 6 7 8 9 10 11 | 12 13 14 | 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng dau)?
! Truong hop thanh vién 14 t6 chirc thi chit ky 1a cua nguoi dai dién theo phap lut cta té chirc.
2 Nguoi dai dién theo phap lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khéng cAn dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM DPOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT |Ho va Ngay, thang, Gigi tinh Qubc tich Dan toc| Chd & hién Noi dang ky ho S6, ngdy, co quan cap Chuc danh Ghi chu
tén | nam sinh tai khau thuong trd | chiing minh nhan dan/can
cudc cong dan hoac ho
chicu
1 2 3 4 5 6 7 8 9 10 11
G. Danh sach Héi dong quan tri
1
2
H. Giam doc (Tong Giam doc)
|. Danh sach Ban kiém soat (kiém soat vién)
1
2
...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUAHQP TAC XA
(Ky, ghi ho tén va dong ddu)*
! Nguoi dai dién theo phap luét ctia hop tac xi ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
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7. Piang ky khi hop tac xa hep nhat
a) Trinh ty thuc hién:
+ Truong hop ding ky triee tiép:
Budc 1: Nép ho so
- Hoi dong quan tri ctia cac hop tac xa du kién hop nhat xay dung phuong an

hop nhét trinh dai hoi thanh vién ctia minh quyét dinh va c6 trach nhiém thong bao
bang van ban cho cac chii no, cic td chirc va ca nhin c¢6 quan hé kinh té voi hop tac xa
vé quyét dinh hop nhat.

- Hoi ddng quan tri cta cac hop tac xa du dinh hop nhat hiép thuong thanh hoi
dong hop nhat. Hoi dong c6 nhiém vu xay dung phuong 4n hop nhét trinh dai hoi
thanh vién quyét dinh.

- Hop tac xa sau khi hop nhat ndp ho so dang ky tai Phong Tai chinh - Ké
hoach, noi hgp tac 'xé dat tru §6 chinh.

Buwoéc 2: Tiep nhdn ho so

- Hé so déing ky hop tdc xd dwoc tiép nhdn dé nhdp thong tin vao Hé thong

théng tin quéc gia vé dang ky hop tdc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin ciia hop tdc xi di dwoc ké khai day di vao cdc gidy to trong hé so

dang kv hop tac xda theo quy dinh;

+ Cé dia chi lién lac ciia ngwdi ndp hé so ding ky thanh ldp hop tdc xa:
+ Da nop lé phi dang kv kinh doanh theo quy dinh.
- Newoi ¢é tham quyvén dang ky can cé bdn sao hop 1é mét trong cdc gidy to

chung thuc ca nhan (Thé can cudc cong dan hoac Chirng minh nhan ddan hoac Ho

chiéu Viét Nam con hiéu lwc doi voi cong dan Viét Nam; Ho chiéu nwdc ngoai hodc

giqy to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwe doi voi ngwoi nwdc ngoai).

- Trudng hop duoc Gy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude céng dan hodc Chirng minh

nhan dan hoac Ho chiéeu Viét Nam con hiéu lwc doi voi cong dan Viet Nam; Ho chiéu

nuwoc ngoai hodc giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu luc doi voi

nguoi mede ngodi); (2) Ban sao hop 1¢é hop dong cung cip dich vu voi to chirc 1am

dich vu ndp hd so, nhan két qua va giéy gidi1 thi€u cua t6 chirc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hodac Van ban uy quyén cho cé nhan thyc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Véin bdan ndy khéng bdt budc phdi cong

chung, chung thuc.

- Sau khi tiép nhan hd so ding ky hop tac x3, Phong Tdi chinh - Ké hoach trao
Gidy bién nhan vé viéc r‘1hém hd so cho ngudi ndp hd so.

Buwoc 3: Xae ly ho so

- Truong hop hé so khdong du diéu kién cdp dang ky theo quy dinh tai Piéu 24

Ludt Hop téc xa, Phong Tai chinh - Ké hoach phdi théng bdo ré ndi dung can sira dbi,

b6 sung bang van ban cho ngwoi thanh ldp hop téc xd trong thoi han 03 negdy lam viéc

ké tir ngdy tiép nhan hé so. Phong Tai chinh - Ké hoach ghi toan bé véu cau sira doi,
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b6 sung hé so ding ky hop tde xd doi véi méi mot bo hé so do hop tde xd ndp trong 01

Thong bao véu cau swra doi, bo sung ho so dang ky hop tac xa

- Truong hop hé so di cdc diéu kién theo quy dinh tai Piéu 24 Ludt Hop téc xd,

hop tdc xd dwoc cap Gidy chirng nhéan ding ky hop tdc xd trong thoi han 03 nedy lam

viéc ké tir ngdy nhan dwoc ho so hop Ié.

+ Truong hop ding kv qua mang dién tir sir dung chit ky sé céng cong (trong

truong hop duoc ung dung):

Bwoc 1: Nép |”!5 so ‘

- Newoi co tham quyén dang ky hop tac xd hodac nguoi dai dién theo uy quyén
ké khai théng tin, tdi van bdn dién tir, ky s6 vao ho so dang ky dién tir theo quy trinh
trén Hé thong thong tin quoc gia vé dang ky hop tdc xd.

- Truong hop newoi dwoc cd nhan cé tham quyén kv van ban dé nghi dang ky
hop tdc xd theo quy dinh iy quyén thuc hién thu tuc lién quan dén dang ky hop tdc xd,
thi newoi dwrot 1y quyén ké khai théng tin, tdi van bdn dién tir, kb s6 vio ho so dang ky
dién tir theo quy trinh trén Hé théng thond tin quéc gia vé dang kv hop tdc xa.

Bugc 2: Tiép nhdn hé so ‘

- Ho so dang ky hop tic xa qua mang dién ti hop |é khi dam bao day du cac

véu cau sau: (1) Cé day dii cdc gidy to va ndi dung cdc gidy to dé dwoc ké khai day di
theo quy dinh nhir hé so bang bdn gidy va dwoc chuyén sang dang vin bdn dién tir.
Tén van ban dién tir phdi duoc dat twong ung Vi tén loai gidy to trong hé so bang bdn
gidy; (2) Cdc théng tin dang ky hop tdc xd dwoc nhdp ddy dii va chinh xdc theo thong
tin trong cdc van ban dién tir: (3) Hé so ding ky hop téc xd qua mang dién tir phdi
duoc xdc thut bang chir k¥ sé cong cdng cua mét trong cdc chii thé sau day: (3a) Cd
nhdn cé tham quyén ky van ban dé nghi dang ky hop tdc xd theo quy dinh; (3b) Newoi
diroc cd nhdn cé tham quyén ky vin ban dé nghi dane kv hop téc xd theo quy dinh 1y
quyen thuc hién thi tuc lién quan dén dang ky hop tdc xa.

- Truong hop dwoC iy quyén thi phdi ¢ gidy to sau: (1) bdn sao hop 1é mét
trong cdc gidy to ching thue cd nhdan (Thé can cude cdng dan hoac Chimg minh nhdn
ddn hodc Ho chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam:; Hé chiéu nudc
ngoai hodc gidy to ¢é gid tri thay thé hg chiéu nude ngodi con hiéu lue doi Vi nguoi
nuée ngodi); (2) Ban sao hop 16 hop dong cung cap dich vu véi té chire lam dich vu
Nép ho so, nhdn két qua va gidy gii thiéu cua té chirc dé cho cd nhdn thuc hién nép
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép hé so, nhdn
két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bat buéc phdi céng ching,
ching thuc.

- Thoi han dé hop téc xd sira doi, bé sung hé so dang ky hop tdc xd qua mang

dién tr la 60 ngay ké tir neay Phong Tai chinh - Ké hoach ra Théng bdo yéu cau sita

doi, bo sung ho so. Sau thoi han néu trén, neu khong nhan dwoc ho so swa doi, bo

sung ciia hop tac xd, Phong Tai chinh - Ké hoach sé iy hé so diang k¥ hop tdc xd theo

quy trinh trén Hé théng théng tin quéc gia vé dang ky hop tdc xa.

- Sau khi hodn thanh viéc giri hé so ding kY, cd nhdn cé tham quyén ding ky

hodc ngwoi dwoc ca nhan co tham quyeén ky uy quyén sé nhan dwoc Giay bién nhan ho
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so dang ky hop tac xa qua mang dién tu.
Buwoc 3: X ly ho so
- Truong hop hé so chira hop 16, Phong Tai chinh - Ké hoach giri thong bdo

qua mang dién tir cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véeu cau swa doi, bo sung ho so.

- Phong Tai chinh - Ké hoach céip Gidy chime nhdn dang kv hop tdc xd trong

thoi han 03 neay lam viée ké tir nedy nhdn dwoc hoé so hop 16. Hop tdc xa phai ndép ho

so bang vin ban khi nhdn gidy chime nhdn diang ky dé déi chiéu va luu ho so.

b) Cach thirc thuc hién:

- Truc tiép;

- Qua mang dién tir trong trieong hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 1é gidy to ching thue cd nhdn cia nguoi cé tham quyén ding ky.
Truong hop dwoc iy quyén, phdi ¢é thém: (1) ban sao hop 1é gidy to ching thue cd
nhdn Cia nguoi duoc 1y quyen; (2) ban sao hop 1é hop dong cung cdp dich vu Véi to
chize lam dich vu ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd
nhdn _thuc hién nép ho so, nhdn két qud hodc vdn bdan 1y quyén cho cd nhdn thuc hién
nép ho so, nhdn két qud theo quy dinh ciia phép ludt. Vin ban nay khong bdt budc
phdi cong chung, chung thyc.

- Giay dé nghi dang ky thanh 1ap hop tac xa;

- Diéu l¢;

- Phuong an san xuat kinh doanh;

- Danh sach hop tac xa thanh vién;

- Danh sach hoi déng quan tri, giam d6c (tong giam ddc), ban kiém soat hoic
Kiém soat vién;

- Nghi quyét cua dai hoi thanh vién vé viéc hop nhat hop tac xa.

- Truong hop dang ky hop tdc xd hop nhdt la t6 chire tin dung kém theo ho so
phdi ¢6 ban sao hop 1é gidy phép hodc vin ban chdp thugn cia Negdn hang Nha niréc
Viét Nam.

d) S6 lwgng ho so:

01 b ho so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir ngdy nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) P6i twong thuc hién thi tuc hanh chinh:

Ca nhan, t6 chic.

h) Két qua thwc hién thi tuc hanh chinh:

Gidy chiing nhan dang ky hop tac xa.

1) L€ phi:
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Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xi theo mau quy dinh tai Phu lyc I-1
Théng tu s6 07/2019/TT-BKHDT:;

- Phuong an san xuat kinh doanh theo mau quy dinh tai Phu luc 1-2 Théng tw sé
07/2019/TT-BKHDT

- Danh sach hop tac x4 thanh vién theo mau quy dinh tai Phy luc 1-3 Théng twr s6
07/2019/TT-BKHDT;

- Danh sach hoi ddng quan tri, giam dbc (tong giam dbc), ban Kiém soat hoic
Kiém soat vién theo mau quy dinh tai Phu luc 1-4 Théng tw sé6 07/2019/TT-BKHPT.

1) Yéu ciu, diéu kién thuc hién tha tuc (néu c6):

- Nganh, nghé san xuat, kinh doanh ma phap luit khong cam; trir trudng hop
kinh doanh nganh, nghé yéu cau phai cé diéu kién;

- Tén cua hop tac xa dugc dat theo quy dinh tai Piéu 22 cua Luat Hop tac x4,
biéu 7, 8, 9, 10 Nghi dinh sé 193/2013/NP-CP, Khodn 14 Piéu 1 Théng tw sé
07/2019/TT-BKHDT:

- Ho so dang k¥ ¢6 day du qidy to va ndi dung cdc gidy to dé dwoc ké khai day

du theo quy dinh cua phap luat;

- Tru ¢ chinh cua hop tdc xd dwoc xdc dinh gém sé nha, tén dwong, phd, xd,
phurong, thi tran, huyén, qudn, thi xa, thanh phé thugc tinh, tinh, thanh phé truc thugc
trung wong trén lanh thé Viét Nam: sé dién thodi, sé fax va thu dién tir (néu cd).

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tac xa);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky hop
tac x3 va ché d6 bao céo tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
ciia Thong tu s6 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xa va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY PE NGHI
DPing ky thanh 1ap hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Téi 1a (ghi ho tén bang chiz in hoa):........cccoee........ la nguoi dai dién theo phap
luat cta hop tac xa

Pang ky thanh 1ap hop tac xa voéi cac ndi dung sau:

1. Tinh trang thanh 14p (ddnh ddu X vao 6 thich hop)
Thanh 1ap méi L]
Thanh lap trén co so tach hop tac xa L]
Thanh lap trén co sd chia hop tac xa L]
Thanh 14p trén co so hop nhat hop tac xa L]

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chiz in N0a): .........ccvvveveveeen e,
Tén hop tac xa viét bang tiéng nudc nZoAi (NEU CO): ovvevvervrerreesrerirenee e,
Tén hop tAc XA VIEL AL (NEU CO): wvrvvrerrreerireeeeeeseereees e ses s e e
3. bia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: ......ceevevvereereeieeseeeeesereieas
XA/PRUONG TRI AN oottt
Quan/Huyén/Thi xa/Thanh phd thudC tinh: .......c..ceveveeeeeeeeeeee e
TI/ThANK PRO: veviceeceeeeie ettt
DiéN thoai (NEU €O): wvuvveverereeeeeeeeeeeeere e, FaxX (Néu €O): wovveeveeeeerierrnins

EMAIl (NEU CO): oo Website (Néu c6): .vvvevveennnne.
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4. Nganh, nghé kinh doanh* (ghi tén va ma nganh, nghé kinh doanh theo nganh
cap 4 trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X d@é chon mét trong cdc
nganh, nghé da ké khai)

5. Vén diéu lé:

V0 G18U 18 (DANG SO, VIND): oottt e

VN didU 18 (BANG CHit; VIND) u.ocoeveeeeeeeeeeeeeeesvesevsses s enssen s sesass s

Gia tri tuong duong theo don vi tién nudc ngoai (NEU CO): .vvvevvrvrrrrrerrerererareninn,

Co6 hién thi thong tin vé gia tri tuong duong theo don vi tién té nudc ngoai trén
Giay chang nhan dang ky hop tac x4 hay khong? Co |:| KhélD

6. Ngudn vén diéu I¢:

Loai nguon von S tien (bang s6; VND va gid tri twong duong | Ty 1€
theo don vi tién nude ngodi, néu cé) (%)

Von ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Tong cong

7.S6 Iwong thanh VIN: .........coovvveeveiciceeeeee e

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chiz in N0A): ......veeveevevceceeeeee e Gidi tinh: .........
(@811 (ol F- T ] o PSS ORPRPSRS

! Hop tac xd ¢6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cim;
- Cac nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luét sira d6i, bé sung Piéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Piu tu;
- Béi v6i nganh, nghé déu tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢6 du diéu kién theo
quy dinh. Danh myc nganh, nghe déu tu kinh doanh co diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luit stra ddi, bd sung Diéu 6 va Phu luc 4 vé& danh muc nganh, nghe déu tu kinh doanh c6 diéu kién cua
Luat Piu tu;
- Hop tac xd chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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Sinh ngay: ......... i ... DAN tOC: oveveevrerreeren. QUAC tiCh: v,

Loai gidy to chiing thuc cd nhan: .........cocccoveeeeeeveeene.
[ ] Chung minh nhan dan [ ] Can cuoc cong dan
[ ] Ho chiéu [ 1 Loai khac (ghi ro):............
S6 gidy to ching thuc cAnhan:  ....oieeie e
Ngay cap: ..../..../... Noi clp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/thén: ...............................
XA/PRUONGITRL EFAN: oot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......covvveeieececeeeee s
TINh/ThANK PRO: w.vvveveveicicieee et
(T 1A Yol o LT TN

Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phé/té/xém/ép/th()n: ...............................
XA/PRUONG/TRE AN <ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .........cc.ceevveeeeeeveecereeeeeeeas
TINh/ThANK PRO: v
QUOC QIR cvvvverereeiereeeeeeeeese e,
Dién thoai (Néu c6): wevveevevvereerereeerernen, N (TR F

EMAIL (NGU CO): voveveveeeeeeeeseeeee e e eeee s

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

9.1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Giam ddc (Tong gidm d6c): ......ooveevvneeiieeiiieeiil
PN thoai: .. oo

9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu cé tai thoi diém ké
khai):

Ho va tén K& toan truong/Phu trach ké todn: ...........cooeveeeiieiiii,

DiN thoai: .. e,
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9.3 | bia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru So chinh):
S6 nha, ngach, hém, ngd, dudong pho/té/xom/Ap/thon:...........c..ceeveean....
XA/PhUONG/ TR rAN: ©. ot
Quan/Huyén/Thi xd/Thanh ph thudc tinh: ...............c.oooeeeiin...
TInh/Thanh Pho: ...,
bién thoai (Néu c6): .ooveevveeenaen.. Fax (Néu ¢6): oovvvvea...
EMAIL (NEU CO): ool
9.4 | Ngay bt ddu hoat dong? (zruong hop hop tdc xa du kién bdr dau hoat dgng
ké tir ngdy dwoc cdp Gidy chiing nhdn dang ky hop tdc xd thi khéng can ké
khai nogi dung nay): ...../...../.......
9.5 | Hinh thirc hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thugc
9.6 Nam tai chinh:
Ap dung tr ngay ...../....dénngay ...../....2
(ghi ngay, thang bdt ddu va két thiic nién dé ké todn)
9.7 | Tong 56 120 A0NG (A2 KIEN): .e.voveeveeeceeeeceeecee s
98 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
9.9 | Phuong phép tinh thué GTGT (chon 1 trong 4 phirong phdp)*:
Khau trir
Truyc tiép tréen GTGT
Truyc tiép trén doanh sb
Khong phai nop thué GTGT

2 Truong hop hop tac xa duge cép Gidy chimg nhan ~dang ky hop tac xa sau ngay bat dau hoat dong da ké khai
th1 ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching nhan dang ky hop tac xa.

- Trudng hop nién d6 ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bét diu dén ngay két thic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.

* Hop tac xa cin ctt vao quy dinh ctia phap luat vé thué gia tri gia ting va dy kién hoat dong kinh doanh ciia hop
tac xa dé xac dinh 01 trong 04 phuwong phap tinh thué gia tri gia ting tai chi tiéu nay.
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9.10 | Théng tin vé Tai khoan ngan hang (néu 6 tai thoi diém ké khai):

Tén ngan hang S6 tai khoan ngan hang

10. Théng tin vé cac hop tic xi bi chia, bi tach, bi hep nhat (chi ké khai trong
trieong hop thanh 1Gp hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......veeeeeeeeeeee e,
M3 56 NOP tAC XA/MA SO tUE: ...ovoveeceeeeece et

S6 Giay chl’xng nhan dang ky kinh doanh/Giéy ching nhan dang ky hop tac xa°
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

b) Tén hop tac xa (ghi DANgG Chiz iN N0A): ....eveeeiceeeeeeeee e
M3 56 NOP tAC XA/ME SO tUE: ....voveeceeeee ettt

S6 Giay chl’xng nhan dang ky kinh doanh/Giéy ching nhan dang ky hop tac xa°
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

PENGNT .o, (tén co quan dang ky hop tac xa) thuc hi¢n

cham dut ton tai ddi voi hop tac xa bi chia, bi hop nhit va cac chi nhanh, vin phong
dai dién, dia diém kinh doanh cua hop tac xi bi chia, bi hop nhét.

To6i cam két:

- Tru sé chinh thudc quyén sé hitu/quyén sir dung hop phap ciia hop tac xa va
duoc su dung dung muc dich theo quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cua
noi dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)"

5% Ghi theo s6 Gidy ching nhén ding ky hop tac xi dugce cap trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
" Nguoi dai dién theo phap lut cta hop tac xd ky truc tiép vao phan nay.
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- PhulycI-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

|. Téng quan Vvé tinh hinh thi truong

II. Banh gia kha nang tham gia thi trurong cua hop tac xa

II1. Can cr phap 1y cho viéc thanh 1ap va hoat dong cua hop tac xa

PHAN I1. GIOI THIEU VE HQP TAC XA

. Gigi thiéu téng thé

1. Tén hop tac xa

2. Pia chi tru s& chinh

3. Vén diéu l¢

4. S6 lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

1. T6 chire bo may va giéi thiéu chirc ning nhiém vu té chirc bo may cia HTX

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

I. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa

II. Phan tich canh tranh

111. Muyc tiéu va chién lugc phat trién cia hop tac xa

IV. Céc hoat dong san xuat, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hoic viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuat, kinh doanh cua hop tic xi cin cir vao hop
dong dich vu véi thanh vién hoic hop dong lao dong dbi voi thanh vién (ddi vdi
truong hop hop tdc xa tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap ung hop dong dich
vu Véi thanh vién hoic hop dong lao dong d6i véi thanh vién (ddi Véi trwong hop hop
tdc xd tao viéc lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co so vat chat, b tri nhan luc va cac diéu kién khac phuc
vu san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nim dau

II1. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)*

! Nguoi dai dién theo phap luét ctia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

Tén

Ngay,

Gioi

Qudc

Chod &

S Noi ding | S6, ngay, co quan cap Von gop Thoi | Miso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chtrng minh nhan Gia tri phan | Ty diém | du an, Chir | Ghi
T | vién | ndm sinh d6i véi khau dan/Can cudc cong vbn gop ¢ | hoan ngay ky | chu
d6i véi thanh | thuong dan hodc Ho chiéu (bang sé; | (%) | thanh | cip,co | cua
thanh vienla | traddi | d6ivaica nhan; Gidy | VNP va gid gép | quan | thanh
vién 1a canhan, | véica | changnhandingky | tri awong vén cap | vien®
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | dwong theo Gidy
nguoi dai dién | chitruso | cac gidy chung nhan | don vi tién chtng
dai dién hop chinh d6i | twong dwong) ddi Vi | nude ngodi, nhan
hop phéap phapcia| vé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chac | dinh thanh lap déi véi dau tu
gia dinh dinh t6 chirc (Néu co)
1] 2 3 4 5 6 7 8 9 10 11 | 12 13 14 | 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng dau)?
! Truong hop thanh vién 14 t6 chirc thi chit ky 1a cua ngudi dai dién theo phap lut cta td chirc.
2 Nguoi dai dién theo phap lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khéng cAn dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT |Ho va Ngay, thang, Gigi tinh Qubc tich Dan toc| Chd & hién Noi dang ky ho S6, ngdy, co quan cap chitng | Chirc danh | Ghi cha

tén | nam sinh tal khau thuong | minh nhan dan/cin cudc cong
tra dan hoac ho chieu
2 3 4 5 6 7 8 9 10 11

1
J. Danh sach Hoi dong quan tri
1
2

K. Giam dbc (Tong Giam doc)

L. Danh siach Ban kiém soat (kiém so4t vién)

...... , hgay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va déng dau)*

! Nguoi dai dién theo phap luét ctia hop tac xa ky truc tiép vao phin nay. Trudng hop thanh 14p méi thi khong phai dong dau.
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8. bang ky khi hgp tac xa sap nhap
a) Trinh ty thuc hién:

+ Truong hop dang ky triee tiép:

Budc 1: Nép ho so

- Hoi dong quan tri ciia cac hop tac x3 bi sap nhap xdy dung phuong an sap
nhap trinh dai hoi thanh vién cua minh quyét dinh va c6 trach nhiém thong bao bang
vén ban cho céac chu ng, cac t6 chirc va c4 nhan c6 quan hé kinh té véi hop tac xa vé
quyét dinh sap nhap.

- Hoi dong quan tri cua cac “hop tac xa bi sap nhép hiép thuong vé phuong 4n
sap nhap, gém cac ndi dung chi yéu sau: phuong an xu ly tai san, von, cac khoan no;
phuong 4n xtr Iy lao dong va nhitng van dé ton dong cua cac hop tac xa bi sap nhap.

- Hop tac x4 sau khi sap nhap nop hd so dang ky thay doi tai Phong Tai chinh -
Ké hoach thudc Uy ban nhan dan cap huyén, noi hop tac xi dit try s& chinh.

Buwdc 2: Tiép nhdn hé so

- Ho so dang ky thay déi hop téc xd dwoc tiép nhdn dé nhdp théng tin vao Hé

théng thong tin quoc gia vé dang ky hop tdc xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin ciia hop tdc xd di dwoc ké khai day dii vao cdc gidy to trong hé so

dang ky hop tac xa theo quy dinh;

+ C6 dia chi lién lac ciia ngwdi ndp hé so dang ky thanh ldp hop tdc xa;
+ Da nop lé phi dang kv kinh doanh theo quy dinh.

- Newoi ¢ tham quvén dang ky can cé bdn sao hop 1é mét trong cdc gidy to

chung thuc ca nhan (Thé can cudc cong dan hoac Chirng minh nhdan ddn hoac HO

chieu Viét Nam con hiéu luc doi voi cong dan Viéet Nam,; Ho chiéu nwoc ngoai hodc

giay to co gia tri thay the ho chiéu nuwoc ngoai con hiéu lwe doi voi ngwoi nuwdc ngoai).

- Trudng hop duge Gy quyén thi phai co thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimg thuc cd nhan (Thé can cude coéng dan hodc Chitng minh

nhan dan hoac Ho chiéu Viéet Nam con hiéu lwc doi voi cong dan Viét Nam,; Ho chiéu

nuwoc ngoai hodac giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwc doi voi

nguoi mede ngodi); (2) Ban sao hop 1é hop ddng cung cap dich vu voi to chirc 1am

dich vu ndp hd so, nhan két qua va gidy giéi thiéu cia to chirc d6 cho ca nhan thyc
hién ndp hd so, nhan két qud; hodc Van ban uy quyén cho ca nhan thyc hién ndp hd
s0, nhan két qua theo quy dinh cta phéap luat. Van bdn nay khéng bat budc phdi céng

chirng, churng thuec.

- Sau khi tiép nhan hd so dang ky thay doi hop tic xa, Phong Tai chinh - Ké
hoach trao Gidy bién nhan vé viéc nhan hd so cho nguoi ndp hd so.

Buoc 3: Xie Iy ho so

- Truong hop hé so khdng du diéu kién cap dang ky theo quy dinh tai Piéu 24

Ludt Hop téc xa, Phong Tai chinh - Ké hoach phdi théng bdo 16 néi dung can sira doi,

b6 sung bang van ban cho ngwoi ding kv thay déi hop tdc xa trong thoi han 03 ngay

lam viéc ké tir neay tiép nhéin hé so. Phong Tai chinh - Ké hoach ghi todn bé véu cau

swta doi, bo sung ho so dang ky hop tac xa doi voi moi mot bo ho so do hop tac xa nop

trong 01 Thong bdo véu cau sira doi, bé sung hé so dang kv hop téc xa
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- Truong hop hé so di cdc diéu kién theo quy dinh tai Piéu 24 Ludt Hop téc xd,

hop tdc xd dwoc cap Gidy chirng nhéan ding ky hop tdc xd trong thoi han 03 nedy lam

viéc ké tir ngay nhdn dwoc hé so hop 1é va phdi nép Gidy chirng nhén ding ky hop téc

xd cii cho Phong Tai chinh - Ké hoach.

+ Truong hop ding kv qua mang dién tir sir dung chit ky sé cong céng (trong

truong hop duoc ung dung):

Bwoc 1: Nép |j5 SO 9

- Nowoi co tham quyén dang ky thay doi hop tac xa hodc ngwoi dai dién theo uy
quyén ké khai théng tin, tai van ban dién tir, ky s6 vao ho so dang ky dién tir theo quy
trinh trén Hé thong théng tin quéc gia vé dang ky hop tdc xd.

- Truong hop newoi dwoc cd nhan cé tham quyén kv van ban dé nghi dang ky
thay doi hop téc xd theo quy dinh 1y quyén thuc hién thu tuc lién quan dén dang ky
thay déi hop téc xd, thi newoi dwoc 1y quyén ké khai thong tin, tdi vin ban dién tir, ky
s6 vao hé so ding ky dién tir theo quy trinh trén Hé théng théng tin quoc qia vé ding
ky hop tdc xa.

Bugc 2: Tiép nhan hé so ‘

- Ho so dang ky thay doi hop tic xd qua mang dién ti hop 1é khi dam bao day
dii cde yéu cau sau: (1) Cé day dii cdc gidy to va néi dung cdc gidy to dé dwoc ké khai
day i theo quy dinh nhu ho so bang bdn gidy va duoc chuyén sang dang vin bdn
dién tur. Tén van bdn dién tr phdi duoc dat twong ¥mg Véi tén loai giay to trong ho so
bang bdn qidy; (2) Cdc théng tin dang kv hop tdc xd dwoc nhdp day di va chinh xdc
theo thong tin trong cdc van ban dién tir, (3) Ho so dang ky thay déi hop tdc xd qua
mang dién tir phdi dwoc xdc thuc bang chit ky sé cong céng cua mét trong cdc chii thé
sau day: (3a) Cé nhdn cé tham quyén ky van ban dé nghi dang ky thay déi hop tac xa
theo quy dinh; (3b) Newoi duoc cd nhdn cé tham quyén ky van ban dé nghi dang ky
thay déi hop téc xd theo quy dinh iy quyén thuc hién thi tuc lién quan dén ding ky
thay doi hop tdc xa.

- Truong hop dwoc iy quyén thi phdi c¢é gidy to sau: (1) ban sao hop 16 mét
trong cdc gidy to ching thuc cd nhdan (Thé can cude cdng dan hoac Chitng minh nhdn
ddn hodc Ho chiéu Viét Nam con hiéu lwc doi véi cong dan Viét Nam:; Hé chiéu nudc
ngoai hodc gidy to ¢é gid tri thay thé hg chiéu nude ngodi con hiéu lue doi Vi nguoi
nuée ngodi); (2) Ban sao hop 1é hop dong cung cdp dich vu Véi té chire lam dich vu
ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire &6 cho cd nhén thuc hién ngp
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép hé so, nhdn
két qud theo quy dinh cia phdp ludt. Van ban ndy khéng bdt buée phdi céng chig,
chung thec.

- Thoi han @é hop téc xd sira doi, b6 sung hé so dang kv thay doéi hop tdc xa

qua mang dién tr la 60 ngay ké tir neay Phong Tai chinh - Ké hoach ra Théng bdo yéu

cau swa doi, bo sung ho so. Sau thoi han néu trén, néu khong nhan dwoc ho so siwa

doi, bé sung ciia hop tdc xi, Phong Tai chinh - Ké hoach sé hiiy hé so dang ky hop tac

xd theo quy trinh trén Hé thong thong tin quéc gia vé dang kv hop tdc xd.

- Sau khi hodn thanh viéc giri hé so dang kY, cd nhén cé tham quyén ding ky
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hodc ngwoi dwoc ca nhan co tham quyén ky uy quyén sé nhan dwoc Giay bién nhan ho

so dang ky hop tac xa qua mang dién tu.
Buwoc 3: X ly ho so
- Truong hop hé so chira hop 16, Phong Tai chinh - Ké hoach giri thong bdo

qua mang dién twr cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véu cau swra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cép Gidy chimg nhédn dang kv hop tdc xd trong

thoi han 03 neay lam viée ké tir nedy nhdn dwoc hoé so hop 16. Hop tdc xé phai ndp hoé

so bang vin ban khi nhén gidy chime nhdn diang ky dé déi chiéu va luu ho so.

b) Cach thirc thuc hién:

- Truec tiép;

- Qua mang dién tir trong trieong hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 16 qidy to chirng thue cd nhdn ciia newoi cé tham quyén ding ky.
Truong hop dwoc iy quyén, phdi ¢é thém: (1) ban sao hop 1é gidy to ching thue cd
nhdn_cia nguoi dwoc 1y quyen; (2) ban sao hop 16 hop dong cung cdp dich vu Véi to
chize lam dich vu ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd
nhdn _thuc hién nép ho so, nhdn két qud hodc van ban 1y quyén cho cd nhdn thuc hién
nép ho so, nhdn két qud theo quy dinh ciia phép ludt. Vin ban nay khong bdt budc
phdi cong chung, chung thyc.

- Gidy dé nghi dang ky thay d6i noi dung diang ky ctia hop tac xa;

- Nghi quyét cua dai hoi thanh vién vé viéc sap nhap hop tac xa.

d) S6 lwgng ho so:

01 bo ho so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir ngay nhan ho so hop 18.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) P6i twong thuc hién thi tuc hanh chinh:

C4 nhan, t6 chuc.

h) Két qua thyc hién thi tuc hanh chinh:

Giay chiring nhan dang ky hop tac xa.

i) L€ phi:

Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh (can ctr quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén miu don, miu to khai:

Gidy dé nghi dang ky thay do6i noi dung dang ky hop tac xa theo mau quy dinh tai
Phu luc I-5 Thong tu s6 07/2019/TT-BKHDT.
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1) Yéu ciu, diéu kién thuc hién tha tuc (néu co):

Khong co

m) Cin cit phap ly cia thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdac xa);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac xa va ché d6 bao céo tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ctia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cua Bé Ké hoach vd
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-5

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e
M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giéy chirng nhan dang k}’l kinh doanh/Giéy ching nhan dang ky hop tac xa'
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

Hop tac xa dang ky thay doi trén co s& (chi ké khai trong trieong hop hop tdc xa
dding ky thay doi trén co so tach hop tdc xd hodc sdp nhdp hop tac xd, danh dau X vao
0 thich hop):

- Ping ky thay ddi trén co sé tach hop tac xa

- Ping ky thay ddi trén co sé sap nhap hop tac xa

Thong tin vé hop tac xi dugc tach (chi ké khai trong truong hop hop tic xa
ddang ky thay doi trén co sé tach hop tac xd)

a) Tén hop tac xa (ghi bang chiz iN N0A): ........cceveeveveeereeeeeeeseee e
MAE SO NOP A XA .rvrvvverierereeeeeeeeeseesee et es s sse st snesss st
b) Tén hop tac xa (ghi bang Chiz iN h0A): ........cvvveeeeeeeeeeeieeee e,
MAE SO NOP tAC XA .rvrrvveveerieieeeeeeeeseesee et es s et es s st sn s sss st

Thong tin vé hop tac x4 bi sap nhap (chi ké khai trong trieong hop hop tdc xa
dang ky thay déi trén co sé sdp nhdp hop tdc xa):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......ceveeeeeeeeeeeeeeeeeee e
M3 56 Nop tAC XA/ME SO tUE: ...
S6 Gidy chirng nhan dang ky kinh doanh/Gidy chirng nhan ding ky hop tac xa’

! Ghi theo s6 Glay chung nhan dang ky hop tac xa duoc cap trudc ngay Thong tu nay c6 hiéu luc thi hanh.
23 Ghi theo s Gidy chimg nhan ding ky hop tac xa dugc cp trude ngay Thong tu ndy c6 hiéu lyc thi hanh.
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(chi ké khai néu khéng c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
CAp:...f oo NOT CAP: vt es sttt ettt n et s s

b) Tén hop tac xa (ghi bang Chiz iN N0A): ......cccvveeeeeieeeeseeeee e
M3 5O hOp tAC XA/ME S8 TNUE: «...cvoeeeseeeeeeeee et
S6 Gidy chung nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa®
(chi ké khai néu khéng c6 md sé hop tic xa/md s6 thué):.......................... Ngay
Cap:..../...l...... NOT CAP. oot ter et s et s sttt s s
D8 NGNL oo, (tén co quan dang ky hop tac

xd) thuc hién cham dat ton tai d6i véi hop tac x3 bi sap nhap va cac chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.

Hop tac xi ding ky thay ddi ndi dung ding ky hop tac xi/
thong bao thay doi ndi dung diing ky hop tac xa nhw sau:

(Hop tdc xa chon va ké khai vao trang twong vung Vol noi dung dang ky/
théng bdo thay doi va giri kém)

PDANG KY THAY BOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét dy Kién thay doi (ghi bang chiz in hoa): .................

DANG KY THAY POI BIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay déi:

S6 nha, ngach, hém, ngd, duong pho/to/XOM/AP/thON: .......cevvveeveeerereeeeiereneea,
XA/PRUONG T TFAN: ettt
Quan/Huyén/Thi xa/Thanh phd thudC tiNN: .......c.oveveieeeeeceeeeeee e
TINh/ThANN PRO: evecveceeeieeieeee ettt
DieN thOAi: ..ovcvvceeeeeeee e FaX (Néu €O): wvvevreeeeeereernis
EMAIl (NEU CO): v, Website (Néu c6): .vvvvevvrnnene.

Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh ddu X vao 6 vudng néu
hop tdc xd thay @i dia chi nhdn théng bdo thué twong g Véi dia chi tru s¢ chinh).
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Hop tac xd cam két tru so hop tac xa du dinh chuyén dén thudc quyén so
hitu/quyén sir dung hop phép cua hop tac xi va dugc sir dung dung muc dich theo quy
dinh cua phép luat.

PANG KY THAY BOI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdc xa
ding ky b6 sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky b6 nganh, nghé kinh doanh khéi danh sach nganh, nghé kinh doanh da déing ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong triong hop hop
thc xd dang ky thay d@éi néi dung chi tiét ciia nganh, nghé kinh doanh da ding ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc stra ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop hop tic
xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky véi co quan dang ky
hop tdc xa):

STT Tén nganh, nghé kinh doanh M3 nganh Ghi chu
chinh

* Hop tac xd c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cim; _
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Ludt sira d6i, bd sung Piéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;
- P6i voi nganh, nghé diu tu kinh doanh c6 diéu kién, hop tic xa chi duoc kinh doanh khi c6 du diéu kién theo
quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luét
Dau tu; Ludt stra ddi, bd sung Diéu 6 va Phu lyc 4 vé danh muc nganh, nghé dau tu kinh doanh cé diéu kién cua
Luat Dau tu;
- Céch ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu niy.
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Luuy:

Truong hop hop tac xi thay doi nganh, nghé kinh doanh tir nganh nay sang
nganh khac, hop tac xi ké khai ddng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai
nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwoc bd sung hodc nganh, nghé kinh
doanh dugc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop
tac x4 thi hop tac xa ké khai dong thoi tai Muc 1 (hoic Muc 2) va Muc 4 néu trén.

PANG KY THAY POl VON BIEU LE

Vén diéu lé da dang ky (bang 6, bang chiz, VND): ..covveeeveeeeeeeeeveeeeseesenins
Vén diéu Ié sau khi thay d6i (bang s6, bang chiz, VND): .....covevveveveeiesrerernis

C6 hién thi thong tin vé gia tri twong duong theo don Vi tién té nude ngoai trén
Giay chang nhan dang ky hop tac xa hay khong? Co I: KhénEI

ThOi diEm thay 0T VON: ...evvevceeeeeceeseeeee st snes s

Hinh thirc tANg, 1AM VON: w..vueveeieeeeeseeeee e ses s seses st esses s senensnes

THONG BAO THAY DOI PIEU LE/SO LUGNG THANH VIEN/
THANH VIEN HOI PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudmg hop thay doi dicu 1¢ thi hop tac x gui kém theo ban dicu 1¢ ctia hop
tac xa sau khi thay doi.

2. Truong hop thay d6i s6 lugng thanh vién thi hop tac xa giri kém theo ban
Danh séach thanh vién sau khi thay doi.

(Luu y: Hop tac xa chi ké khai cac thanh vién méi duoc bo sung hodc cac thanh
vién ra khoi hop tac xa theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tu
nay).

3. Truong hop thay d6i thanh vién hoi dong quan tri, ban kiém soat/kiém soat
vién cta hop tac xa thi hop tac xa guri kem theo ban Danh sach thanh vién héi dong
quan tri, ban kiém soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc
I-4 ban hanh kém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Céc chi tiéu thong tin ddng ky thué
1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Gidm déc (TOng gidm doc): .....vvvvvvveeeeeiiiiiiiieeenn,
DN thOai: ..o
2 Thong tin vé K& toan truong/Phu trach ké toan (néu ¢6)°:
Ho va tén K& toan truang/Phu trach k& toan: ...........cvevuvevuneinnin,
DN thOai: ..o
3 | bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi try so chinh):
S6 nha, ngach, hém, ngd, dudng pho/té/xom/ap/thon:...........cccveveenee.
XA/PhuoNg/ TR trAN: ..o
Quan/Huyeén/Thi xa/Thanh phé thudc tinh: ..............................
Tinh/Thanh pho: .....ooee e,
biénthoai: ..................... Fax (Néu ¢6): .ovvveevn...
EMAI (NGU CO): el
4 Ngay bat dau hoat dong®:...../...../.......
5 | Hinh thic hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tir ngay ...../....dénngay ...../.....
(ghi ngay, thang bdt dau va két thiic nién dé ké todn)
7 | TONG SO 180 AONG: wvovveveveeveeeeeeeeve e

> Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan doc lap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé K¢é toan truong/phu trach ké toan tai chi tiéu 2.

® Truong hop hop tac xa duge cip Gidy ching nhén dang ky hop tac xa sau ngay bat dau hoat dong di ké khai

th1 ngay bét dau hoat dong 1a ngay hop tac xa duoc cip Gidy ching nhan dang ky hop tac xa.

- Truong hop nién d6 ké toan theo nim duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trudng hop nién do ké toan theo nam tai chinh khac nim dwong lich thi ghi ngay, thang bét ddu nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phdp)®:
Khau trir
Truyc tiép trén GTGT
Tryc tiép trén doanh sb
Khong phai nop thué GTGT
10 | Thong tin vé Tai khoan ngan hang:

Tén ngan hang

S6 tai khoan ngan hang

8 Hop tac xa can cir vao quy dinh cta phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh cta hop
tac xa de xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chi ti€u nay.

Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.
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o DANG KY
THAY POI BOI NGUOI PAI DIEN THEO PHAP LUAT

Ping ky thay doi ngwoi dai dién theo phap luit véi cac ndi dung sau:
Nguoi dai dién theo phap luat sau khi thay doi:
Ho va tén (ghi bang chiz in hoa): .........ccccceeeeee. (11617711 1 A
CRGC ANN: Lo e res
Sinh ngay: ......... [, Dan toC: ......cevvvrnnene QUAC tiCh: v,
Loai gidy to chirng thuc c4 nhan:

|| Chimg minh nhan dan || can cuée cong dan

[ Ho chibu [ | Loai khac (ghi ré)............
S6 gidy to chung thuc cAnhan:  ....oooeie i,
Ngay cap: ..../..../... Noi clp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong phé/té/xc’)nﬂép/thén: .........................................
XA/PRUONGITRE TTAN: cooveeveveee ettt
Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coceveeeeeieeeeeeeee e,
TN/ ThANN PRO: ovovvveveeeeeeeceeeee ettt ne st
@ VT oo T H OO

Chd ¢ hién tai:

S6 nha, ngach, hém, ngd, duong phoO/XOM/AP/ON: ....vvevveeeereeersrereeeeeeeen,
XA/PRUONGITRE TTAN: oottt
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ........coeveveeeieeeeeeeee e,
TINH/ThANK PRO: ovoveveveeeececeeee ettt
@V oo LT TSR
Dien thoai (NEU CO): ovovvreereerersreeeerereeeeereeen, N (TR F
EMAIL (NEU CO)7 vt et eee e

DENGNT <., (tén co quan dang ky hop tac
xd) cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sach Hoi ddng quan tri
trong Co sé dit liéu quéc gia vé ding ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
PDANG KY HOP TAC XA

B sung, cap nhat théng tin diing ky hop tic xi nhw sau:

Hop tac xa xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xéc, trung thuc cia noi dung Gidy dé nghi nay va cac tai lidu duoc gui
kem theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)’

% Nguoi dai dién theo phap lut ctia hop tac x4 ky truc tiép vao phan nay.
Trudng hop hop tic xa thay ddi ngudi dai dién theo phéap luat hodc thay ddi nhiéu ndi dung ding ky hop tac
xd, trong d6 co thay d6i nguoi dai dién theo phap luat thi nguoi ky thong bao 1a Chu tich hoi dong quan tri
moéi duge bau.
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9. Cép lai gidy chirng nhan ding ky hop tac xa, gidy ching nhén ding ky chi
nhdanh, van phong dai dién, dia diem kinh doanh caa hep tic xd (trong truwwong hop
bi mat hodc bi huw héng)
a) Trinh ty thuc hién:
+ Truong hop dang ky truc tiép:
Buoc 1: Nop ho so
- Khi bi mdt hodc bi hw héng gidy chimg nhan ding ky hop tic x3, gidy chirng

nhdn dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh, hop tac xa phai gui

hd so dé nghi cap lai gidy chimg nhan cho Phong Tdi chinh - Ké hoach thuéc Uy ban

nhdn dan cép huyén, noi hop tac xa dat tru so chinh.

- Nowoi ¢b tham quyén can cé ban sao hop 1é mét trong cdc gidy to ching thuc

ca nhan (Thé can cudc cong dan hodac Chirng minh nhan ddan hoac Ho chiéu Viét Nam

con hiéu luc doi voi cong dan Viet Nam; Ho chiéu nwoc ngoai hodc giay to co gia tri

thay the ho chiéeu nuwoc ngoai con hiéu lwe doi voi ngwoi nwoc ngoadi).

- Trudng hop dugc Uy quyén thi phai c6 thém gidy to sau: (1) Bdan sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude cong din hodc Chirng minh

nhan dan hodac Ho chiéeu Viét Nam con hiéu lwc doi voi cong dan Viét Nam,; Ho chiéu

nuwoc ngoai hodac giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lue doi voi

nguoi nuwoc ngoai); (2) Ban sao hop 1é hop déng cung cép dich vu véi to chire lam

dich vu ndp hd so, nhan két qua va giéy gioi thi€u cua t6 chitc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho ca nhan thuc hién nop ho
so, nhan két qua theo quy dinh cua phap luat. Vén bdan nay khéng bdt budc phdi cong

chirng, chirng thu’c,. .

Buoc 2: Tiép nhdn ho so

- Ho so dé nehi cdp lai gidy chirng nhan dang kv hop tdc xd, gidy chirg nhdn
ding kv chi nhanh, vian phong dai dién, dia diém kinh doanh duwoc tiép nhéin dé nhdp
théng tin vao Hé théng thong tin quéc gia vé dang kv hop tac xa khi:

+ C6 di gidy to theo quy dinh;

+ Théng tin ciia hop tac xd di dwoc ké khai day di vao cdc gidy to trong ho so

dang ky hop tac xa theo quy dinh;

+ C6 dia chi lién lac ciia newdi ndp hé so:
+ Da nop lé phi dang ky kinh doanh theo quy dinh.
- Sau khi tiép nhédn hé so dé nghi cdp lai gidy chitng nhdn dang kv hop tdce xd,

gidy chirng nhéin dang ky chi nhanh, van phong dai dién, dia diém kinh doanh, Phong

Tai chinh - Ké hoach trao Gidy bién nhén vé viéc nhdn hé so cho nguwoi nép hé so.
Bwoc 3: X Iy ho so
- Phong Tai chinh - Ké hoach thyc hién viéc cap lai gidy ching nhan dang ky

hop tac xa, gidy chitng nhdn dang ky chi nhdanh, van phong dai dién, dia diém kinh

doanh néu hé so hop 1é. Néu khong thuc hién viée cap lai gidy chimg nhan ding ky thi

Phong Tai chinh - Ké hoach thong bao bang van ban va néu rd 1y do cho hop tac xi

biét. Trudng hop gidy chirng nhin dang ky bi hu hong thi hop tac x3 phai ndp lai ban

92
Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.



gbc gidy ching nhan dang ky bi hu hong khi duoc cip gidy chimg nhan ding ky méi.
+ Truong hop ding kv qua mang dién tir sir dung chit ky sé céng cong (trong

truong hop duoc ung dung):

Bwoc 1: Nép |:|5 SO ‘

- Nowoi co tham quyén hoac newoi dai dién theo uy quyén ké khai thong tin, tdi
van ban dién tir, ky sé vao hé so dang ky dién tir theo quy trinh trén Hé thong thong tin
quéc gia vé dang ky hop tdc xa.

- Truong hop newoi dwoc cd nhdan cé tham quyén iy quyén thuc hién thi tuc
cap lai gigy chirng nhdn déing ky hop tac xd, gidy ching nhdn dang ky chi nhanh, vin
phong dai dién cua hop tdc xd thi newoi dwoc vy quyén ké khai thong tin, tai vian ban
dién tir, ky s6 vao ho so dang ky dién tir theo quy trinh trén Hé théng théng tin quéc
gia vé dang k¥ hop tdc xd.

Budc 2: Tjép nhdr] hé so )

- Ho so cap lai giay ching nhdn dang ky hop tic xd, giay ching nhdn dang ky
chi nhanh, van phong dai dién, dia diém kinh doanh qua mang dién tir hop 18 khi dam
bdo day du cdc yéu cau sau: (1) C6 day du cdc gidy to va ndi dung cdc gidy to do
dwoc ké khai day di theo quy dinh nhw hé so bang ban gidy va dwoc chuyén sang
dang vin ban dién tir. Tén vin ban dién tir phdi dwoc ddit twong g Véi tén loai didy
to trong ho so bang bdn gidy; (2) Cdc théng tin dwoc nhdp day dii va chinh xdc theo
théng tin trong cdc van ban dién tir: (3) Hé so d@é nghi cdp lai qua mang dién tir phdi
duroc xdc thuc bang chiz ky s6 céng cong cua mét trong cdc chii thé sau day: (3a) Cd
nhdn_cé tham quyén ky van ban dé nghi cap lai theo quy dinh; (3b) Newoi duoc cd
nhdn cé tham quyén ky van ban dé nghi cap lai theo quy dinh iy quyén thuc hién thi
tuc lién quan dén cap lai gidy ching nhdn dang ky hop tdc xa.

- Truong hop dwoc uy quyén thi phdi c¢é gidy to sau: (1) ban sao hop 16 mét
trong cdc giay to ching thuee cd nhédn (Thé cin cude céng dan hodc Chitng minh nhan
ddn_hodc Hé chiéu Viér Nam con hiéu luc doi véi cong ddn Viét Nam; Hé chiéu nuéc
ngodi hodc giay to cé gid tri thay thé hé chiéu niedc neodi con hiéu e déi Véi newoi
nuée ngodi); (2) Ban sao hop 1é hop dong cung cdp dich vu Véi té chire lam dich vu
ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire &6 cho cd nhdn thuc hién ngp
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép ho so, nhdn
két qud theo quy dinh cia phdp ludt. Van ban ndy khéng bdt buée phdi céng chig,
chung thec.

- Thoi han d@é hop tac xd sira doi, bé sung hé so dé nghi cap lai qua mang dién

tr la 60 neay ké tir ngay Phong Tai chinh - Ké hoach ra Théng bdo véu cau sira doi,

bo sung ho so. Sau thoi han néu trén, néu khong nhan dwoc ho so swa doi, bo sung cua

hop tdc xd, Phong Tai chinh - Ké hoach s& iy hé so cap lai gidy chitng nhdn dang ky

hop tdc xd, gidy chirng nhan ding kv chi nhdnh, vin phong dai dién, dia diém kinh

doanh theo quy trinh trén Hé thong thong tin quoc gia vé dang ky hop tdc xa.

- Sau khi hoan thanh viéc i hé so dé nghi cap lai gidy chimg nhan, cd nhén

co tham quyén hoac nguwoi dwoc ca nhan co tham quyén ky uy quvén sé nhan dwoc

gidy bién nhdn hé so dé nghi cdp lai qua mang dién tir.
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Buwéc 3: Xir Iy ho so
- Truong hop hé so chiea hop 16, Phong Tai chinh - Ké hoach giri thong bdo

qua mang dién tir cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véu cau swra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cép lai Gidy chime nhdn dang ky hop tdc xa/Gidy

chime nhén diang kv chi nhdnh/Gidy chimg nhdn dang kv van phong dai dién/Gidy

chimg nhén dang kv dia diém kinh doanh trong thoi han 03 ngay lam viéc ké tir ngdy

nhdn dwroc hé so hop 1é. Hop tdc xd phdi nép hé so bang van ban khi nhdn gidy chimge

nhdn ding ky dé déi chiéu va leu hé so.

b) Cach thuc thuc hién:

- Truec tiép;

- Qua mang dién tir trong trieond hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 16 qidy to chirng thue cd nhdn ciia newoi cé tham quyén ding ky.
Truong hop dwoc iy quyén, phdi ¢é thém: (1) ban sao hop 1é gidy to ching thue cd
nhdn_cia nguoi dwoc 1y quyen; (2) ban sao hop 16 hop dong cung cdp dich vu Véi to
chize lam dich vu ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd
nhdn _thuc hién nép ho so, nhdn két qud hodc van ban 1y quyén cho cd nhdn thuc hién
nép ho so, nhdn két qud theo quy dinh ciia phép ludt. Vin ban nay khong bdt budc
phdi cong chung, chung thyc.

- Giay dé nghi cap lai Gidy chuang nhan dang ky hop tac xi, Gidy chizng nhdn
ding ky chi nhanh, Gidy chimg nhdn dang kv van phong dai dién, Gidy chizng nhdn
dang ky dia diém kinh doanh

d) S6 lwgng ho so:

01 b ho so.

d) Thoi han giai quyét:

03 ngay lam viéc ké tir ngay nhan duoc hd so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) P6i twong thuc hién thi tuc hanh chinh:

T chuc.

h) Két qua thwc hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa/Gidy ching nhdn ding ky chi nhanh/Gidy
chiing nhdn dang ky van phong dai dién/Gidy ching nhdn ddng ky dia diém kinh
doanh

1) L€ phi:

Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).
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k) Tén mau don, miu to khai:

Gidy dé nghi cdp lai Gidy chitng nhédn ding ky hop tdc xd, Gidy ching nhdn
ding ky chi nhanh, Gidy ching nhdn ding ky van phong dai dién, Gidy ching nhdn
dang k¥ dia diém kinh doanh theo mdu guy dinh tai Phu luc 1-18 Théng tw sé
07/2019/TT-BKHDT.

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Khong co

m) Cin cit phap ly cia thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdc xa);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky hop
tac x3 va ché do bao céo tinh hinh hoat dong cua hop tac xi (Théng fuw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ctia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cua Bé Ké hoach vd
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-18

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc l1ap - Tw do - Hanh phuc

GIAY PE NGHI
’ Cap lai Gidy chitng nhén diing ky hop tic x4,
Giay chiang nhan ding ky chi nhanh, Giay ching nhan dang ky vin phong dai
dién, Giay chiwng nhan diang ky dia diem kinh doanh
Kinh guri: Tén co quan dang ky hop tac xa
Tén hop tac xa (i DaNG CNiE N NOA: ......ceeiecececeeeee e

M3 56 NOP tAC XA/ME SO tUE: .....cveveceeeveeeseeee et

S6 Giay ching nhén dang ky kinh doanh/Glay chang nhan dang ky hop tac Xa
(chi ké khai néu khong cé ma so hop tic xa/ma so thué): .......coooooen... Ngay cap:
..... [oiiid e NOLCAP: oo,

Dé nghi dugc cp lai Gidy chung nhan dang ky hop tic xa, Gidy chang nhan
dang ky chi nhanh, Giay ching nhan dang ky van phong dai di¢n, Giay chung nhén
dang ky dia diém kinh doanh.

Thong tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh (chi ké khai
trong truong hop de nghi cap lai Giay ching nhdn dang ky chi nhanh/van phong dai
dien/Giay ching nhan dang ky dia diém kinh doanh):

- Tén chi nhanh/van phong dai dién/ dia diém kinh doanh: ..........ccoccoceveveirennnee,

- M s6 chi nhanh/van phong dai dién/ dia diém kinh doanh: ...........cccccevevvvnnn.

Chi nhanh chi quan (chi ké khai déi véi truong hop dé nghj cap lai Gidy ching
nhdn dang ky dia diem kinh doanh tryc thudc chi nhanh):

Ten chi NhANN: ....ooiii e

Dia chi chi Nhanh: ...

M s6 chi nhanh/Ma s6 thué ctia chi NhANN: .......cvveeeeeceeeeee e

S6 Giay ching nhéan dang ky chi nhanh hop tac xa (rruong hop khong cé ma s
chi nhanh/ma so thUe Cua chi nhanh). .............cccciiiiiiinl. Ngay cap:

o e UNOT CAD: e,
Ly do d& NGNT CAP 1815 w.veveeiceceeceeee et
Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép,
chinh xac, trung thyc cua ndi dung Giay dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUAHQPTACXA/
NGUOI PAI DIEN CHI NHANH

(Ky, ghi ho tén va déng dau)?

! Ghi theo s6 Gidy chung nhan dang ky hop tac xd dugc cap trude ngay Thong tw ndy c6 hiéu luc thi hanh.
2

- Truong hop d& nghi cip lai Gidy chung nhan dang ky hop tac xa, Gidy ching nhan dang ky chi nhanh,
Gidy chirng nhan dang ky van phong dai dién, Gidy ching nhén dang ky dia diém kinh doanh tryc thudc hop tac
xd, nguoi dai dién theo phap luat cua hop tac xa ky tryc tiép vao phan nay.

- Truong hop dé nghi cap lai Gidy ching nhan diang ky dia diém kinh doanh truc thudc chi nhanh, nguoi dai dién
theo phép ludt ctia hop tac xa hodc nguoi dai dién chi nhanh ky truc tiép vao phan nay.
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10. Gidi thé tw nquyén hep tac xa
a) Trinh ty thuc hién:
+ Truong hap?ddng ky truec tiép:
Buodc 1: Chuan bi ho so
- Tién hanh dai hoi thanh vién va ra nghi quyét vé viéc giai thé tu nguyén.
- Pai hoi thanh vién thanh 1ap va quy dinh trach nhiém, quyén han, thoi han hoat
dong cua hoi déng giai thé. Hoi ddng giai thé bao gom: dai dién hoi dong quan tri, ban
kiém soét hodc kiém soat vién, ban diéu hanh, dai dién cta thanh vién.

- Trong thoi han 60 ngay, ké tir ngay dai hoi thanh vién ra quyét dinh thanh lap
hoi ddng giai thé phai thuc hién cac cong viéc sau:

+ Thong bao vé Viéc giai thé t6i Phong Tai chinh - Ké hoach thuge Uy ban nhdn
ddn cdp huyén da cap gidy chiing nhan diang ky hop tac xa; dang bao dia phuong noi
hop tac x3 hoat dong trong 03 sb lién tiép Vé viéc giai thé;

+ Théng béo t6i to chiic, c4 nhan c¢6 quan hé kinh té véi hop tac xa vé thoi han

thanh toan ng, thanh 1y cac hop dong; thuc hién viéc xtr 1y tai san, vn cua hop tac xa;
+ Tién hanh tha tuc cham dat hoat dong cua cac chi nhanh, vin phong dai dién,

dia diém kinh doanh cua hop tac xa tai Phong Tai chinh - Ké hoach thugc Uy ban
nhdn_ddn cdp huyén noi da cap gidy chiing nhan dang ky chi nhanh, van phong dai
dién, dia diém kinh doanh cua hop tic xa.

Buwdc 2: Nop ho so

- Sau khi hoan thanh viéc giai thé, hoi ddng giai thé giri 01 bo hd so vé viéc giai
thé hop tac xa t6i Phong Tai chinh - Ké hoach thugc Uy ban nhén dén cdp huyén, noi
hop tac xa dat tru so chinh.

- Newoi cé tham quyén can cé ban sao hop 1é mét trong cdce gidy to chimg thire

ca nhan (Thé can cudc cong dan hodac Chirng minh nhan dan hoac Ho chiéu Viét Nam

con hiéu luc doi voi cong dan Viet Nam; Ho chiéu nwoc ngoai hodc giay to co gia tri

thay thé ho chiéu nuwdc ngoai con hiéu luc doi voi ngwoi nuwdc ngodi).

- Trudng hop dugc Gy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chirng thue cd nhan (Thé can cude céng dan hodc Chirng minh

nhan dan hoac Ho chiéeu Viét Nam con hiéu lwc doi voi cong dan Viet Nam; Ho chiéu

nuwoc ngoai hodc giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu luc doi voi

nguoi mede ngodi); (2) Ban sao hop 1é hop ddng cung cip dich vu voi to chirc 1am

dich vu ndp hd so, nhan két qua va giéy gidi1 thi€u cua t6 chirc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho cé& nhan thuc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Véin bdan ndy khéng bdt budc phdi céng

chirng, chung thue.
Buwoc 3: Tiep nhan ho so
- Ho so gidi thé tu nguvén hop tac xd duoc tiép nhan dé nhdp théng tin vao Hé

théng théng tin quéc gia vé dang ky hop téc xa

- Sau khi tiép nhan ho so giai thé tu nguyén hop tac xa, Phong Tai chinh - Ké

hoach trao Giay bién nhén vé viéc nhan ho so cho ngudi ndp ho so.
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Buréc 4: Xii Iy hé so
- Trong thoi han 03 ngdy 1am viéc ké tir ngay nhan du hd so hop 18, Phong Tai

chinh - Ké hoach tién hanh ra xac nhan vé viéc giai thé ctia hgp tac xa va ra quyét dinh

thu hoi gidy chirng nhan ding ky hop tac xa.

- Hop tac xa phai ndp lai ban gbc gidy chimg nhan ding ky hop tac xi khi nhan
gidy xac nhan vé viéc giai thé hop tac xd va quyét dinh thu hoi gidy ching nhan ding
ky hop tac xa.

- Néu khong thyc hién dang ky giai thé cho hop tac xa thi Phong Tai chinh - Ké

hoach thong bao bang vin ban va néu rd 1y do cho hop tac xa biét.
+ Truong hop ding kv qua mang dién tir sir dung chir ky sé céng cong (trong

truong hop dwoc vng dung):

Buoc 1: Nop ho so

- Newoi ¢é tham quyén hodc nguoi dai dién theo uy quyén ké khai thong tin, tdi
van ban dién tir, kv s6 vao hé so gidi thé tr nquyén dién tir theo quy trinh trén Hé

thong thong tin quoc gia vé dang ky hop tac xd.

- Truong hop nguwoi dwoc cd nhdn c¢é tham quyén uy quyen thuc hién thu tuc
gigi thé tu nquyén hop tdc xd thi newoi dwoC ity quyén ké khai thong tin, tai van ban
dién tu, ky s6 vao ho so dang kv dién tir theo quy trinh trén Hé thong théng tin quoc
aia vé dang ky hop téc xa.

Bugc 2: Tiép nhdn hé so ‘

- Ho so gidi the tur nquyén hop tac xa gua mang dién tur hop |1é khi dam bao day
dii cde véu cau sau: (1) Cé day du cdc gidy to va ndi dung cac gidy to dé dwoc ké khai
day i theo quy dinh nhu ho so bang bdn gidy va duwoc chuyén sang dang vin bdn
dién tir. Tén van ban dién tir phai dwoc dat twong 1ving Véi tén loai giay to trong ho so
bang bdn gidy; (2) Cdc théng tin dwoc nhdp day dii va chinh xdc theo théng tin trong
cdc van ban dién tir: (3) Hé so gidi thé tw nguyén qua mang dién tir phdi dwoc xdc
thuc bang chiz ky sé cong céng cua mot trong cde chii thé sau day: (3a) Ca nhin cé
tham quyén ky van ban thong bdo gidi thé theo quy dinh; (3b) Newoi duoc cd nhin cé
tham quyén ky van bdan thong bdo gidi thé theo quy dinh iy guyén thuc hién thu tuc
lién quan dén gidi thé tu nquyén hop tdc xa.

- Truong hop dwoc uy quyén thi phdi c¢é gidy to sau: (1) ban sao hop 16 mét
trong cdc gidy to ching thuc cd nhan (Thé can cude cdng dan hoac Ching mink nhdn
ddn hodc Ho chiéu Viét Nam con hiéu lwc doi véi cong dan Viét Nam:; Hé chiéu nudc
ngoai hodc gidy to cé gid tri thay thé hg chiéu nude ngodi con hiéu luc doi Vi nguoi
nuée ngodi); (2) Ban sao hop 1é hop dong cung cdp dich vu Véi té chire lam dich vu
ngp ho so, nhdn két qud va gidy gidi thiéu cua té chire @6 cho cd nhdn thuc hién ngp
ho so. nhdn két qua; hodc Vin ban iy quyén cho ca nhén thuc hién nép hé so, nhdn
két qud theo quy dinh cia phdp ludt. Van ban ndy khéng bdt buée phdi céng chig,
chung thec.

- Thoi han dé hop tac xd sira doi, bo sung ho so gidi thé tw nguyén qua mang

dién tr la 60 neay ké tir nedy Phong Tai chinh - Ké hoach ra Théng bdo yéu cau sira

doi, bo sung ho so. Sau thoi han néu trén, néu khong nhan dwoc ho so swa doi, bo
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sung ciia hop tac xd, Phong Tai chinh - Ké hoach sé hiy hé so theo quy trinh trén Hé

théng théng tin quéc gia vé dang ky hop tdc xa.

- Sau khi hoan thanh viéc airi hé so gidi thé tw nguyén qua mang dién tr, cd

nhan co tham quyvén hodc ngwoi dwoc ca nhan co tham quyén ky uy quyén sé nhan

duweoc gidy bién nhdn hé so qua mang dién tit.
Buwoc 3: X ly ho so
- Truong hop hé so chiea hop 16, Phong Tai chinh - Ké hoach airi thong bdo

qua mang dién tir cho ca nhan co tham quyén ky hodc ngwoi dwoc ca nhan co tham

quyeén ky uy quyén dé véeu cau swa doi, bo sung ho so.

- Trong thoi han 03 ngay lam viéc ké tir nedy nhdn dii hé so hop 16, Phong Tai

chinh - Ké hoach tiéen hanh ra xac nhan vé viéc giai thé cua hop tac xda va ra quyet

dinh thu hoi gidy chirg nhdn dang kv hop tdc xd. Hop tdc xd phdi nép hé so gidi thé

tw neuyén bang vin ban dé doi chiéu va luu hé so. Péng thoi, hop tdc xd phdi nép lai

ban géc gidy chime nhdn ding kv hop téc xd khi nhdn gidy xdc nhdn vé viéc gidi thé

hop tdc xd va quyét dinh thu héi gidy chitng nhan dang kv hop tdc xd.
- Néu khéng thuc hién dang ky gidi thé cho hop tdc xd thi Phong Tai chinh - Ké

hoach théng bdo bang vin ban va néu ré Iy do cho hop tdc xd biét.

b) Cach thuc thuc hién:

- Truec tiép;

- Qua mang dién tir trong trieong hop Hé théng thong tin quoc dia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Thong bao vé viéc giai thé hop tac xa;

- Nghi quyét caa dai hoi thanh vién vé viéc giai thé hop tac xa;

- Bién ban hoan thanh viéc giai thé hop tac xa;

- Gidy x4c nhan cla co quan cong an vé viéc hity con dau caa hop tac xa;

- Giay bién nhan ciia co quan thong tin dai chiing vé viéc nhan dang thong bao vé
viéc giai thé hop tac x4 hodc ban in 03 s6 bao lién tiép da diang thong bao vé viéc giai
thé hop tac xa.

d) S6 lwgng ho so:

01 bd ho so.

d) Thoi han giai quyét:

03 ngay lam viéc ké tir ngay nhan ho so hop I¢.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc S& Ké hoach va Pau tu.

g) P6i twong thuc hién thi tuc hanh chinh:

T6 chic.

h) Két qua thwc hién thi tuc hanh chinh:

Gidy xac nhan vé viéc giai thé hop tac xa.

1) L€ phi:

Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
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quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thugc Trung wong)

k) Tén mau don, miu to khai:

Thong bao vé viéc giai thé hop tac xa theo mau quy dinh tai Phu luc s6 1-13
Théng tw s6 07/2019/TT-BKHDT

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Hop tac xi phai lam tha tuc chim dut hoat dong cua cac chi nhanh, vin phong
dai dién, dia diém kinh doanh ciia minh truéc khi thuc hién thu tuc dang ky giai thé.

m) Can cir phap ly caa thi tuc hanh chinh:

- Luat Hop tac x3 ngay 20/11/2012 (Ludt Hop tdc xd);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché d6 bao co tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHDT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
ctia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cua Bé Ké hoach vd
Pau tw hwéng ddn vé dang ky hop tdc xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw sé6 07/2019/TT-BKHDT).
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Phu luc I-13

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

THONG BAO
Vé viéc giai thé hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang Chiz IN h0A): ..o

Ma s0 hop tac xa/Ma s6 11010 TR

Sb Glay ching nhéan dang ky kinh doanh/G1ay ching nhén dang ky hop tac xa
(chi ké khai neu khong cé6 ma so hop tac xa/ma so thué): «.ooveieeeeinn, Ngay cap:
..... [oooid oo NOLCAP: o

Théng bso vé viéc giai thé hop tac xa nhw sau:

Trwong hop hop tde xa giri Quyét dinh gidi thé dén co quan dang ky hop tdc xa

theo quy dinh tai Khodn 1 Bléu 54 Luat Hop tdac xa thi ghi:

Quyét dinh giai the SO eeeeee e NEAY... ..o oo
Ly do giai 11T OO
Kinhdéenghi .............ooooiiii, (tén co quan dang ky hop tac xd)

thong bdo tinh trang hop tac xa dang lam thu tuc giai thé, dang tai quyét dinh giai thé
va phuong an gial quyét ng cua hop tac xa (néu cé) trén Hé thong thong tin qubc gia
vé dang ky hop tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop
phép, chinh x4c, trung thuc cia ndi dung Thong bao nay.

Triong hop hop tdc xd nép hé so gidi thé dén co quan ddng ky hop tdc xa theo
quy dinh tai Khodn 4 Diéu 54 Ludt Hop tdc xd thi ghi:

Hop tac xa cam két da hoan thanh cac khoan ng, nghia vu thué, tai san. Kinh dé
nghi ........... ..(tén co quan dang ky hop tac xa) cap nhat
tinh trang phap ly cua hop tac xa trong Co so dit liéu qubc gia vé ding ky hop tac xa
sang tinh trang da giai thé. Hop tac xa hoan toan chiu trach nhiém trudc phéap luat vé
tinh hop phép, chinh xéc, trung thuc cia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K, ghi ho tén va dong dau)”

¥ Ghi theo s6 Gidy chimg nhin dang ky hop tac xd dugc cap truge ngay Thong tu nay ¢6 hi€u lyc thi hanh.
* Ngudi dai dién theo phap ludt cta hop tac xi ky tryc tiép vao phén nay.
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11. Théng bao thay déi ndi dung ding ky hop tic xa
a) Trinh ty thuc hién:

+ Truong hop ding ky triee tiép:

Budc 1: Nép ho so 7 q ‘

Trong thoi han 15 ngay ké tir ngay thay doi noi dung diéu 1€, ngi dung dang ky
thué, so liwong thanh vién, thanh vién hoi ddng quan tri, ban kiém soat hoic kiém soat
vién thi hop tac xa gri thong bao bang van ban dén Phong Tai chinh - Ké hoach thugc
Uy ban nhdn ddn cdap huyén, noi hop tac xa dit tru sé chinh.

Buwoc 2: Tiép nhdn hé so

- Nguoi dén lam thi tuc ndp ban sao hop 1é gidy chimg minh nhdn déan hodc ho

chiéu con hiéu luc.
- Trudng hop dugc Uy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude cong din hodc Chirng minh

nhan dan hodac Ho chiéeu Viéet Nam con hiéu lwc doi voi cong dan Viét Nam,; Ho chiéu

nuwoc ngoai hodac giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwc doi voi

nguoi nuwoc ngoai); (2) Ban sao hop 1é hop déng cung cép dich vu véi to chire lam

dich vu np hd so, nhan két qua va giéy gioi thi€u cua t6 chitc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho cé nhan thuc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Véin bdan nay khéng bdt budc phdi cong

chirng, chung thuec.
- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan thong bao va bo sung
vao ho so ding ky ciia hop tac xa.

+ Truong hop ding k¥ qua mang dién tir sir dung chir ky sé cong céng (trong

truwong hop dwoc vng dung):

Bwoc 1: Nép b5 SO .

- Newoi co tham quyeéen hode nguoi dai dién theo uy quyén ké khai thong tin, tai
van ban dién i, ky sé6 vao théng bdo thay doi néi dung dang kv hop téc xd dién tir theo
quy trinh trén Hé thong théng tin quéc gia vé dang ky hop tdc xd.

- Truong hop ngwoi dwoc cd nhdn ¢é tham guyén uy quyeén thuc hién thy tuc
thong bdo thay doi n6i dung dang ky hop tdc xd thi nguoi dwoC 1y quyén ké khai thong
tin, tai vin ban dién ti, kv s6 vdo thong bdo thay déi néi dung dang ky hop tdc xa dién

tir theo quy trinh trén Hé théng théng tin quéc qia vé dang ky hop tdc xa.
Buwdéc 2: Tiép nhdn hé so
- Ho so thong bao thay doi noi dung dang kv hop tdc xa qua mang dién tur hop

|é khi dam bdo day dii cde véu cau sau: (1) CS day di cdc gidy to va ndi dung cdc gidy
to @6 dwoc ké khai ddy di theo quy dinh nhw hé so bang ban gidy va dwoc chuyén
sang dang van ban dién tu. Tén van ban dién tur phai dwoc dat tuong vng Voi tén loai
gidy to trong hé so bang bdn gidy; (2) Céc théng tin duoc nhdp day di va chinh xdc
theo théng tin trong cdc van ban dién tir, (3) Ho so thong bdo thay ddi néi dung ding
k¥ hop tdc xd qua mang dién tir phdi dwoc xde thuc bang chi kv s6 céng cdng cua mét
trong cdc chii thé sau dav: (3a) Cd nhdn cé tham quyén ky van ban thong bdo thay doi
theo quy dinh; (3b) Nguoi dicoc cd nhdn c6 tham quyén ky van bdn thong bdo thay doi
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theo quy dinh 1y quyén thuc hién thi tuc lién quan dén thong bdo thay déi ndi dung
dang ky hop tac xa.

- Truwong hop dwoc 1y quyén thi phdi cé gidy to sau: (1) ban sao hop Ié mét
trong cdc gidy to chiing thuee cd nhdn (Thé can cude cong dan hodc Chitng minh nhdin
dén hodac Hé chiéu Viét Nam con hiéu luc doi véi cong dan Viét Nam; Hé chiéu nuréc
ngodi hodc giay to cé gid tri thay thé hé chiéu nude ngodi con hiéu luc ddi Véi neuoi
nude ngodi); (2) Ban sao hop 1é hop dong cung cap dich vu Véi té chike lam dich vu
nop hé so. nhan két qua va gidy gisi thiéu cia t6 chirc do cho cd nhdn thuc hién nép
hé so, nhdan két qud: hodc Van ban iy quyén cho cd nhén thuc hién nép hé so, nhdn
két qua theo quy dinh ciia phdap ludt. Vin bdan nay khong bat bugc phdi cong chirng,
ching thuc.

- Sau khi hoan thanh viéc giri hé so théng bdo thay doi ndi dung ding ky hop

tac xa qua mang dién tw, ca nhdan co tham quyén hodac ngwoi dwoc ca nhan co tham

quvén ky iy quyén sé nhéan dwoc gidy bién nhin hé so qua mang dién tir. Phong Tai

chinh - Ké hoach thuc hién bé sung vao ho so ding ky ciia hop tic xd

b) Cach thirc thuc hién:

- Truec tiép;

- Qua Mmang dién tir trong trwong hop Hé thong théng tin quoc gia vé dang ky
hop tdc xd dwoc phdt trién.

¢) Thanh phin ho so:

- Giay thong bao thay doi noi dung ding ky hop tac xa;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vin ban cia Hoi dong
quan tri vé viéc thay ddi noi dung dang ky hop tac xa;

- Piéu I8¢ stra d6i (trong trudng hop thay doi diéu 1é caa hop tac xa);

- Danh sach hop tac xa thanh vién sau khi thay d6i_(trong truong hop thay doi sé

luwong hop tdc xa thanh vién);

- Danh sach thanh vién hoi ddng quan tri, ban kiém soat/kiém soat vién sau khi
thay ddi (trong truong hop thay déi thanh vién héi dong qudn tri, ban kiém sodt/kiém
sodt vién).

- Bdn sao hop 16 gidy to ching thuee cd nhdn cia nguoi ¢é tham quyén. Truong
hop duwoc uy quyén, phdi ¢é thém: (1) ban sao hop 16 gidy to ching thire cd nhdn cua
nguwoi diroc 1y quyeén; (2) ban sao hop 1é hop dong cung cap dich vy véi t6 chire lam
dich vu nép hé so, nhdn két qud va gidy gidi thiéu cua té chircc dé cho cd nhén thuc
hién ngp ho so, nhdn két qud hodc vin ban iy quyén cho cd nhdn thuc hién nép hé so,
nhdn két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bat buéc phdi cong
chung, ching thuc.

d) S6 lwong ho so:

01 b6 hé so.

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:
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Phong Tai chinh - K& hoach thugc Uy ban nhan dan cip huyén.

g) Poi twong thuc hién thia tuc hanh chinh:

T6 chuc.

h) Két qua thyc hién thi tuc hanh chinh:

B6 sung hd so ding ky hop tac xa.

i) L¢ phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

- Giay thong bao thay doi noi dung ding ky hop tac xa theo mau quy dinh tai Phy
luc 1-5 Théng tw s6 07/2019/TT-BKHDT.

- Danh sach thanh vién hop tac x4 theo mau quy dinh tai Phu luc 1-3 Théng tw s6
07/2019/TT-BKHDT (trong truong hop thay doi sé liwong hop tdc xa thanh vién);

- Danh sach hoi dong quan tri, giam déc (tong giam doc), ban kiém soat hodc kiém
soat vién theo mau quy dinh tai Phu luc 1-4 Théng tr sé6 07/2019/TT-BKHPT (trong
trieong hop thay déi thanh vién héi dong qudn tri, ban Kiém sodt/kiém sodt vién).

1) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Khong co.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac x3 ngay 20/11/2012 (Ludt Hop tdc xd);

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu sé 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché d6 bao co tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
ciia Thong tu s6 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-5

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e
M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giéy chirng nhan dang k}’l kinh doanh/Giéy ching nhan dang ky hop tac xa'
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

Hop tac xa dang ky thay doi trén co s& (chi ké khai trong trieong hop hop tdc xa
dding ky thay doi trén co so tach hop tdc xd hodc sdp nhdp hop tac xd, danh dau X vao
0 thich hop):

- Ping ky thay ddi trén co sé tach hop tac xa

- Ping ky thay doi trén co s& sap nhap hop tac xa

Thong tin vé hop tac xi dugc tach (chi ké khai trong truong hop hop tic xa
ddang ky thay doi trén co sé tach hop tac xd)

a) Tén hop tac xa (ghi bang chiz iN N0A): ........cceveeveveeereeeeeeeseee e
MAE SO NOP A XA .rvrvvverierereeeeeeeeeseesee et es s sse st snesss st
b) Tén hop tac xa (ghi bang Chiz iN h0A): ........cvvveeeeeeeeeeeieeee e,
MAE SO NOP tAC XA .rvrrvveveerieieeeeeeeeseesee et es s et es s st sn s sss st

Thong tin vé hop tac x4 bi sap nhap (chi ké khai trong trieong hop hop tdc xa
dang ky thay déi trén co sé sdp nhdp hop tdc xa):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......ceveeeeeeeeeeeeeeeeeee e
M3 56 Nop tAC XA/ME SO tUE: ...
S6 Gidy chirng nhan dang ky kinh doanh/Gidy chirng nhan ding ky hop tac xa’

! Ghi theo s6 Glay chung nhan dang ky hop tac xa duoc cap trudc ngay Thong tu nay co6 hiéu luc thi hanh.
23 Ghi theo s Gidy chimg nhan dang ky hop tac xd duoc cip trude ngay Thong tu ndy c6 hiéu lyc thi hanh.
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(chi ké khai néu khong c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
CAp:...f oo NOT CAP: vt es sttt ettt n et s s

b) Tén hop tac xa (ghi bang Chiz iN N0A): ......cccvveeeeeieeeeseeeee e
M3 5O hOp tAC XA/ME S8 TNUE: «...cvoeeeseeeeeeeee et
S6 Gidy chung nhén dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa®
(chi ké khai néu khéng c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
Cap:..../...l...... NOT CAP. oot ter et s et s sttt s s
D8 NGNL oo, (tén co quan dang ky hop tac

xd) thuc hién cham dat ton tai d6i véi hop tac xi bi sap nhap va cac chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.

Hop tac xi ding ky thay ddi ndi dung ding ky hop tac xi/
thong bao thay doi ndi dung diing ky hop tac xa nhw sau:

(Hop tdc xa chon va ké khai vao trang twong vung Vol noi dung dang ky/
théng bdo thay doi va giri kém)

PDANG KY THAY BOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét dy Kién thay doi (ghi bang chiz in hoa): .................

DANG KY THAY DPOI BIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay déi:

S6 nha, ngach, hém, ngd, duong pho/to/XOM/AP/thON: .......veveveeveeereereeesiereereea,
XA/PRUONG TR TN oottt sttt
Quan/Huyén/Thi xa/Thanh phd thudC tiNN: .......c.cveeveieeeeeeeee e
TINh/ThANN PRO: evecveceeeieeieeee ettt
DieN thOAi: ..ovcvvceeceeecee e Fax (NEU €O): wvvvvveeereerrisrenians
EMAIl (NEU CO): v, Website (Néu c6): .vvvvevvrnnene.

Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh ddu X vao 6 vudng néu
hop tdc xd thay @i dia chi nhdn théng bdo thué twong g Véi dia chi tru s¢ chinh).
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Hop tac xd cam két tru so hop tac xa du dinh chuyén dén thudc quyén so
hitu/quyén sir dung hop phép cua hop tac xi va dugc sir dung dung muc dich theo quy
dinh cua phép luat.

PANG KY THAY BOI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdc xa
ddang ky bé sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky b6 nganh, nghé kinh doanh khéi danh sach nganh, nghé kinh doanh da déing ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong triong hop hop
thc xd dang ky thay d@oi néi dung chi tiét cia nganh, nghé kinh doanh da ding ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc stra ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong trrong hop hop tic
xd ding ky thay doi nganh, nghé kinh doanh chinh da dang ky véi co quan ding ky
hop tdc xa):

STT Tén nganh, nghé kinh doanh M3 nganh Ghi chu
chinh

* Hop tac xd c6 quyén tu do kinh doanh trong nhimng nganh, nghé ma luat khong cdm; _
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luét sira d6i, bd sung Diéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;
- B6i voi nganh, nghé dau tu kinh doanh c¢6 diéu kién, hop tac xa chi dwoc kinh doanh khi c¢6 du diéu kién theo
quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luét
Dau tu; Luat stra ddi, bd sung Diéu 6 va Phy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cia
Luat Dau tu;
- Céch ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu niy.
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Luuy:

Truong hop hop tac xi thay doi nganh, nghé kinh doanh tir nganh nay sang
nganh khac, hop tac xi ké khai ddng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai
nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwoc bd sung hodc nganh, nghé kinh
doanh dugc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop
tac x4 thi hop tac xa ké khai dong thoi tai Muc 1 (hoic Muc 2) va Muc 4 néu trén.

DANG KY THAY POl VON DIEU LE

Vén diéu I da dang ky (bang 6, bang chiz, VND): ..coveveeeveieeeeeeeeeeeeeeseni,
Vén diéu Ié sau khi thay d6i (bang s6, bang chiz, VND): .....covvvevveeeeesieseni,
Gia tri twong duong theo don vi tién nudc ngoai (NEU CO):.uvrrvrrrrrerrenrerrrrrireenean,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén
Gidy chang nhan dang ky hop tac xi hay khong? Co I: KhonD

Thoi diemM thay 01 VON: ......cecveeeeeeeeeseseeveseeeteeeesee e esnesse st

Hinh thirc tAng, 1AM VON: ......c.ovviveeveeveseeeeeeeieeeeeese e eesessesnsssesss st

THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay doi dicu 18 thi hop tac xa gui kém theo ban dicu 1¢ ciia hop
tac xa sau khi thay doi.

2. Trudng hop thay ddi s6 lugng thanh vién thi hop tac xa gui kém theo ban
Danh sach thanh vién sau khi thay doi.

(Luu y: Hop tac xa chi ké khai cac thanh vién méi duoc bd sung hodc cac thanh
vién ra khoi hop tac xa theo mau quy dinh tai Phy luc I-3 ban hanh kém theo Thong tu
nay).

3. Truong hop thay ddi thanh vién hoi dong quan tri, ban kiém soat/kiém soat
vién cua hop tac xa thi hop tac xa gii kém theo ban Danh sach thanh vién hoi dong

quan tri, ban kiém soat/kiém soat vién sau khi thay d6i theo mau quy dinh tai Phu luc
I-4 ban hanh kém theo Thong tu nay.

THONG BAO THAY DOI THONG TIN BDANG KY THUE

STT Céc chi tiéu thong tin ding ky thué

1 Thong tin vé Giam déc (Tong giam ddc) (néu cd):

Ho va tén Giam ddc (Tong gidm d6e): ......ovveveneeiieeeieeeii
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DiN thoai: .. oo

2 Thong tin vé K& toan truéng/Phu trach ké toan (néu ¢6)°:
Ho va tén K& toan truong/Phu trach ké todn: ...........ooeeveeeiieiiii,

DiN thOai: ..o,

3 | Pia chi nhan thong bao thué (chi ké khai néu dia chi nhédn théng bdo thué
khac dia chi tru So chinh):

S6 nha, ngach, hém, ngd, dudong pho/té/xOm/Ap/thon:.........c.coeeeveean..

XA/PhUONG/ TR FAN: ©. ot
Quan/Huyeén/Thi xa/Thanh phé thudc tinh: ..............................
Tinh/Thanh pho: ..o,
biénthoai: ..................... Fax (NeU CO): wnvvveeenn...

EMAIl (NGU CO): e

4 Ngay bt dau hoat dong®:...../..../.......

5 | Hinh thic hach toan (ddnh dau X vao é thich hop):

Hach toan doc lap

Hach toan phu thugc

6 Ném tai chinh:
Ap dung tirngay ..../....dénngay ..../....
(ghi ngay, thang bdt ddu va két thiic nién d ké todn)

7 [ TONG SE 180 AONG: cvrvevveerceseeeee e

8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khong

9 Phuong phép tinh thué GTGT (chon I trong 4 phirong phdp)®:

Khau trir

® Trudng hop hop tac xa ké khai hinh thirc hach toan la Hach toan doc 1ap tai chi tiéu 5 thi bat budc phai ké khai
thong tin vé Ké toan truong/phu trach ké toan tai chi tiéu 2.

® Truong hop hop tac xa duoc cap Gidy chimg nhan ~dang ky hop tac xa sau ngay bat dau hoat dong da ké khai
thl ngay bat ddu hoat dong 1a ngay hop tac xa dugce cap Giy chirng nhan dang ky hop tac xa.

- Truong hop nién d6 ké toan theo nim duong lich thi ghi tr ngay 01/01 dén ngay 31/12.
- Trudong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hoac 4 quy lién tiép.

8 Hop tac xa can cir vao quy dinh cua phap luat vé thué gié tri gia ting va du kién hoat dong kinh doanh ciia hop
tac xa de xac dinh 01 trong 04 phuong phap tinh thué¢ gia tri gia tang tai chi ti€u nay.
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Truyc tiép trén GTGT

Truyc tiép trén doanh sb

Khong phai nop thué GTGT

10 Thong tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

o DANG KY
THAY POI BOI NGUOI PAI DIEN THEO PHAP LUAT

Ping ky thay do6i ngudi dai dién theo phap luit véi cac ndi dung sau:
Nguoi dai dién theo phap luat sau khi thay doi:
Ho va tén (ghi bang chiz in hoa): ..., GiGi tinh: .o,
CRUC ANN: L.
Sinh ngay: ......... T S DAN tOC: ovvreerrennn. QUAC tiCN: oo,
Loai gidy to chiing thuc ca nhén:

|| chimg minh nhan dan || can cuée cong dan

[ Ho chiéu |1 Loai khéc (ghi ro)............
S6 gidy to ching thuc cAnhan:  .......ooieii e,
Ngay cap: ..../..../... Noi clp: .............. Ngay hét han (néu cd): .../.../...
Noi dang ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/ANON: ....ceveceeveeeerereireieeean,
XA/PRUONG TRE AN .ottt
Quan/Huyén/Thi xa/Thanh phd thudC tinh: ........ccoveeveeieeeeeeeee e,
TINH/ThANK PRO: ovoveveieieecece et
OV Te o3 o 1T TP

Chd ¢ hién tai:

S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: .....ccveveveeeeeereereiereean,
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XA/PRUONG TRL TN oottt

Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coceveeieeieeeeeeee e,
TINH/ThANN PRO: oveveveveicececeeeeee ettt
@V Te o3 o 1T TP
Dién thoai (NEU €O): ovvveeveereeeeeeeeeerseeeen, FaxX (Néu €O): wvvevvveevreeeirnies
EMAIL (NEU CO)o vt evasseriss s es st en sttt
PENGNT <., (tén co quan dang ky hop tac

xd) cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sach Hoi ddng quan tri
trong Co sé dit liéu qudc gia vé ding ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

B sung, cip nhat thong tin diing ky hop tic xa nhw sau:

Hop tac xa xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xéc, trung thuc cia noi dung Gidy dé nghi nay va cac tai liéu duoc gui
kem theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)’

% Nguoi dai dién theo phap lut ctia hop tac xa ky truc tiép vao phan nay.

Trudng hop hop tic xa thay ddi ngudi dai dién theo phéap luat hodc thay ddi nhiéu ndi dung ding ky hop tac
xd, trong d6 co thay d6i nguoi dai dién theo phap luat thi nguoi ky thong bao 1a Chu tich hoi dong quan tri
moéi duge bau.
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Phu luc I-3
DANH SACH THANH VIEN HOP TAC XA

S| Tén | Ngay, | Giéi |Quéc| Dan| Cho & | Naiding| S6, ngay, co quan VOn gop Thoi | Ma s6
T| than | théng, | tinh | tich | toc | hiéntai | ky hd cdp Chlrng minh Gia tri Ty | di€ém | duan, | Chir | Ghi
T| h nam d6ivéi | khdu | nhan dan/Cén cudc | phanvdn | 1& | hoan | ngay ky | ch
vién | sinh doi thanh | thuGng | cb6ng dan hodc HO | gop (bang | (%) | than | cap, cd | cla | U
vGi viénla | tru doi chi€u d6i véica | s6; VNP va h quan | than
thanh ca vGi ca nhan; Gidy ching gid tri goép cap h
vién la nhan, nhan; nhan dang ky tuong vén | Gidy | vién?
ca nhan, nguGi | diachi | doanh nghiép (hodc duong chiing
Nguai dai dién | tru sé cac giay ching theo don vi nhan
dai dién hdp | chinh d6i | nhan tuang duong) | &ién nudc dang ky
hap phap véi to d6i véi doanh ngoai, néu dau tu
phap cla hd churc nghiép; Quyét dinh co) (néu
cta hd gia dinh thanh 1ap d&i vai td c0)
gia dinh chirc
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , Ngay......thang......nam......
NGUOT PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong déu)
! Truong hop thanh vién 1 t6 chirc thi chit ky 1a ciia ngudi dai dién theo phép ludt cia tb chirc.
2 Nguoi dai dién theo phap lut ctia hop tac xi ky truc tiép vao phan nay. Truong hop thanh 14p méi thi khong cin déng dau.
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Phu luc I-4

DANH SACH HOI DONG QUAN TRI, GIAM DOC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

Ghi chii: Nhiing ngi dung sira doi, bé sung dwege in nghiéng, gach chan.

STT | Ho va |Ngay, thang, Gidi tinh| Qudc tich |Dan tdc| Chd & hién Noi déng ky hé| S6, ngdy, cd quan cdp chirng minh | Chifc | Ghi chd
tén | ndm sinh tai khau thudng | nhan dan/can cudc cong dan hodc | danh
trd ho chiéu
1 2 3 4 5 6 7 8 9 10 11
M. Danh sich Hoi ddng quan tri
2
N. Giam déc (Téng Giam ddc)
O. Danh siach Ban kiém soat (kiém soat vién)
2
...... , ngay.... thang.... nam...
NGUO1 DAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong déu)
! Nguoi dai dién theo phap luét ctia hop tac xi ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
113



12. Thong bao vé viéc gép von, mua coé phan, thanh 1ap doanh nghiép cia hop tac
Xa
a) Trinh tu thuc hién:

+ Truong hop dang ky truc tiép:

Buoc 1: Nop ho so 7 ’ o

Trong thoi han 15 ngay, ké tur khi gop von, mua co phan, thanh 1ap doanh
nghiép cua hop tac xa thi hop tac x3 phai thong bao bang van ban dén Phong Tdi chinh
- Ké hoach thugc Uy ban nhdn ddn cdp huyén, noi hop tac xa dat tru s¢ chinh.

Buoc 2: Tiép nhdn hé so

- Ngudi dén lam tha tuc ndp ban sao hop 1é gidy chimg minh nhan dan hodc ho

chiéu con hiéu luc.
- Trudng hop dugc Uy quyén thi phai c6 thém gidy to sau: (1) Bdan sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude cong dan hodc Chirng minh

nhan dan hoac Ho chiéeu Viét Nam con hiéu luc doi voi cong dan Viét Nam,; Ho chiéu

nuwoc ngoai hodac giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu luc doi voi

nguoi nwoc ngoai); (2) Ban sao hop [é hop déng cung cép dich vu véi to chirc lam

dich vu np hd so, nhan két qua va giéy gioi thi€u cua t6 chitc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho cad nhan thuc hién nop ho
so, nhan két qua theo quy dinh cua phap luat. Vén bdan nay khéng bdt budc phdi céng

chiurng, chung thue.
- Phong Tadi chinh - Ké hoach giao gidy bién nhan khi nhan thong bao va bo sung
vao ho so ding ky ciia hop tac xa.

+ Truong hop ding k¥ qua mang dién tir sir dung chit ky sé cong cong (trong

truong hop dwoc vng dung):

Bwoc 1: Nép b5 SO .

- Newoi co tham quyén hoac nguwoi dai dién theo uy quyén ké khai thong tin, tdi
van bdn dién tir, ky s6 vao Thong bdo vé viéc gép von, mua cé phan, thanh Idp doanh
nghiép cua hop tdc xa dién tir theo quy trinh trén Hé thong thong tin quéc gia vé dang
ky hop tdc xa.

- Truong hop ngwoi dwoc cd nhén ¢é tham guyén uy quyén thuc hién thy tuc
théng bdo vé viéc gép von, mua cé phdn, thanh Idp doanh nghiép cua hop tdc xa thi
nguwoi dwot 1y quyén ké khai théng tin, tai van ban dién tir, ky so vao théng bdo vé
viéc gdp von, mua cé phan, thanh Ildp doanh nghiép cua hop tdc xa dién tir theo quy
trinh trén Hé thong théng tin quéc gia vé dang kv hop tdc xd.

Bugc 2: Tiép nhan hé so , o

- Ho so thong bao vé viéc gop von, mua co phan, thanh Igp doanh nghiép cua
hop tde xd qua mang dién tir hop 16 khi dam bdo day di cdc véu cau sau: (1) Cé day

dii cde gidy 1o va néi dung cdc gidy to do dwoc ké khai day di theo quy dinh nhu hé so
bang bdn gidy va dwoc chuyén sang dang vin béan dién tir. Tén vin ban dién tir phdi
duoc dat twong g Véi tén loai gidy to trong hé so bang bdn gidy; (2) Cdc thong tin
duoC nhdp day dii va chinh xdc theo thong tin trong cdc van bdan dién tir, (3) HO so
théng bdo vé Viéc gép von, mua cé phan, thanh ldp doanh nghiép cua hop tdc xd qua
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mang dién tir phdi duoc xde thuc bang chir kv sé cong cong cua mét trong cdc chii thé
sau day: (3a) Ca nhdn cé tham quyén ky vin bdn théng bdo theo quy dinh; (3b) Nguoi
diroc cd nhédn cé tham quyén ky vin bdan thong bdo theo quy dinh 1y quyén thuc hién
thi tuc lién quan dén thong bdo vé viéc gdp von, mua cé phan, thanh Idp doanh nghiép
cua hop tac xa.

- Truong hop dwoc uy quyén thi phdi ¢é gidy to sau: (1) ban sao hop 16 mét
trong cdc gidy to ching thuc cd nhdan (Thé can cude cdng dan hoac Ching minh nhdn
dédn hodc Hé chiéu Viét Nam con hiéu liec doi Vé&i cong dan Viét Nam: Hé chiéu nieéc
ngodi hodc giay to cé gid tri thay thé hé chiéu nuede ngodi con hiéu luc ddi Véi neuoi
nuée ngodi); (2) Ban sao hop 16 hop dong cung cdp dich vu Véi té chire lam dich vu
ngp hé so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd nhdn thuc hién ngp
ho so, nhdn két qud; hodc Van ban iy quyén cho cd nhdn thuc hién nép ho so, nhdn
két qud theo quy dinh cia phdp ludt. Van ban ndy khéng bdt buée phdi céng ching,
ching thuc.

- Sau khi hoan thanh viéc owi ho so thong bao vé viéc gop von, mua co phan,

thanh ldp doanh nghiép cia hop tdc xd qua mang dién tir, cd nhdn cé tham quyén

hodc ngwoi dwoc ca nhan co tham quyén ky uy quyén sé nhan dwoc giay bién nhan ho

so qua mang dién tir. Phong Tai chinh - Ké hoach thuc hién bé sung vio hé so ding ky

cua hop tac xd.

b) Cich thirc thyc hién:

- Truc tiép;

- Qua mang dién tir trong truong hop Hé thong thong tin quéc gia vé ding ky
hop tdc xd dwoc phdt trién.

¢) Thanh phin ho so:

- Thong bao vé viéc gbp von, mua cd phan, thanh 1ap doanh nghiép caa hop tac

X4,

- Nghi quyét cua dai hoi thanh vién vé viéc gép vn, mua cd phan, thanh 1ap
doanh nghiép cua hop tac xa.

d) S6 lwong ho so:

01 bd hd so.

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thyc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc Uy ban nhan dan cip huyén.

g) Poi twong thuwc hién thia tuc hanh chinh:

T6 chic.

h) Két qua thuc hién thi tuc hanh chinh:

B6 sung hd so ding ky hop tac xa.

i) Lé phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong
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quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cia
B6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thugc Trung wong)

k) Tén mau don, miu to khai:

Thong bao vé viéc gop von, mua cd phan, thanh 1ap doanh nghiép cua hop tac xa
theo mau quy dinh tai Phy luc 1-6 Théng tir s6 07/2019/TT-BKHDT.

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Khong c6.

m) Cin cit phap ly cia thi tuc hanh chinh:

- Luat Hop tac x3 ngay 20/11/2012 (Ludt Hop tdc xd):

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché do bao co tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ctia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cua Bé Ké hoach vd
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xi (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-6

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

THONG BAO
V& viéc gop von, mua cd phan, thanh 1ap doanh nghiép ciaa hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi DaNg Chiz IN NOA): .....oeveeeeeeeeeeeeee e
M3 5O hOp tAC XA/MA S8 TNUE: <...cvoeveese et

Sb, ngay cap Gidy chiing nhan dang ky kinh doanh/Gidy chiing nhan ding ky

Ngay cip: ..... T NOT CAP: oottt
Hop tac xa thong bao vé viéc gép von/mua cé phan/thanh 1ap doanh nghiép
cua heop tac xa nhw sau: (Hop tdc xd chon va ké khai vao trang tuwong ung voi nai
dung thong bdo va gui kem)
THONG BAO VE VIEC GOP VON

1. Doanh nghiép hop tac xa gép von

Ten doanh NEhICP: ...viiiiiii
M3 56 doanh NGNIEP/MA S8 TAUE: ........veveeereceeeeeeee s
S6 Giay chiing nhan ding ky kinh doanh (chi ké khai néu khéng c¢é ma sé
doanh nghiép/ma sé thué): ............ Ngay cap: .../ ..../..... NOT CAP: o
2. S0 VOM GOP: ..oovoceeceeeeeeeee et

THONG BAO VE VIEC MUA CO PHAN

1. Doanh nghiép hop tic xa mua ¢é phan

Tén doanh NhIEP: ...cvviiiiie
M 56 doanh NGhIEP/Ma 88 thUE: .........coeeveeveeieeceeeeee e,
S6 Giay chiing nhan ding ky kinh doanh (chi ké khai néu khéng c¢é ma sé

! Ghi theo s6 Gidy chung nhan dang ky hop tac xa dugc cap trudc ngay Thong tu nay co hiéu lyc thi hanh.
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doanh nghiép/md s6 thué): ............ Ngay cap: .../ ..../..... NOi CAP: v,
T ot 1o 1T 1 PP
3. MEnh id €0 PRAN: ....oooivcececeeee e

4. Gid tri 50 CO PhAN @8 MUA: .......ovvevccceceee e

THONG BAO VE VIEC THANH LAP DOANH NGHIEP

1. Doanh nghiép heop tac xa thanh lap
TEN doanh NEHICP: ....veiiiieii e
M3 8O AOANN NGNIBP: ...ttt

2. V0D @I8U 182 ..ottt

Hop tac xa cam két:

- Viéc gop von, mua c6 phan, thanh 1ap doanh nghiép hoan toan ding theo quy
dinh cua phap luat.

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung
thuc cta ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUAHQP TAC XA
(Ky, ghi ho tén va déng dau)?

2 Nguoi dai dién theo phap luét ctia hop tac xd ky truc tiép vao phan nay.
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13. Tam ngwng hoat dong cia hop tac xa, chi nhanh, van phong dai dién, dia
diém kinh doanh cia hop tac xa

a) Trinh tw thuc hién:

+ Truong hop ding ky truc tiép:

Buwroc 1: Nép hé so

- Khi tam ngung hoat dong hop tac xa, tam ngung hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh cua hop tac xi, hop tac xa gui thong bao bang
vin ban dén Phong Tai chinh - Ké hoach thuéec Uy ban nhdn dan cdp huyén, noi da
cap Giay chiing nhan ding ky hop tac xi, Gidy ching nhan ding ky chi nhanh, vin
phong dai dién, dia diém kinh doanh cho hop tac x3 it nhat 15 ngay trudc khi tam
ngung hoat dong.

Buwoc 2: Tiép nhin hé so

- Nguoi dén lam tha tuc ndp ban sao hop 1¢ gidy ching minh nhan dan hoic ho
chiéu con hiéu luc.

- Trudng hop dugc Uy quyén thi phai c6 thém gidy to sau: (1) Bdan sao hop 1é

mot trong cdc gidy to chimg thuce cd nhan (Thé can cude cong din hodc Chitng minh

nhan dan hoac Ho chiéu Viét Nam con hiéu lwc doi voi cong dan Viét Nam,; Ho chiéu

nuwoc ngoai hodac giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu lwc doi voi

nguoi nuwoc ngoai); (2) Ban sao hop 1é hop déng cung cép dich vu véi to chire 1am

dich vu ndp hd so, nhan két qua va giéy gioi thi€u cua t6 chitc d6 cho c4 nhan thuc
hién nop hd so, nhan két qua; hoac Van ban uy quyén cho cé nhan thuc hién nop hd
so, nhan két qua theo quy dinh cua phap luat. Vén bdan nay khéng bdt budc phdi céng

chiurng, chuirng thue.

- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan thong bao va luu vao
ho so dang ky cua hop tac xa dé theo doi.

- Sau khi hét thoi han da thong bao, néu van tiép tuc tam ngung hoat dong thi
hop tac x phai thong béo tiép cho Phong Tdi chinh - Ké hoach nhung tong thoi gian
tam ngirng hoat dong lién tiép khong duoc qua 01 nim.

+ Truong hop ding kv qua mang dién tir sir dung chit ky sé céng cong (trong

truwong hop dwoc vng dung):

Buwoc 1: Nop ho so

- Newoi c6 tham quyén hodc nguroi dai dién theo iy quyén ké khai thong tin, tdi
van ban dién ti, kv sé vao Thong bdo vé viéc tam nging kinh doanh cia hop tdc xa,
chi nhdnh, van phong dai dién, dia diém kinh doanh cia hop tdc xd dién tir theo quy
trinh trén Hé thong théng tin quéc gia vé dang kv hop tde xa.

- Truong hop newoi dwoc cd nhdan cé tham quyén iy quyén thuc hién thi tuc
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théng bdo vé viéc tam nging kinh doanh cua hop tdc xd, chi nhdnh, van phong dai
dién, dia diém kinh doanh cua hop tdc xd thi nguoi dwoC ity quyén ké khai thong tin,
tai van bdn dién tir, ky s6 vao Thong bdo vé viéc tam ngang kinh doanh cia hop tdc
xd, chi nhdnh, van phong dai dién, dia diém kinh doanh cia hop tdc xd dién tir theo
quy trinh trén Hé thong théng tin quéc gia vé dang kv hop tdc xd.

Buwoc 2: Tiép nhan hé so

- Hé so théng bdo vé viéc tam naieng kinh doanh cua hop tdce xd. chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tdc xd qua mang dién tir hop 16 khi dam
bdo day du cdc yéu cau sau: (1) C6 day du cdc gidy to va ndi dung cdc gidy to do
duoc ké khai day di theo quy dinh nhu hé so bang bdan gidy va dwoc chuyén sang
dang van ban dién tir. Tén van ban dién tir phdi dwoc ddt twong ung Véi tén logi gidy
to trong ho so bang bdn gidy; (2) Cdc théng tin dwoc nhdp day dii va chinh xdc theo
théng tin trong cdc van ban dién tir; (3) Hé so théng bdo vé viéc tam nguing kinh
doanh cua hop tdc xd, chi nhanh, van phong dai dién, dia diém kinh doanh cua hop
téc xd qua mang dién tr phai duoc xdc thuc bang chit ky sé céng cong cua mét trong
cdc chii thé sau day: (3a) Cd nhdn cé tham quyén ky van ban théng bdo theo quy dinh;
(3b) Ngwoi duwoc cd nhdn cé tham quyén ky van ban thong bdo theo quy dinh iy quyén
thuc hién th tuc lién quan dén théng bdo vé viéc tam ngeng kinh doanh cuia hop tdc
xd, chi nhdnh, van phong dai dién, dia diém kinh doanh cia hop tdc xd.

- Truong hop dwoc iy quyén thi phdi c¢é gidy to sau: (1) ban sao hop 16 mét
trong cdc giay to ching thuee cd nhéan (Thé cin cude cong dan hodc Chirng minh nhén
ddn_hodc Hé chiéu Viér Nam con hiéu luc doi véi cong ddn Viét Nam; Hé chiéu nuéc
ngoai hodc gidy to ¢é gid tri thay thé hg chiéu nudc ngodi con hiéu luc doi véi nguoi
nuée ngoai); (2) Bdan sao hop 1é hop dong cung cap dich vu véi té chire lam dich vu
ndp ho so, nhdn két qud va gidy gidi thiéu cua té chire @6 cho cd nhdn thuc hién ngp
ho so, nhdn két qud; hodc Van ban iy quyén cho cd nhdn thuc hién nép hé so, nhdn
két qud theo quy dinh ciia phdp ludt. Vin bdan nay khéng bdt buéc phdi céng chimng,
chung thec.

- Sau khi hodn thanh viéc airi ho so thong bdo vé viéc tam ngimg kinh doanh

ciia hop tdc xd, chi nhanh, vin phong dai dién, dia diém kinh doanh ciua hop téc xa

qua mang dién tw, ca nhan co tham quyén hodc nguwoi dwoc ca nhan co tham quvén ky

uy quyén sé nhéin duwoc gidy bién nhin hé so qua mang dién tir. Phong Tdi chinh - Ké

hoach thuc hién luu vao hé so dang kv ciia hop tdc xd dé theo doi.
b) Cach thirc thuc hién:
- Truc tiép;

- Qua mang dién tir trong truong hop Hé thong théng tin quéc gia vé ding ky
hop tdc xd dwgc phdt trién.
¢) Thanh phan hd so:
- Thong bao vé viéc tam ngirng kinh doanh cua hop tac x4, chi nhanh, van phong
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dai dién, dia diém kinh doanh cta hop tac x3;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vin ban cua Hoi ddng
quan tri vé viéc tam ngirng hoat dong cua hop tac x, tam ngung hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa.

d) S6 lwong ho so:

01 b6 hé so

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan cap huyén.

g) Poi twong thuwc hién thia tuc hanh chinh:

T6 chuc.

h) Két qua thyc hién thi tuc hanh chinh:

Luu hd so dang ky hop tac xa.

i) L¢ phi:

Mtc phi cy thé do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong
quyet dinh (can cu quy dinh tai Thong tu so 250/2016/TT-BTC ngay 11/11/2016 cia
Bo Tai chinh huéng dan vé phi va 1& phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho truc thuoc Trung wong).

k) Tén méiu don, miu to khai:

Thong bao vé viéc tam ngirng kinh doanh cua hop tac x4, chi nhanh, vin phong
dai dién, dia diém kinh doanh cua hop tic xi theo mau quy dinh tai Phy luc 1-10
Thong tu so 07/2019/TT-BKHDT.

1) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Khoéng co.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdc xa),

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Nghi dinh sé 193/2013/ND-CP);

- Thong tur s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop tac xa
va ché d9 bao c4o tinh hinh hoat dong cua hop téc xa (Théng tr s6 03/2014/TT-BKHDT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét so diéu
cia Thong tw sé 03/2014/TT-BKHPT ngdy 26 thing 5 nam 2014 cia Bé Ké hoach va
Pau tw hwdéng ddn vé dang ky hop tdc xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw sé6 07/2019/TT-BKHDT).
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Phu luc I-10

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

THONG BAO

V& viéc tam ngirng kinh doanh cia hep tac x4, chi nhanh,
van phong dai dién, dia diém kinh doanh cia hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e

Sb Gidy ching nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa®
(chi ké khai néu khéng c¢é ma s6 hop tdc xa/ma s6 thué): .......................... Ngay
Cap: ...... [oviid i, NOi CAp: .oveeeeii,

1. Déi Véi hop tdc xa:

Thong bao tam ngung kinh doanh tir ngay.... thang.... ndm.... cho dén ngay....
thang.... ndm....

Ly do tam NQUNG: oo

Sau khi hop tac xa tam ngung kinh doanh, d& nghi .......................... (tén co
quan dang ky hop tde xd) chuyén tinh trang hoat dong cua tat ca cac chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa trong Co s& dir liéu qudc gia vé
dang ky hop tac xa sang tinh trang tam ngung hoat dong.

2. Déi Véi chi nhdnh/van phong dai dién/dia diém kinh doanh tam nging hoat
dong:

Thong bao tam ngung hoat dong tir ngay.... thang.... nim.... cho dén ngay....
thang.... ndm.... d6i véi chi nhanh/vin phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chéz in hoa) ..
M3 s chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sb thué cua
chi nhanh/vin phong dai dién/dia diém Kinh doanh: ............cccoveeveeveiseceeee e
S6 Giay chiing nhan dang ky chi nhanh/vin phong dai dién/dia diém kinh
doanh (trwong hop khéng cé md sé chi nhanh/vin phong dai dién/dia diém kinh doanh

® Ghi theo sé Gidy chimg nhan ding ky hop tac xi duoc cdp trude ngay Thong tu nay c¢6 hidu lyc thi hanh.
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hodgc ma so thué cia chi nhanh/vin phong dai  dién/dia  diém kinh
doanh):.................... Ngay cap: ...../..../.... NOi CAp: .......cooviiinn....

Chi nhanh chi quan (chi ké khai déi véi trwong hop dang ky tam nging hoat
déng dia diém kinh doanh tryc thuge chi nhanh):

Tén chi Nhanh: ...

M3 s6 chi nhanh/M3 s6 thué cta chi NHANR: v.veveeeeeeeeeee e

S6 Gidy chung nhan ding ky chi nhanh (trwong hop khéng c6 ma sé chi
nhanh/md so thué ciia chi nhdnh):.................ccooooo.... Ngay cap: ...../..../..... Noi

LY do tam NQUNG: ..ottt be e

Hop tac xa cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém
truéc phap luat vé noi dung ciia Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)®

4

- Truong hop tam ngung kinh doanh ddi véi hop tac xa, chi nhanh, van phong dai dién, dia diém kinh doanh truc
thudc hop tac xd, ngudi dai dién theo phap luat ciia hop tac xa ky truc tiép vao phan nay.

- Trudng hgp tam ngling kinh doanh ddi véi dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién
theo phap luat clia hgp tac xa hodc ngudi dai dién chi nhanh ky truc ti€p vao phan nay.
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14. Cham dirt hoat déng ciia chi nhanh, vin phong dai dién, dia diém kinh doanh
cua hop tac xa
a) Trinh tu thuc hién:

+ Truong hop dang ky truec tiép:

Buwéc 1: Ngp ho SO q

- Truong hgp cham dat hoat dong chi nhanh, van phong dai dién, dia diém kinh
doanh ¢ trong nuéc, hop tac xa giri 01 bo hd so théng bao dén Phong Tai chinh - Ké
hoach, noi di cap gidy ching nhan ding ky chi nhanh, vin phong dai dién, dia diém
kinh doanh cho hop tac xa.

- Truong hop chdm dit hoat dong chi nhanh, vin phong dai dién, dia diém kinh
doanh & nudc ngoai thi hop tac xa phai thyc hién theo quy dinh phép luét cua nude do.
Trong thoi han 15 ngay lam viéc ké tir ngay duoc co quan cd tham quyén caa nudc
ngoai xac nhan viéc cham dat hoat dong cua chi nhanh, van phong dai dién, dia diém
kinh doanh, hop tac xi phai thong bao bang vin ban cho Phong Tai chinh - Ké hoach
da cap giay chiing nhan dang ky hop tac xa, noi hop tac xa dat tru so chinh dé bo sung
vao ho so diang ky hop tac xa. Kém theo thong bao 1a ban sao gidy xac nhan vé viéc

cham duat hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh do co quan ¢
tham quyén cua nu'('wc ngoai c‘ﬁp.

Buoc 2: Tiép nhdn ho so

- Ngudi dén 1am tha tuc ndp ban sao hop 1é gidy chimg minh nhan dan hoic ho

chiéu con hiéu luc.
- Trudng hop duoc Gy quyén thi phai c6 thém gidy to sau: (1) Bdn sao hop 1é

mot trong cdc gidy to chimng thue cd nhan (Thé can cude céng dan hodc Chirng minh

nhan dan hoac Ho chiéu Viét Nam con hiéu lwc doi voi cong dan Viet Nam; Ho chiéu

nwoc ngoai hodc giay to co gia tri thay thé ho chiéu nwoc ngoai con hiéu luc doi voi

nguoi mede ngodi); (2) Ban sao hop 1é hop ddng cung cip dich vu voi to chirc 1am

dich vu ndp hd so, nhan két qua va giéy gi61 thi€u cua t6 chirc d6 cho c4 nhan thuc
hién nop ho so, nhan két qua; hodc Van ban uy quyén cho cé nhan thyc hién nop ho
so, nhan két qua theo quy dinh cta phap luat. Vin ban nay khong bat budc phai cong
chirng, chirng thyc.

- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan hd so hop 1é va ra
xac nhan vé viéc chim dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac xa. .

Buoc 3: Xue ly ho so

- Truong hop chi nhanh, van phong dai dién, dia diém kinh doanh dit tai huyén
hodc tinh, thanh phd khac véi noi hop tac xa dat tru s¢ chinh thi trong thoi han 05
ngay lam viéc ké tir ngay nhan duoc gidy xac nhan vé viéc cham dut hoat dong cua chi

nhanh, vian phong dai dién, dia diém kinh doanh, hop tac xi phai thong bdo bang vin
ban cho Phong Tai chinh - Ké hoach d3 cap gidy chiing nhan ding ky hop tac x4, noi
hop tac xa dat try s& chinh dé bd sung vao ho so diang ky hop tac xi. Kém theo thong
bao 1a ban sao gidy xac nhan vé viéc cham dut hoat dong chi nhanh, vin phong dai
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dién, dia diém kinh doanh cua hop tac xa.
+ Truong hop ding kv qua mang dién tir sir dung chit kv sé céng cong (trong

truong hop duoc ung dung):

Bwoc 1: Nép |:|5 SO ‘

- Nowoi co tham quyén hoac newoi dai dién theo uy quyén ké khai thong tin, tdi
van ban dién tir, ky s6 vao Théng bdo vé viéc cham dirt hoat dong chi nhdnh, vin
phong dai dién, dia diém kinh doanh cua hop tdc xd dién tir theo quy trinh trén Hé
thone thong tin quoc gia vé dang ky hop tac xd.

- Truong hop nguwoi dwoc cd nhdn cé tham quyén uy quyeén thuc hién thu tuc
théng bdo vé viéc cham dirt hoat déng chi nhdnh, vin phong dai dién, dia diém kinh
doanh cua hop tdc xd thi newoi diroc iy quyén ké khai théng tin, tdi van ban dién tir,
k¥ s6 vao Thong bdo vé viéc cham dit hoat déng chi nhdnh, van phong dai dién, dia
diém kinh doanh ciia hop tdc xd dién tir theo quy trinh trén Hé thong théng tin quéc
gia vé dang k¥ hop tdc xd.

Bugc 2: Tiép nhdn hé s

- Ho so thong bdo vé viéc cham dut hoat dong chi nhdanh, van phong dai dién,
dia diém Kinh doanh cua hop tdc xd qua mang dién tir hop 16 khi dam bao day di cdc
véu cau sau: (1) Cé day du cdc gidy to va néi dung cdc giay to dé dwoc ké khai day di
theo quy dinh nhu hé so bang bdn gidy va dwoc chuyén sang dang van ban dién tir.
Tén van ban dién tir phdi duroc dat twong ung Vdi tén loai gidy to trong hé so bang bdn
digy: (2) Cdc théng tin dwoc nhdp day dii va chinh xdc theo théng tin trong cdc van
bdan dién tir; (3) Ho so thong bdo vé viéc cham ditt hoar dong cua hop tdc xd, chi
nhdnh, vin phong dai dién, dia diém kinh doanh cua hop tdc xd qua mang dién tir phdi
duoc xdc thut bang chir k¥ sé cong cong cua mét trong cdc chii thé sau day: (3a) Cd
nhdn cé tham quyén ky van bdn théng bdo theo quy dinh; (3b) Newoi duoc cd nhdn cé
tham quyén ky vin bdn thong bdo theo quy dinh iy quyén thuc hién thu tuc lién quan
dén théng bdo vé viéc cham dit hoar déng chi nhdnh, vin phong dai dién, dia diém
kinh doanh cua hop tdc xa.

- Truong hop dwoC 1y quyén thi phdi cé gidy to sau: (1) ban sao hop 16 mét
trong cdc gidy to chung thuc cd nhéan (Thé can cude céng dian hoac Chitng minh nhdn
ddn hodc Ho chiéu Viét Nam con hiéu luc @6i Voi cong dan Viét Nam; Hé chiéu nuéc
ngodi hodc giay to cé gid tri thay thé hé chiéu nuede ngodi con hiéu luc doi Véi nguroi
nuée ngodi); (2) Ban sao hop 16 hop dong cung cap dich vu véi té chire lam dich vu
Nép ho so, nhdn két qua va gidy gici thiéu cua té chirc dé cho cd nhdn thuc hién nép
ho so, nhdn két qud; hodc Van ban iy quyén cho cd nhdn thuc hién nép hé so, nhdn
két qud theo quy dinh cia phdp ludt. Vin ban ndy khéng bat buéc phdi céng chimng,
ching thuc.

- Sau khi hoan thanh viéc aiti hé so thong bdo vé viéc cham dirt hoat dong chi

nhanh, van phong dai dién, dia diém kinh doanh ciia hop téc xd qua mang dién tir, cd

nhan co tham quyvén hodc ngwoi dwoc ca nhan co tham quyén ky uy quyén sé nhan

dwoc Qidy bién nhdn hé so qua mang dién tir. Phong Tai chinh - Ké hoach thuc hién

125
Ghi chii: Nhirng néi dung siza doi, bé sung dwoc in nghiéng, gach chan.



xdc nhdn vé viéc cham dirt hoat dong chi nhdnh, vin phong dai dién, dia diém kinh

doanh cua hop tdc xa.

b) Cach thirc thuc hién:

- Truec tiép;

- Qua Mmang dién tir trong trwong hop Hé thong théng tin quoc gia vé dang ky
hop tdc xd dwoC phdt trién.

¢) Thanh phan ho so:

- Thong bao vé viéc cham dit hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hop tac xa;

- Nghi quyét caa dai hoi thanh vién vé viéc chdm duat hoat dong chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa;

- Gidy x4c nhan cia co quan cong an vé Viéc huy con dau cua chi nhanh, vin
phong dai dién, dia diém kinh doanh.

d) S6 lwong ho so:

01 bo hd so.

d) Thoi han giai quyét:

03 ngay lam viéc, ké tir khi nhan ho so hop Ié.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc Uy ban nhan dan cap huyén

g) Poi twong thwc hién thii tuc hanh chinh:

T6 chic.

h) Két qua thwc hién thi tuc hanh chinh:

Giéy x4c nhan vé viéc chim dat hoat dong chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tac xa.

i) L€ phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
Bo6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé tryc thudc Trung wong).

k) Tén méiu don, miu to khai:

- Thong bao vé viéc chim dit hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh ctia hop tic xi theo mau quy dinh tai Phu luc 1-11 Théng tw so
07/2019/TT-BKHDT:

- Théng bdo vé viéc cham dit hoat déng chi nhdnh, van phong dai dién, dia diém
kinh doanh cua hop tdc xd & nude ngodi theo mdu quy dinh tai Phu luc 1-12 Théng tu
s6 07/2019/TT-BKHPT (truong hop chdm dit hoat déng chi nhdnh, vin phong dai
dién, dia diém kinh doanh cua hop tdc xd ¢ niede ngodi).

1) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Khong cé.

m) Can cir phap ly cua thi tuc hanh chinh:
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- Luat Hop tac xa ngay 20/11/2012 (Lugt Hop tdc xa);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s¢ 193/2013/ND-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac xd va ché d6 bao céo tinh hinh hoat dong cua hop tac xa (Théng tw s6 03/2014/TT-
BKHPT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira doi, bé sung mét sé diéu
ciia Thong tu sé 03/2014/TT-BKHPT ngay 26 thing 5 ndm 2014 cua B Ké hoach va
Pau tw huéng ddn vé dang ky hop tic xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-11

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

THONG BAO

Vé viéc chAm dirt hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh cuaa hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e

M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giay chirng nhan ding ky kinh doanh/Gidy chitng nhan diang ky hop tac xa°
(chi ké khai néu khéng c6 ma sé hop tdc xd/md sé thué): ..................... Ngay cap:
...... [oiiid oot NOLCAD: oo,

Thong bao cham dut hoat dong chi nhanh/vin phong dai dién/dia diém
kinh doanh caa hep tac xa sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chiz in
0. ettt bbb

M3 sé chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sb thué cua
chi nhanh/vin phong dai dién/dia diém Kinh doanh: ...........ccceeeevevveeeeeeeeveereeeseeeneene,

S6 Giay ching nhan dang ky chi nhanh/vin phong dai dién/dia diém kinh
doanh (trwong hop khéng cé ma sé chi nhanh/vin phong dai dién/dia diém kinh doanh
hodc md s6 thué cua chi nhanh/vin phong dai dién/dia diém kinh doanh): .................

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, duong PhO/XOM/AP/NON: ......veveeeeeeeieeeeeeeeeee e
XA/PRUONGITRI AN coovoceeeeeeeeee s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......c..cceeeeeevevereeeeeeeeeenns
TINh/ThANK PRO: vvovevievicreeeeee et neas
Dién thoai (Néu c6):....ovvveeeeeeieeeinn, Fax (Néu €6): wovvevvevereenne.

Email (Néu c6): ..o Website (N6U €O): .ovveeeeeeeieeeieee .
3. Chi nhanh chi quan (chi ké khai doi véi truong hop cham dirt hoat déng

® Ghi theo sé Gidy chimg nhan ding ky hop tac xi duoc cap trude ngay Thong tu nay c6 hidu lyc thi hanh.
128
Ghi chu: Nhieng ngi dung Siea doi, bo sung dwoc in nghiéng, gach chan.



Ciia dia diém Kinh doanh tryc thude chi nhdnh):
Tén chi NhAnh: ... e
Dia chi chi NhAN: ... e
Ma s6 chi nhanh/Ma s6 thué clia chi NThANN: ......cc.eveevecieieeeeeeeis

S6 Giay chang nhan ding ky chi nhanh (trwong hop khéng c6 ma sé chi
nhGh/MA $6 tUE CUA CRE MRGIR): ...

Ngay cap: ....... [ovorid et . NOT CAD? oo
4. Ly do chAm dirt DOt @ONG: ....vovveverecececeeeeeee et

Hop tac xa cam két s& chiju trach nhiém thanh toan hét cac khoan no, nghia vu
tai san khac cta chi nhanh/vin phong dai dién/dia diém kinh doanh va hoan toan chiu
trach nhiém truéc phap luat vé tinh hop phép, chinh xac, trung thyc cua ndi dung

Thong bao nay.
NGUOI PAI DIEN THEO PHAP LUAT
CUAHQPTAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)°
6

- Trudng hop chdm dut hoat dong cua chi nhanh, van phong dai dién, dia diém kinh doanh truc thude hop tac xa,
nguoi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.

- Trudng hgp chdm dut hoat dong ddi véi dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién
theo phap luat clia hgp tac xa hodc ngudi dai dién chi nhanh ky truc ti€p vao phan nay.
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Phu luc I-12

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

THONG BAO

Vé viéc chAm ditt hoat dong chi nhanh, vin phong dai dién,
dia diém kinh doanh caa hgp tac xa é nwéc ngoai

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi b&ng o 7 A 1o ) AT

M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giay chirng nhan ding ky kinh doanh/Gidy chitng nhin diang ky hop tac xa*
(chi ké khai néu khéng c6 ma sé hop tdc xd/ma sé thué): ..................... Ngay cap:
...... [oiiid oot NOLCAD: oo,

Thong bao cham dut hoat dong chi nhanh/vin phong dai dién/dia diém
kinh doanh sau:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chiz in

D0 . bbbttt ae s
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nuéc

NEOAT (MU COY: vorveevervreieeeeeeeee e se s ier st s st s st en s ensane st eaneas
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (néu co): ...........
2. Pia chi chi nhanh/vian phong dai dién/dia diém kinh doanh
Dien thoai (NEU CO): ovovvreeeeeerersreeeeeeeeeeereenen, N (TR F
EMAIl (N1 CO): v Website (Néu ¢6): oovvevvevrernnn,
3. S6 Gidy chitng nhan diing ky chi nhanh/vin phong dai dién/dia diém

kinh doanh hogc gidy to twong dwong KRAC: .........c.coccovvveveveereieeeeesesee s
Do (tén co quan miede ngodi cap): .................. CAp NgAY .o oo,

Hop tic x4 cam két hoan toan chiu trach nhiém trudc phap ludt vé tinh hop
phép, chinh xac, trung thuc caa ndi dung Thong bao nay.
NGUOI PAI DIEN THEO PHAP LUAT

CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Ghi theo s6 Gidy chimg nhin dang ky hop tac x dugc cap truge ngay Thong tu nay ¢6 hi€u lyc thi hanh.
2 Nguoi dai dién theo phap lut cua hop tac xd ky tryc tiép vao phan nay.
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15. Cép déi gidy chitng nhan ding ky hop tac xi

a) Trinh ty thuc hién:

+ Truong hop ding ky truee tiép:

Buwoc 1: Nop ho so

- Hop tac x4 ¢6 nhu cau doi gidy ching nhan dang ky hop tac xa nhung khong
thay d6i ndi dung diang ky kinh doanh va ding ky thué, hop tac xa nop gidy dé nghi
kém theo ban chinh Gidy chimg nhan ding ky hop tic xa hodc ban chinh Gidy chimng
nhan dang ky kinh doanh dugc cip trude ddy va ban chinh Gidy chimg nhan dang ky
thué tai Phong Tai chinh - Ké hoach thuéc Uy ban nhdn ddn cdp huyén dé duoc cﬁp

Gidy chimg nhan dang ky hop tac xA.

- Hop téc xd lua chon nganh kinh té cdp bon trong Hé thong ngdanh kinh té Viét

Nam dé ghi neanh, nghé kinh doanh trong Gidy dé nehi cdp doéi Gidy chime nhén

dang ky hop tac xa.

Buwoc 2: Tiép nhin ho so

- Phong Tai chinh - Ké hoach huéng din va ghi nhdn nganh, nghé kinh doanh
ciia hop tdc xd vao Co s¢ dir liéu quoc gia vé dang ky hop tde xa.

- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan hd so hop 1¢ cho

hop tac xa hodac nguoi ndp ho so.

Buwoc 3: Xie Iy ho so

- Phong Tai chinh - Ké hoach thyc hién viéc cap gidy ching nhan dang ky cho

hop tac xa.

+ Truong hop ding k¥ qua mang dién tir sir dung chir ky sé cong céng (trong

truwong hop dwoc vng dung):

Buwoc 1: Nop ho so

- Newoi cé tham quyén hodc newoi dai dién theo 1y quyén ké khai thong tin, tdi
van ban dién tir, ky sé vao hé so cdap doi qidy chirng nhén dang ky hop tdc xa dién tir
theo quy trinh trén Hé théng thong tin quéc gia vé dang ky hop tdc xa.

- Truong hop newoi dwoc cd nhdn c¢é tham quyén gy quyén thuc hién thi tuc
cap doi giay chimng nhdn ding kv hop thc xa thi ngwoi dwoc iy quyén ké khai thong
tin, tdi van ban dién i, ky s6 vao hé so cap doi dién tir theo quy trinh trén Hé théng

théng tin quéc gia vé dang ky hop tdc xa.

Buwoc 2: Tiép nhén hé so

- Hé so cdp déi gidy ching nhdn ddng ky hop tdc xd qua mang dién tir hop 16
khi dam bdo day dii cdc véu cau sau: (1) CS day di cdc gidy to vd ndi dung cdc gidy
to dé duoc ké khai dav di theo quy dinh nhu hé so bang bdn gidy va dwoc chuyén
sang dang van ban dién ti. Tén van ban dién tu phdi duoc dat twong ung Voi tén logi
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gidy to trong hé so bang bdn gidy; (2) Cdc théng tin diroc nhdp day dii va chinh xdc
theo théng tin trong cdc van ban dién tir;, (3) Ho so dé nghi cdp doi qua mang dién tir
phdi dioc xdc thuc bang chit ky sé cong cong cua mét trong cde chii thé sau day: (3a)
Cd nhdn cé tham quyén ky van ban dé nghi cap lai theo quy dinh; (3b) Ngwoi dwoc cd
nhdn c6 tham quyén ky van ban dé nghi cdp doi theo quy dinh iy quyén thuc hién thu
tuc lién quan dén cap déi gidy ching nhén ding ky hop tdc xa.

- Truong hop dwoc 1y quyén thi phdi cé gidy to sau: (1) ban sao hop 16 mét
trong cdc gidy to ching thuee cd nhén (Thé cin cude céng dan hodc Chitng minh nhan
dédn hodc Hé chiéu Viét Nam con hiéu liec doi Véi cong dan Viét Nam: Hé chiéu nieéc
ngodi hodc gidy to ¢é gid tri thay thé hg chiéu nudc ngodi con hiéu luc doi Vi nguoi
nuée ngoai); (2) Bdan sao hop 1é hop dong cung cap dich vu Véi té chire lam dich vu
nép ho so, nhdn két qud va gidy gidi thiéu cua té chire &6 cho cd nhdn thuc hién ngp
ho so, nhdn két qud; hodc Van ban iy quyén cho cd nhdn thuc hién nép ho so, nhdn
két qud theo quy dinh cuia phdp ludt. Vin bdan nay khong bdt buéc phdi céng chimg,
ching thuc.

- Sau khi hodn thanh viéc giri ho so dé nehi cap dbi gidy chimeg nhén, cd nhén

co tham quyéen hodac ngwoi dwoc ca nhan co tham quyén kv uy quyvén sé nhan dwoc

gidgy bién nhdn hé so dé nghi cap doéi qua mang dién ti.

Buoc 3: Xie Iy ho so

- Truong hop hé so chira hop 18, Phong Tai chinh - Ké hoach giri théng bdo

qua mang dién tr cho ca nhdan co tham quyén ky hodc ngwoi dwoc ca nhdan co tham

quyeén ky uy quyén dé véu cau swra doi, bo sung ho so.

- Phong Tai chinh - Ké hoach cip déi Gidy chimg nhan ding kv hop tdc xd

trong thoi han 03 ngay lam viéc ké tir nedy nhan dwoc hé so hop 1é. Hop tdc xd phdi

nép hé so bang van ban khi nhdn gidy chitng nhén ding ky @é doi chiéu va luu hé so.

b) Céch thirc thuc hién:
- Truec tiép;
- Qua mang dién tir trong treong hop Hé théng théng tin quéc qia vé dang ky

hop téc xd dwoc phdt trién.

¢) Thanh phan ho so:

- Bdn sao hop 18 gidy to ching thuc cd nhdn cia nguoi cé tham quyén. Truong
hop duwoc uy quyén, phdi ¢é thém: (1) ban sao hop 16 gidy to ching thire cd nhdn cua
nguwoi diroc 1y quyén; (2) ban sao hop 1é hop dong cung cap dich vy véi t6 chire lam
dich vu ndp hé so, nhdn két qud va gidy gidi thiéu cua té chire dé cho cd nhdn thuc
hién ndp ho so, nhdn két qud hodc vin ban iy quyén cho cd nhdn thuc hién nép hé so,
nhdn két qud theo quy dinh ciia phdp ludt. Van ban nay khéng bat buéc phdi cong
chung, chirng thuc;

- Giay dé nghi cap d6i giay chiing nhan ding ky hop tac xa;
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- Bdn chinh Gidy ching nhdn dang kv hop tdc xd hodc ban chinh Gidy ching
nhdn déing kv kinh doanh dwoc cap trude day va ban chinh Gidy chieng nhdn dane ky
thué

d) S6 lwong ho so:
01 bo hd so.
d) Thoi han giai quyét:

03 ngay lam viéc ké tir ngay nhan duoc hd so hop 1é.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) Péi twong thuc hién thi tuc hanh chinh:

T6 chic.

h) Két qua thuc hién thi tuc hanh chinh:

Giay chang nhan dang ky hop tac xa.

1) Lé phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh (can ct quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua
Bo6 Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong)

k) Tén mau don, miu to khai:

Gidy dé nghi cap d6i gidy chung nhan dang ky hop tac xa theo mau quy dinh tai
Phu luc 1-17_Théng tw s6 07/2019/TT-BKHDT.

1) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Khong c6.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac x3 ngay 20/11/2012 (Ludt Hop tdc xd);

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot s diéu
cua Luat Hop tac xa (Ngh;i dinh s6 193/2013/NP-CP);

- Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky hop
tac x3 va ché d6 bao cao tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHDT);

- Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira déi, bé sung mét so diéu
ciia Théng tw s6 03/2014/TT-BKHPT ngdy 26 thing 5 ndam 2014 cia B Ké hoach va
Pau tw huwong dan vé dang ky hop tdc xd va ché dé bdo cdo tinh hinh hoat déng cua
hop tdc xd (Théng tw s6 07/2019/TT-BKHPT).
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Phu luc I-17

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

GIAY PE NGHI
Cép d6i sang Giay chieng nhan ding ky hop tac xi

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......ceveeeeeeeeee e

M3 56 NOP tAC XA/ME SO tUE: .....cveveeeeevceee et

S6 Giy ching nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa'
(chi ké khai néu khéng c6 ma sé hop tdc xa/md s6 thué): ...................... Ngay cap:
...... [oveiiid i, Noicép'

bé nghi duoc cap doi sang Gidy chung nhan ding ky hop tac xa theo quy dinh tai
Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 sta doi, bo sung mot sb diéu cua
Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké hoach va Pau tu hudng
dan vé dang ky hop tic xa va ché do bao cao tinh hinh hoat dong cua hop tac xa.

Trong Giay ching nhan diang ky hop tac xa méi, dé nghi cap nhat, b sung ma
nganh kinh té cip bén trong Hé théng nganh kinh té Viét Nam d6i véi nhitng nganh,
nghé kinh doanh ma hop tac xa da dang ky kinh doanh nhu sau?;

STT Tén nganh, nghé kinh | Ma nganh Nganh, nghé kinh doanh chinh
doanh (danh dau X d@é chon mét trong cdc
nganh, nghé da ké khai)

Hop tac xa cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap,
chinh xac, trung thuc cua ndi dung Giay dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Ghi theo s6 Gidy ching nhén dang ky hop tac xa duoc cép trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
2 Hop tac xd ¢6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cim;
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luat sira d6i, bo sung Diéu 6 va Phu
luc 4 vé danh muc nganh, nghé déu tu kinh doanh c6 diéu kién cua Luat Dﬁu tu;
- P6i voi nganh, nghé dau tu kinh doanh c6 didu kién, hop tac xa chi duoc kinh doanh khi c6 du diéu kién theo
quy dinh. Danh myc nganh, nghe dau tu kinh doanh <0 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luét stra d6i, bd sung Piéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién ciia
Luat Piu tu;
- Hop tac xa chon mdt trong cac nganh, nghé kinh doanh 1am nganh, nghé kinh doanh chinh. Cach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
- Hop tac xa dugc cdp Gidy chimng nhan dang ky hop tac xa theo quy dinh tai Thong tu sé 03/2014/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai myc nay.
3 Nguoi dai dién theo phap lut cua hop tac xd ky tryc tiép vao phan nay.
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16. Thay ddi co quan ding ky hop tac xi

a) Trinh tu thuc hién:

- Budc 1: Khi thay d6i co quan ding ky hop tac xd, hop tac xa gti 01 bo hd so
dén Phong Tai chinh - Ké hoach thude Uy ban nhdn dén cap huyén da Cép giéy chung
nhan dang ky hop tac xa.

- Budc 2: Khi tiép nhan ho so, Phong Tai chinh - Ké hogch:

+ Yéu cau ngudi dén 1am tha tuc nop ban sao hop 1é gidy chirg minh nhan dan
hoac ho chiéu con hiéu luc.

+ Truong hop duoc Gy quyén thi phai c¢6 gidy to sau: Hop dong cung cap dich vu
gitta ngudi thanh 1ap hop tac x4, hop tac xa va to chie lam dich vu nop ho so, nhan két
qua va gidy giéi thiéu cua td chirc d6 cho ca nhan thuc hién nop hd so, nhan két qua;
hodc van ban ty quyén cho ci nhan thuc hién nop hd so, nhan két qua theo quy dinh
cua phap luat.

- Budc 3: Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan ho so dam
bao tinh hop 1&. Trong thoi han 05 ngay lam viéc, Phong Tai chinh - Ké hoach da cap
gidy chung nhan ding ky hop tac xa ban giao day di 01 bd ho so dang ky cho hop tac
xa va luu gitr 01 ban sao bo hd so d6 tai Phong Tai chinh - Ké hoach. Khi ban giao ho
so cho hop tac x4, phai c6 gidy bién nhan ¢ chit ky cia ngudi trao, ngudi nhan hd so,

toan bo ho so duge niém phong va duge giao cho ngudi nhan.
Trong trudng hop khong ban giao bo hd so ding ky hop tac xi cho hop tac xa thi
Phong Tai chinh - Ké hoach phai thong bao bang vin ban va néu rd 1y do.

- Bu6c 4: Trong thoi han 15 ngay 1am viéc ké tir ngay nhan lai ho so dang ky hop
tac x4, hop tac xa phai tién hanh ding ky thay doi noi dang ky hop tac xa tai Phong
Tai chinh - Ké hoach diang ky hop tac xa méi.

Phong Tai chinh - Ké hoach ding ky hop tac xa méi thuc hién viéc thay doi va
cap giay chiang nhan dang ky mdi cho hop tac xa. Truong hop khong cap gidy chung
nhan dang ky cho hop tac xa thi phai thong bao bang vin ban va néu 13 1y do cho hop

tac x3 biét.

- Budc 5: Khi nhan gidy chiang nhan dang ky hop tac xa mai, hop tac xa phai nop
ban géc gidy chung nhan dang ky hop tac xa da duoc cap trude do.

b) Cach thiwrc thuc hién:

Truyc tiép.

¢) Thanh phan hd so:

- Giay dé nghi thay d6i co quan ding ky hop tac xa;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban cua hoi dong
quan tri vé viéc thay ddi co quan dang ky hop tac xa;
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- Bo hd so da dugc co quan ding ky hop tic xa cii ban giao (khi hop tac xa tién

hanh dang ky tai Phong Tai chinh - Ké hoach dang ky hop tac xa méi).

d) S6 lwong ho so:

01 bo hd so.

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan hd so hop 18.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) Péi twong thuc hién thi tuc hanh chinh:

T6 chc.

h) Két qua thuc hién thi tuc hanh chinh:

Giay chang nhan dang ky hop tac xa.

1) Lé phi:

Mtic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong
quyét dinh (cin ctt quy dinh tai Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cta
Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong).

k) Tén mau don, miu to khai:

Gidy dé nghi thay ddi co quan diang ky hop tac xa.

1) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Khong c6.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luét Hop tac xa ngay 20/11/2012 (Ludt Hop tdc xd);

- Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
cua Luat Hop tac xa (Nghi dinh s6 193/2013/NP-CP);

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky hop
tac x3 va ché d6 bao cao tinh hinh hoat dong cua hop tac xi (Théng tw s6 03/2014/TT-
BKHPT);
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Phu luc I-5

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc 1ap - Tw do - Hanh phic

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x (i DANG ChiE IN NOAY: .......cvveeeeeeeee e
M2 5O hOP tAC XA/MA S8 TNUE:.....ceoveveeeseseee et eness st

Sb Giéy chirng nhan dang k}’l kinh doanh/Giéy ching nhan dang ky hop tac xa'
(chi ké khai néu khong c6 md s6 hop tac xa/md s6 thué):.......................... Ngay

Hop tac xa dang ky thay doi trén co s& (chi ké khai trong trieong hop hop tdc xa
dding ky thay doi trén co so tach hop tdc xd hodc sdp nhdp hop tac xd, danh dau X vao
0 thich hop):

- Ping ky thay ddi trén co sé tach hop tac xa

- Ping ky thay ddi trén co sé sap nhap hop tac xa

Thong tin vé hop tac xi dugc tach (chi ké khai trong truong hop hop tic xa
ddang ky thay doi trén co sé tach hop tac xd)

a) Tén hop tac xa (ghi bang chiz iN N0A): ........cceveeveveeereeeeeeeseee e
MAE SO NOP A XA .rvrvvverierereeeeeeeeeseesee et es s sse st snesss st
b) Tén hop tac xa (ghi bang Chiz iN h0A): ........cvvveeeeeeeeeeeieeee e,
MAE SO NOP tAC XA .rvrrvveveerieieeeeeeeeseesee et es s et es s st sn s sss st

Thong tin vé hop tac x4 bi sap nhap (chi ké khai trong trieong hop hop tdc xa
dang ky thay déi trén co sé sdp nhdp hop tdc xa):

a) Tén hop tac x4 (ghi Bang Chiz iN NOA): .......ceveeeeeeeeeeeeeeeeeee e
M3 56 Nop tAC XA/ME SO tUE: ...
S6 Gidy chirng nhan dang ky kinh doanh/Gidy chirng nhan ding ky hop tac xa’

! Ghi theo s6 Glay chung nhan dang ky hop tac xa duoc cap trudc ngay Thong tu nay c6 hiéu luc thi hanh.
23 Ghi theo s Gidy chimg nhan dang ky hop tac xa duogc cip trude ngay Thong tu nay cb hiéu lyc thi hanh.
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(chi ké khai néu khong c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
CAp:...f oo NOT CAP: vt es sttt ettt n et s s

b) Tén hop tac xa (ghi bang Chiz iN N0A): ......cccvveeeeeieeeeseeeee e
M3 5O hOp tAC XA/ME S8 TNUE: «...cvoeeeseeeeeeeee et
S6 Gidy chung nhan dang ky kinh doanh/Gidy ching nhan dang ky hop tac xa®
(chi ké khai néu khéng c6 md sé hop tdc xa/md s6 thué):.......................... Ngay
Cap:..../....l...... NOT CAP: cvoeveeeeeeeese ettt s s
D8 NGNL oo, (tén co quan dang ky hop tac

xd) thuc hién cham dat ton tai d6i véi hop tac x3 bi sap nhap va cac chi nhanh, vin
phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.

Hop tac xi ding ky thay ddi ndi dung ding ky hop tac xi/
thong bao thay doi ndi dung diing ky hop tac xa nhw sau:

(Hop tdc xa chon va ké khai vao trang twong vung Vol noi dung dang ky/
théng bdo thay doi va giri kém)

PDANG KY THAY BOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét dy Kkién thay doi (ghi bang chiz in hoa): .................

DANG KY THAY POI BIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong pho/tO/XOM/AP/ON: .....c..veeeeeeerererererier e,
XA/PRUONG/TRE AN .ottt
Quan/Huyén/Thi xa/Thanh phd thudC tiNh: .......c.cvvveeieeeeeeeee e
TINh/ThANK PRO: .vecveceeeeieeeeveee ettt
DIEN thOQE: w.vecveeiceeceeee e N (TR F
EMAIl (NEU CO): oo, Website (Néu ¢6): .oovveveeennne.

Ddng thoi thay d6i dia chi nhan thong bao thué (Pdnh ddu X vao 6 vudng néu
hop tdc xd thay déi dia chi nhdn théng bdo thué twong g Véi dia chi tru s¢ chinh).

Hop tac xd cam két tru sé hop tac xi du dinh chuyén dén thudc quyén so
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hitu/quyén sir dung hop phéap cua hop tac xi va dugc sir dung dung muc dich theo quy
dinh cua phap luat.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trirong hop hop tdc xa
ding ky bé sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi chu
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky b6 nganh, nghé kinh doanh khéi danh sdch nganh, nghé kinh doanh da dang ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
dugc bo khoi danh sach da dang ky

3. Stra doi chi tiét nganh, nghé kinh doanh sau (ké khai trong triong hop hop
thc xd dang ky thay d@éi néi dung chi tiét cia nganh, nghé kinh doanh da ding ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop hop tic
xd dang ky thay déi nganh, nghé kinh doanh chinh da diang ky véi co quan dang ky
hop tdc xa):

STT Tén nganh, nghé kinh doanh M3 nganh Ghi chu
chinh

* Hop tac xd c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cim; _
- Céc nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luét sira d6i, bd sung Diéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh ¢6 diéu kién cua Luat DPiu tu;
- P6i voi nganh, nghé diu tu kinh doanh c6 diéu kién, hop tic xa chi duoc kinh doanh khi c6 du diéu kién theo
quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luét
Dau tu; Luat stra ddi, bd sung Diéu 6 va Phu lyc 4 vé danh muc nganh, nghé dau tu kinh doanh cé diéu kién cua
Luat Dau tu;
- Céch ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu niy.
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Luuy:

Truong hop hop tac xi thay doi nganh, nghé kinh doanh tir nganh nay sang
nganh khac, hop tac xa ké khai dong thoi tai Muyc 1, 2 néu trén, cu thé nhu sau: ké khai
nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwoc bd sung hodc nganh, nghé kinh
doanh duogc bo ra khoi danh sach da diang ky 1a nganh, nghé kinh doanh chinh ctia hop
tac x4 thi hop tac x3 ké khai dong thoi tai Muc 1 (hoic Muc 2) va Muc 4 néu trén.

PANG KY THAY POl VON BIEU LE
Vén diéu I¢ da dang ky (bang 6, bang chiz, VND): ..oveveveeeeeeeeeeeeeeeeeeeesis

Vén diéu I¢ sau khi thay d6i (bang s6, bang chiz, VND): .....covvveveeeeeesieeseni,

C6 hién thi thong tin vé gia tri twong dwong theo don vi tién té nudc ngoai trén
Gidy chiing nhan dang k¥ hop tc xa hay khong? ~ Co || Khon_|

Thoi diem thay 01 VON: ......c.cveeeeeeeeeeeeseeieseeeeeeeesess s ses e ssssssssss st

Hinh thirc tAng, 1AM VON: ......c.ovveveeveeveseseeeeeieeeesese e esessessessesss st

THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay d6i diéu 1¢ thi hop tac xa giri kém theo ban diéu 1é ciia hop
tac xa sau khi thay doi.

2. Trudng hop thay ddi s6 lugng thanh vién thi hop tac xd gui kém theo ban
Danh sach thanh vién sau khi thay doi.

(Luu y: Hop tac xa chi ké khai cac thanh vién méi duoc bd sung hodc cc thanh
vién ra khoi hop tac xa theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tu
nay).

3. Truong hop thay ddi thanh vién hoi dong quan tri, ban kiém soat/kiém soat
vién cua hop tac xa thi hop tac xd guri kem theo ban Danh sach thanh vién hoi dong
quan tri, ban kiém soat/kiém soat vién sau khi thay déi theo mau quy dinh tai Phu luc
I-4 ban hanh kém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Céc chi tiéu thong tin ddng ky thué
1 | Thong tin vé Giam ddc (Tong giam d6c) (néu co):
Ho va tén Gidm déc (TOng gidm doc): .....vvvvvvveeeeeiiiiiiiieeenn,
DN thOai: ..o
2 Thong tin vé K& toan truong/Phu trach ké toan (néu ¢6)°:
Ho va tén K¢é toan truong/Phu trach k& toan: ...........cvevueeiueinnen,
DN thOai: ..o
3 | bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi try so chinh):
S6 nha, ngach, hém, ngd, dudng pho/té/xom/Ap/thon:...........c..ceeveean....
XA/PhuoNg/ TR trAN: ..o
Quan/Huyeén/Thi xa/Thanh phé thudc tinh: ..............................
Tinh/Thanh pho: .....ooee e,
biénthoai: ..................... Fax (Néu ¢6): .ovvveevn...
EMAI (NGU CO): el
4 Ngay bat dau hoat dong®:...../...../.......
5 | Hinh thic hach toan (ddnh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tir ngay ...../....dénngay ...../.....
(ghi ngay, thang bdt dau va két thiic nién dé ké todn)
7 | TONG SO 180 AONG: wvvvveveveveeeeeeesve e

> Truong horp hop tac xa ke khai hinh thirc hach toan 1a Hach toan doc lap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé K¢é toan truong/phu trach ké toan tai chi tiéu 2.

® Truong hop hop tac xa duge cip Gidy ching nhén dang ky hop tac xa sau ngay bét dau hoat dong da ké khai

th1 ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg nhan dang ky hop tac xa.

- Truong hop nién d6 ké toan theo nim duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Trudong hop nién d6 ké toan theo nam tai chinh khac nam duong lich thi ghi ngay, thang bét dau nién do ké
toan la ngay d4u tién cua quy; ngay, thang két thuc nién d6 ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khong

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)®:

Khau tri

Truyc tiép trén GTGT

Tryc tiép trén doanh sb

Khong phai nop thué GTGT

10 | Thong tin vé Tai khoan ngan hang:

Tén ngan hang S6 tai khoan ngan hang

- DANG KY
THAY POI bOI NGUOI PAI DIEN THEO PHAP LUAT

Piing ky thay d6i nguwoi dai dién theo phap luit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chiz in hoa): ..., GiGi tinh: .o,
CRUC ANN: Lo
Sinh ngay: ......... [ i .. DAN tOC: vovvrecrrenans QUAC tiCh: v,
Loai gidy to chirng thuc c4 nhan:

|| chimg minh nhan dan || Can cude cong dan

[ ] Ho chiéu [ ] Loai khac (ghi ré):............
S6 gidy to ching thuc cAnhan:  ....o..oeieii i,
Ngay cap: ..../.... ... Noiclp: .............. Ngay hét han (néu cd): .../.../...

Noi dang ky ho khau thudng tru:

8 Hop tac xa can cir vao quy dinh cua phap luat vé thué gié tri gia ting va dy kién hoat dong kinh doanh ciia hop
tac xa de xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chi ti€u nay.
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S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/AhON: .....ccveveeveeeeiereiereiereran,
D T 1010 A AT 14 PP
Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coeveeeeeieeeeeeeee e,
TINH/ThANN PRO: oveveveveicececeeeeee ettt
@V Te o3 o 1T TP
Chd ¢ hién tai:
S6 nha, ngach, hém, ngd, dudng pho/td/XOM/AP/hON: .....ccveveeveeeeeereicreieeean,
XA/PRUGNIGITIL AN .ottt
Quan/Huyén/Thi x3/Thanh phd thudC tinh: ........coeveeieieeeeee e,
TINH/ThANK PRO: ovoveveveeieeeeceeee ettt
(O U Te o301 P
Dién thoai (NEU €6): oovvvveeveeeeeeeeeeeeeerseeeen, FaxX (NGu €O): wvvevveeveeeesrnies
EMAIL (NEU CO): vovireeeeeeeeesesesieseeeeeeessss s snis ertesasssssesssses s ssssasssssssnsnsensssannes

PENGNT <., (tén co quan dang ky hop tac
xd) cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sach Hoi ddng quan tri
trong Co sé dit liéu qudc gia vé ding ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

Bo sung, cap nhat thong tin diing ky hop tic xa nhw sau:

Hop téc x xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phap, chinh xéc, trung thuc cua noi dung Gidy dé nghi nay va cac tai lidu dugc gui
keém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUAHQP TAC XA
(Ky, ghi ho tén va déng ddu)®

% Nguoi dai dién theo phap lut ctia hop tac xa ky truc tiép vao phan nay.

Trudng hop hop tic xa thay ddi nguoi dai dién theo phap ludt hodc thay ddi nhidu ndi dung dang ky hop tac
xd, trong d6 co thay d6i nguoi dai dién theo phap luat thi nguoi ky thong bao 1a Chu tich hoi dong quan tri
moéi duge bau.
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Ghi chii: Nhiing néi dung sira doi, b6 sung dwege in nghiéng, gach chan.
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